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2007-2008 ACADEMIC CALENDAR

CREDIT PROGRAMS

Summer 3 (5 weeks) 2007
JULY 5 oo Classes Begin
AUGUSE 8 oo Classes End
Fall 2007
AUGUSE 25 oo Classes Begin
September 1-3 ..o Labor Day - COLLEGE CLOSED
November 21-25 .......cocovvivieiririnn Thanksgiving Recess for Students - NO CLASSES
November 22-25 ........ccccoovvieirrrrnnnn. Thanksgiving Recess for Faculty and Staff - COLLEGE CLOSED
December 9 ..o, Classes End
December 10-17 ....cccovvvcnivrerniennen Exams
December 24 - January 1 ............... Winter Break
Winter 2008
January 2 ... Classes Begin
January 14 ..o MLK, Jr., Day Observed - COLLEGE CLOSED
January 25 ..o, Classes End
Spring 2008
January 26 ... Classes Begin
March 17-23 ..o, Spring Recess - COLLEGE CLOSED
May ..o Classes End
May 10-16 ..o, Exams
May 16 ..o, Commencement
May 26 ..o, Memorial Day Observed - COLLEGE CLOSED
Summer 1 (5 weeks) 2008
May 27 oo Classes Begin
JUNE 30 e Classes End

May 27 oo Classes Begin
JULY 4 oo Independence Day Observed - COLLEGE CLOSED
JULY 22 Classes End
Summer 2 (8 weeks) 2008
June 10 .. Classes Begin
JULY 4 oo, Independence Day Observed - COLLEGE CLOSED
AUGUSE 5 oo Classes End
Summer 3 (5 weeks) 2008
July 1o Classes Begin
AUGUSE 5 oo Classes End

NONCREDIT PROGRAMS

Classes begin weekly .................... Registration is ongoing year-round up to 3 days before each class starts
Early February ........cccccoocccennies Kids on Campus summer registration begins. Visit www.howardcc.edu/Kidsoncampus.

Spring, Summer, Fall, and Winter schedule of classes are mailed to all Howard County residences in March, May, August, and December.

This calendar is subject to adjustment due to inclement weather or other factors.




TABLE OF CONTENTS

Transfer Policies

Academic Calendar ... ii
Directory for Assistance ... vii
General Information
College Profile ........cooiiriiiieceeeee e 1
Nondiscrimination, Equal Opportunity, and Affirmative Action ......... 1
Vision and MiSSION .......c.cciueuiriiiiiriic s 1
Accreditation and Membership

Educational Foundation .....
HCC Alumni Association ...
Student RESIAENCY .....c.ovveiiieiiirieiicec e
Student INJUIIES ....c.cviveiiiiciiccce e
Student Health and Insurance ..
Tuition Charges .........cccocuvveee.
Late Opening/Early Closing.......

Traffic Rules and Regulations ............ccccooienniecnniicicce,
SmMOKING 0N CAMPUS .....ovvveeieiieiciee e
Welcome and Information Center ...........cooovvvirnnninicnierennn. 6
LIDIALY vt
Laurel College Center
Mediation & Conflict Resolution Center ..........c.cccovvvrerieeriereeninnn. 6
Educational Technology SeIviCes ...........ccoveveunierninienieneereeneenn. 6
COMPULET SEIVICES ...ttt 6
TRE ATES oo 7

Associate of Arts Degree
Associate of Applied Science Degree
Associate of Arts in Teaching Degree ..........cccovevvevevieninncinnnnn 25
Certificate of Proficiency
Letter of Recognition..........
Graduation Petitions ...........
Placement Testing...............
DiStance Learning ..........ccocoieeriiueieiniiieieieceieeieieie s

Credit for Prior Learning ........cccooceveveniencseneeneneeesecnees 27
Honors and Academic ReCOGNItion ...........ccccoevveerieriiinieincnnennne 28
Academic Procedures
Registration and Enrollment ..
Academic Standards ...
Grading SYStEIM .......c.euiuriiiriciriei e ees
Academic AMNESLY ......c.cooviiiriierce e
Academic HONESLY ........ccoooimiiiiiicc e

Student Services ..................

Admissions
New Student Orientation ...
AdVISING SEIVICES ..ot
Records and Registration ...........cccccoeieeiriiiccinieeseeeeeeea
Welcome and Information Center
Child Care SeIVICES .......ccovvvvvieiriereiieeieeeeeeeas
Academic Support, Counseling and Career Services.............c.......
TESt CENEET ..ot eess
StUENt LIfe ....ovvieiieieiicie e
AthleticS ..o,

Continuing Education & Workforce Development............... 47
Statewide Instructional Programs

Curricula ... .

Programs of Study by Academic Division/Master List ....... 55
Arts and Humanities

ATYChItECEUIE ..o

Art History
Arts Administration
Communications StUAIES ........ccereriurireinieiriieeieeeeeee s
Dance Performance ............oooeoiiririniiieiniceeeee e
Gaming and Simulation Design
Graphic Design .................
Interdisciplinary Studies ...
INterior DeSIGN .....c.cviiiiiiice e
LIDEral AItS ..o
Mass Media Design and Production ...........c.cccceeeecvnicnninicnniees 70
Multimedia DeSIGN ........cceevriiiiiiciccee e 71
Music
MUSIC THEIADY ...t s
Philosophy and Religious StUdies ..........coceveviernienirienccncinenn.
PROtOGIaphy .....c.couiieiiiiiiiecce e
Television Production .........ccceeuieiiriinicnceeneeeeeseees
Theatre ......cccccovierininnee
Theatre/Performance.....
Theatre/Technical .........
Transfer StUAIES ........ccoeeiieieeeeeeeeee s
WED DESIGN ..o
Business and Computer Systems
Accounting-Preparation for the CPA Examination ............ccccc....... 78
Advanced Financial Planning
Business AdminiStration ..........cccoveeveinienieineeereeeeeeeees
Business Management ............coocoieiiiiicnienietececeecceeenne
Computer Science ........
Culinary Management ...
E-Commerce Designer .....
E-Commerce/E-BUSINESS ..........ccoviuriiiniiiiiieieinicicenesceceeenee
EntrepreneurShip ........cccoiieieiice e
Financial PIanning ...
Hospitality Management ............ccccoeienceenieneeseeeneenns
Information Systems Management-Office Systems ............ccccceun.... 86
Information Systems Management-Programming/

Technical SYSteMS .......cccovvviririirerees e
Information Technology ...
International BUSINESS .........ccccvieiieiiinieinieeree e
Internet and Core Computing (IC3)
Internet Professional ..........cccocvicnivienneees
Legal Office Assistant
Medical TranSCrpPHONISt ..........oceuririuiieiriieieiree s
Microsoft Certified Systems Engineer (MCSE) Windows

SeIVEr 2003 .....ocveieieiiieieee e
Microsoft Office Specialist ...
Network Engineer .............
NEtWOIK SECUIILY ...vveeieiieiiicises e
Network Security Administration ............ccoceveverrenirsnesen. 93
Office ASSIStant ......c.cccoevevreereereverreerenrenennes
Office Automation Specialist

iv



TABLE OF CONTENTS

English/World Languages....

Science and Technology ..

Business and Computer Systems (cont’d)

Office TeChNOIOGY .....c.cueviirieiieiicec s
Professional Coaching ....
Professional Organizational Coaching
RELAIING ...
WED DEVEIOPET ..o
Webmaster .......cccocovvevicennnnn.

English ..o
JOUNALISIN ...
SPANISH ..o

Health SCIences ............c.cooooiiviiieeeeeeeeeeeeeeeeee e

Accelerated Cardiovascular Program for Hospital Trainees ....... 102
Advanced Cardiovascular Imaging and Interventional

TREIAPIES ... 103
Athletic Training ... ..oeerveeeieere e 103
Cardiac Monitoring and Analysis .........cccccoverirrninnenienenes 104
Cardiovascular Technology for Allied Health Professionals ....... 104
Cardiovascular Technology-Invasive Technologist ....................... 105
Emergency Medical Technician/Paramedic........c.ccccoevririiirinnnnes 105
EXErcise SCIENCE .......oouiuiiiiieriie e 107
Health Care for the Professional..........ccoccovivninicnicncnicniennen 108
Health Care Management and Administration ...........cccccoceveeeenee. 109
Health Education ...........cccoooeevniiiniicccs
Human Services ......
Licensed Practical Nursing ....
LPN Pathway SEQUENCE ........coveiiiriiereicecse s
INUFSING v
Nursing-Accelerated ...............
Physical Therapist Assistant ..
Radiologic Technology...........
Respiratory TRerapy ........ccocoevierniieicescee e
Surgical TeChnology .......c..ccviiiniiniririeieeeeeee e

Mathematics ...........................

Mathematics

BiOINfOIMALICS .....ceveceirciieiiee s
Biomedical Engineer Field Technician ...........cccccoooviiininnnee. 121
Biomedical Engineer Specialist ............ccocovvirinienirenerenes 121
Biomedical ENgineering ...........cccoueviuvieininnirenesceesse s 122
Biotechnology
Cisco Certified NetWOIKINg ........cooveiiirieirieircsenee s 123
Computer-Aided Design Technology .........ccccoevvnirnenieninnnnes 123
Computer Support Technology ...........cccvvvirineneeeserenes 124
Electronics Technology
Engineering ........c.cccccocoenee.
Environmental Science
Horticulture .......ccoocoeerieeenee.

Life SCIENCE ..o

PC Maintenance (A+ Certification) with Network Emphasis ...... 128
Photonics Technology
Physical Science .................

Pre-Allied Health .................

Pre-DEentiStIY .......cvcviicicieciei e
Pre-Medical Technology ............cccocevieiniciiicicceces
Pre-Medicine .......ccoccevevicnicvenicncccces

Pre-Nuclear Medicine Technology

Course Descriptions

Pre-OPtOmMEIY .....cucviveiiicieieeece e
Pre-Pharmacy ...
Pre-Veterinary Medicine ..........c.ccccovvvieennee
Telecommunications Technology
Wireless Communications Technology ...........cccccvvevirrireninnn. 135

Social Sciences/Teacher Education.................coccccooovvirnnnnnn. 136

American StUdIes ......c..cvvvevreireeiircirereieines
Anthropology .............
Conflict Resolution ...
Criminal JUSHICE ..o s
Early Childhood Development
Early Childhood Education
Elementary Education

General StUAIES ........c.oveviveviieieicieieeecee e
General Studies - Business/Technology Emphasis ...........c..cc....... 143
General Studies for Certificate Students ..........c.cocovevevviiereirirnnnnns 143
General Studies - Science Emphasis ........ccccooeeveviiecviceeiien, 144
Global ECONOMICS .....ovveiieiiiieieiiceee s 144
History

International StUAIES ........cceuvvrieieiiieieeeeeee e
PSYCROIOZY ..t
Secondary EQUCAION .....c..cciuviiiniiiiecinceeeceeseiene
Secondary Education-Chemistry ........cccooccerevienicinicnicenenes
Secondary Education-Mathematics
Secondary Education-Physics............c.......

Secondary Education-Spanish ..................

SOCIAl SCIENCES ...
SOCIOIOZY ...

Accounting (ACCT) ..o
American Sign Language (AMSL)
Anthropology (ANTH) ..o
Arabic (ARAB) ..o
Art (ARTT) oo,
Astronomy (ASTR) .......
Bioinformatics (BFMT) .
BiolOgY (BIOL) ..ot
Biomedical Engineering (BMET) .......cccoooiiiiiiiic
BUsiness (BMGT) ......cooviveiriieieieiceeeee s
Cardiovascular Technology (CARD) .....ccccoovvirninenieceens 162
Chemistry (CHEM)
Chinese (CHNS) ....oiiiiiiieeeeee s
CiSCO (CSCO) vttt
Computer-Aided Design (CADD) ....oovveiierierieneeeeeceseienes 165
Computer Forensics (CFOR) ....c.ccveivincniccccneeeees
Computer Systems (CMSY) .....cccveuvierneenn.

Conflict Resolution (CRES) ....
Cooperative Education (COOP)
Criminal Justice (CRIM) ..o
Culinary Management (CMGT) .....ccoeuviernivininicneeseeeennes
Dance (DANC) ...ocooovvieeiieeeeeeees

Economics (ECON)
Education (EDUC) ........
Electronics (ELEC)
Emergency Medical Technician/Paramedic (EMSP) ................... 179
Engineering (ENES)
English (ENGL)




TABLE OF CONTENTS

Course Descriptions (cont'd) Office Technology (OFFT) ..o 211
Entrepreneurship (ENTR) ...c.ccoviiiiiniiiccccc e 184 Philosophy (PHIL) .............. . 212
Exercise Science (EXSC) ..o 186 Photonics (PHOT) .. . 212
FAlM (FILM) oo 186 PhySicS (PHYS) ..o 213
Financial Planning (FNPL) .....cccocoiiiirencseneseeee 187 Political Science (POLI) ....cccoviieieiiieccee e 214
Fine Arts (FINE) c.ooiiiiiiceee s 187 Portuguese (PORT)

French (FREN) ...coiiiiiiiiceece e 188 Psychology (PSYC)

Geography (GEOG) ..o 188 Retailing (RETL) .ooieeeeese e
GEOlogy (GEOL) .t 188 Russian (RUSS)
German (GERM) ..o e 189 S0CI0IOZY (SOCI) ..ot
Greek (GREK)) ... e 189 Spanish (SPAN) .....oiiiriieiee s
Health Care (HEAL) ..o e 189 Speech (SPCH) .....ccoovvrunen. .
Health Education (HEED) ....c.cccviiiiiiiiccncneeeeeee 189 Telecommunications (TELE) ... .. 218
HiStOry (HIST) oo 193 Theatre (THET) .oovevvieieeeeee .. 218
Horticulture (HORT) .oovovviviieiiieieeeee s 194 Wireless Communications (WCOM) .........ccoovviirerriieeiniennns 220
Hospitality Management (HMGT) .....c.covuvirinierineneeeeenes 195 Women'’s Studies (WMST) .....coviieiiieeiceeee s 220
Human Development (HMDV) ..o 196 College Staff
Human Services (HUMS) .....coooiiiriiieieeccee e 197 Administrative Staff ............cccoooeriiiiie 223
[talian (ITAL) ..ooeveiiiieieiceee e

Korean (KORE) .....cccoooiiiiieiiceceeee e

Life Fitness (LFIT) ...ooiioieieieeeeee e

Mass Media (MASS) ....cccivieneeteese s

Mathematics (MATH) ......oooviiiiiiieieeeece e

Meteorology (METO) .....coeiviinicireecscceeeeeeeeeans

Microsoft (MSET) ..o

MUSIC (MUSC) e

INUFSING (NURS) ..o

vi



DIRECTORY FOR ASSISTANCE

Area Code: 410

Information may be obtained by writing or phoning the office listed.
Correspondence should be directed to the person listed and addressed to:
Howard Community College
10901 Little Patuxent Parkway
Columbia, MD 21044-3197

Admissions & Advising
Director of Admissions and Advising
772-4856; adm-adv@howardcc.edu

Alumni Affairs
Director of Development and Alumni Relations
772-4450

Art Galleries
Director, Rouse and Art Department Galleries
772-4189

Athletics
Director of Athletics
772-4671

Belmont Conference Center
Manager
772-4300

Business Training Center
772-4808

Calendar of Activities
www.howardcc.edu/calendar

Career Links (Single Parents and Displaced Homemakers)
Coordinator, Career Links
772-4840

Computer Lab
ELB: 772-4602
L180: 772-4087

Conflict Resolution
Mediation and Conflict Resolution Center
772-4620

Continuing Education
772-4823

Counseling & Career Services, Job Assistance,
Cooperative Education, Internships

Assistant Director of Career Services

772-4840

Counseling/Crisis Intervention
Mental Health Counselor
772-4840

Distance Learning/Online Courses
Director of Distance and Alternative Learning
772-4023

Educational Foundation
Director of Development and Alumni Relations
772-4450

Equal Opportunities & Affirmative Action
Director of Human Resources
7724817

Faculty Hiring
Director of Human Resources
772-4817

Financial Aid Services (Financial Aid, Scholarships, Loans, Work Study)
Director of Financial Aid Services
772-4912; finaid@howardcc.edu

Industry Certification Programs (Microsoft, Cisco,
Check Point, A+, CompTIA)
772-4465

Main Number: 772-4800

TDD: 772-4023 www.howardcc.edu

Library
772-4922

Musical Arts Center (MAC)
Coordinator
772-4871

Public Relations and Marketing
Director of Public Relations and Marketing
772-4810

Records & Registration
Director of Records and Registration
772-4764; records-registration@howardcc.edu

Retention Services
Coordinator of Retention
772-4840

Services for Students with Disabilities
Disability Counselor
772-4606

Student/Alumni Aris
Producer/Director
772-4515; studentarts@howardcc.edu

Student Employment
Director of Financial Aid Services
772-4912

Student Support Services
Assistant Director of Student Support Services
772-4619, TDD: 772-4023

Testing
Director of the Test Center
772-4856; testcenter@howardcc.edu

Theatre and Rep Stage
Box Office
772-4900; repstage@howardcc.edu
Managing Director
772-4451

Transcripts
Director of Records and Registration
772-4764

Transfer Information and Advising
Associate Director of Advising & Transfer
772-4856; Adm-Adv@howardcc.edu

Tuition and Fees/Student Billings/Refunds
Supervisor of Accounts Receivable
772-4850

Tutoring
Assistant Director, Academic Support Services
772-4822

Use of College Facilities
Facilities Use Manager
772-4047

Veterans Affairs
Assistant Director of Records and Registration
772-4764; veteransaffairs@howardcc.edu

Welcome & Information Center
Director of the Welcome & Information Center
772-4800

Emergency Closing of the College

If, due to inclement weather or other emergencies that force the college or any
off-campus facility to suspend classes or close, public service announcements
will be provided to local radio and television stations as early as possible. Refer
to the schedule of classes for listing of stations.

vii



Each Year, 22,000 Students — 22,000 Educational Sagas

Makneeka Moss

Destination: Business owner
Path: HCC's Business & Computer Division programs

Makneeka Moss had accumulated years of work experience and completed a
few business courses, but she still wanted a college degree.
So Makneeka enrolled at HCC as a double major in Computer Science and
Communication Studies. Even before her credentials were earned, Makneeka
began to apply what she'd learned. After taking HCC's interdisciplinary
Entrepreneurship & Creativity course, she went a step further and hooked-up

with the college's Center for

Entrepreneurial & Business
Excellence to help jump-start her
new business: Moss Group
Marketing & Communications.
And when Makneeka presented
her company plan in the Business
Division's semester-end "Rocket

Marketing" student competition,
where budding entrepreneurs
pitch their ideas to a juried panel,
Makneeka earned the reward of
several new clients from the
audience!




COLLEGE PROFILE

Situated on a 120-acre wooded campus,
Howard Community College (HCC) offers a
wide range of academic pursuits and extra-
curricular activities for students of all ages
and walks of life.

More than 7,000 students pursue studies
at HCC in a variety of academic programs
leading to transfer to four-year colleges or
immediate employment upon graduation. An
additional 14,000 students take courses for
personal or professional development.

HCC is the leading choice for Howard
County residents. More than 44 percent of all
undergraduates from Howard County are en-
rolled at HCC. HCC has a reputation as one of
Maryland’s most technologically advanced cam-
puses for online classes taught via the Inter-
net, Distance Learning Lab, and state-of-the-art
multimedia computer labs for math, English,
world language, and computer training.

Conveniently located in the heart of
Howard County, the HCC campus features a
Science and Technology Building, home to
lasers, computers, satellite links, and other tools
for high-tech learning. The Galleria, a spacious
two-story windowed atrium adjacent to the build-
ing, provides a pleasing space for quiet study,
informal gatherings, or special events.

The state-of-the-art English, Languages and
Business building houses classrooms and labs
for reading, writing, ESL, world languages, mul-
timedia computer technology, and IT courses
including certification, computer science, busi-
ness, and office technology.

The Athletics & Fitness Center features a
25-yard, eight-lane pool; large gymnasium; and
weight room. Fourteen acres of athletic fields
support archery, tennis, hardball, softball, soc-
cer and track.

The Belmont Conference Center, an 18th
century estate in Elkridge, is a beautiful, se-
cluded site for executive retreats, corporate
training, weddings and special events.

Arts programs take center stage at HCC
with the new Peter & Elizabeth Horowitz Vi-
sual and Performing Arts Center, Alfred J. Smith,
Jr. Theatre, and the Dreier Stage. The Horowitz
Center, named after two benefactors, features
a recital hall, theatre, piano and multimedia
labs, art galleries, a photography center, stu-
dios for music, sculpture, painting and ceram-
ics, and much more. Smith Theatre provides

General
Information

the setting for an outstanding cultural arts pro-
gram. The outdoor Dreier Stage is particularly
suited for Shakespearean productions.

The Rouse Company Foundation Student
Services Hall is a central source for admis-
sions, registration, advising, testing, financial
aid services, and other student services. The
RCF Hall also houses the bookstore and Cafe
on the Quad.

Other facilities include the Library with
more than 40,000 volumes of reference mate-
rials and online databases, the Nursing Build-
ing, and McCuan Hall which contains offices,
classrooms and the HCC-TV studio.

A Student Activities Center provides an
exclusive domain for student government,
newspaper and other student activities.

The Children’s Learning Center cares for
children aged six weeks to four years of
students and staff.

Founded by the Board of Education of
Howard County, HCC was formally authorized
by the Howard County Commissioners and
approved by the State of Maryland in 1966.
The first classes were held in October 1970.

NONDISCRIMINATION,
EQUAL OPPORTUNITY
AND AFFIRMATIVE
ACTION

The Board of Trustees of Howard Com-
munity College is committed to providing equal
opportunity through its employment practices,
educational programs, admissions and the many
services it offers to the community. The board
of trustees has committed the college to un-
dertake an affirmative action program to en-
hance equality of opportunity and the
recruitment of minorities. It is the policy of
the college to abide by all applicable require-
ments of state and federal law so that no
person shall be discriminated against or other-
wise harassed on the basis of race, religion,
disability, color, gender, national origin, age,
political opinion, sexual orientation, veteran
status, or marital status. The college will ad-
here to applicable laws and regulations affect-
ing affirmative action and equal employment
opportunity.

VISION AND MISSION

Vision

Howard Commuity College is a dynamic,
creative learning community that strives to meet
challenges by providing innovative solutions lead-
ing to learning breakthroughs for all students.
We are dedicated to establishing strong student
and community connections and to working
together to stimulate students, faculty, and all
members of our learning community to develop
their talents and to discover their greatness.

Mission

Howard Community College creates an
environment that inspires learning and the life-
long pursuit of personal and professional goals.
The college provides open access and innova-
tive learning systems to respond to the ever-
changing needs and interests of a diverse and
dynamic community. As a vital partner, HCC
is a major force in the intellectual, cultural
and economic life of its community.

ACCREDITATION AND
MEMBERSHIP

Howard Community College is fully ac-
credited by the Middle States Association of
Colleges and Secondary Schools and autho-
rized by Maryland Higher Education Commis-
sion to offer programs of learning and to award
the associate of arts degree, associate of arts
in applied sciences degree and certificate of
proficiency.

The college’s associate degree nursing and
practical nurse certificate programs are fully ac-
credited by the National League for Nursing.
Upon approval of the Maryland Board of Nursing
Accrediting Commission, associate degree gradu-
ates may take the national licensure examina-
tion for registered nurse and those completing
the practical nurse certificate may apply to take
the licensed practical nurse examination.

The Cardiovascular Technology Program
is accredited by the Joint Commission on
Accreditation of Allied Health Education Pro-
grams. Graduates sit for the national certifica-
tion examination to become a Registered
Cardiovascular Invasive Specialist.

The college also holds membership in a
number of professional organizations includ-




GENERAL INFORMATION

ing the American Association of Community
Colleges, the National Association of College
and University Business Officers, the Maryland
Association of Community Colleges, the Na-
tional Association of Community College Trust-
ees, the National Accrediting Commission,
National League for Nursing, and Alliance of
Cardiovascular Professionals.

Howard Community College’s programs
of learning are fully approved by the Veterans
Administration for veterans’ benefits.

EDUCATIONAL
FOUNDATION

Established in 1978, the Howard Commu-
nity College Educational Foundation, Inc.
(HCCEF) is a nonprofit, tax-exempt corporation
which raises funds to support student scholar-
ships, programs and the facilities of Howard
Community College.

The HCCEF Board of Directors invests,
manages, and disperses funds, assists donors
in making gifts appropriate to the college, and
advises planned giving prospects. The HCCEF
accepts private support in the form of tax-
deductible restricted and unrestricted dona-
tions, deferred and inkind gifts. For more
information about giving at Howard Commu-
nity College, call 410-772-4450 or visit
www.howardcc.edu/foundation.

HCC ALUMNI
ASSOCIATION

The HCC Alumni Association was estab-
lished in 1988 to create opportunities for gradu-
ates, former students and friends to maintain
meaningful relationships with the college and
participate in activities to support and enrich the
institution. The Association is administered
through the Development, Alumni and Govern-
ment Affairs Office. For information, call 410-
772-4450 or visit www.howardcc.edu/alumni.

STUDENT RESIDENCY

The cost of education in Maryland com-
munity colleges is supported by student tu-
ition, aid from the State of Maryland, and
contributions from the sponsoring political sub-
divisions. The appropriate levels and percent
of support by students and state and local
governments are specified in state law and are
provided in state and local appropriations. Equity
in funding requires that the level of tuition and
governmental support be computed based upon
a student’s place of legal residence except as
prescribed by law.

A student is a state or county resident for
tuition purposes if the student maintains legal
residence in the state or county and has done
so for a period of not less than three months
before the date of the student’s enrollment at
the college.

Students whose legal residence is outside
the State of Maryland pay a higher tuition rate
than those whose residence is within Mary-
land. Similarly, students residing in Maryland,
but outside the county or counties that sup-
port a community college, pay a higher rate
than county residents, but a lower rate than
the rate charged for out-of-state residents. For
these reasons, it is essential that the college
be informed of the legal residence of each
student.

General policies of the Maryland Higher
Education Commission and the policies of the
board of trustees of this college require that
each student, at the time of initial enrollment,
sign a legally binding statement affirming resi-
dency for tuition classification purposes. The
statement need not be notarized, but must be
affirmed under penalty of perjury as being true,
correct, and complete to the best of the
student’s knowledge and belief. Students who
refuse or fail to properly complete such a
statement can be admitted to the college, but
will be assessed tuition at the out-of-state rate.

In the course of the admissions process
for enrollment in credit courses, each student
will be required to show proof of residency
upon request. Students will also be required
to show proof of residency at the time they
change their address. Students who have signed
the required statements and who can verify
through factual evidence that they legally re-
side in Maryland or Howard County will be
afforded the appropriate lower tuition rates
and limited preference for some selective ad-
missions programs, such as nursing.

According to General Policies of the Mary-
land Higher Education Commission, the
following factors may be considered as sub-
stantiation of legal residency:
®  Ownership or rental of local living quarters

in which the student resides (Please note:
Post office box addresses are not sufficient
proof of legal residence.)
® Substantially uninterrupted physical pres-
ence, including the months when the stu-
dent is not in attendance at the college

® Maintenance in Maryland and in the county
of all, or substantially all, of the student’s
possessions

® Payment of Maryland state and local piggy
back income taxes on all taxable income
earned outside the state

® Registration to vote in Howard County and/
or the state

® Registration of a motor vehicle in the state,
with a local address specified, if the stu-
dent owns or uses such a vehicle

® Possession of a valid Maryland driver’s
license, with a local address specified, if
the student is licensed anywhere to drive
a motor vehicle.

The only exceptions to residency require-
ments for tuition purposes are those desig-
nated by state law, such as Statewide
Instructional Progams, Health Personnel Short-
age Incentive Programs, tuition rates for active
duty military and their dependents, state ap-
proved consortium agreements and partner-
ships such as tuition entitlements for students
participating in the Mid-Maryland Allied Health-
care Education Consortium and for Prince
George’s County residents taking Howard Com-
munity College classes at the Laurel College
Center. Tuition discounts are available to mem-
bers of the Maryland National Guard based
upon residency status.

An international citizen lawfully admitted
for permanent residence in the United States
may be considered a resident for tuition pur-
poses if the student meets the residency re-
quirements as defined by state law. The
applicable tuition rate for other international
citizens is based upon immigration status in
accordance with state law. Refer to page 16
for further details.

General questions about residency and tu-
ition classifications should be directed to the
Office of Admissions and Advising. Inquiries
regarding specific provisions for active duty
military personnel and their dependents, mem-
bers of the Maryland National Guard, or inter-
national citizens should also be directed to
the Office of Admissions and Advising.

Persons who have made false state-
ments or have presented false verifica-
tion in regard to residency shall be
charged the higher rates of tuition and
may be subject to further college disci-
plinary measures. In addition, a person
may be charged with perjury in a crimi-
nal action.

Student Address Change

To officially change a name, address, tele-
phone number, or e-mail address, a student
must complete a Change of Information Form
and submit it to the Office of Admissions and
Advising or the Office of Records and Registra-
tion. Proof of residency is required for address
changes. This form is available on the college
website at www.howardcc.edu/admissions.
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STUDENT INJURIES

Howard Community College does not pro-
vide medical coverage for students who are
accidentally injured during classes or who suffer
injuries as a result of incidents between stu-
dents. All students are encouraged to obtain
their own medical insurance, especially if they
participate in classes and/or activities which
require physical activity or exposure to other
health risks (e.g. nursing classes, science labs,
physical education activities, dance and the-
ater classes, clubs and student government
activities, etc.).

STUDENT HEALTH AND
INSURANCE

Nursing and allied health students are
required to meet specified health requirements.
Documentation is required for proof of free-
dom from TB and immunity to rubella, rubeola,
mumps, and varicella through vaccination or
titer. Hepatitis B vaccine (HBV) or declination
is also required and immunization for tetanus.

The college does not administer a stu-
dent medical insurance plan. Information on
how students can obtain health insurance on
their own is available in a brochure entitled
“Student Health Insurance Plans.” This bro-
chure can be found in the following offices:

Academic Support/Career Services

Admissions & Advising

Continuing Education and Workforce

Development

Finance Office

Financial Aid

Health Sciences Division

Human Resources

Learning Assistance Center

Student Activities

Student Support Services

Welcome Center

International students attending the col-
lege on F-1 student visas are required to have
health insurance that provides coverage for
health care in the United States. For further
information about these requirements, contact
the Office of Admissions and Advising.

TUITION CHARGES

(All fees and tuition are subject to change.)

Per Maximum

Credit Per
Hour Semester
Howard County Resident ~ $114  $1710
Maryland Resident
of Other County $197  $2955
Out of State Resident $242  $3630

Please note that lab fees are attached to
certain courses.

Standard Enroliment Fees

Application Fee ..o $25

Special Program Application Fees:
International (F1) Student Application

FEE o $50
Clinical Nursing Application Fee........... $25
(RENEW Students exempt)
Rouse Scholars Program ...........ccccceuue.. $35
Silas Craft Collegians Program .............. $25

(International citizens: see information listed

under Admissions Policies and Procedures)
Consolidated Fee............ All students, including
senior citizens, pay a consolidated fee. The
feeis 16.75% (subject to change) of the amount
determined by multiplying the number of credits
for which the student is enrolling and the in-
county student tuition rate, regardless of the
student’s residence.

Of the 16.75% consolidated fee, the fol-
lowing allocation levels are used to support
each area:

.73% General Fund

1.05% Instructional Materials

2.72% Technology Fee

7.12% Building Fund

5.13% Student Activities Fees

Course-Related Fees

Certain courses offered by the college may
require a special fee. These fees are identified
in the Schedule of Classes published four times
per year.

Other College Charges
(Non-refundable)
Graduation (per certificate or degree) ...... $25
ID Card (late or replacement) ..........c........ $5
Library Fine (overdue reserve

materials per item per day) ................. $.50

Insufficient Fund Check Service Charge ..... $25
Proficiency Exam

Fees .o, 50% of course tuition
Transcript Evaluation

Single learning program..........c.c.cccc.. $15

Multiple learning programs .. .. $25
Traffic VIOlations ...........ccoo..vervveenriveenrreenes $20

If not paid within 10 business days ..... $25
Collection costs
added to balance ....... 25% of unpaid balance

Tuition Payments

Tuition and fees are due and payable
according to scheduled due dates. Due dates
can be found in the current schedule of classes
and are also available on-line. Howard Com-
munity College accepts cash, checks, money
orders, credit cards (VISA/Master Card/Dis-
cover/American Express) only and employer
purchase orders as payments toward a
student’s tuition.

Checks and money orders should be
made payable to Howard Community College.
All checks and money orders must include
the student’s name, current address and phone
number on the face of the check. All returned
checks are subject to a $25 service charge.

If, for any reason, a parent, guardian or
employer does not honor the check, credit
card or purchase order, and fails to fulfill the
financial obligation on behalf of the student,
the student will be held responsible for those
financial obligations to the college. In addi-
tion, a student is responsible for any balance
on his or her account not covered by Finan-
cial Aid. During general registration, the col-
lege attempts to de-register students who have
not paid their tuition. However, this is not
intended to replace the official drop required
to be completed by the student. An official
drop within the refund period is your only
assurance of being released from your finan-
cial obligation. Therefore, students who have
registered but never attended or have stopped
attending class will still be responsible for pay-
ment of any balance on his or her account
and this may affect financial aid, incurring a
larger debt to the college. The college will
issue grades and transcripts, and offer admis-
sion for subsequent semesters, only to those
students whose financial obligations have been
satisfied. Please keep receipts of all payments
and registration transactions.
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Tuition Payment Plan

It is the goal of Howard Community Col-
lege that no student should be restricted from
attending this institution because of financial
hardship. HCC offers a tuition payment plan
through FACTS Management Company to ease
this burden. This information and payment
plan application is available online on HCC's
website under Student Services and Tuition
Payment Plan.

Collection Procedure

A student with an outstanding balance at
the end of the semester will have his/her
grades, transcripts and registration withheld
until the outstanding balance is paid in full.
The college will make every effort to contact
the student. However, if our attempts are un-
successful, the account will be turned over to
a collection agency, and an additional charge
of 25 percent of the outstanding balance will
be added to the student’s account.

If you choose to pay HCC directly once
your account has been placed in collections
you are still responsible for payment of the
outstanding balance and collection costs. If
payment is made with cash, credit card or
money order the hold on your account will
be removed immediately. If payment is made
with a personal check the hold will not be
released for 10 business days.

Tuition Waivers

The Board of Trustees of Howard Com-
munity College has approved a free tuition
program for senior citizens residing in Howard
County and enrolling in credit and credit free
classes in which course space is available.
This program, which follows approval by the
Maryland State Legislature, enables all people
60 years of age or older, or who are retired or
disabled as defined by the Social Security or
Railroad Retirement Acts and who are resi-
dents of the State of Maryland, to pursue an
associate of arts degree or a certificate of
proficiency, patticipate in college activities and
enroll in a variety of noncredit courses and
seminars. Students eligible for waivers are
obligated to pay all additional college fees.
Any paperwork required for waivers is due to
the Cashier’s Office at the time of registration.

General Tuition Refunds

To be eligible to receive a refund, stu-
dents must officially drop a class before the
deadlines that appear under “Dates and Dead-
lines” in the schedule of classes. Deadlines
for refunds are also published in the schedule
of classes.

For fall and spring semesters, students are
eligible for a graduated tuition refund, 100% of
all tuition and course fees by the end of the first
week of a 15 week semester, 75% of tuition only
by the end of the second week, and 50% of
tuition only by the end of the third week. After
the end of the third week, students are not
eligible for refunds. Refund dates are prorated
for classes that meet less than 15 weeks.

During summer and winter intercessions,
or variable time sessions, students are eligible
for graduated refunds only during the first few
days of class. Refer to the schedule of classes
for the period during which students are eli-
gible for a refund of either 100% of all tuition
and course fees, 75% of tuition only, or 50% of
tuition only. After the posted refund period for
these special sessions, students are not eli-
gible for refunds.

Students who have paid their tuition but
who have never attended or have stopped
attending classes will not receive a refund if
they neglect to officially drop a class within
the required time period. Classroom seats re-
served during registration continue to be held
for a student until they officially drop the class.
Stopping payment on a tuition check or not
attending a class does not constitute an offi-
cial drop.

Please allow two to three weeks to re-
ceive your refund. The college does not issue
cash refunds.

Federal Financial Aid
Refunds

Refer to the Financial Aid section of this
catalogue for further information.

Veterans Affairs

Howard Community College is particularly
concerned with the educational, career and
personal advancement of those men and
women who served in the armed forces. Ex-
military personnel, active duty military, reserve
duty military and dependents of disabled or
deceased veterans are able to obtain assis-
tance in applying for veterans’ benefits, educa-
tional and occupational counseling, job referral,
tutorial services and academic advising.

A student planning to apply for benefits
should contact the Office of Records and Reg-
istration as soon as the student has enrolled
in the college or registered for classes. Stu-
dent tuition and fees are paid up front by the
student and not by the Veterans Administra-
tion. Therefore, the student, and not the Vet-
erans Administration, is held responsible for
prompt payment of all college costs. The Vet-
erans Administration forwards all payments via

electronic funds transfer or check directly to
the student. Veterans should plan finances to
cover tuition and fees as well as a minimum
of two months of estimated living expenses.
Benefit payment can be expected within 12
weeks from the date your claim is forwarded
from HCC to the VA Regional Office. The
college’s tuition payment plan can help veter-
ans take advantage of early registration oppor-
tunities and manage their payment obligations
until they receive their benefit payment. Learn
more at www.howardcc.edu/payforcollege.

The VA Regional Office requires that all
students self certify attendance and enrollment
on a monthly basis in order to receive pay-
ment. A student must submit a registration
statement each semester to the VA Certifying
Official in the Office of Records and Registra-
tion in order to receive their VA Educational
Benefit payment. Submission of this paperwork
will be considered a formal request to forward
certification directly to the VA regional office.
Students who drop or withdraw from classes
must notify the VA Certifying Official at Howard
Community College. Failure to do so may re-
sult in overpayment from the VA.

In accordance with VA regulations, all
coursework certified for educational benefit
payment must apply to an eligible degree or
certificate of proficiency at Howard Commu-
nity College as outlined in the college cata-
logue. VA educational benefits cannot be paid
for coursework that is audited. Students pursu-
ing a dual major at HCC must write a letter
documenting the reason for pursuing the dual
major. The Office of Records and Registration
will contact the local VA office on behalf of
the student to obtain permission to certify the
dual major.

VA students enrolled in coursework required
only for transfer to a fouryear college must
provide a letter on college letterhead from the
transfer college to document the requirement. A
copy of the fouryear college catalogue cannot
be accepted as documentation.

VA regulations require that all students re-
ceiving VA educational benefits meet the aca-
demic satisfactory progress standard as outlined
in the college catalogue

Students who receive the grade of “NA”
or “W” may be subject to repaying funds re-
ceived for the course to the Veterans Admin-
istration. Students who receive the grade of
“F,” “NA,” or “W” and have documentation of
mitigating circumstance should submit a de-
tailed letter and documentation to substantiate
the claim to the Office of Records and Regis-
tration at Howard Community College. Repeat
course work for which an unsatisfactory grade
was assigned (F, L, W and NA) may be eli-
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gible to be certified for educational benefit
payment. Repeat coursework previously com-
pleted with a passing grade (A,B,C,D) is not
eligible to be certified for educational benefit
payment. The Adjudication Officer at the Vet-
erans Administration will make all final deter-
minations concerning payment approval. Appeal
requests for payment denial should be directed
to the Veterans Affairs regional office at 1-888-
GIBILL-1. Howard Community College does not
participate in the advance pay program.

Tutorial service is available to all eligible
veterans who are enrolled at least halftime.
Any veteran wishing to utilize a tutor may
complete the VA tutorial application (VA form
22-1990t) with the Office of Records and Reg-
istration after completion of the tutorial assis-
tance. The tutor must verify the information
reported by the applicant and certify that indi-
vidualized tutorial assistance was given to the
applicant and that the tutor is not a close
relative of the veteran. The supplementary as-
sistance allowance will be paid at the rate of
the monthly cost of tutorial assistance not to
exceed the rate allowed by law per month.
This assistance amount is not to exceed $1,200.
(HCC also offers free small group tutoring
through its Learning Assistance Center.)

For more information, visit or contact the
Office of Records and Registration (RCF-233;
410-772-4764; veteransaffairs@howardcc.edu).

LATE OPENING POLICY

If the college will be opening late and
there is more than 30 minutes of time left in
a scheduled class at the late opening time,
that particular class will meet for the remain-
der of the class time.

EARLY CLOSING POLICY

If the college will be closing early and
there will be more than 30 minutes of time
available for a scheduled class before the col-
lege closes, that particular class will meet dur-
ing the available time.

TRAFFIC RULES
AND REGULATIONS

The following regulations apply to all per-
sons who operate a motor vehicle or bicycle
on any part of the Howard Community Col-
lege campus and supersede any expressed or
implied regulations previously issued.

Regulations are intended to inform visi-
tors, staff and students of available parking

facilities on campus, and define authorization
of use for each area; promote pedestrian and
vehicular safety; and ensure access at all times
for ambulance, fire fighting equipment and any
other emergency vehicles. All vehicle opera-
tors are subject to Howard Community College’s
traffic rules and regulations while on campus.
Any vehicle found in violation of these regula-
tions is subject to receipt of a Howard Com-
munity College parking citation, and possible
removal at the owner or operator’s expense.

Parking
Parking is defined as stationing a vehicle,

with or without a driver in attendance and

irrespective of time of day or length of time
the vehicle is stationed.

All students driving vehicles on campus
are required to register their vehicles. Parking
hang tags, decals and temporary permits are
obtained from the Welcome Center. The re-
sponsibility of finding a legal parking space
rests with the motor vehicle operator. It is
impossible to mark with signs or paint curbs
in all areas of the college where parking is
prohibited; parking is therefore restricted to
designated parking areas only. Lack of space
is not considered a valid excuse for violation
of these regulations. The fact that one disre-
gards any regulations and does not receive a
citation does not mean that the applicable
regulation is no longer in effect.

» Parking regulations are in effect 24 hours
per day, seven days per week.

e Vehicles may park only in areas in which
assigned and must display the appropriate
decal indicating authorization.

* Vehicles must park in such a manner as
to utilize only one parking space.

Parking Permits

All vehicles parked on campus must dis-
play a valid parking permit. Students must regis-
ter their vehicle and obtain a parking permit
from the Welcome & Information Center. Stu-
dent parking permits are valid for one academic
year (beginning in August) and allow parking
only in the student-designated lots. Unautho-
rized parked vehicles are subject to traffic cita-
tions and/or towing at the owner’s expense.

Citations

Parking citations are issued at the rate of
one per violation. Students enrolled in the
non-credit English as a Second Language (ESL)
program are exempt. Vehicles improperly
parked in handicapped spaces, reserved park-
ing areas, fire lanes, and no-parking areas will
be issued a parking citation. Each citation carries

a penalty of $20. If payment is not received
within 10 business days, the penalty will be
assessed at the rate of $25 per violation.
Vehicles without the appropriate parking
decal displayed will be identified by license
plate number. Any fees associated with iden-
tifying parking violators by license plate num-
ber through the Maryland Motor Vehicle
Administration will be charged to that violator.
All parking fees issued by the College are
payable to Howard Community College at the
Cashier’s office and grades will be held if not
paid in full. In addition to receiving a parking
citation from the college, an individual parked
in a handicapped space, fire zone, or no-park-
ing zone is subject to additional fines from the
Howard County Police Department. Howard
County fines are imposed at $150 per violation
in a handicapped space, $25 per violation in a
fire zone, and $25 per violation in a no-parking
area. All fines issued by Howard County are
payable to Howard County Police Department.

Appeals

Persons who feel they have received a
traffic citation unjustly may appeal in writing
to the HCC Security Office.

Howard Community College assumes no
responsibility for damage or loss of private
property while on campus.

For safety purposes, it is recommended
that the following rules be adhered to while
on Howard Community College campus.

e Pedestrians will be given the right of way
at all times.

*  Maximum speed is 20 m.p.h.

* All traffic signs must be obeyed at all
times.

Any vehicle parked on campus 30 days
or more risks being towed at the owner or
operator’s expense.

Payment

Penalties may be paid to the college
Cashier’s office during the hours of 8:45 a.m.-
8 p.m., Monday through Thursday, and 8:45
a.m.-5 p.m., Friday. Towed vehicles will not
be released until all penalties owed to the
college are paid.

Bicycles

Bicycle racks are placed in various loca-
tions throughout the campus and are to be
used by all non-licensed two-wheel vehicles.

Bicycles will not be brought in to the
buildings or secured to lampposts, signposts,
or fences under any circumstances. Violators
will be subject to confiscation of vehicles and/
or fine of $10.
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SMOKING ON CAMPUS

Howard Community College has designated
smoking areas on campus as follows: (exte-
rior rear of Nursing building, exterior of Li-
brary building near L100), exterior of
Instructional Laboratory building (facing the
quad closests to parking lots), and exterior of
Hickory Ridge building near loading dock and
vending machines area). Smoking citations in
the amount of $20.00 will be issued by Howard
Community College Security to anyone who
smokes in undesignated areas. If payment is
not received within 10 business days, a pen-
alty is assessed at the rate of $25.00 per viola-
tion. All fines are made payable to Howard
Community College at the Cashier’s office.
Grades will be held if not paid in full.

WELCOME AND
INFORMATION CENTER

The Welcome and Information Center op-
erates the campus switchboard and also staffs
counter service locations throughout the cam-
pus, including in the Rouse Company Founda-
tion Student Services Hall (main location), the
Hickory Ridge Building and the Burrill Galle-
ria. The center provides students with general
information regarding college programs, courses,
and services. The center also provides infor-
mation regarding office hours, locations, and
directions to and from the campus. Notary
services, voter registration information, and
various college publications, such as the cata-
logue and credit and noncredit class sched-
ules, student handbook, and campus maps,
are also provided through the Welcome and
Information Center.

Notary Services

Current students are eligible to have their
school related documents notarized free of
charge. To take advantage of this service, stu-
dents must come to one of the Welcome
Center locations and present a valid photo ID,
such as a driver’s license photo, and proof of
enrollment at the college.

LIBRARY

The HCC library offers a wide array of
print and online resources. From the library’s
web page individuals can search the online
catalog for approximately 50,000 items, includ-
ing books, ebooks and video titles. Patrons
can use the web site to link to over 170 elec-
tronic items. This coverage includes general as
well as subject specific databases, full-text jour-

nals, newspapers and online reference books.
Access to databases and electronic reserves
materials is made available to the college com-
munity from off-campus via password. The li-
brary staff offers formal information literacy
instruction through scheduled classes.

LAUREL COLLEGE CENTER

The Laurel College Center in downtown
Laurel is an innovative partnership to make
higher education more accessible to people
who live and work in the Laurel area. Howard
Community College and Prince George’s Com-
munity College offer credit and noncredit classes
at the LCC. Associate of Arts degrees in busi-
ness administration, general studies, criminal
justice and applied information technology can
be earned at the center. In addition, bachelor’s
degrees are offered at the LCC by Towson
University and College of Notre Dame. The
University of Maryland University College of-
fers courses at the LCC.

MEDIATION AND
CONFLICT RESOLUTION
CENTER

The Mediation and Conflict Resolution
Center offers free and confidential mediation
services to all students, faculty, and staff of
Howard Community College who need assis-
tance in resolving interpersonal conflicts that
occur both on and off-campus. MCRC does
not mediate conflicts that are handled by the
college’s grievance procedures.

Mediation is the primary process used to
help resolve conflicts. This process involves
trained mediators, who are neutral and objec-
tive, helping the parties in conflict to tell their
stories to each other, to explore underlying
issues, to brainstorm potential resolutions of
the conflict, and to reach an agreement that
meets the needs of both parties as much as
possible. Mediation sessions are held on days
and at times and locations convenient to the
parties in conflict.

EDUCATIONAL
TECHNOLOGY SERVICES

(AV)

Educational Technology Services provides
a wide variety of media resource support for
instruction and administration in the audiovi-
sual/instructional technology areas. Services
include Materials Design and Production, A/V

Equipment Services, and Multimedia/Web De-
sign and Development.

Materials Design and Production in-
volves the design and production of instruc-
tional and informational materials for HCC
faculty and staff.

AV Equipment Services is responsible
for the wide range of projection, audio, and
video equipment that is distributed or perma-
nently installed into classrooms, conference
rooms and lecture halls throughout the cam-
pus. Digital audio and video recording and
dubbing services are also available for support
of instruction. These services empower the
HCC community to use AV technology in teach-
ing, learning, and community service.

Multimedia/Web Design and Devel-
opment assists faculty with production of web-
based media for on-line classes and the use
of the web as a resource for learning. Onsite
courses, distance learning courses and other
instructional initiatives are supported. Products
include digital and web streaming video, inter-
active tutorials, learning objects, animations,
presentations, graphics/interface design and
audio components.

COMPUTER SERVICES

The college provides a variety of com-
puter services to meet the widespread needs
of the entire college community through HCC’s
state of the art computer labs, computer class-
rooms, and on-line courses.

Student Computer Support
(SCS)

Student Computer Support is the office
which makes computer services available to
students in the College Computer Labs and
helps maintain all computer equipment, soft-
ware and networking found in classrooms
throughout the campus.

There are two College Computer Labs, L180
and ILB110. These labs supply users with com-
puter hardware and software support in a quiet
academic environment. L180 has IBM compat-
ible Pentium Il computers and ILB110 has IBM
compatible Pentium IV computers. Both labs
have popular multi-media software packages, plus
scanning and laser printing services available to
students with a valid student identification or to
non-students who have paid an entrance fee.
Students may also access Internet. Lab consult-
ants assist with basic software problems and
provide students with additional computer re-
lated material and manuals. Stations for physi-
cally impaired students are located in the College
Computer Labs and computer classrooms. There
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is also a Student Computer Lab located in the
Hickory Ridge building that serves math students.

Computer Classrooms

Throughout the college campus are com-
puter classrooms using cutting edge multi-media
software for many subjects from simple word
processing to complex computer operations. On
the main campus and at the Business Training
Center there are classrooms where credit courses
are taught in computer repair, computer appli-
cations, computer networking, English and world
language skills. At the Hickory Ridge Building,
classrooms are used for math as well as for
Continuing Education.

THE ARTS

The Arts at HCC are created in the Peter
and Elizabeth Horowitz Center for the Visual
and Performing Arts. To bring the college com-
munity closer to quality artistic expression, HCC
has established a professional theatre in resi-
dence at the college. Rep Stage is HCC’s award-
winning professional, Equity theatre company.
The college also operates the Rouse Company
Foundation Art Gallery, hosting exhibitions of
professional artists and the Art Department
Gallery hosting student, alumni, and commu-
nity exhibitions. Additionally, HCC supports the
Student-Alumni Arts offering theatre and dance
performance and technical theatre opportuni-
ties to students, alumni, and local artists, via
fulllength productions, showcases and special
events. HCC’s Student-Alumni Arts also fea-
tures the Yo’ Mama’s Cookin’ improv group,
free workshops, open mics, original works and
more. HCC’s Arts and Humanities Division also
presents Student Fine Arts Celebrations at the
close of the fall and spring semesters, and
includes student showcases of exhibits in the
Art Department Gallery, dance recitals, music con-
certs and more. Arts faculty and staff perform
and/or exhibit artistic work regularly on campus
as well. The college also manages the Smith
Theatre, the Dreier Stage, the Monteabaro Re-
cital Hall and various other visual and per-
forming arts facilities in the Horowitz Center
for use by the college and community arts
organizations. As part of its community out-
reach program, the college has also established
noncredit arts programs for both youth and adults
through its Musical Arts Center (MAC) and Rep
Stage Actors’ Institute.

HCC-TV

HCC operates a full production TV Studio,
cablecasting on HCC-TV, the college’s own edu-

cational access channel in Howard County. HCC-
TV facilitates the cablecasting of all telecourses
offered by the college, creating local original
programming with an effort to feature HCC, ac-
quiring quality informational/educational and
entertaining programming, providing a Commu-
nity Bulletin Board highlighting college events,
and offering instructional and institutional sup-
port for the college.

CODE OF CONDUCT

Sources of the Code of Conduct:

1. Gary Pavela, Esq., University of Maryland,
College Park

2. Occidental College, California

Purpose of the Disciplinary
System

Human beings grow and mature in com-
munities. Living in a community requires de-
pending upon the knowledge, integrity, and
decency of others. In turn, the best commu-
nities help individuals mold habits and values
that will enable them to achieve the highest
personal satisfaction, including the satisfaction
associated with helping to make a better world.

This code protects the unique, multi-eth-
nic community of Howard Community Col-
lege. It fosters commitment to excellence and
equity and affirms the shared values that make
respect for diversity possible.

Procedural Protections
Students accused of disciplinary violations

are entitled to the following procedural protec-

tions:

* To be informed of the specific charges
against them.

e Tobe allowed to request an informal reso-
lution of the case.

* To be allowed reasonable time to prepare
a defense.

* To hear and respond to all evidence upon
which a charge is based.

e To call and question relevant witnesses.

* To be assured of confidentiality, in accor-
dance with the terms of the Family Educa-
tional Rights and Privacy Act of 1974.

* To be allowed to request that any person
conducting a disciplinary conference, or
serving as a discipline committee mem-
ber or chair, be disqualified on the grounds
of personal bias.

* To be provided with a copy of these rights
prior to any conference or discipline hearing.

* Tobe considered innocent of the charges
until proven guilty by a preponderance of
the evidence.

Authority for Student
Discipline

Ultimate authority for student discipline is
vested in the Board of Trustees of Howard
Community College. Discipline authority has
been delegated to college administrators, fac-
ulty members, and committees, as set forth in
this code, or other appropriate policies, rules
or regulations adopted by the board.

Inherent Authority

The college reserves the right to take nec-
essary and appropriate action to protect the
safety and well being of the campus commu-
nity. Such action may include taking disci-
plinary action against those students whose
behavior off college premises indicates that
they pose a substantial danger to others.
Commentary:

The college will not routinely invoke the
disciplinary process for student misbehavior
occurring off college premises. Nonetheless,
it will be necessary to endeavor to protect
the campus community when there are rea-
sonable grounds to believe that a student
may pose a substantial danger to others.
Normally, such “substantial danger” will be
manifested by a pending criminal charge,
usually relating to a crime of violence, bur-
glary, substantial theft or fraud, the distribu-
tion of illegal drugs, or the possession of
substantial quantities of illegal drugs.

Student Participation

Students are asked to assume positions of
responsibility in the college judicial system in
order that they might contribute their skills
and insights to the resolution of disciplinary
cases. Final authority in disciplinary matters,
however, is vested in the Board of Trustees,
and in the college administration.

Definitions

When used in this code:

* The term “classroom or lab disruption”
means behavior a reasonable person would
view as substantially or repeatedly inter-
fering with the conduct of class or lab.
Examples range from persisting in speak-
ing without being recognized to resorting
to physical threats or insults.

* Theterm “person of his or her choosing”
includes students, faculty, staff, or others
who provide advice to complainants or
respondents. This person may not address
hearing bodies, speak in disciplinary con-
ferences, or question witnesses. Further-
more, third parties who are representatives
of external organizations or who provide
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legal representation are not permitted in
college disciplinary proceedings, whether
informal or formal. However, legal repre-
sentation is permitted when the student
faces concurrent criminal charges.

* The term “college” means Howard Com-
munity College and all of its departments
and programs.

* Theterm “reckless” means conduct which
one should reasonably be expected to
know would create a substantial risk of
harm to persons or property or which
would otherwise be likely to result in in-
terference with normal college or college-
sponsored activities.

e The term “student” includes all persons
taking courses at the institution, both full-
time and parttime, pursuing credit and
noncredit programs sponsored by the in-
stitution.

e Theterm “college premises” means build-
ings or grounds owned, leased, operated,
controlled, or supervised by the college.

* The terms “college-sponsored activity”
means any activity on or off college pre-
mises that is specifically initiated or super-
vised by the college.

e The term “complainant” usually means a
person who filed the complaint against the
student/respondent. In matters of serious
misconduct requiring a hearing by the dis-
cipline committee, the complainant may be
the executive vice president or designee rec-
ommending suspension or expulsion.

e The term “respondent” is defined as the
student accused of violating the Code of
Conduct.

* Theterms “will” or “shall” are used in the
imperative sense.

Violations of the Law and

College Regulations

Students may be accountable to both civil
authorities and to the college for acts that
constitute violations of law and this code. Dis-
ciplinary action at the college will be indepen-
dent and proceed during the pendency of
criminal proceedings, and will not be subject
to challenge on the ground that criminal charges
involving the same incident have been dis-
missed or reduced.

Student Groups and

Organizations

Student groups and organizations may be
charged with violations of this code. A student
group or organization and its officers may be
held collectively and individually responsible when
violations of this code, by those associated with

the group or organization, have received the
consent or encouragement of the group or or-
ganization or of the group’s or organization’s
leaders or officers.

Code Violations
Howard Community College expects its

students to adhere to high standards of honor
and good citizenship. Students must conduct
themselves in a responsible manner, which
reflects credit upon themselves and the col-
lege. Acts of misconduct subject to disciplin-
ary action include but are not limited to the
following:

* Academic dishonesty (see section on aca-
demic honesty).

* Forgery or alteration of college records or
college identification cards.

* Intentionally furnishing false information
to the college.

e Deliberate destruction of, damage to, ma-
licious misuse of, or abuse of property.
(Students are financially liable for the re-
pair or replacement of property when the
damage is a result of their willful destruc-
tion, reckless and intentional behavior, or
malicious misuse.)

* Sexual assault and sex offenses as de-
fined by Maryland state law (see section
on sexual harassment).

e Physical abuse, threat, or harassment of
any member of the college community or
visitor to the college, or conduct which
threatens or endangers the health or safety
of such person. Students are not permit-
ted to contact faculty or staff members off
campus, unless prior permission is given
and communication is necessary and re-
lated to academic issues.

o Theft of college or private property which
is physically located on college-owned or
controlled property.

e Misuse of HCC’s computer network and
Internet access for other than educational
purposes. This includes, but is not limited
to the following: (1) copying or duplicat-
ing proprietary software or files stored on
college-owned computers that are protected
by copyright laws; (2) transmission of com-
munication in any form (e.g., text, im-
ages, sound) where the content, meaning,
and/or distribution of the message would
violate applicable law or regulation, or be
deemed obscene or threatening; or (3)
any violation of HCC’s Acceptable Use of
Technology Policy.

* Disorderly, obscene or indecent conduct
on college-owned or controlled property.

o [llegal manufacture, sale, or use of alco-
holic beverages, narcotics, marijuana,

hypnotics, sedatives, tranquilizers, stimu-
lants, hallucinogens, and other similar
known harmful or habit-forming drugs or
chemicals on college-owned or controlled
property or during an off-campus college
sponsored activity.

Drunkenness or being under the influence
of illegal drugs on college-owned or con-
trolled property.

Intentional violation of the college policy
on controlled substances and alcohol.
Obstruction or disruption of teaching, re-
search, administration, disciplinary proce-
dures, or other college activities, including
the college’s public service functions or
other authorized activities on college-owned
or controlled property.

Participation in, or organization of, any un-
authorized activity to interrupt the functions
of the college.

Intentionally and substantially interfering
with the freedom of expression of others.
[llegal or unauthorized possession or use
of firearms, fireworks, explosives, danger-
ous chemicals, or arms classified as weap-
ons on college-owned or controlled
property. An instrument designed to look
like a weapon, which is used by a student
to cause reasonable apprehension or harm,
is expressly included within the definition
of weapon. Note: Students who are em-
ployees of law enforcement organizations
and are required to carry a weapon on
campus must notify the director of secu-
rity in writing of their intent to carry a
licensed weapon at the beginning of each
semester. Failure to disclose this informa-
tion is a violation of this code.
Unauthorized entry to or use of college-
owned or controlled facilities, including
all buildings and grounds.
Demonstrations that interfere with the rights
of other members of the college commu-
nity or with the normal function of the
college.

Deliberate disobedience or resistance of
properly identified college authorities act-
ing in the line of duty.

Initiation of, or causing to be initiated, any
false report, warning, or threat of fire, bomb
explosion, or other emergency.
Unauthorized or fraudulent use of the
college’s facilities and equipment, includ-
ing but not limited to the phone system,
mail system, computer system, and trans-
portation system.

Hazing. This includes any act or causing
any situation which recklessly or inten-
tionally subjects a student to the risk of
bodily injury or endangers the mental or

8
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physical health or safety of a student for
the purpose of initiation or admission in a
student organization.

Unattended Children. Students must not bring
children under the age of 16 on campus
and leave them unattended while attending
classes or campus activities. Students who
violate this policy may be subject to the
penalties of the Family Law Article, Section
5-801, et seq. This restriction does not apply
to younger students enrolled under special
admission procedures.

*  Bringing children to class.

Commentary

The college recognizes students may have

difficulty with day care for their children;

however, HCC views the classroom as adult-
learning environment, and one that should
be free from potential distractions.

e (lassroom or lab disruption.

* Knowingly violating the terms of any disci-
plinary sanction imposed in accordance
with this code.

* Failure to identify oneself when requested
by a college official, security officer, or
faculty member. College officials may ques-
tion students or campus visitors when there
is areasonable basis for believing that the
person being stopped has committed an
offense against the rules of the college or
the State of Maryland.

* Gambling on college-owned or controlled
property.

* Excessive parking violations (see section
on parking in the student handbook).

* Smoking in any classroom, building, or
areas other than those designated as smok-
ing areas.

e Use of cellular phones or pagers during
class. Students who must bring such de-
vices to class must disengage or place
devices on inaudible signal so as not to
disturb or interfere with classroom activi-
ties. These devices may not be used in
the classroom.

* Any act or behavior which violates the
rules of the college or laws of the state of
Maryland or of the United States.

Standards of Classroom

Behavior

Primary responsibility for managing the
classroom environment rests with the faculty.
Students who engage in any prohibited or
unlawful acts that result in disruption of a class
may be directed by the faculty member to
leave the class for the remainder of the class
period. Longer suspensions from a class or
dismissal on disciplinary grounds must be pre-

ceded by a hearing or disciplinary conference,
as set forth in the student judicial process.
Commentary

The term “prohibited acts” would include
behavior prohibited by the teacher (e.g.,
eating in the classroom, persistently speak-
ing without being called upon, refusing to be
seated, disrupting the class by leaving and
entering the room without authorization, etc.).
It must be emphasized that this provision is
not designed to be used as a means to
punish classroom dissent. The lawful expres-
sion of a disagreement with the teacher’s
viewpoint is not itself “disruptive” behavior.

STUDENT JUDICIAL
PROCESS

Policy

Howard Community College will not toler-
ate violations of accepted standards of student
behavior.

When such violations occur, the college
will take appropriate disciplinary action. The
college has adopted procedures to allow due
process, as required by law.

Case Referrals

Any member of the college community
may refer a student, student group, or organi-
zation suspected of violating this code to the
executive vice president or designee. All case
referrals must be submitted in writing.

Those referring cases are normally expected
to serve as the complainant, and to present
relevant evidence in hearings or conferences.

Discipline Hearing Referrals

The vice president of student services or
designee will conduct a preliminary review to
determine whether the alleged misconduct
might result in expulsion or suspension from
the college. Students subject to suspension or
expulsion will be entitled to a hearing before
the discipline committee. Cases not so re-
ferred will be resolved after an informal disci-
plinary conference with the executive vice
president or designee.

Disciplinary Conference

Students accused of offenses that may
result in penalties less than suspension or
expulsion, are subject to a disciplinary confer-
ence with the vice president of student ser-
vices or designee. The following procedural
protections are provided to respondents in
disciplinary conferences:

* Written notice of the specific charge at
least two business days prior to the sched-
uled conference.

* Reasonable access to the case file prior to
and during the conference. The case file
consists of materials which would be con-
sidered “educational records,” pursuant to
the Family Educational Rights and Privacy
Act of 1974. Personal notes of college staff
members or complainants are not included.

* An opportunity to respond to the evi-
dence and to call appropriate and rel-
evant witnesses.

* Aright to be accompanied by a person of
his or her choosing, as defined in this code.

Commentary

The conference procedure is designed to re-

duce unnecessary proceduralism and conten-

tiousness in disciplinary proceedings. A

disciplinary conference will normally consist

of an informal, non-adversarial meeting be-
tween the respondent and the executive vice
president or designee. Complainants would
not be required to participate, unless cross-
examination was necessary to resolve a dis-
positive factual issue. Documentary evidence
and written statements could be relied upon,
so long as the respondent was given access
to them in advance, and allowed to respond
to them at the conference. Respondents would
also be allowed to call relevant witnesses.

The vice president of student services or
designee may automatically impose judicial
sanctions based on presented evidence when
the accused fails to respond to written notice
requesting an appointment for disciplinary con-
ference. This type of disciplinary action will be
imposed for offenses that may result in penal-
ties less than suspension or expulsion.

Interim Suspension

The vice president of student services or
designee may suspend a student from the col-
lege for an interim period pending disciplinary
or criminal proceedings, or medical evaluation.
The interim suspension shall become immedi-
ately effective without prior notice whenever there
is evidence that the continued presence of the
student at the college poses a substantial and
immediate threat to him/herself or to others, or
to the stability and continuance of normal col-
lege functions. A student placed on interim sus-
pension who is unable to complete course work
for the semester in which the interim suspen-
sion was issued will be given a “W” grade(s).

A student suspended on an interim basis
shall be given a prompt opportunity to appear
personally before the vice president of student
services or designee in order to discuss the
following issues:

9



GENERAL INFORMATION

e Thereliability of the information concern-
ing the student’s conduct, including the
matter of his or her identity.

*  Whether the conduct and surrounding cir-
cumstances reasonably indicate that the
continued presence of the student on col-
lege premises poses a substantial and
immediate threat to himself or herself, to
others, or the stability and continuance of
normal college functions.

Discipline Committee

In the event that a discipline hearing is
necessary, the vice president of student services
or designee will contact the chairperson of the
discipline committee within seven business days
to initiate the discipline process. The chairper-
son of the discipline committee will confer with
committee members, set a hearing date, and
notify the accused and committee members in
writing. The notification will include the specific
violation of the Student Code of Conduct.

Membership

The discipline committee shall be formed
at the beginning of each fall semester at the
request of the vice president of student ser-
vices or designee. The committee consists of,
but is not limited to, a faculty chair, two faculty
members and two students. The chair will vote
only in the case of a tie. A quorum consists of
the chair and two members of the committee,
at least one of whom shall be a faculty member
and at least one of whom shall be a student.

Faculty members shall be selected by the
appropriate division chairperson, as needed,
upon request by the vice president of student
services or designee. Student members shall
be selected by the student government asso-
ciation and the director of student life, as
needed.

Members of this committee who do not
feel that they can render an impartial judgment
in regard to a specific case may be excused if
they give notice to the chairperson of the com-
mittee prior to the notification of the scheduled
hearing of the accused. The chairperson will
contact the constituency for the selection of an
alternate. The respondent or complainant may
request the replacement of any member of the
committee if evidence of personal prejudice is
provided. Objections to a committee member
must be stated in writing and submitted to the
committee five business days after notification.
A decision will be rendered by the chairperson
of the committee.

Meeting Structure
Discipline committee meetings will be closed,
but may be open at the discretion of the chair

upon request of the respondent. The assistant
to the vice president of student services or des-
ignee serves as a recorder during discipline
hearings. Hearings shall be taped or transcribed.
A copy of the tape will be made available to the
respondent upon written request.

The chairperson of the committee shall
notify the respondent of all charges, member-
ship, and hearing date in writing at least 10
business days in advance of the scheduled
hearing.

Failure of the respondent to appear at the
hearing, after proper notice, will result in the
committee making a decision in the
respondent’s absence.

Prior to the hearing, the respondent may
obtain copies of photographs, documents, or
other tangible objective evidence to be intro-
duced by the complainant. If new evidence
comes to light during the hearing, a recess
may be granted upon request.

The respondent has the right to be accom-
panied and advised by a person of his or her
choosing. Only the respondent can participate
in the proceedings. Furthermore, legal represen-
tation is not permitted in college disciplinary
proceedings, whether informal or formal. How-
ever, legal representation is permitted when the
student faces concurrent criminal charges.

The committee may request the appear-
ance of any person that each party wishes to
have appear and testify. The committee has
no authority to compel the appearance of any
person who is neither respondent nor com-
plainant. Witnesses will be required to testify
under oath or affirmation. Oaths will be ad-
ministered by a notary of public.

The chairperson of the committee shall
have the duty of maintaining order at the hearing
and shall have the right to exclude any party
or witness from the hearing, temporarily or
permanently.

Order of Presentation:

1. Chairperson’s opening remarks

2. Opening statements of complainant and
respondent, if desired by each.

3. Presentation of evidence by complainant,
then respondent

4. Questions by members of the hearing
panel.

5. Closing statement by each side.

6. Private deliberation by the committee

7. Committee decision.

Evidence shall include all facts based on
oral testimony of witnesses who are present
before the committee and all tangible objective
evidence including photographs, charts, papers,
electronic or other recorded statements. Writ-
ten statements by witnesses not present at the

hearing may be admitted into evidence, but

the committee shall decide how much weight,

if any, shall be given to such statements.

Evidence of a student’s past record may
be introduced if a pattern of similar behavior
has been demonstrated. The penalty phase
of the hearing will consider evidence of pat-
tern behavior.

* Any party may present witnesses subject
to the right of cross-examination by other
parties.

*  Witnesses are excluded from the hearing
room, but brought in individually before
the committee to provide testimony. (This
provision does not apply to the complain-
ant and respondent.)

* Atthe close of all testimony and after the
admission of all evidence, each side shall
be allowed a closing statement. Closing
statements may include a summation of
all evidence (as admitted) and arguments
or theories behind the stated position of
each side.

e The complainant must establish the re-
sponsibility of the respondent by a pre-
ponderance of the evidence.

The committee will, after hearing all evi-
dence and summations, retire to a room or
area for deliberation. The chairperson of the
committee will announce the decision promptly.
The committee will issue and make available a
written report which is shared with all parties,
including the complainant. The chairperson of
the committee will notify the accused of the
verdict in writing within two business days.

Institutional Sanctions
Significant mitigating or aggravating fac-

tors shall be considered when sanctions are

imposed, including present demeanor and past
disciplinary record of the offender, as well as
the nature of the offense, and the severity of
any damage, injury or harm resulting from it.

The following are possible institutional sanc-

tions in order of greater severity:

1. Letter of warning.

2. Restitution of property or personal rela-
tionships with others, denial of certain
privileges, or restriction of activities.

3. Disciplinary probation: Prohibits the stu-
dent from representing the college or par-
ticipating in student activities. Probation
also subjects the student to immediate sus-
pension if found in violation of another
offense during the period of probation.

4. Suspension: Exclusion from college pre-
mises, and other privileges or activities, as
set forth in the suspension notice.
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5. Expulsion: Permanent termination of stu-
dent status, and exclusion from college
premises, privileges and activities.

Commentary:
Students who are members of the Silas Craft
Collegians program, Rouse Scholars program,
athletic teams or other learning communities
at the college may be subject to additional
disciplinary action as set forth by the rules
of those organizations. These organizations
will be informed of any infractions.

Appeals
Any disciplinary determination resulting in

suspension or expulsion from the college may

be appealed to the president or designee. The
appeal must be in writing, sent to the office of
the president by certified mail, return receipt
requested. The appeal must be received by the
office of the president within 10 business days
after the notice of suspension or expulsion was
delivered to the address on record for the stu-
dent in the office of records and registration.
The president or designee will act on ap-
peals based upon the report filed by the hear-
ing committee chairperson, the student’s written
brief, and any written response or memoran-
dum prepared by college officials. All written

materials considered by the president or a

designee shall be subject to inspection, in

accordance with the Family Educational Rights
and Privacy Act. New evidentiary hearings
shall not be conducted in appeal.

The following standards will apply when
appeals are considered:

e Sanctions may only be reduced if found
to be substantially disproportionate to the
offense.

* (ases may be remanded for rehearing only
if specified procedural errors or errors in
interpretation of college regulations were
so substantial as to effectively deny the
student a fair hearing, or if new and sig-
nificant evidence became available that
could not have been discovered by a prop-
erly diligent student before or during the
original hearing.

e (Cases may be dismissed if the finding is
held to be unsupported by any evidence.

Disciplinary Files and
Records

Case referrals may result in the develop-
ment of a disciplinary file in the name of the
accused student, which shall be voided if the
student is found innocent of the charges. Voided
files will be so marked, shall not be kept with
active disciplinary records, and shall not leave

any student with a disciplinary record. Voided
files will normally be destroyed after three years.

The files of students found guilty of any
charge will normally be retained as a disci-
plinary record for five years from the date of
the letter providing notice of final disciplinary
action.

Disciplinary records may be voided by
the executive vice president or designee, for
good cause, upon written petition of the re-
spondent. Factors to be considered in review
of such petitions include:

e The present demeanor of the student.

* The conduct of the student subsequent to
the violation.

e The nature of the violation and the sever-
ity of any damage, injury, or harm result-
ing from it.

Academic Impact

A student suspended as a result of the
student judicial process may be entitled to
complete his/her academic work, including ex-
aminations during the regular term without ex-
tension of time. Since the student is prohibited
from entering the campus without permission,
coordination shall be through the office of the
executive vice president. An expelled student
has no right to complete academic work.

Sexual Harassment

The board of trustees of Howard Commu-
nity College concurs in the action of the Mary-
land Higher Education Commission in
recognizing that sexual harassment seriously
damages the integrity of the educational insti-
tution, destroys the institution’s positive work
and educational atmosphere, and causes psy-
chological and physiological damage to the
victim. The board condemns such illegal ac-
tivity and is strongly committed to promoting
an educational and work environment free from
sexual harassment of any form. For the pur-
pose of these guidelines, the board adopts the
sexual harassment definition promulgated by
the United States Equal Employment Opportu-
nity Commission.

It shall be a violation of this policy for any
member of the college staff to harass a stu-
dent or employee through conduct or commu-
nications of a sexual nature as defined below.
It shall also be a violation of this policy for
students to harass other students through con-
duct or communications of a sexual nature as
defined below or for students to harass staff.

Definitions—Unwelcomed sexual advances,
requests for sexual favors and other inappro-
priate oral, written or physical conduct of a
sexual nature when made by a member of the

college staff to a student or another employee

or when made by a student to another stu-

dent constitute sexual harassment when:

a) submission to such conduct is made, ei-
ther explicitly or implicitly, a term or con-
dition of an individual’s education or
employment;

b) submission to or rejection of such con-
duct by an individual is used as the basis
for academic or employment decisions
affecting that individual; or

¢) such conduct has the purpose or effect of
substantially interfering with an individual’s
academic, professional or employment per-
formance or creating an intimidating, hos-
tile or offensive academic or employment
environment.

Sexual harassment, as defined above, may
include but is not limited to the following:
verbal harassment or abuse; pressure for sexual
activity; repeated remarks to a person, with
sexual or demeaning implications; unwelcome
touching; and suggesting or demanding sexual
involvement accompanied by implied or ex-
plicit threats concerning one’s grades, job, etc.

The college, upon receiving a sexual ha-
rassment complaint will ensure: 1) that the
right to confidentiality, both of the complain-
ant and of the accused, will be respected
consistent with the college’s legal obligations,
and with the necessity to investigate allega-
tions of misconduct and take corrective action
when this conduct has occurred; 2) that per-
sons filing complaints of sexual harassment
will be protected against reprisals, but that the
deliberate filing of false accusations of sexual
harassment shall be condemned and may lead
to possible disciplinary action.

A substantiated charge against an employee
of the college shall subject that employee to
disciplinary action, including discharge.

A substantiated charge against a student
of the college shall subject that student to
disciplinary action including suspension or
expulsion.

Students alleging that sexual harassment
has occurred should refer complaints to the
executive vice president.

Campus Crime Reports and
Registered Sex Offender

Information

In accordance with the Campus Sex Crimes
Prevention Act, the Jacob Wetterling Crimes
Against Children and Sexually Violent Offender
Registration Act and the Jeanne Clery Disclo-
sure of Campus Security Policy and Campus
Crime Statistics Act, colleges and universities
are required to disclose certain timely and an-
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nual information about campus crime, security
policies and procedures, and registered sex of-
fenders. Schools must publish an annual report
every year by October 1 that contains three
years of campus crime statistics and certain
security policy statements. This report is made
available to all students and employees at
www.howardcc.edu/students/security.

The Act amends the Family Educational
Rights and Privacy Act of 1974 to clarify that
nothing in that Act may be construed to pro-
hibit an educational institution from disclosing
information provided to the institution con-
cerning registered sex offenders; and requires
the secretary of education to take appropriate
steps to notify educational institutions that dis-
closure of this information is permitted.

To find the sex offender registry for Mary-
land, go to www.dpscs.state.md.us/sorSearch
or access the web link through HCC’s website
security page listed above. This site provides
information on registered sex offenders en-
rolled and/or employed at all Maryland institu-
tions of higher education.

In addition, sex offenders are required to
register at the college’s security office prior to
registering for any course or program at HCC.
The college will not hire any convicted sex
offender; therefore, sex offenders should not
apply for vacant positions. Disclosure of infor-
mation provided to the security office will be
provided to the vice president of administra-
tion and finance and the vice president of
student services accordingly. Additional cam-
pus notifications will be initiated as deemed
necessary. Failure to register with the college’s
security office will result in disciplinary action
including expulsion, as outlined in the Student
Code of Conduct.

Discrimination Complaint

Procedures

The following procedures are adopted to
process complaints alleging violations of the
college’s policies on Non-discrimination, Equal
Employment Opportunity, Equal Education Op-
portunity, Affirmative Action or Sexual Harass-

ment, and will be in addition to any complaint
or charges an employee, applicant or student
files with state or federal agencies. These pro-
cedures apply to all complaints of discrimina-
tion or harassment made against either an
employee or a student. Howard Community
College will conduct its own investigation and
will respond to the complaint, regardless of the
reporting party. Complaints or concerns of dis-
crimination made by or against a college em-
ployee should be reported to the director of
human resources. Complaints or concerns of
discrimination made by or against a student
should be reported to the executive vice presi-
dent. Complaints of discrimination made against
a student will be processed under the student
judicial process.

Any student who alleges a violation of the
college policy on Non-discrimination, Equal
Employment Opportunity, Equal Education
Opportunity, Affirmative Action or Sexual Ha-
rassment should file a complaint with the ex-
ecutive vice president. The executive vice
president will initiate the fact-finding process,
which will be in accordance with the student
judicial process, as defined in the student code
of conduct. All parties and staff will keep the
complaint, fact-finding process and conferences
or hearings confidential, except to the extent
that it is necessary to investigate and process
the complaint. Furthermore, all student records
and access to student records shall comply
with the Family Educational Rights and Pri-
vacy Act of 1974 (FERPA).

Persons filing complaints of harassment
will be protected against reprisals by actions
that are appropriate to the circumstances. Those
persons filing deliberate false complaints will
be subject to disciplinary action.

Substantiated complaints of violation of
the above referred to policies may subject the
offending party to disciplinary action.

Drug and Alcohol-Free

Campus
It is the intent and obligation of the col-
lege to provide a drug-free, healthy, safe and

secure educational environment. Students are
expected to contribute to the desired environ-
ment by conducting themselves within the
guidelines of the student code of conduct.

The unlawful manufacture, distribution, dis-
pensation, possession or use of illicit drugs or
alcohol as a part of any Howard Community
College activity whether on or off college pre-
mises is absolutely prohibited. Violations of
this policy will result in disciplinary action, up
to and including dismissal, consistent with
normal college policy and procedures. In ad-
dition, any violations may have legal conse-
quences consistent with local, state, and federal
law. The college will cooperate with appropri-
ate health and law enforcement agencies.

The college recognizes drug or alcohol
abuse as an illness and a major health prob-
lem. The college also recognizes drug or alco-
hol abuse as a potential safety and security
problem. Students needing help in dealing with
such problems are encouraged to use their
health insurance plans, the college Academic
Support, Counseling and Career Services Office
and other appropriate community agencies. A
list of other county agencies, and descriptions
of various health risks associated with the use
of illicit drug or alcohol abuse, is available in
the offices of the Academic Support, Counsel-
ing and Career Services, Student Life, Human
Resources, and the Athletic Department.

Voluntary participation in an assistance
program will not jeopardize enrollment at the
college and will not be noted in any student
record provided that behavior is consistent
with established standards. However, volun-
tary participation in an assistance program will
not prevent disciplinary action for violation of
the policy described here.

For further information, pick up one of
our Drug-Free Campus brochures in the Office
of Student Life or the Security office. The bro-
chure includes the effects and corresponding
names of a variety of drugs and lists local
service agencies which provide assistance and
support to those seeking help.
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Admissions Policies

Howard Community College maintains an
open door policy of admission. Persons who
have the maturity and ability to benefit from
the college’s learning programs will be admit-
ted on a space available basis without regard
to race, gender, age, religion, ethnic back-
ground, marital status, sexual orientation, po-
litical persuasion or disability. No student will
be denied initial admission to the college on
the basis of previous educational experience,
except as prescribed by law.

Standard admissions procedures in-
clude:

e completing and submitting the Applica-
tion for Admission and $25 one-time, non-
refundable application fee

e providing proof of legal residence upon
request, such as a driver’s license or lease
agreement. Post office box addresses are
not sufficient proof of legal residence. (In-
ternational citizens must provide proof of
their immigration status. Original documents
must be presented.) See page 2 for more
details regarding proof of legal residence.
Please note: Students who refuse or fail
to properly complete such a statement
can be admitted to the college, but will
be assessed at the out-of-state tuition rate.
Students are strongly encouraged to

submit high school transcripts and/or

transcripts from previously attended
postsecondary institutions. This informa-
tion is used to advise students and does not
affect standard admission to the college. Ap-
plication fees differ for some programs and
are waived for active duty military personnel,

Freshman Focus and Early Entrance applicants.

The Rouse Scholars Program’s application fee

is also waived for Distinguished Scholars, Na-

tional Merit Scholars and Early Entrance stu-
dents. Applicants to the clinical portion of the
college’s various nursing programs and some
allied health programs must submit an addi-
tional $25 fee. All college application fees are
waived for students eligible for the SAT and

College Bound application fee waiver programs,

which are based on financial need.

Additional admissions procedures are
required for high school, transfer and
previously dismissed students aswell as
for international citizens. Additional pro-
cedures are also required for students
seeking admission to the clinical compo-

nent of some health career programs such
as nursing, cardiovascular technology, ra-
diologic technology, and emergency medi-
cal technician/paramedic. Students
planning to enroll in Mid-Maryland Al-
lied Healthcare Education Consortium Pro-
grams must complete the specific
admissions procedures jointly agreed to
by consortium institutions (Howard Com-
munity College, Carroll Community Col-
lege and Frederick Community College).
Different application procedures are re-
quired for the James W. Rouse, Silas Craft
Collegians, Freshman Focus and Early En-
trance Programs (see page 35 for more
details).

Although admitted to the college, students
may not enroll in particular courses unless
they have the necessary educational back-
ground. The college has a mandatory basic
skills assessment policy. Placement tests are
required for most students planning to enroll
in English or math courses or courses with
English or math prerequisites. Placement test
exemptions are possible (see pages 25-26 for
more information).

Placement exam results are generally avail-
able within 1-2 days, but may take several
days to score during peak periods. Testing is
ongoing; appointments are generally required.
Students should test soon enough to take ad-
vantage of early registration options. The Test-
ing/Preparatory Studies Policy provides further
details regarding placement assessment require-
ments, exemptions, and course placements
(pages 25-26).

All students will be offered assistance in
planning a program of learning in accordance
with their academic background, skills, and goals.
Students must meet with an advisor to review
placement test results. Results are not generally
available by phone or e-mail. Students are strongly
advised to begin any required developmental
course sequences immediately and are required
to do so upon completion of 12 credits. Non-
degree seeking students must meet with an
advisor on or before completion of 12 credits to
determine if they will be required to take place-
ment exams.

The college recognizes that some students
may need more intensive skill development in
reading and/or writing than its English credit
developmental course sequence can provide.

and Procedures

HCC’s REACH Program is designed to serve
these students and prepare them to success-
fully move on to the developmental English
sequence. For more information, please visit
or contact the Office of Admissions and Advis-
ing (RCF-242; adm-adv@howardcc.edu; 410-772-
4856, select menu item 3).

High School Students

Various enrollment options are available
to high school students.

CONCURRENT ENROLLMENT-High school jun-
iors and seniors may attend the college on
this basis enrolling for a maximum of two
courses per semester. Credits earned ap-
ply toward high school graduation only under
highly specific circumstances. The award of
high school credit for college coursework is
arranged through a student’s high school
and does not involve the college in any way.
Requirements for admission include submis-
sion of the college’s Early Entrance Pro-
gram application, high school transcripts, and
proof of legal residency. Appropriate place-
ment testing is also required. Public and pri-
vate high schools and home schooling
programs also have their own policies and
procedures that students must follow (see page
35 for additional information).

EARLY ADMISSION—This option enables se-
niors to complete high school graduation re-
quirements at Howard Community College under
very specific conditions. Students qualifying for
this option are generally required to complete
24-30 credits of college coursework, including
at least one college-level English composition
course. Students must apply for the Early Ad-
mission option during their junior year. Appli-
cation procedures include submission of the
college’s standard application, the application
fee, high school transcripts, college entrance
exam scores, proof of residency, and two let-
ters of recommendation which address the
student’s academic ability and social and emo-
tional maturity. Students must also submit a
letter of consent from their high school princi-
pal and any other required public, private or
home school officials. The college also re-
quires an admissions interview attended by
the student and a parent or guardian. Students
must consult high school personnel regarding
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specific courses needed to fulfill high school
graduation requirements. The college reserves
the right to grant consent to enroll for the Early
Admission option on a case-by-case basis. Con-
sent to enroll as an Early Admission student is
dependent upon what the college determines
to be in the student’s and its own best inter-
ests.

Gifted and Talented Students

Students in the eighth through tenth grades
who are enrolled in public or private school
gifted and talented programs, or who have
otherwise demonstrated outstanding ability, may
be considered for admission on a case-by-
case basis. Requirements for admission in-
clude submission of the college’s Early
Entrance Program application, official sec-
ondary school transcripts, and proof of legal
residency. In accordance with state law, other
documentation of outstanding abilities and ma-
turity, such as enrollment in gifted and tal-
ented programs, test scores, recommendations,
portfolios or awards, must be submitted to
assist with admissions decisions. A pre-admis-
sion interview, with at least one parent or
guardian in attendance, is required. Appropri-
ate placement testing is also required. Stu-
dents attending the college on this basis may
enroll for a maximum of two courses per
semester. Students admitted based upon the
college’s Gifted and Talented policies are gen-
erally restricted from enrolling in developmen-
tal coursework.

Home Schooled Students

High school juniors and seniors who are
home schooled must follow Concurrent
Enrollment procedures (page 13). Addi-
tional information, such as recommendations
must be provided upon request. Home schooled
students in the equivalent of eighth through
tenth grades must follow Gifted and Talented
Student procedures. As with other second-
ary school students, home schooled stu-
dents are limited to two courses per
semester. Under certain conditions, high
school seniors who are home schooled will
be considered for the Early Admission option.
Home schooled students’ primary purpose in
enrolling in the college should be for enrich-
ment and not as a substitute for home
school instruction.

Howard Community College reserves
the right to grant admission to second-
ary school students, including home
schooled students, on an individual basis.
For further information regarding the college’s
services for secondary school students, please

contact 410-772-4599 or hsinfo@howardcc.edu.
Information is also available on the college’s
website at www.howardcc.edu/admissions.

Health Career Clinical

Programs

Admissions requirements and procedures
for health career clinical programs vary by pro-
gram. Articulation agreements between Howard
Community College and other community col-
leges may also be factors in admission for spe-
cific programs.

To address critical shortages, the State
has designated certain learning programs as
Health Personnel Shortage Incentive
Grant Programs. Legal residents of Mary-
land can enroll in these programs at the in-
county tuition rate. (Tuition benefits are also
available to out-of-state residents for the nurs-
ing program, but with additional conditions.)
Health Personnel Shortage Incentive Grant
Programs do not entitle students to in-county
admissions benefits. HCC’s Nursing, Emer-
gency Medical Services, and Radiologic
Technology programs are designated as
Health Personnel Shortage Incentive
Grant Programs.

In an effort to avoid duplication of pro-
grams while at the same time providing access
and opportunity, the State has designated cer-
tain learning programs as Statewide Instruc-
tional Programs. Like Health Personnel Shortage
Incentive Grant Programs, legal residents of
Maryland can enroll in such programs at the in-
county tuition rate. They are also entitled to the
same admissions benefits for clinical coursework
as in-county residents. HCC’s Cardiovascular
Technology Program and Biomedical En-
gineering Technology Programs are State-
wide Instructional Programs. (See page 49
for more information on Statewide Instructional
Programs.)

Howard Community College is a partner
with the Howard County Government in the
innovative grant funded Project RENEW
Scholarship Program. Sponsored by the
Howard County Block Grant Development Pro-
gram, Project RENEW provides low and mod-
erate income individuals with a health career
ladder. It combines theory and clinical prac-
tice that leads to a certificate of completion as
a certified nursing/geriatric nursing assistant
(CNA/GNA) along with the preparation required
for admission into the college’s Licensed Prac-
tical Nursing (LPN) Certificate Program or the
Associate of Arts Degree in Registered Nurs-
ing (RN). Prospective students should contact
the Project RENEW coordinator at 410-772-
4438 or alliedhealth@howardcc.edu. (The con-

tinuation of this program is dependent upon
grant funding.)

Because seating in Nursing clinical
coursework cannot be guaranteed, interna-
tional (F1) students may not enroll in the
college’s Nursing or Cardiovascular Technol-
ogy programs. They also may not select Ra-
diologic Technology or the Mid-Maryland Allied
Healthcare Education Consortium Programs.
International (F1) students interested in pre-
paring for a nursing career should choose
the college’s Pre-Allied Health or General
Studies-Science Emphasis programs or con-
sult with an international student admissions
counselor. All other international citizens le-
gally entitled for admission to the college may
select Nursing or Cardiovascular Technology
as their learning program.

Under the Maryland Articulation Model,
graduates who obtain Maryland Licensure are
eligible for advanced placement in nursing
courses when they progress to registered nurs-
ing programs in state public and participating
private institutions. Graduates with an active
unencumbered Maryland or Compact state prac-
tical nursing license (i.e., LPN) who wish to
progress to the associate degree level may be
awarded advanced placement nursing credits
equivalent to a maximum of one year of full-
time nursing courses. Graduates with an ac-
tive unencumbered Maryland or Compact state
registered nursing license who wish to progress
to the baccalaureate degree level are awarded
advanced placement nursing credits equal to
a maximum of one year of full-time nursing
courses in the program they enter.

Students are required to provide various
health certifications and to obtain a criminal
background check, through the HCC autho-
rized vendor. The criminal background check
will need to be completed one time as long
as the student maintains continuous enroll-
ment in the clinical program. Students who
incur any break in the sequence of study will
be required to obtain a new criminal back-
ground check through the authorized vendor
prior to re-admission or re-enrollment. Stu-
dents without current health requirements and
criminal background checks will not be eli-
gible to participate in clinical courses.

Clinical agencies grant approval or disap-
proval for the student to attend clinical based
on the criminal background check. Clinical
agencies have the right to deny access to any
student whose background check does not
meet acceptable minimum standards. Students
who have been deemed ineligible by the agen-
cies affiliated with the clinical course may not
be able to progress in the selected program of
study. In addition health career licensing and/
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or certification boards may require criminal
background checks. Howard Community Col-
lege administration, faculty and staff do not
receive any information of the students’ crimi-
nal background report. Information is forwarded
directly from the vendor to the clinical agency.

Students may also be required to obtain a
drug screening. Information regarding health
certifications, criminal background checks and
drug screening will be provided at the time of
admission or at the program orientation as
directed.

NURSING-The college offers three Associ-
ate of Arts (A.A.) Degree Registered
Nursing options-Traditional, Accelerated,
and the LPN Pathway Sequence. The ma-
jor differences between these options are the
selection process and the timeframe for clini-
cal coursework. The Traditional Program’s clini-
cal coursework is taken over a two-year period
(four major terms), with classes seated for
both the Fall and the Spring. The Accelerated
Program’s clinical coursework is offered over
a 13-month period beginning in the Summer.
Admission to the Traditional Program is selec-
tive based upon the fulfillment of specific pre-
requisites and specific application periods.
Admission to the Accelerated Program is com-
petitive with seats being offered to the stron-
gest candidates based on certain minimum
GPA requirements and other specific factors
within a specific application period. The LPN
Pathway Sequence is an advanced standing
option available only to students who are
already licensed practical nurses and who
also meet other admissions criteria.

HCC also offers a Licensed Practical
Nursing Certificate Program. Day and
evening/weekend options are available in all
but the Accelerated Program which is a full-
time, day-only program. Please note that day
students may have some clinical sessions on
weekends and evening/weekend students may
have some clinicals on weekdays depending
on clinical site schedules.

Prospective applicants-with the ex-
ception of those interested in the LPN
Pathway Sequence-must attend a nurs-
ing information session as a first step
in the enrollment process prior to meet-
ing individually with an admissions
advisor. Information provided at these ses-
sions is important in enabling prospective stu-
dents to determine the best option for them.
Students interested in the LPN Pathway
Sequence should schedule an appoint-
ment to meet with the admissions advi-
sor responsible for this program.

In addition to standard application pro-
cedures, supplemental application procedures
are required for clinical coursework. All
nursing applicants must take the English
placement exam unless they have earned
abachelors degree in the United States.
All applicants to clinical coursework must have
a high school or General Education Develop-
ment (GED) diploma. Acceptance to clinical
coursework is based upon fulfillment of all
prerequisite courses, GPA requirements, time
limitations for science prerequisites, legal resi-
dency, and space availability as well as addi-
tional processes specific to each nursing
option. Fulfillment of the terms and conditions
of specific articulation agreements and clinical
site partnerships are also factors in admis-
sion for some applicants. Nursing is a Health
Personnel Shortage Incentive Grant Program
entitling legal residents of Maryland in-county
tuition rates (see prior page). Out-of-state resi-
dents should speak with an admissions coun-
selor to determine their possible eligibility for
in-county tuition rates.

CARDIOVASCULAR TECHNOLOGY-The college
offers an Associate of Applied Science
(A.A.S.) Degree in Cardiovascular Tech-
nology (CVT) as well as various certificate
programs. Clinical coursework starts in the
Spring and is available as a day option only.
All applicants to clinical coursework must have
a high school diploma or General Education
Development (GED) diploma and fulfill other
prerequisites depending on the option they
select. Cardiovascular Technology is a State-
wide Instructional Program. Legal residents of
Maryland are entitled to the same tuition and
admissions benefits as in-county residents. Ful-
fillment of the terms and conditions of spe-
cific articulation agreements and clinical site
partnerships are also admissions factors for
some applicants. Prospective applicants should
contact the Office of Admissions and Advising
or the CVT program director.

RADIOLOGIC TECHNOLOGY-Howard Commu-
nity College is starting its own Radiologic Tech-
nology Associate of Applied Science Degree
Program, pending approval from the Maryland
Higher Education Commission. The first clini-
cal courses will be offered during the summer
of 2008. Admission to the clinical portion of
the program will be selective with a specific
number of clinical seats available. Admissions
policies and procedures for the program’s clini-
cal component will be similar to those in place
for HCC’s Cardiovascular Technology Program’s
degree option. Students may begin taking pre-
requisites in preparation for applying for ad-

mission to clinical Radiologic Technology
coursework. Those interested in Radiologic
Technology should work closely with the Of-
fice of Admissions and Advising and
select Radiologic Technology as their learning
program on the HCC application. Further in-
formation is available on the Office of Admis-
sions and Advising’s website at
www.howardcc.edu/admissions or by visiting
or contacting the office directly (RCF-242; 410-
772-4230; alliedhealth@howardcc.edu). Informa-
tion sessions will also be available throughout
the year.

EMERGENCY MEDICAL TECHNICIAN/PARA-
MEDIC-The college offers Associate of Ap-
plied Science (A.A.S.) Degree, Certificate
of Proficiency, and Letter of Recogni-
tion options in Emergency Medical Tech-
nician-Paramedic (EMT-P). Students must
complete specific prerequisites and have cur-
rent EMT-Basic certification to enroll in all
Emergency Medical Technician-Paramedic clini-
cal coursework beyond EMSP-100. The EMT-
P program is a Health Personnel Shortage
Grant Program entitling legal residents of Mary-
land to in-county tuition rates. International
(F1) students may apply for admission to the
EMT-P degree option. Prospective students
should contact the Office of Admissions and
Advising or the EMT-P program director for
more information.

MID-MARYLAND ALLIED HEAILTHCARE EDU-
CATION CONSORTIUM-Howard Community
College is a participant in the Mid-Maryland
Allied Healthcare Education Consortium
(MMAHEC), along with Carroll Community
College (CCC) and Frederick Community Col-
lege (FCC). Various combined degree and cer-
tificate options and admissions and in-county
tuition benefits are available in selected clini-
cal health career programs for students at
consortium institutions. HCC students have
special access to the clinical component of
CCC’s Physical Therapist Assistant Program
and FCC’s Surgical Technology and Respira-
tory Care programs. Students from CCC have
special access to HCC’'s Emergency Medical
Technician-Paramedic Program. Students from
CCC and FCC have special access to HCC’s
Cardiovascular Technology Program.
Admission to clinical coursework is based
upon procedures and criteria agreed upon by
consortium institutions. Students complete gen-
eral education and other prerequisite
coursework at their home institution. They then
apply through their home institution for ad-
mission to clinical coursework offered at the
appropriate consortium institution. A specific
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number of seats in each program are saved
each year for qualified consortium students.

Howard Community College and, when
appropriate, partner and MMAHEC institutions
reserve the right to change admissions poli-
cies and procedures as required by law and/
or as otherwise deemed necessary.

Howard Community College reserves
the right to revise its admissions poli-
cies for clinical healthcare programs in
accordance with state law and accredi-
tation requirements and for any rea-
sons deemed necessary for student and
program success.

For further information regarding the
college’s Health Career Programs, please con-
tact 410-772-4230 or alliedhealth@howardcc.edu.
Information is also available on the college’s
web site at www.howardcc.edu/admissions. Pro-
spective students are strongly advised to at-
tend appropriate information sessions and are
required to do so for the Nursing and Radio-
logic Technology programs.

Transfer Students

Students planning to transfer to Howard
Community College should arrange to meet
with an admissions advisor. In addition to
standard application procedures, students seek-
ing credit for prior college-level coursework
must declare a major and officially request a
transcript evaluation by completing and sub-
mitting a Transcript Evaluation Request Form
and the appropriate transcript evaluation fee
($15 for a single learning program evaluation;
$25 for multiple evaluations). Transfer students
must also submit official transcripts and ap-
propriate catalogues and other documentation
necessary for evaluating their transcripts.

The college will award transfer credit when
appropriate for prior college-level coursework
successfully completed at foreign colleges and
universities. However, students with foreign tran-
scripts must have a course evaluation by a
nationally accredited foreign transcript evalua-
tion service and submit such evaluations to
the Office of Admissions and Advising for fur-
ther review.

Information regarding such services is avail-
able in the Office of Admissions and Advising.
Details regarding credit for prior learning poli-
cies are provided on pages 27-28. The Tran-
script Evaluation Request Form is available in
the Office of Admissions and Advising and on-
line at www.howardcc.edu/admissions.

Students from Other Institutions-The
college welcomes the opportunity to serve stu-
dents visiting from other institutions. Students
interested in taking courses at Howard Com-

munity College for transfer back to their
home institution are responsible for neces-
sary procedures at both institutions. This in-
cludes meeting with their home institution
advisor in advance to determine which HCC
courses will fulfill their program requirements
and obtaining written verification of this for
their records. Visiting students are also re-
sponsible for fulfilling any prerequisites HCC
requires for enrolling in specific classes re-
gardless of their home institution’s approval.

Military Personnel and

Veterans

Howard Community College welcomes the
opportunity to assist military personnel, their
families, and veterans in achieving their aca-
demic goals. The college is a member of Ser-
vice Members Opportunity Colleges (SOC). The
college also serves participants in the Veter-
ans’ Educational Assistance program.

The application fee is waived for all active
duty military personnel and their dependents.
In accordance with Maryland state law, all
active duty personnel are eligible to pay in-
state tuition regardless of legal residence. Ac-
tive duty personnel residing in Howard County
are eligible to pay in-county tuition.

Active members of the Maryland National
Guard are entitled to a fifty percent discount if
they are legal residents of Howard County. Mary-
land National Guardsmen who reside outside
the county or the state are entitled to a twenty-
five percent discount of their applicable tuition
rate. Verification of active duty status and resi-
dency is required. Guardsmen should consult
with their commanding officers, the Office of
Records and Registration or the Office of Admis-
sions and Advising for additional information.

Military personnel and veterans should con-
tact the Office of Admissions and Advising for
information pertaining to enrollment, transcript
evaluation, and tuition assistance. Also see Mili-
tary Education and Training (page 28). Further
information regarding National Guard tuition docu-
ments and veterans affairs is available through
the Office of Records and Registration at
www.howardcc.edu/registration. Military person-
nel should also refer to the Veterans Affairs
section on page 4. Further information is also
available at www.howardcc.edu/admissions.

International Citizens

Howard Community College is pleased to
serve citizens from nations around the world.
The college is a diverse learning community
that is friendly and welcoming. Students from
other nations feel at home and are valued as
important members of the college community.

Different admissions procedures apply based
upon immigration status.

F1 IMMIGRATION STATUS—Howard Commu-
nity College issues [-20s to qualified appli-
cants, which they then use to obtain an F1
student visa. Learning programs available to
F1 students are listed on the International (F1)
Student Application for Admission. Prospec-
tive F1 students are responsible for submitting
all required forms and related documents. The
original versions of documents must be sub-
mitted; photocopies are not acceptable. All
application materials and documents must be
submitted well within established deadlines to
allow the college adequate time for process-
ing and the prospective student enough time
to obtain a visa. Deadline dates are earlier for
overseas applicants than for those already in
the US at the time they apply.

F1 ADMISSION REQUIREMENTS FOR DEGREE
AND CERTIFICATE PROGRAMS-Students re-
siding overseas and students seeking to change
to F1 status must fulfill all application require-
ments by June 1 for the Fall term and by

October 1 for the Spring term. Students cur-

rently in the United States who are seeking to

transfer to the college or change their aca-
demic level must fulfill all application require-
ments by June 30 for the Fall term and by

November 15 for the Spring term. Summer

semester admission is not available for degree

and certificate programs. All requirements and
deadlines are strictly upheld. Admissions re-
quirements include submission of:

1. International (F1) Student Application to
Certificate & Degree Programs and a $50
non-refundable application fee (money or-
der required for overseas students).

2. Official transcript of the TOEFL: Test of
English as a Foreign Language (score re-
quirements for degree and certificate pro-
grams are 203+ on the computerized
version, 537+ on the paper version, and
74-75 on the web-based version). Students
already in the United States may take the
college’s placement exam instead of the
TOEFL, in which case placement into
ENGL-086 and ENGL-087 or higher is re-
quired for admission.

3. Certification of Finances form, bank state-
ments and statements of support. Students
must verify that they can pay for their
academic and living expenses before they
can be admitted. At present, $23,800 is
the cost for a year of study. Costs are
subject to change.

4. Official secondary school transcripts veri-
fying graduation and grades.
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5. College/university transcripts (if appli-
cable) translated into English.

6. Proof of health insurance that covers
medical care in the United States.

F1 ADMISSION REQUIREMENTS FOR THE

ENGLISH LANGUAGE INSTITUTE-Students re-

siding overseas and students seeking to change

to F1 status should fulfill all application re-
quirements for the desired term of study. Stu-
dents must have completed high school and
be at least 18 years of age in order to apply.

The ELI has a rolling admission policy, but

students are strongly advised to apply 6-8 weeks

before the start of each term: Fall (Late Au-

gust), Spring (Late January), or Summer (Mid-

May). Admissions requirements for the English

Language Institute include submission of:

1. The English Language Institute Applica-
tion and a $50 non-refundable application
fee. Students may be assessed additional
fees for special shipping.

2. Official TOEFL transcript, or proof of high
school graduation/college attendance, or
the ELI placement exam (for those al-
ready in the U.S.). There is no minimum
score requirement on any of the tests.
Students planning to pursue degree stud-
ies at HCC are strongly advised to pro-
vide high school transcripts.

3. Online English language placement test.
Students will be sent information on test-
ing via email upon ELI receipt of applica-
tion and application fee.

4. Certification of Finances form, bank state-
ments and statements of support. Students
must verify that they can pay for their
academic and living expenses before they
can be admitted. At present, these costs
are $19,800 for a year of study. Costs are
subject to change.

5. Proof of health insurance for care in the
United States. Required before registration.

CHANGE OF STATUS TO F1, F1 TRANSFER
STUDENTS, AND CHANGE OF ACADEMIC
LEVEL—Additional procedures, forms and fees
are necessary for individuals seeking to change
their immigration status to international stu-
dent (F1) status. It is strongly advised that
students seeking a change of status apply at
least ninety days prior to the start date of the
term for which they plan to enroll in order to
allow sufficient time for the status change
approval. The college’s application deadlines

for students seeking change of status to F1
are June 1 for the Fall term and October 1 for
the Spring term. Additional procedures and
forms are necessary for F1 students enrolled
at other US institutions seeking to transfer to
HCC. Students seeking to change their aca-
demic level at HCC from the English Lan-
guage Institute to degree or certificate
programs, must meet all requirements (see
page 16) and have a new [-20 issued by
either the Office of Admissions and Advising
or the English Language Institute. An addi-
tional $50.00 application fee is also required
when changing academic levels. The appli-
cation deadlines for transfer students and
change of level students are June 30 for the
Fall term and November 15 for the Spring
term.

F1 STUDENTS ENROLLED FULL-TIME AT
OTHER COLLEGES OR UNIVERSITIES-F1 stu-
dents enrolled at other colleges or universities
may attend Howard Community College at the
same time under certain conditions. Specific
procedures must be followed, including sub-
mission of the college’s standard application
for admission, proof of immigration status (I-
94) and submission of a letter of consent to
enroll at Howard Community College prepared
by the institution that issued the student’s 1-20.

OTHER INTERNATIONAL CITIZENS-In ad-
dition to standard application procedures, all
other international citizens are required to sub-
mit proof of their immigration status at the
time of application. Photocopied credentials
are not acceptable. Students without the ap-
propriate documentation of immigration status
may be admitted, but will be charged the out-
ofstate tuition rate. Students in the United
States on Bl or B2 visas are generally not
permitted to enroll in credit coursework.
Tuition for international citizens enrolled
in credit classes and programs is based upon
immigration and residency status as prescribed
by state law. International citizens with Perma-
nent Resident, Refugee or Asylee status who
reside in Howard County are entitled to in-
county or in-state tuition in accordance with
state law. They may also be eligible for finan-
cial aid and scholarships. International citi-
zens with A, BC, E, G, H1, H4, [, K1, K2, L, N,
O, R, SN, T, U, and V visas are eligible for in-
county and in-state tuition in accordance with
state law, but are generally not eligible for

financial aid. Financial Aid Services verifies
eligibility for financial aid and scholarships.

For further information: Prospective F1
students interested in degree and certificate
programs should contact HCC’s Office of Ad-
missions and Advising at 410-772-4420 or
intlstudent@howardcc.edu. Those interested in
the English Language Institute should contact
410-772-4740 or eli@howardcc.edu. (For those
calling from outside the US, the US country
phone code is 1.) The college’s website is
www.howardcc.edu.

Students Seeking

Readmission

Students who previously attended the col-
lege may need to update admission informa-
tion. This is generally required if a student has
not been in attendance for two or more aca-
demic years, but may also be required in other
instances. If this is necessary, a new applica-
tion must be completed and proof of resi-
dency provided upon request. The application
fee will be waived.

Students who are dismissed from the col-
lege for academic reasons as of a specific
semester and who want to be readmitted for
that semester, must submit a letter requesting
approval for readmission to the Readmission
Committee. They must also make an appoint-
ment to meet with a member of the commit-
tee. Students who were dismissed and have
been out for one or more semesters must
also make an appointment to meet with the
Retention Coordinator. (Contact the Learning
Assistance Center, 410-772-4822 in either case.)
Information about academic probation and dis-
missal policies is available on page 32.

READMISSION TO THE NURSING PROGRAM-
Readmission to the Nursing Program is contin-
gent upon specific criteria, submission of a
new supplemental nursing application, and
available space. Readmit students may have to
complete various curricular components and
demonstrate competencies. The Accelerated
RN Program does not have a readmit option.
Former Accelerated RN students may seek
readmission for the Traditional RN Program.
Students should consult the Nursing Educa-
tion Handbook to determine procedures for
re-entry to clinical nursing coursework. For
further information, contact the Office of Ad-
missions and Advising.
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Each Year, 22,000 Students — 22,000 Educational Sagas

P.J. Mitchell

Destination: Acting career
Path: HCC's Silas Craft Collegians program

P.J. Mitchell loves Disney movies. "When | was younger, | was
obsessed in every way possible with Disney," he says. "l love The Lion
King and The Emperor's New Groove." So what better place for him to
work than at the "happiest place on earth?” P.. will spend his next HCC
o semester in Disney World's Internship Program. He hopes to parlay his
Disney internship and HCC's theatre
program experience into an acting career.

So far he has appeared in Student Alumni
Art's "OurSpace" dance performance and
worked behind-the-scenes in the

production of "The Crucible.” A
leading role in P.J.'s college success has
been as a member of HCC's Silas Craft
Collegians program, designed for
students whose past academic

performance may not reflect their

A true potential. "Silas Craft helped y
me improve my study habits and }'r
taught me how to relax when it

\ =

came to testing," P.J. says.
"It's also great because
you develop a
community of

J_\ friends through
the program and
get to meet a lot

X of different,
interesting

people.”




Financial Aid

Policies and Procedures

It is the college’s goal that no student
should be restricted from attending this institu-
tion because of limited financial resources. To
meet this goal the college maintains a pro-
gram of grants, scholarships, loans and part-
time employment for eligible students who are
accepted and enrolled in the college as certifi-
cate or degree-seeking students in good stand-
ing. Howard Community College awards
financial aid in a manner that does not dis-
criminate on the basis of race, religion, dis-
ability, color, gender, national origin, age,
political opinion, sexual orientation, veteran
status, or marital status.

Application Procedures

Students must complete the Free Application
for Federal Student Aid (FAFSA) to begin the
application procedure. The FAFSA link is avail-
able on the HCC website at www.howardcc.edu.

Students seeking any type of financial aid
are strongly urged to apply by the March 1
priority filing date. Applications submitted by
this date will be given first priority for limited
grant funds. Applicants are also strongly en-
couraged to apply early to ensure the timely
receipt of financial aid funds.

Transfer Student Application

Procedures
Transfer students interested in receiving

financial aid at HCC must:

o List HCC’s federal school code (008175)
with the federal processor by going on-
line at www.fafsa.ed.gov or calling 1-800-
4fed-aid. You must have a copy of your
Student Aid Report (SAR) available when
calling.

* (Cancel any remaining loan disbursements
at your previous college (if a loan bor-
rower).

*  Complete the HCC loan packet available
online at www. howardcc.edu/financialaid
if you plan to borrow a loan at HCC.

* Contact the Maryland State Scholarship
Administration (if applicable) to have your
scholarship transferred to HCC. (Please
note: This may cause an adjustment to
your scholarship amount.)

Eligibility Criteria

You are eligible to apply for financial aid if:

* You have a high school diploma, or GED.
If you are no longer in high school
and did not earn a high school diploma or
GED, you my still be eligible to receive
financial aid by taking the Ability to Benefit
Test administered by HCC's Test Center.
Please note: if you are no longer in high
school and earned a Cettificate of Atten-
dance, you must take the Ability to Benefit
Test to be considered for financial aid.

* You are a U.S. citizen or an eligible
non-citizen.

* You are making satisfactory progress to-
ward completion of a degree or certifi-
cate.

¢ You are not in default on a Perkins Loan,
Federal Stafford Loan or Federal PLUS
Loan.

* Youdo not owe a balance or a refund on
a Federal Pell Grant or Federal Supple-
mental Educational Opportunity Grant at
any post-secondary institution.

* You are enrolled in an eligible certificate
or a degree program at HCC.*

*  You are in compliance with Selective Ser-
vice registration.

*  You have avalid Social Security Number.

*Students enrolled in programs not leading to

a degree or certificate awarded by Howard

Community College, such as CPA Preparation,

are not eligible for financial aid through HCC.

Verification

The U.S. Department of Education selects
certain financial aid applicants for review in a
process called verification. HCC also reserves
the right to select applicants. Students whose
files are selected for verification must submit
all required documents in order to complete
their files; no financial aid will be awarded or
disbursed until all required documentation has
been received and reviewed.

Students should submit documents as soon
as possible, but no later than their last date of
attendance for that term. If documents are re-
ceived by Financial Aid Services after a student’s
last date of attendance, the documents will not
be reviewed and the student will not be entitled
to any financial aid for that semester.

As HCC reviews verification documents, cor-
rections to a student’s ISIR may be necessary.

These corrections will be electronically submit-
ted by the college, and the student will be
notified of the corrections via the corrected SAR
sent from the U.S. Department of Education.

Sometimes students are selected for veri-
fication after their awards have been made
and funds have been disbursed for the semes-
ter. In such an event, no further financial aid
will be awarded or disbursed until verification
is complete. If verification causes a change to
the student’s awards for the academic year,
he or she may be required to repay aid. HCC
will notify students who owe overpayments of
aid. If the funds are not repaid to the college
within the timeframe specified in the notice of
overpayment, the student’s debt will be re-
ferred to the U. S. Department of Education
for collection. The student will not be eligible
for financial aid at any institution until that
debt is repaid in full.

Determination of Need
Need for financial aid is determined by
the following calculation:
Cost of Attendance Budget (COA)
Less Expected Family Contribution (EFC)
Equals  Financial Aid Eligibility (Need)

To determine the Expected Family Contri-
bution (EFC), the calculation formula used is
the Federal Needs Analysis mandated by the
U.S. Congress. By completing the Free Appli-
cation for Federal Student Aid (FAFSA), the
student’s family contribution is calculated and
reported on the Student Aid Report (SAR)
which is emailed or mailed to the student’s
home by the federal processor.

Expenses at Howard

Community College

For a Howard County student living at
home with parents, the following Cost of At-
tendance budget represents the estimated stu-
dent cost for nine months. (Based on 12 credit
hours and $110 per credit tuition cost without
individual course lab fees).

Tuition and Fees* ............... $3,194
Books and Supplies................ 1,000
Room and Board

Personal.........cccoovvniniiniiniennn.
Transportation ..........c.cccveeeeee
Total Budget .................

19



FINANCIAL AID POLICIES AND PROCEDURES

Budgets for other categories of students may
be obtained from Financial Aid Services.

*Tuition figures are based on FY 2007 fee
schedule. All tuition and fees are subject to
change.

Award Procedures
All financial aid awards are made in ac-

cordance with two criteria: demonstrated fi-
nancial need and the student’s ability to
maintain satisfactory academic progress. Com-
pleted files are processed on a first-come, first-
served basis. A financial aid file is complete
only after the following documents or informa-
tion have been received:

* Completed FAFSA on file with the U.S.
Department of Education. The processed
FAFSA must be valid and have the
Howard Community College school code
(008175) listed so that Financial Aid
Services can obtain the results electroni-
cally.

*  Submission of all other information re-
quested by Financial Aid Services (required
prior to disbursement of federal aid), in-
cluding verification documents if neces-

sary.

Once a student’s financial aid file has
been reviewed and deemed complete by a
financial aid counselor, a financial aid pack-
age will be processed and an award notifica-
tion will be mailed to the student. The initial
financial aid package will be based on
assumed full-time status for the fall and
spring semesters. Awards will be ad-
justed to actual enrollment prior to dis-
bursement. Financial aid awards can be
viewed on HCC Express.

Summer and Winter

Term Awards

Summer and winter classes will be con-
sidered as separate sessions when determin-
ing financial aid eligibility. Pell is the only
fund that will be awarded for the sum-
mer and winter terms. Students who wish
to be considered for summer or winter finan-
cial aid must be registered in order for their
eligibility to be determined. Financial Aid Ser-
vices will automatically review eligibility for
students who register prior to the two busi-
ness day payment period. Students who regis-
ter during the 2 business day payment period
must meet with Financial Aid Services to de-
termine eligibility.

Disbursement Procedures

Students awarded financial aid will have
their financial aid applied directly to their tuition
bill beginning the fourth week of the fall and
spring semester. If the financial aid disbursed
(paid) exceeds the tuition bill, the student gives
permission for the excess aid to be used for
purchasing books and supplies in the HCC book-
store unless a written statement declining to do
s0 is submitted to Financial Aid Services before
charging books and supplies. Any financial aid
funds, including Federal Stafford Loans, over
and above tuition, fees, and bookstore charges
are mailed directly to the student by HCC check
within 14 days after the credit balance is cre-
ated each semester. Any Federal PLUS Loan,
over and above tuition, fees, and bookstore
charges are mailed directly to the parent by
HCC check within 14 days after the credit bal-
ance is created each semester.

Federal Stafford Loan and Federal PLUS
Loan funds are applied directly against the tu-
ition bill. Loan disbursements received by Elec-
tronic Fund Transfer do not require additional
signature/endorsement. The student/parent will
be notified in writing of the receipt of EFT loan
funds and may cancel the disbursement in writ-
ing within 14 days of receipt. Loan disburse-
ments received by check require the borrower’s
endorsement at the Cashier’s Office.

Students participating in the work study
program will receive checks semi-monthly from
the Cashier’s Office based on the number of
hours worked.

Continued Eligibility for
Receipt of Financial Aid

Student aid awards are normally for one
academic year. Continuation is dependent upon
meeting application priority deadline dates each
year, re-establishing financial need, making
satisfactory academic progress, and continu-
ing to enroll for at least one (1) credit per
semester (six credits for loan applicants).

Census Date

Students may receive aid only for classes
in which they are registered as of the last date
to drop for the regular semester. Students may
not receive aid for late start classes such as
Office Technology or mini-session classes such
as Microsoft, unless they registered for these
courses during the official drop period. The
Schedule of Classes contains the specific date
each term.

Financial Aid Programs

Howard Community College maintains and/
or coordinates the following financial aid pro-
grams for students. Financial aid awards are
normally for one academic year and it is the
student’s responsibility to reapply each year.

Counseling services are available in
Financial Aid Services to assist students with
application procedures and to discuss program
eligibility.

GRANTS

Federal Pell Grant—Pell Grant is a Title [V
program offering need-based grants ranging up
to $4,310, dependent upon appropriations by
Congress, student eligibility and level of enroll-
ment.

Federal Supplemental Educational Op-
portunity Grant (FSEOG)—FSEOG is a Title
IV program offering grant funds for students
demonstrating exceptional financial need. Grants
can range from $100 to $4,000 per year, based
on the student’s need and funds available from
the U.S. Department of Education. Typical full-
time grants at HCC range from $200 to $1000
per year. Priority for FSEOG is given to those
students with the lowest Expected Family Con-
tributions (EFC) as determined by the FAFSA
and those who apply by the college’s priority
filing date of March 1.

Academic Competitiveness Grant (ACG)-
In 2006, Congress established a new grant
program for degree-seeking students in their
first and second year of studies. Students
must have completed a “rigorous high school
program” and have graduated from high school
since January 1, 2005. In addition, students
must be U.S. citizens, Pell Grant eligible, and
attend HCC on a full-time basis to receive the
ACG. The first year award is $750 and the
second year award is $1300, subject to Con-
gressional appropriations and the national
number of recipients. Second year students
must have a cumulative GPA of 3.0 or above
at the beginning of their second academic
year to continue eligibility.

Students self-certify their eligibility each
year when completing the FAFSA on the Web
application. HCC will then verify that the stu-
dent meets all ACG eligibility criteria each
semester, including a review of the student’s
high school transcript to verify the completion
of a “rigorous” high school program.

20



FINANCIAL AID POLICIES AND PROCEDURES

SCHOLARSHIPS

Maryland State Scholarship Program—The
Maryland State Scholarship Administration offers
several need-based scholarships for Maryland
residents. The scholarships most frequently
awarded to HCC students include, but are not
limited to, Educational Assistance Grants, the
Guaranteed Access Grants, Senatorial Scholar-
ships, and Delegate Scholarships. In order to be
considered for a Maryland State Scholarship, a
student must file the Free Application for Fed-
eral Student Aid (FAFSA) by March 1. Some
state scholarships may have additional applica-
tion requirements. Some scholarships require
fulltime (12+ credit hours) enrollment. Please
check with the Maryland State Scholarship
Administration at 800-974-1024 or
www.mhce.state.md.us for additional information.

HCC Grants/Scholarships—This is a need-
based grant/scholarship program funded from
Howard Community College’s operating bud-
get. Scholarships are available to new and
returning students. Awards range from $100 to
$3000, not to exceed the cost of tuition, fees,
and books in combination with other grant/
scholarship aid. Priority is given to those who
apply by the March 1 priority deadline and
demonstrate financial need as determined by
Financial Aid Services.

HCC Educational Foundation, Inc. Schol-
arships—The college’s foundation maintains
a scholarship program through contributions
from private businesses, foundations, civic or-
ganizations and individuals. Scholarships are
available to new and returning students who
demonstrate academic achievement, leadership
and/or financial need. Scholarship awards can
range from $100 to $4000 per year, not to
exceed the cost of tuition, fees, and books in
combination with other grant/ scholarship aid.
Award amounts and availability of funds are
subject to change. Generally priority is given
to those students who apply by the March 1
priority deadline. For more information on spe-
cific scholarships available, consult Financial
Aid Services or refer to the HCC website at
www.howardcc.edu. To contribute a scholar-
ship for students, contact the HCC Educational
Foundation Office at 410-772-4450.

PART-TIME EMPLOYMENT

Federal Work-Study Program—Federal
Work-Study is a Title IV program offering part-
time work for HCC students who demonstrate
financial need. Students work up to 20 hours
per week during the regular semester, depend-
ing upon the student’s financial need, avail-
ability of federal funds and the student’s class

schedule. Seven percent of the school’s an-
nual Federal Work-Study allocation will be used
to fund community service jobs. For more
information, please inquire in Financial Aid
Services or refer to the HCC website at
www.howardcc.edu/financialaid.

HCC Student Work-Study Program—An
institutionally funded part-time work program.
Any student who desires parttime employ-
ment at the college may apply. Students work
up to 20 hours per week during the regular
semester, depending upon the availability of
the college’s funds, and the student’s class
schedule. For more information, please inquire
in Financial Aid Services or refer to the HCC
webpage at www.howardcc.edu/financialaid.

LOANS

Federal Stafford Student Loans—Stafford
loans are a Title IV financial aid program and
federal aid eligibility requirements apply. Loan
applicants must be actively enrolled in at least
six credits. Students must maintain satisfactory
academic progress. Applications and loan pack-
ets are available online at www.howardcc.edu/
financialaid. The Family Federal Educational
Loans (FFEL) loan packet must be completed
in addition to the FAFSA. A student may bor-
row a maximum of $3500 for the first year of
an academic program. The loan limit for a
second year in an associate degree program
is $4500. “Independent” students have addi-
tional Unsubsidized Stafford Loan eligibility of
$4000 per year, not to exceed the cost of
attendance. Currently, the interest rate is fixed
at 6.8%. For more details regarding this pro-
gram consult “The Student Guide,” a free fi-
nancial aid brochure available online at
www.howardcc.edu/financialaid. Students en-
rolled in certain certificate programs may not
be eligible for the full loan amount due to the
short duration of the program. Please inquire
in Financial Aid Services for more informa-
tion. Students who wish to borrow funds from
FFEL loan programs at HCC are required to
complete Loan Entrance and Exit counseling
each year.

Federal PLUS Loans—Federal PLUS Loans
are a Title IV program which enables parents
with favorable credit histories to borrow funds
to pay the educational expenses of their child if
the student is classified as a “dependent” and is
enrolled at least halftime (6 credits or more).
The student and the parent must meet the gen-
eral eligibility requirements for federal student
aid and the student must maintain satisfactory
academic progress. The parent must be a citi-
zen or eligible non-citizen and may not be in

default or owe a refund to any federal student
aid program. A PLUS Loan application must be
completed in addition to a FAFSA. The PLUS
loan is not a need-based loan. A parent is
eligible to borrow up to the cost of attendance
less any other financial aid the student is receiv-
ing. Currently, the interest rate is fixed at 8.5%.
For more details regarding this program review
“The Student Guide,” a free financial aid bro-
chure available at www.howardcc.edu/
financialaid.

The U.S. Department of Education gives
institutions the authority to exercise profes-
sional judgment in determining students’ eligi-
bility to participate in Title IV funding programs.
Financial aid administrators will utilize this
discretion accordingly to assess the circum-
stances of students with unique borrowing his-
tory. Additional steps may be required in the
application process for a loan as a result.

Satisfactory Academic

Progress Standards

Students who receive financial aid must
not only demonstrate financial need, but must
also make satisfactory academic progress as
determined by Howard Community College in
accordance with federal regulations.

Financial aid recipients are required to be
in good standing and to maintain satisfactory
academic progress toward their degree/certifi-
cate requirements for each semester in which
they are enrolled. Satisfactory academic progress
is evaluated at the end of the Fall and Spring
semesters. Failure to maintain satisfactory aca-
demic progress each semester will result in
cancellation of financial aid awards. All stu-
dents who enroll at HCC will be evaluated for
satisfactory academic progress each semester,
regardless of aid awarded. Satisfactory aca-
demic progress is evaluated based on the
student’s cumulative academic record, from
the date of entry to the college, regardless of
whether or not financial aid was received.

Semester Requirements—The semester re-

quirements for minimum satisfactory perfor-

mance for financial aid recipients are defined

as follows:

1. semester grade point average (GPA) of at
least 2.0 AND

2. completion of at least 50% of attempted
credits for the semester.

Cumulative Requirements—In addition to
meeting the semester requirements, students
must also meet the following cumulative re-
quirements:
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1. Completion Rate

Minimum Required

Attempted credits Completion Rate

0-24 50%
25 - 47 57%
48 and above 67%

For example, a student who has attempted
24 credits must have a cumulative comple-
tion rate of at least 50% (credits completed
divided by credits attempted). For stu-
dents enrolled in certificate programs less
than two years in length, quantitative
progress is defined as a 67% completion
rate at all times.

2. GPA Requirements-Financial aid recipients
must have a cumulative GPA of at least a
2.0 at the end of their second academic
year (that is, after attempting 48 semester
credit hours).

3. The student must complete his or her edu-
cational program within a time frame no
longer than 150% of the published length
of the educational program (for example,
completed his or her program after attempt-
ing a maximum of 90 credits for a 60
credit program).

Required developmental courses are cal-
culated into the GPA and are counted as regu-
lar course work. Required developmental
courses will be added onto the program length
when determining compliance with the 150%
of program length completion requirement.
Credits transferred from another institution
will be considered as attempted and com-
pleted credits in the evaluation of the 150%
program completion standard.

TRANSFER STUDENTS-Transfer students
will be treated as first time students for their
first semester, but accepted credits from an-
other institution will be considered as attempted
and completed credits in the evaluation of the
150% program completion and 48 credit cu-
mulative standards.

Treatment of W, I, L and N Grades and

Repeated Course Work—

1. Course withdrawals (W) after the drop/
add period are not included in the GPA
calculation, but are considered a non-
completion of attempted course work.

2. Incomplete (I) grades are not included in
the GPA calculation, but are considered a
non-completion of attempted coursework
until the incomplete grade is replaced with
a permanent grade and academic progress
can be re-evaluated. Any student who com-
pletes an “I” grade contract(s) with a “C”

or better should contact Financial Aid
Services to have their Satisfactory Aca-
demic Progress status recalculated.

3. The “L” grade is an incomplete achieve-
ment of course objectives. The “L” grade
is treated as a non-completion of attempted
coursework.

4. An audit (N) grade is not considered at-
tempted course work. It is not included in
the GPA calculation or completion rate
determinations.

5. The highest grade earned in a course that
is repeated will count in the GPA compu-
tation, but every repeated attempt will be
included in the completion rate determi-
nations. Please note: Financial aid can
not be disbursed for a repeated attempt if
the student already has achieved a pass-
ing grade for that course.

Evaluation of Satisfactory
Academic Progress Standards

FINANCIAL AID WARNING-A student who
falls below the prescribed minimum semester
and/or cumulative requirements for satisfac-
tory academic progress will be placed on Fi-
nancial Aid Warning for the subsequent Fall
or Spring semester attended. During the se-
mester the student is on warning, financial aid
can be received. At the end of the next
semester, the student must meet the prescribed
minimum semester and/or cumulative stan-
dards or the student will be placed on Finan-
cial Aid Restriction.

FINANCIAL AID RESTRICTION-A student who
fails to meet the minimum semester and/or
cumulative requirements after being on finan-
cial aid warning will be placed on Financial
Aid Restriction and is not eligible to receive
financial aid. The student may appeal the
restriction status based on mitigating circum-
stances.

Reinstatement of Financial Aid After
Appeal-Reinstatement of financial aid after a
student has been placed on Restriction can
be achieved in two methods:

1. The student attends HCC during the re-
striction period, pays for tuition and fees
without financial aid and subsequently
meets the required minimum semester
and/or cumulative standards.

2. The student submits a Financial Aid Re-
strictions Appeal form and the Financial
Aid Appeals Committee grants the appeal.
The student is placed on Financial Aid
Probation for the semester.

FINANCIAL AID PROBATION-If a student’s ap-
peal is granted, the student may continue to

receive aid on a Financial Aid Probation status.
Students on probation will have their academic
progress reviewed every semester, and must
continually meet the terms of probation as out-
lined in the probationary letter. A student will
be removed from probation status once the
student regains the required minimum semester
and/or cumulative standards. If a student does
not meet the probation requirements as out-
lined, the student will be returned to the status
of Financial Aid Restriction. A student who is
placed on Financial Aid Restriction for a sec-
ond time must successfully complete at least
six credits in one semester before a second
appeal can be submitted.

Students who have exceeded 150% of their
program length can only regain financial aid
eligibility on a semester-by-semester basis
through the appeal process.

Satisfactory Academic Progress
Appeal Process-Financial Aid Restriction Ap-
peals must be made in writing by submitting
the Financial Aid Restriction Appeals Form to
Financial Aid Services by the date specified in
the Financial Aid Restriction Notification let-
ter. All appeals received will be reviewed by
the Financial Aid Appeals Committee. Late
appeals will not be considered.

When an appeal letter is received, any
aid which had been cancelled due to restric-
tion status will be temporarily restored to an
estimated status with the exception of scholar-
ship funds for which the student has lost eli-
gibility. Students with estimated aid may also
register for classes and their registration will
be held until the decision concerning their
appeal is finalized. Students who submit an
appeal will have their aid restored for the
term or session for which their appeal was
approved. The Financial Aid Appeals Commit-
tee will review the appeal and notify the stu-
dent in writing of its decision within fifteen
(15) working days of the committee’s meeting
date. All decisions made by the Financial Aid
Appeals Committee are final.

If the appeal is denied all financial aid
will be cancelled and the student is respon-
sible for either dropping the classes or paying
for the classes. Any student whose appeal is
denied and who fails to officially drop the
classes before the 100% refund period is over
must pay for the classes.

Support Services

Counseling services and academic sup-
port (tutoring) are available for HCC students
who are disabled, first generation college stu-
dents or students from low income families.
Academic support services and other services
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that contribute to student success are avail-
able to all students through the Admissions
and Advising, Counseling and Career Services
and Learning Assistance Center. Further infor-
mation regarding these services is available
on pages 35-37 and on the college’s website.
Financial Aid Services also provides work-
shops during the year, both on campus and in
the community. The office’s Spotlight Program,
conducted early in the Spring term, is designed
to help current and prospective students com-
plete the financial aid application process.

Student Consumer Rights

and Responsibilities

Section 493.A of the Higher Education Act
requires post-secondary educational institutions
to disseminate relevant, candid information on
student financial aid programs available at the
college. These rights and responsibilities may
be found in the the U.S. Department of Educa-
tion (USDOE) publication entitled The Student
Guide. This guide is available online at http://
studentaid.ed.gov/students/publications/student_
guide/index.html.

Any change in a student’s financial situa-
tion, address, or school enrollment must be
reported to Financial Aid Services. Students
have the right to request a review of their
financial aid package when a change in family
or personal circumstances occurs. Students
also have a right to review their financial aid
records and may do so during our walk-in
counseling hours.

Information Dissemination

and Report Disclosure

The U.S. Department of Education requires
HCC to disseminate information and disclose
certain information to students. This informa-
tion includes, but is not limited to: Voter Reg-
istration, Equity in Athletics, Campus Crime
and Security, Completion and Transfer Out
Rates, and Drug and Alcohol-Free Campus
policies. For further information on the listed
topics, please refer to the HCC website at
www.howardcc.edu.

Federal Return of Title IV
Funds Policy

Students receiving financial aid have the
responsibility to follow the college’s withdrawal
procedures as outlined in the Howard Com-
munity College catalogue (page 31).

The Higher Education Act requires the
college calculate a Return of Title IV Funds
on all federal financial aid students who with-
draw (officially or unofficially) from all classes
on or before the 60% attendance point in the
semester. A schedule is used to determine the
percentage of the semester the student attended
based on the withdrawal date/last date of at-
tendance.

The percentage of the semester the stu-
dent attended is calculated as follows:

Number of days in attendance
Number of days in semester

The number of days counted includes all
calendar days in the semester including week-
ends and holidays, but excludes college breaks
of five or more days.

The percentage of the semester the student
attended is used to calculate the amount of the
student’s earned versus unearned federal aid
funds. The unearned portion of federal aid funds
received must be returned to the appropriate
aid program in accordance with the order of
return as mandated by law. The order of return
is: Federal Unsubsidized Stafford Student Loan,
Federal Subsidized Stafford Student Loan, Fed-
eral PLUS Loan, Federal Pell Grant, Federal
ACG Grant, Federal SEOG Grant, Other Title [V
Aid.

The college is responsible for returning
the lesser of unearned Title IV Aid or un-
earned institutional charges. Unearned institu-
tional charges are based on the determined
percentage of the semester the student did
not attend. The college is responsible for its
return of funds first, followed by the student’s
return of funds.

The student is responsible for returning:

Amount of unearned Title IV Aid
- Amount of aid school returns
Amount Student Returns

The college must return its portion of
unearned Title [V aid (loan and grant) to the
appropriate federal program within 45 days
from the student’s withdrawal date as deter-
mined by Financial Aid Services. If the amount
the student returns includes a federal loan
program, the student is responsible for repay-
ment of the loan in accordance with the terms
of the loan program. If the amount the stu-
dent returns includes grant aid, the student
must repay 50% of the grant money received,
rather than 100%.

The student must return unearned grant
aid to the college within 45 days from date of
notification. Failure by the student to return or
make arrangements to return unearned grant
aid to the College within 45 days will result in
the student being reported to the U.S. Depart-
ment of Education (USDOE). The student will
be considered in an Overpayment Status, and
will not be eligible for additional aid at any
post-secondary institution participating in Title
IV Aid programs. Students who are reported
to USDOE in an Overpayment Status should
contact the USDOE to make payment arrange-
ments to repay the necessary grant funds.

Students who stop attending Howard Com-
munity College may not receive further finan-
cial aid disbursements, may lose some or all
of the aid that has already been disbursed to
their account, may be responsible for repay-
ment of unpaid charges, and may be consid-
ered in overpayment status with USDOE.

Students who stop attending all classes
without officially withdrawing from the college
will be subject to a Return of Funds calcula-
tion at the end of the semester, based on their
last date of attendance as determined by Fi-
nancial Aid Services.

Financial Aid Reminders

* A student must apply by the March 1
priority filing date to be considered for
limited grant funds.

* It takes six to eight weeks to process an
application for any type of financial aid.
Plan ahead!

* Applicants should use completed Federal
tax returns to complete the FAFSA. This
will ensure accuracy and simplify the pro-
cess. Applicants who have not completed
their tax returns can estimate based on
prior year tax returns to meet the priority
filing date. If income has changed signifi-
cantly from the previous year, speak with a
financial aid counselor to determine how
to proceed.

* All financial aid is awarded for one aca-
demic year. Students must re-apply
each academic year.

* For all the options to assist with paying for
college, please go to www.howardcc.edu;
click Admissions and Enrollment and se-
lect Pay for College.
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Each Year, 22,000 Students — 22,000 Educational Sagas

Thomas Cooper

Destination: Physical education teacher
Path: Student/athlete on HCC's nationally ranked
lacrosse team

Whether it's on the basketball court or lacrosse field, multi-
talented Thomas Cooper is usually ready for anything. But when the
McDonough graduate began looking at colleges, he realized
something: he wasn't quite ready to leave home. So he looked to
attend a nearby school, preferably one with a strong lacrosse
program. HCC fit the bill perfectly. Now finishing up his first
semester as an athletic

training major at HCC,
Thomas has become a star
defender on HCC's
nationally ranked lacrosse
team and played a key role
in the team's recent victory
in the Region XX
championship. After HCC,
he hopes to transfer to an
out-of-state four-year
college, and eventually
become a gym
teacher.




ASSOCIATE OF ARTS
DEGREE AND
ASSOCIATE OF APPLIED
SCIENCE DEGREE

Requirements include:

1. completion of at least 60 semester hours
of credit, depending upon the major se-
lected, with a minimum of a “C” (2.0)
overall quality point average;

2. aminimum of 15 semester hours of credit
above must be completed at Howard Com-
munity College. The college, to ensure
the quality of its programs, reserves the
right to determine which courses students
must undertake to successfully complete
a specific degree program;

3. completion of the requirements of an ap-
proved curriculum in the college catalogue;
and

4. the recommendation of the faculty.

The associate of arts degree typically in-
cludes a 36-credit general education core and
the associate of applied science degree in-
cludes a 20-credit general education core. The
general education core includes courses in
writing, literature, fine arts, humanities, math-
ematics, science, history, social sciences, and
interdisciplinary and emerging issues.

ASSOCIATE OF ARTS IN
TEACHING DEGREE

Requirements include:

1. completion of at least 64 semester hours
of credit in the specified program of study;

2. a cumulative quality point average of at
least 2.75 in the specified program of study;

3. apassing score on the Praxis [ exam;

4. the recommendation of the faculty.

CERTIFICATE OF
PROFICIENCY

Requirements include:
1. Completion of the approved curriculum in
the college catalogue;

Academic
Information

2. achievement of a minimum of a “C” (2.0)
overall quality point average;

3. a minimum of 25 percent of the credit
hours must be completed at Howard Com-
munity College;

4. the recommendation of the faculty.

LETTER OF RECOGNITION

A letter of recognition is awarded to full-
and part-time students who have completed a
designated group of courses, totaling fewer
than 12 credits. Letters of recognition are as-
sociated with certificate and degree programs.
See individual division programs of study list-
ings for available letters of recognition (pages
55-150). For more information please visit the
appropriate academic division office. Students
should submit applications for Letters of Rec-
ognition to the appropriate academic division
office.

GRADUATION PETITIONS

Students who anticipate completing the
requirements for an AA, AAS, or AAT degree
or certificate are responsible for filing a gradu-
ation petition with the Office of Records and
Registration and for paying the graduation fee
(currently $25 for each degree or certificate).
The petition includes a review of the student’s
completion of degree requirements; therefore,
the petition must be signed by an advisor.
The deadlines for submitting graduation peti-
tions are: May graduation-March 15; Summer
1 Extended graduation-April 15; Summer 3
graduation-May 15; December graduation-
October 15.

To be awarded a degree or certificate from
Howard Community College, students must:
1. Satisfy all requirements of an Associate of

Arts Degree, Associate of Applied Science

Degree, Associate of Arts in Teaching

Degree, or a Certificate of Proficiency as

indicated on this page.

2. Beingood academic and financial stand-
ing with the college.

3. Have their graduation petitions reviewed
by an academic advisor and cleared by
the Office of Records and Registration.

Students who do not complete degree or
certificate requirements in the semester in which

they first applied for graduation may petition
for graduation at a later date.

A commencement ceremony is held in
May each year. Students who completed de-
gree or certificate requirements the previous
Summer 3 or Fall, as well as those who com-
plete their requirements in Spring or Summer
1 of the current year, are invited to participate.

Graduation candidates for certain years
may be required to take an outcome assess-
ment examination prior to the date of gradua-
tion. The scores on the exam will be used for
statistical purposes measuring student progress.
The scores will NOT be a part of a student’s
academic record. The exams will be given in
the HCC Test Center.

PLACEMENT TESTING,
COLLEGE PREPARATORY
AND BASIC SKILLS
STUDIES POLICIES

Howard Community College’s faculty and
staff are committed to student success. Research
has shown that students with reading, writing,
and mathematics skills below the college level
are at great risk of failing college coursework.
Therefore, the college requires students to take
reading, writing, and mathematics placement tests
in order to place them in courses appropriate
to their skill level unless students qualify for an
exemption as explained below. Information about
placement testing is also available on the col-
lege website (www.howardcc.edu/advising; se-
lect Test Center).

Mandatory Placement
Testing Policies

1. Students planning to enroll in English or
math courses or in courses requiring En-
glish or math prerequisites must take place-
ment tests unless they qualify for an
exemption.

2. All students in learning programs requir-
ing English or mathematics must take place-
ment exams by the time they have
completed 12 credits unless they qualify
for an exemption (see #5). After comple-
tion of 12 credits, students will not be
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permitted to register until appropriate place-
ment tests have been taken.

All students seeking admission to clinical
nursing courses must take the English place-
ment test unless they have earned a U.S.
bachelors degree.

Placement tests may be taken up to two
times each prior to enrolling in HCC En-
glish or math courses. The tests may be
used for placement purposes for two years
from the dates taken.

Placement Test Exemption Policies

a.

Non-Degree Seeking Students-
Non-degree seeking students who are
not otherwise exempt from taking the
placement test have two exemption
options:

e Upon completion of 12 credits,
non-degree seeking students must
consult with an advisor for con-
sent to register for additional
coursework without placement test-
ing. Such consent is granted based
upon academic goals and past per-
formance.

* Enroll as a CustomClass student
(noncredit student in a credit
class). See page 32 or refer to the
Schedule of Classes or the HCC
web site for more information.

Prior College-Level English and/
or Math Coursework-Students who
can verify in the form of a transcript
or grade report successful comple-
tion of prior college-level English and
appropriate college-level math courses
are exempt from taking the related
placement exam.
Completion of the Placement Test
and/or the Highest Developmen-
tal Level at Another Maryland
Community College-Students who
have taken the placement exam at
another Maryland community college
within the past two years or students
who have completed the highest level
reading, writing, and/or math
coursework at another community
college are eligible for a placement
test exemption.

Standardized Tests

*  SAT Exams-Students do not have
to take the reading or writing place-
ment exams if they received a
score of 550 or higher on the
SAT Critical Reading exam. A
score of 550 or higher results in
an English placement into ENGL-
121. (Students who took the SAT
prior to March 2005 do not need

to take the reading or writing place-
ment exams if they received an
SAT Verbal score of 550 or higher.)
The math placement exam is
waived for students with an SAT
Math score of 550 or higher. This
results in placement into MATH-
121, 122, 127, 128, 131 and 138.
(The course a student takes is
based on their learning program
and/or transfer plan.) Students
seeking placement into MATH-140
(Calculus I) must take the math
placement exam.

* ACT Exams-Students who re-
ceived an ACT Reading subtest
score of 21 or higher do not need
to take the reading placement
exam. Students who received an
ACT English subtest score of 21
or higher are exempt from the
writing placement exam. A score
of 21 or higher on both the Read-
ing and the English subtests re-
sults in placement into ENGL-121.
The math placement test is waived
for those with an ACT Math subtest
score of 21 or higher. This results
in placement into MATH-121, 122,
127, 128, 131, and 138. (The course
a student takes is based on their
learning program and/or transfer
plan.) Students seeking placement
into MATH-140 (Calculus I) must
take the math placement exam.

o CLEP, DANTES, AP, and IB
Exams-Students who have taken
English and/or math CLEP (Col-
lege-Level Examination Program),
AP (Advanced Placement Pro-
gram), or IB (International Bacca-
laureate Program) exams may
receive placement test waivers
based upon the exam and the
score. AP scores of 3, 4, or 5 are
required on appropriate exams to
receive placement test waivers. 1B
scores of 4, 5, 6, or 7 are re-
quired on appropriate exams.
CLEP test scores resulting in place-
ment test waivers vary by exam.
In addition to leading to place-
ment test waivers, these scores
may also lead to the awarding of
college credit in English and math.

Students must contact the Office of Ad-
missions and Advising to arrange placement
test exemptions.

Mandatory College
Preparatory and Basic
Skills Studies

Students who require college preparatory
or basic skills coursework must enroll in the
appropriate course(s). The required college
preparatory and basic skill sequence varies
for each student based upon their skills in
English and math. Enrollment in college pre-
paratory or basic skills courses must continue
each semester until the required sequence is
completed.

The college recognizes that some students
may need more intensive skill development in
reading and/or writing than its English credit
college preparatory course sequence can pro-
vide. HCC’s REACH Program is designed to
serve these students and prepare them to suc-
cessfully move on to the preparatory/develop-
mental English sequence. For more information
about the REACH Program, visit or contact
the Office of Admissions and Advising (RCF-
242; adm-adv@howardcc.edu; 410-772-4856; se-
lect menu item 3).

DISTANCE LEARNING

Howard Community College delivers its
academic programs in a variety of ways so
students can choose to take courses from their
homes or offices, reduce or eliminate the need
to physically come to campus, or accelerate
their course completion. Distance learning
courses are either offered online using the
Internet, through telecourses which combine
lessons aired on television and sessions with
faculty, or in the interactive classroom which
allows HCC students to share their educa-
tional experience with students and faculty at
a completely different site.

All distance learning courses, no mat-
ter the delivery method, meet the same
objectives as the on-site course, are as aca-
demically rigorous, and transfer to other
institutions. HCC recognizes that providing
distance learning opportunities makes it
possible for even more people to receive a
quality education. Each semester there is
an increase in the HCC courses offered at
a distance. Check the schedule of classes
for a complete listing of the current
semester’s offerings. For more information,
click on the Distance Learning hot spot on
the HCC homepage at www.howardcc.edu.

Distance Learning Degrees
Students can complete the entire Associate

of Arts degree in Liberal Arts, General Studies,

and Business Administration online or through
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a combination of telecourses, online, and inter-
active TV courses. More information and a com-
plete listing of our online courses can be viewed
at www.howardcc.edu/distance.

Online Courses

Online courses allow students an oppor-
tunity to take classes from home, the office,
or wherever they have access to a computer.
Students interact with the instructor and other
students via the Internet using e-mail, online
discussions and chat groups. They can do
classwork at their own pace using Internet
technology and other tools. Online chat is an
integral part of many of our online courses
giving students a real-time opportunity to ex-
change ideas and a sense of being part of a
class. Most instructors will provide students
with a variety of times to join a chat group,
and transcripts of online discussions can be
saved and printed.

Students should be familiar with e-mail and
accessing the Internet. Also, students must have
access to the necessary computer technology,
typically a Windows 95 or above PC or a
Macintosh with at least a 14.4 modem and an
Internet provider and web browser. Usually stu-
dents find that their computer skills increase
dramatically over the course of a semester.

CampusWeb Courses

CampusWeb courses make significant use
of the Internet and online resources in ad-
dressing the course objectives. Because so many
of the course transactions are conducted on-
line, the amount of on-campus class meeting
time is half that of the traditional on-campus
version of the course.

CREDIT FOR PRIOR
LEARNING

Howard Community College believes that
learning is a lifelong process and is acquired in
many different ways. In addition to the tradi-
tional classroom setting, mastery of college-level
knowledge and skills may occur as a result of
nontraditional learning experiences such as
employment, military training and experience,
noncollegiate training programs, advanced high
school courses, and self-development.

In accordance with State law, credit for up
to seventy-five percent (generally forty-five cred-
its) of an associate degree, or fifty percent of a
certificate, may be granted for prior learning.

Credit age limitations apply for many health
career programs, such as Nursing, Cardiovas-
cular Technology and Radiologic Technology.
Clinical coursework is generally not accepted

if completed more than three years ago. Time
limitations exist for science courses. Depend-
ing on the health career program and science
courses, the limit may be five or ten years.
While age limitations do not apply to
coursework in other programs, it is each
student’s responsibility to ensure that they have
adequate prerequisite knowledge to be suc-
cessful in their program of study. Therefore,
students are strongly advised to retake or oth-
erwise review prior prerequisite coursework
whenever necessary.

To be awarded transfer credits, students
must have a declared major. Official transcripts,
along with an Official Transcript Evaluation Re-
quest Form, must be submitted to the Office
of Admissions and Advising. (The fee is $15
for a single learning program; $25 for multiple
learning programs.) When students change their
learning program, a new transcript evaluation
must be done. It is the student’s responsibility
to officially request a new evaluation.

Howard Community College cannot guar-
antee that other colleges and universities where
students may transfer will evaluate credit for
prior learning in the same way it does. Stu-
dents are strongly advised to consult with other
institutions they are considering regarding their
transfer credit policies.

Students may contact the Office of Ad-
missions and Advising for further information
at 410-772-4856 or Adm-Adv@howardcc.edu. The
Transcript Evaluation Request Form is avail-
able at www.howardcc.edu/admissions.

Traditional Prior Learning

COLLEGE AND UNIVERSITY CREDIT-Credit
may be granted for coursework completed at
accredited colleges and universities. Transfer
credit is granted based upon a student’s learn-
ing program. A grade of “C” or higher is re-
quired for any coursework that is prerequisite
to health career clinical courses in programs
such as Nursing, Cardiovascular Technology,
Emergency Medical Services, Radiologic Tech-
nology and programs included in the Mid-Mary-
land Allied Healthcare Education Consortium.
The college awards credit for other coursework
completed with a grade of “D” or above. How-
ever, it is imperative that students understand
that while “D” grades may satisfy general edu-
cation requirements at transfer institutions, they
are unlikely to satisfy specific course require-
ments directly related to a student’s major.

FOREIGN COLLEGE AND UNIVERSITY CREDIT-
Credit is awarded, as appropriate, for
coursework completed at foreign colleges and
universities. However, Howard Community

College’s Office of Admissions and Advising
generally does not evaluate foreign transcripts.
Students seeking credit for coursework com-
pleted at foreign colleges and universities must
have their transcripts evaluated by an accred-
ited foreign transcript evaluation service. Credit
may be granted for foreign coursework based
upon the results of such evaluations. Other
wise, the same policies and procedures which
apply to coursework completed at U.S. col-
leges and universities are used. Additional in-
formation and a list of several accredited foreign
transcript evaluation sources are available in
the Office of Admissions and Advising and on
the college website at www.howardcc.edu/ad-
vising; select Transfer to HCC.

HIGH SCHOOL ARTICULATION CREDIT-Stu-
dents who have completed Howard County
Public School career programs through Ca-
reer Academies may be eligible for academic
credit at Howard Community College through
an articulation agreement with the school sys-
tem. Eligibility for this credit is based on a
number of factors, including the student’s learn-
ing program, other college coursework the
student has earned, the student’s grade in the
high school course, and the specific terms of
the articulation agreement. Students must
submit to the college’s Office of Admissions
and Advising an official high school transcript
and an Articulated Credit Form (available in
high school guidance offices and the Office of
Admissions and Advising). The award of credit
for high school coursework does not guaran-
tee that transfer institutions will grant credit
for these courses or grant credit in the same
way.

Nontraditional Prior

Learning

State law limits the number of credits which
can be awarded for nontraditional learning to
thirty for both two-year and four-year colleges
and universities. (This limit is based upon a
60-credit associate degree and/or a 120-credit
bachelors degree. The nontraditional credit limit
can be increased proportionally when these
degrees exceed these credit totals.) The col-
lege awards applicable credits earned for the
following nontraditional prior learning:

NONCOLLEGIATE PROGRAMS-Credit may be
granted for educational programs which apply
to students’ learning programs and have been
successfully completed at noncollegiate orga-
nizations such as government agencies, cor-
porations and businesses, trade and technical
schools, and others. Noncollegiate courses will
be evaluated in accordance with American
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Council on Education (ACE) recommendations,
as well as in accordance with the college’s
articulation agreements with nontraditional or-
ganizations and agencies. Official transcripts,
along with an Official Transcript Evaluation
Request Form, must be submitted to the Of-
fice of Admissions and Advising.

MILITARY EDUCATION AND TRAINING-Credit
may be granted for a variety of formal military,
vocational, and educational programs based
upon a student’s declared learning program at
Howard Community College. Students will be
awarded credit based upon recommendations
made by the American Council on Education
(ACE), as well as in accordance with the
college’s articulation agreements with individual
military branches and organizations. Official
military transcripts, including Community Col-
lege of the Air Force (CCAF), AARTS, SMART,
DD214, DD295 or other military transcripts,
must be submitted as well as a Transcript
Evaluation Request Form to the Office of Ad-
missions and Advising.

PORTFOLIO ASSESSMENT-Credit for prior
learning acquired through employment, self-
study, volunteer, civic, or other activities may
be awarded through the portfolio assessment
option. To earn credit through this method,
students must enroll in a course specifically
designed to assist in the development of a
portfolio summarizing prior experiential learn-
ing. In COOP-160: Portfolio Development, stu-
dents learn to document previous learning in
a format that enables faculty to assess eligibil-
ity for academic credit. Students must demon-
strate that prior learning and experience have
resulted in the acquisition of college-level com-
petencies and skills directly related to courses
in their learning programs. Students have eigh-
teen months to complete their assessment of
prior learning through Portfolio Assessment.
Specific prerequisites are necessary to partici-
pate in this program. For most programs, a
maximum of 15 credits may be earned through
this option. Further information may be ob-
tained by contacting Dr. Peggy Walton, En-
glish/World Language Division 410-772-4068;
pwalton@howardcc.edu).

CREDIT BY EXAMINATION-Students may be
awarded credit through nationally standard-
ized or HCC institutional testing programs.
Howard Community College has specific poli-
cies for all testing programs for which it awards
credits based upon scores, other credits earned,
and students’ learning programs. Credit is gen-
erally not awarded for institutional exams taken
at other colleges and universities.

Students must submit official score tran-
scripts, declare a major, and submit an official
request for a transcript evaluation to receive
credit for national examination programs. In-
formation regarding required scores and cred-
its awarded may be obtained by contacting
the Office of Admissions and Advising.

NATIONAL EXAMINATIONS-The na-
tional examination programs for which the col-
lege awards credit are:

Advanced Placement (AP) Exams-
These are subject-matter exams sponsored
by the Educational Testing Service and
generally administered through high
schools at the culmination of Advanced
Placement course offerings. Further infor-
mation can be obtained by contacting high
school guidance offices or the Educational
Testing Service, Attention: AP Exams,
Princeton, New Jersey 08540 (www.ets.org).
The college generally awards credit for
scores of 3, 4, or 5.

International Baccalaureate (1B)
Exams-These are subject-matter exams
administered in high school International
Baccalaureate Programs. The college gen-
erally awards credit for scores of 4, 5, 6
or 7. For more information, contact the
Office of Admissions and Advising or the
International Baccalaureate Program, North
American and Caribbean Region, 200 Madi-
son Avenue, Suite 2301, New York, New
York 10016 (www.ibo.org).

College-Level Examination Pro-
gram (CLEP)- This is a national credit-
by-examination program providing
individuals of all ages and backgrounds
the opportunity to receive credit for col-
lege-level achievement acquired in a wide
variety of ways. General and subject ex-
aminations are available in many different
areas. Howard Community College admin-
isters CLEP examinations to current and
prospective students. Additional informa-
tion regarding CLEP can be obtained by
contacting the Office of Admissions and
Advising or the College Entrance Exami-
nation Board, Attention: CLEP, Princeton,
New Jersey, 08540 (www.ets.org).

DSST-Students participating in the DSST
program have the opportunity to earn
college credit for learning that has oc-
curred outside the traditional classroom.
Students may earn up to three credits for
each examination based upon their scores
and the American Council of Education’s
(ACE) score recommendations. For more

information, contact the Office of Admis-
sions and Advising or DANTES, 6490
Saufley Field Road, Pensacola, Florida
32509-5243 (www.getcollegecredit.com).

INSTITUTIONAL EXAMINATIONS—In-
stitutional exams are offered at HCC for se-
lected courses:

Proficiency Exams—These exams are
taken prior to course enrollment when
students believe they have mastery of
course skills and objectives. Successful test
performance results in course credits and
appears on transcripts as proficiency credit.
Proficiency exams cannot be retaken and
cannot be taken by students previously
unsuccessful in courses for which they
are seeking credit. Students must be ad-
mitted to the college prior to taking profi-
ciency exams. A fee equal to fifty percent
of the current in-county tuition for the
course will be charged for each profi-
ciency examination. Proficiency exams
must be taken within thirty calendar days
after fee payment; students who do not
take exams within this thirty-day limit will
be notified that they have not passed.

Challenge Exams—These exams are
taken after enrolling in courses when
students believe they have acquired course
skills and objectives. Successful test per-
formance results in the award of course
credit which, along with the grade earned,
appears on a student’s transcript. A chal-
lenge exam may only be attempted once
during a course. If the exam does not
result in a passing grade, the student re-
mains in the course. There is no addi-
tional cost for challenge exams beyond
course tuition and fees.

Students must contact the appropriate fac-
ulty or division chairperson to arrange profi-
ciency and challenge exams. Lists of proficiency
and challenge exams are available in the Of-
fice of Admissions and Advising and in divi-
sion offices.

NURSING ACCELERATION CHALLENGE
EXAM- Howard Community College adminis-
ters the National League for Nursing’s Accel-
eration Challenge Exam I. This exam is
produced by the National League for Nursing
and is designed to facilite LPN to RN career
mobility. The exam is one method used by
the college to assess prior learning and experi-
ence in the nursing field and to assist the
college with the award of clinical nursing transfer
credit and advanced standing placement deci-
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sions. Further information regarding this may
be obtained through the Office of Admissions
and Advising.

HONORS AND
ACADEMIC
RECOGNITION

The Frederick K. Schoenbrodt

Honors Program
The Frederick K. Schoenbrodt Honors

Program offers excellent full- and part-time stu-

dents of all ages flexible opportunities to fulfill

their general education requirements as part
of a supportive, intellectual community that
helps prepare them for more advanced study
and transfer. Students enjoy learning with out-
standing faculty and peers in stimulating hon-
ors courses and through active participation
in the college’s academic and cultural events.

The Frederick K. Schoenbrodt Honors

Program admits students who meet one or

more of the following criteria:

* A high school or college cumulative GPA
of 3.2 or higher and a combined score of
1100 or higher on the critical reading and
math sections of the SAT

* A high school or college cumulative GPA
of 3.2 or higher and a composite score of
25 or higher on the ACT

* An HCC grade point average of 3.2 or
higher and completion of 12 or more credits

* A grade point average of 3.2 or higher at
another institution for applicants who are
transferring in to HCC

Entry into an individual honors course by
a non-honors track participant will be by the
consent of the instructor of the course or by
the Director of the Honors Program.

Honors students maintain a yearly cumu-
lative GPA of 3.2 or higher at HCC and partici-
pate in honors-designated events each semester.

Students who successfully complete 15
credits of honors coursework and present sat-
isfactory evidence of honors-events participa-
tion will receive an “Honors” designation on
their transcripts.

Honors classes have limited enrollments.
The college keeps the class size moderate so
that there can be maximum contact between
the instructor and the students.

In certain circumstances, consideration will
be given to students for whom traditional indi-
cators of success are not always valid.

James W. Rouse Scholars

Program

This selective admissions honors and lead-
ership program is for incoming high school
seniors. For further details, see page 35.

Dean’s List

Students who have carried and maintained
at least 12 semester hours with a semester
grade point average of 3.5 or better are eli-
gible for nomination to the Dean’s List. Stu-
dents who qualify for the Dean’s List must not
have received an F, L, or W grade during the
semester. Students who have met the qualifi-
cations will be recognized as superior stu-
dents by the college, and their names will be
published on the Dean’s List each semester.

Dean'’s List for Part-Time
Students

Part-time students who have accumulated
12 or more semester hours with a semester
grade point average of 3.5 are eligible for nomi-
nation to the Dean’s List for Part-Time Stu-
dents. To qualify for the Dean’s List for
Part-Time Students, students must have com-
pleted a minimum of six credits in the semes-
ter under consideration and must not have
received an F, L, or W grade in that semester.
Students who qualify for this list will be recog-
nized as superior students by the college, and
their names will be published on the Dean’s
List for Part-Time Students each semester.

Phi Theta Kappa

Honor Society

Alpha Alpha Sigma is the HCC chapter of
PHI THETA KAPPA, the national honor soci-
ety of two-year colleges. To be invited to join,
students must meet the following criteria dur-
ing a spring or fall semester: accumulate at
least 12 credits in 100- and 200-level courses
and have at least a 3.5 cumulative GPA in
those courses. To remain in the honor society
a student must maintain a 3.5 GPA. Induction
celebrations are held during both the fall and
spring semesters. Phi Theta Kappa students
who enroll in honors courses are eligible for
a limited number of scholarships.

Alpha Beta Gamma

Honor Society

Howard Community College is accredited
by the Alpha Beta Gamma International Busi-
ness Honor Society to initiate members into
the honor society for business and related
professional disciplines. Alpha Beta Gamma

exists to reward academic excellence among
business honor students and to recognize the
contribution to learning and business of
professionals. To achieve this goal, Alpha Beta
Gamma provides leadership opportunities, fo-
rums for the exchange of ideas and the stimu-
lation of interest in continuing academic
excellence. Since its founding in 1970, over
65,000 students from accredited community,
junior, and technical colleges have been initi-
ated into the society. Alpha Beta Gamma is a
member of the Association of College Honor
Societies, and an affiliate member of both the
American Association of Community Colleges
(AACC) and The Association of Canadian
Community Colleges (ACCO).

Graduation with Honors

Students who have maintained a cumula-
tive grade point average of 3.5 or above will
be graduated with honors. Students who have
a grade point average of 3.75 or above will be
graduated with high honors. Those students
who have a 4.0 grade point average will gradu-
ate with highest honors.

ACADEMIC PROCEDURES

Statement on Academic

Freedom

Institutions of higher education exist for
the common good and not to further the in-
terest of either the individual faculty member
or the institution as a whole. The common
good depends upon the free search for truth
and its free exposition. It shall be the policy of
Howard Community College to maintain and
encourage full freedom, within the law, of in-
quiry, teaching and research for all faculty.

Although academic freedom is fundamen-
tal to the rights of the teacher and the student,
it carries with it related duties and responsibili-
ties. The faculty member is entitled to freedom
in the classroom in discussing subject matter
but should be careful not to introduce contro-
versial topics which are not related to the
course. The faculty member is responsible for
ensuring that the course content includes ma-
terial specified by the college in the course
description and course objectives.

The college faculty member is a citizen, a
member of a learned profession, and an of-
ficer of an educational institution. When speak-
ing or writing as a citizen, the faculty member
should be free from institutional censorship or
discipline. However, the special position of
the faculty member in the community imposes
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special obligations. As a person of learning
and an educational officer, he/she should re-
member that the public may judge the institu-
tion or the profession by statements made by
individual faculty members. Therefore, accu-
racy, exercise of appropriate restraint and re-
spect for the opinion of others should be
displayed on- and off-campus. The faculty
member should also make every effort to indi-
cate that the opinions expressed are not nec-
essarily those of the institution.

Statement on General
Education and Liberal

Learning

A liberal education prepares students to
lead ethical, productive, and creative lives and
to understand how the pursuit of lifelong learn-
ing and critical thinking fosters good citizen-
ship. General education courses form the core
of a liberal education within the higher educa-
tion curriculum and provide a coherent intellec-
tual experience for all students by introducing
the fundamental concepts and methods of in-
quiry in the areas of mathematics, the physical
and natural sciences, the social sciences, the
arts and the humanities, and composition. Gen-
eral education courses develop students’ abili-
ties to communicate effectively in oral and written
English and to perform numerical analyses at a
college level; develop students’ abilities to think
and express themselves analytically, critically, and
creatively, and to read with comprehension; fos-
ter qualities of open-mindedness, inquiry, and
the rational assessment of data; provide oppor-
tunities for students to apply their knowledge
and skills in solving complex problems and to
apply ethical principles to inquiry; prepare stu-
dents to adapt to the increasing integration of
information technology in all fields of knowl-
edge; encourage students to connect knowl-
edge across these disciplines and to understand
themselves as well as their social, aesthetic,
political, and physical environment; and foster
in students an understanding of and respect for
diverse human cultures. Howard Community
College recognizes the development of ethical
judgment as an integral part of one’s education
and supports the integration of ethical issues
into the core curriculum.

Ethics Across the Curriculum
Howard Community College recognizes that
the development of ethical judgment is an
integral part of one’s education as well as a
vital contributor to a healthy society. In order
to encourage the campus community to dis-
cover and explore ethical theories and issues
in the disciplines and ethical concerns in our

daily lives, the college supports the integration
of competence in ethical judgment into our
core curriculum.

Learning Outcomes
Assessment and
Accountability

Howard Community College is commit-
ted to the philosophy of educational account-
ability. In order to determine that students are
attaining the knowledge and skills appropriate
to various courses and programs, regular and
planned assessment activities occur.

The assessment activities may take diverse
forms including standardized assessments, place-
ment tests, faculty-developed evaluations, focus
sessions, and surveys. The college believes that
such input is vital to its responsibility to main-
tain quality instruction. Therefore, class time
may be used at times for these activities and it
is expected that students will participate in the
processes when asked. Confidentiality of re-
sponses is ensured. Entering freshmen and gradu-
ating students are required to take a standardized
test of general education skills.

Student Records Policy

TRANSCRIPTS AND ENROLLMENT VERIFICA-
TION-Students may view and print unofficial
academic transcripts online by using HCC Ex-
press found on the HCC website. Students
may request copies of their official academic
transcript through The National Student Clear-
inghouse by using HCC Express, or by mail-
ing a request to the Office of Records and
Registration, or by submitting a written request
in person. The office processes transcripts
within two business days of receiving requests.

Instant enrollment verification certificates
may be obtained online at no charge through
the National Student Clearinghouse via HCC
Express.

Students must notify the Office of Records
and Registration or the Office of Admissions
and Advising, in writing, of record changes
including name, address, telephone number,
or e-mail address. The Office of Admissions
and Advising must be notified about learning
program changes. Forms are available on both
office’s websites.

The college reserves the right to withhold
a transcript if the student has an outstanding
debt to the college or other restrictions.

CONFIDENTIALITY—No one outside the col-
lege shall have access to, nor will the college
disclose, any personally identifiable informa-
tion from a student’s records without the
student’s written consent. This policy applies

to all students enrolled in credit classes re-
gardless of age.

Exceptions include: college employees who
have legitimate educational interest, such as
personnel in the offices of Admissions and
Advising, Records and Registration, faculty, vice
presidents, and the president within the limita-
tions of their need to know. Additional excep-
tions include officials of other institutions in
which students seek to enroll; persons or or-
ganizations providing students with financial
aid; accrediting agencies carrying out their
accreditation function; persons complying with
a judicial order; and those who, in an emer-
gency, must protect the health or safety of
students or others. All these exceptions are
permitted under the Family Educational Rights
and Privacy Act (FERPA).

This policy is written and published in
accordance with the amended Family Educa-
tional Rights and Privacy Act (FERPA) of 1974.
The college accords all rights under the act to
its students.

DIRECTORY INFORMATION—The Family Edu-
cational Rights and Privacy Act (FERPA) al-
lows the Director of Records and Registration
(Registrar) to release student directory infor-
mation. This information may include names,
date of birth, addresses, e-mail addresses, tele-
phone numbers, major fields of study, atten-
dance dates, degrees, honors, and awards,
participation in officially recognized college ac-
tivities or sports and athletic team members’
weight and height. The college generally will
release only the student’s name, dates of at-
tendance, degrees, and honors earned as di-
rectory information.

To have directory information withheld,
notify the registrar in writing. The college hon-
ors such requests only for the current term;
students should file renewed requests at the
start of each term.

RECORD INSPECTION—The Family Educational
Rights and Privacy Act (FERPA) gives students
the right to inspect and review information
contained in their education records and to
challenge the content of their records. The
registrar coordinates the inspection and re-
view procedures for student education records.

Under FERPA, students may request in-
spection and review of all or part of their
records by writing to the registrar. Records
covered by FERPA will be available within 45
days of the request. A student may have cop-
ies made of the records with certain excep-
tions (e.g., a copy of the academic transcript
for which a “hold” exists or a transcript of an
original or source document which exists else-
where).
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Education records include admissions, fi-
nancial, academic, and financial aid files as well
as cooperative education and placement records.
Education records do not include records of
instructional and administrative personnel, which
are the sole possession of the maker.

Disciplinary records are held by the vice
president of student services separate from
education records in accordance with the Stu-
dent Code of Conduct. Alumni, student health
and security records are not considered edu-
cation records.

Students may not review financial infor-
mation submitted by their parents, confiden-
tial letters and recommendations tied to
admissions, employment, job placement or
honors to which they have waived inspection
and review rights; or records involving more
than one student. In that case, the college will
allow access only to the part of the record
involving the inquiring student.

Also, the college is not required to let
students review confidential letters and rec-
ommendations placed in their files prior to
Jan. 1, 1975 if they were collected under estab-
lished policies of confidentiality and used only
for purposes for which they were collected.

Any student who believes his/her rights
were abridged may file a complaint with the
U.S. Department of Education Family Policy
Compliance Office, 400 Maryland Avenue, SW,
Washington, DC 20202-4605.

Student Academic

Complaint Procedures

Students who have academic complaints
(including a specific academic complaint in-
volving a faculty member) that remains unre-
solved through informal means, may enter a
formal process of problem resolution. The
Student Academic Complaint Procedures and
the appropriate form may be obtained from
the division offices. An academic complaint is
defined as issues related to classroom instruc-
tion or grade disputes (including late penal-
ties, acceptance or non-acceptance of late
assignments and incomplete grades). The stu-
dent and instructor are encouraged to seek
resolution informally before filing an academic
complaint. Students wishing to initiate a for-
mal academic complaint must submit an aca-
demic complaint form to the appropriate
division chair by the end of the seventh week
of the next full semester.

Grading and Attendance

Policy for Courses
The method(s) for evaluation and grading
within a course will be clearly stated in the

course syllabus. Evaluation procedures will be
objective and appropriately related to the
course’s objectives and content.

Howard Community College does not have
a college-wide attendance policy; however, regu-
lar class attendance is one of the most impor-
tant responsibilities of the student. Each
instructor determines the requirements for at-
tendance, which in many cases will count
toward the final grade. Attendance require-
ments will be clearly spelled out in the course
syllabus and discussed by the instructor.

Drop

A student who wishes to drop a class
and receive a refund must officially do so
using the HCC Express link on the college
website, through Telephone Registration, or in
person at the Office of Records and Registra-
tion during the specified period of time.
A class may only be dropped during the first
twenty percent of its scheduled meeting dates.
The schedule of classes publication lists the
drop dates for each semester. The percent of
refund depends upon the date that the class is
officially dropped. Classes that are dropped
do not appear on the academic transcript.
Drop periods are prorated for classes that have
fewer meeting dates or classes that start later
than the regular semester start date.

Veterans whose classes have been certi-
fied under the GI Bill, must notify the VA
Certifying Official in the Office of Records and
Registration when dropping classes. Failure to
do so may result in overpayment from the VA.
International (F1) students must receive con-
sent from the international student advisor
prior to dropping from a course. Not doing
so could seriously jeopardize a student’s F1
visa status.

NA Grade

A student who registers for a course and
does not report to class within the first twenty
percent of scheduled class sessions may be
assigned the grade of “NA” (indicating never
attended) for the course and will not receive
any refund of tuition. This may affect finan-
cial aid.

Official Withdrawal

A student who wishes to officially with-
draw from a course must complete a with-
drawal form in the Registration Office or
withdraw by web or touchtone. Vertification of
this action will be sent to the student via US
mail. Veterans whose classes have been certi-
fied under the GI Bill, must notify the VA
Certifying Official in the Office of Records and

Registration when withdrawing from classes.
Failure to do so may result in overpayment
from the VA. International (F1) students must
receive consent from the international stu-
dent advisor prior to withdrawing from a
course. Not doing so could seriously jeopar-
dize an F1 student’s status. This action should
be taken as soon as the student ceases atten-
dance but must be done between the third
and tenth week of classes during a regular
semester. The schedule of classes publication
will list each semester’s withdrawal deadline
date. Students withdrawing officially from a
class will receive a grade of “W.” Students
who do not withdraw by the posted deadline
must accept the final grade earned for the
course. The “W” will appear on the student’s
transcript and show as hours attempted but
will not be calculated into the student’s GPA.
After attempting twelve (12) cumulative cred-
its, students will be placed on academic pro-
bation if they withdraw from more than fifty
percent of credits.

Academic Persistence and

Catalogue Requirements

Students attending Howard Community
College will follow the catalogue requirements
in effect during the semester they enrolled, or
any catalogue thereafter, provided they main-
tain continuous enrollment. Students may
take up to two calendar years off and still
graduate under the catalogue requirements they
had been following as long as they complete
a course in the last semester attended and
complete a course in the semester they re-
turn. Students who take more than two calen-
dar years off must be readmitted to the college
(though they do not need to pay another
application fee). (Exceptions are possible only
in extraordinary circumstances.)

All students who change their learning
program must follow the curriculum require-
ments of the catalogue in place when the
change is made. (Exceptions are possible only
in extraordinary circumstances such as mili-
tary deployment.)

Even when students select the same
learning program, they must follow the pro-
gram requirements in place when they are
readmitted.

To officially change learning programs, stu-
dents must complete a Change of Learning
Program Form which must be signed by an
advisor and submitted to the Office of Admis-
sions and Advising. This form is available in
this office or on the college’s advising website
(www.howardcc.edu/advising).
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Students who have been granted course
substitutions or who previously transferred cred-
its into the college must also officially request
a re-evaluation of their academic record based
upon their new learning program and/or the
new catalogue they are following.

REGISTRATION AND
ENROLLMENT

Auditing Courses

An audit designation must be specified at
the time of registration. No credit will be given.
Audit status can ONLY be converted to credit
status and credit status can ONLY be con-
verted to audit status during the first three
weeks of a major semester. Students may con-
vert their status only once during that period.
Audited courses do not count as part of the
semester’s credit hour load nor as credit to-
wards graduation unless repeated for credit.
In addition, audited courses will appear on
the transcript with a grade of N.

CustomClass

“CustomClass” is an enrollment option
which allows students to enroll in credit classes
without having been admitted as credit stu-
dents or meeting the normal prerequisites.
CustomClass students select this option at the
time of registration and CANNOT later change
to credit or audit status. They will be exposed
to the material and instruction in a credit
course but will not receive grades or tran-
scripts for the course. Some courses may be
eligible for CEUs (continuing education units)
or certifications from the Continuing Educa-
tion Division.

Cancellation of Courses
The college may cancel any course due
to insufficient registration.

Credits

One semester hour of credit is generally
assigned for each lecture period or laboratory
session. Lecture periods are 52 minutes and
laboratory sessions are two to three hours in
length per credit.

Semester Schedule

A fulltime student schedule for either the
fall or spring semester generally consists of 12
to 18 credit hours. Students registered for less
than 12 credit hours are classified as part
time. Schedules in excess of 18 semester hours
must be approved by a counselor or aca-

demic advisor. Students enrolled in a term of
less than ten weeks may take a maximum of
eight credits.

Certain Allied Health programs, during the
clinical phase, may be considered full-time
with less than 12 credits.

ACADEMIC STANDARDS

It is expected that students will make sat-
isfactory progress each semester they are en-
rolled. At the end of the Fall and Spring
semesters, the progress of each student will
be reviewed against the standard of satisfac-
tory progress as stated below. Financial aid
recipients are subject to additional standards
of academic progress as required by financial
aid regulations; see page 22 for further infor-
mation.

Satisfactory performance at Howard Com-
munity College means:

a. achieving a minimum semester grade point
average (GPA) of 2.0; and

b. successfully completing at least 50% of
the credits attempted each semester.

Academic Probation
After attempting 12 cumulative credits and

having enrolled for a minimum of 6 credits in

a given semester, a student will be placed on

academic probation if his or her academic

performance falls into either category at the

completion of that semester:

a. The student grade point average (GPA)
falls below 2.0; or

b. The student does not successfully com-
plete at least 50% of the credits attempted.
Grades of “F” and “W” are considered
non-successful completion of credits.
Grades of I, N, L, and NA are not consid-
ered as attempted credits.

When placed on academic probation, the
student must meet the requirements for mini-
mum satisfactory performance in the next major
semester or the student will be suspended. If
the student meets those standards, the stu-
dent will be off probation.

Participants in the selective admissions
Rouse Scholars Program will be put on proba-
tion if their cumulative GPA falls below 2.5.
The student has a semester to recover his or
her GPA. During this probation period there
will be no diminishing of support or standing.
A student failing to re-establish his or her GPA
within the next semester will no longer be a
Rouse Scholar. This situation does not affect
his or her standing, enrollment or non-pro-
gram scholarships and aid at Howard Com-
munity College.

Students on probation may be required to
take a reduced course load.

Academic Suspension

The student on probation who does not
meet the minimum standard of satisfactory
performance the next major semester in which
he or she is enrolled will be placed on aca-
demic suspension. When placed on suspen-
sion, the student may not attend HCC during
the next major semester. Students have the
right to appeal academic suspension.

SUSPENSION APPEAL—There may be mitigat-
ing circumstances contributing to a student
being suspended; therefore, the student may
appeal his or her suspension. Details of the
appeal process are included in the letter noti-
fying the student of his or her suspension. If
the student’s appeal is granted, the student
will remain on academic probation and the
course schedule may be restricted. Addition-
ally, if the student does not meet satisfactory
performance standards, he or she will be placed
on suspension.

READMISSION AFTER SUSPENSION—Students
who are suspended and have been out for one
major semester must contact the Coordinator
of Retention. Upon readmission, the student will
remain on academic probation, the course sched-
ule may be restricted and the student must
meet the satisfactory progress standard as stated
above. If satisfactory progress is not met, the
student will be suspended. Students have the
right to appeal academic suspension. Specific
readmission procedures for the nursing
program are found on page 17.

GRADING SYSTEM

Final grades will be issued at the end of
each semester. All grades earned will remain
on the official transcript.

Letter grades earn quality points accord-
ing to the following schedule:

Quality
Points
Per
Credit
Grade  Hour Standard
A 4 Mastery of course objectives
with outstanding quality of
academic achievement
B 3 Mastery of course objectives
with high quality of academic
achievement
C 2 Mastery of course objectives
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None

None

None

Minimum passing grade
(does not meet minimum
grade required for develop-
mental courses, Nursing, Car-
diovascular Technology,
Emergency Medical Services,
and Radiologic Technology
prerequisites and clinical
coursework.)

Lack of mastery of course
objectives

Withdraw. This grade is given
at the time of withdrawal no
later than the end of the
tenth week of classes.
Incomplete. A temporary des-
ignation generally given only
in an emergency situation
such as illness which results
in the student’s inability to
complete course objectives.
A student must have success-
fully completed 75% of the
course objectives, as deter-
mined by the instructor, for
the “I” designation. This des-
ignation must be changed to
a permanent grade other
than W or L within a period
of time determined by the
instructor at the time the |
designation is assigned. Nor-
mally the period to com-
plete objectives shall not
exceed the end of the sev-
enth week of the next full
semester or it will be con-
verted to an F grade. A writ-
ten agreement by the
instructor specifying the nec-
essary objectives and period
of time within which they
need to be completed shall
be sent to the student with
a copy to the student’s per-
manent file.

The L grade is assigned only
in developmental courses to
students who have not mas-
tered the course objectives
due to individual learning
characteristics. In order to
qualify for an L grade, stu-
dents must work with steady
diligence, effort and near per-
fect attendance, and must
show progress on course ob-
jectives. Students may be re-
quired to seek additional
assistance beyond class ses-

sions. The L grade is not com-
puted in the students’ grade
point averages. Those who
receive an L grade must re-
register and repeat the devel-
opmental course.
Never Attended. This grade
is assigned to students who
register for a course and
do not report or partici-
pate within the first twenty
percent of scheduled class
sessions.
N None Audit

The total semester hours earned by a
student are equivalent to the total of the credit
hours for which a grade of A, B, C, D or F
was recorded. A student’s grade point average
(GPA) is recorded on his or her official tran-
script. The GPA is calculated as follows:

NA None

Total Quality Points Earned  Grade Point
Total Semester Hours Attempted ~ Average

Grades with the indication of “None” under
Quality Points Per Credit Hour in the grade
schedule are not used in computing the GPA.
Grade records are maintained in the Office of
Records and Registration. An official transcript
may be obtained for completed work by writing
to the Office of Records and Registration. Stu-
dents who have not met all of their financial
obligations will have transcripts and grades with-
held until such obligations are satisfied. If a
student repeats a course, the highest grade earned
in the course will count toward the grade point
average (GPA); however, all attempts and the
resulting grades will appear on the transcript.

ACADEMIC AMNESTY

Academic amnesty is designed to provide
former credit students an opportunity to reenter
Howard Community College without the bur-
den of previous poor academic performance
(i.e., grades of “D” and/or “F”). The spirit of
the policy is to make a fresh start possible. If a
request for academic amnesty is approved, a
student may have specific previously completed
courses eliminated from the computation of his
or her grade point average; these courses may
not be applied toward graduation.

The criteria for academic amnesty are as
follows:
® After a minimum period of five years with-

out being enrolled in credit courses (ten

consecutive major terms) at Howard Com-
munity College and after the successful
completion of six or more credits in one
semester with a term GPA of 2.0 or higher,

a returning student would be eligible to
request amnesty for courses prior to their
reentry including those courses that may
be applicable to the student’s current course
of study.

® A student requesting Academic Amnesty
has the choice of applying the amnesty to
all D and F grades or applying academic
amnesty to only the F grades. All grades
of A, B, or C will remain unaffected.

® All courses for which students have am-
nesty applied would continue to be a part
of the student’s academic record and would
appear on the student’s transcript, but would
not be used in the calculation of the cumu-
lative adjusted GPA. A notation would be
made on the student’s transcript saying
“Academic Amnesty” has been applied.

® Attempted credits would be the sum of all
attempted credits including the original
enrollment.

® All “forgiven” completed credits would be
calculated as 0; the sum of completed
credits would start with the term (the term
that the student completed at least 6 cred-
its with a term GPA of 2.0 or higher) used
as the basis for the requesting amnesty.

® Academic Amnesty does not override pro-
gram-specific limits on re-admission.

® A student may only apply Academic Am-
nesty one time.

® Once Academic Amnesty has been applied
to a student’s record it is not reversible.

To initiate a request for academic am-
nesty, a student with the assistance of an aca-
demic advisor reviews all previous course work
to determine which option best meets the
student academic goals. The student submits
a written request to the Registrar’s office, and
upon approval, the student’s amended record
reflects the new calculation of the GPA and
total hours earned. The initial grades will re-
main on the student’s transcript.

Financial Aid Services

Considerations:

Federal financial aid regulations do not
recognize academic amnesty or forgiveness,
and instead require cumulative measures of
satisfactory academic progress, including all
attempted coursework.

® Students who receive academic amnesty

will automatically be placed on financial
aid restriction. Students must submit a
written appeal to financial aid services,
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and academic amnesty will be consid-
ered a factor in the appeal process.

® Students who receive academic amnesty

must still comply with all satisfactory aca-
demic progress requirements.

® The 150% maximum timeframe applies
based on all attempted coursework, in-
cluding any forgiven classes.

ACADEMIC HONESTY

Definition
Academic honesty means the use of one’s

own thoughts and materials in the writing of
papers, taking of tests, and other classroom
related activities. Any student intentionally aid-
ing another student in any infraction of the
academic honest policy is considered equally
guilty.

Students are expected to give full credit
for the borrowing of others’ words or ideas.
Intentional or unintentional use of another’s
words or ideas without acknowledging this
use constitutes plagiarism.

There are four common forms of plagiarism:

* The duplication of an author’s words with-
out quotation marks and accurate refer-
ences or footnotes.

* The duplication of author’s words or
phrases with footnotes or accurate refer-
ences, but without quotation marks.

* Theuse of an author’s ideas in paraphrase
without accurate references or footnotes.

* Submitting a paper in which exact words
are merely rearranged even though foot-
noted.

Misrepresentation is the submission of ma-
terials for evaluation that are not the student’s
OWI.

Unauthorized use of notes or another
individual’s materials, copying, using another
individual’s materials, or unauthorized prior
knowledge of the contents of tests, quizzes or
other assessment instruments shall be consid-
ered aviolation of the Academic Honesty Policy.

Penalties

The college expects academic honesty
from its students. Procedures for dealing with
intentional infractions of the Academic Hon-
esty Policy are:

FIRST INFRACTION—For the first infraction of
the Academic Honesty Policy the faculty mem-
ber shall give the student a “0” or its equiva-
lent on the paper, examination, or presentation
in question. The faculty member will notify
the student and explain the reason for the
grade. This action could result in a lower final
grade. The appropriate division chairperson
will be informed of the infraction in writing
and the vice president of student services will
notify the student in writing of the conse-
quences and implications of this infraction.

SECOND INFRACTION-The faculty member
shall give the student a “0” on the paper,
examination, or presentation in question. A
second infraction of the Academic Honesty
Policy, either in the same course or in another
course, will also result in an automatic “F” in
the course in which the second infraction
occurred. Upon written notification from the
appropriate division chair that an academic
honesty infraction occurred, and a determina-
tion is made that a second infraction has
occurred, the vice president of student ser-
vices will notify the student of the “F” for the
course and make the faculty member aware

that a second infraction has occurred. The
student will be dropped from the course and
barred from further class participation. In cases
where the second infraction occurs in the
same course, the faculty member will notify
the student and explain the reason for the “F”
in the course. Otherwise, the vice president of
student services will notify the student of the
“F” in the course. The vice president of stu-
dent services will notify the director of records
and registration that the student is to receive
an “F” for the course. The vice president of
student services will meet with the student
involved and apprise the student of the impli-
cation of this second infraction.

THIRD INFRACTION—The faculty member shall
give the student a “0” on the paper, examina-
tion, or presentation in question. The faculty
member will notify the student and explain
the reason for the grade. A third infraction of
the Academic Honesty Policy will also result
in an automatic “F” in the course in which
the third infraction occurred. Upon notifica-
tion from the appropriate division chair that
an academic honesty infraction occurred and
a determination is made that a third infraction
has occurred, the vice president of student
services will notify the student of the “F” for
the course and make the faculty member aware
that a third infraction has occurred. The stu-
dent will be dropped from the course and
barred from further class participation. The
vice president of student services will notify
the director of records and registration that
the student is to receive an “F” for the course.
A third instance of plagiarism or any behavior
involving an infraction of the Academic Hon-
esty Policy will result in disciplinary action as
determined by the Student Judicial Process.
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It is the responsibility of the Office of
Admissions and Advising to ensure that all
students admitted to the college receive the
pre-enrollment services necessary to ensure
the successful completion of academic, career,
and personal goals.

The Admissions and Advising staff advises
prospective, newly admitted, transfer, and in-
ternational students. The staff also assists vis-
iting students from other institutions (who must
also consult with their home institution advi-
sors). A special effort is made to prepare
students for that most critical first semester of
college. In addition to pre-enrollment advis-
ing, other services provided by the Office of
Admissions and Advising include academic
and transfer advising for currently enrolled stu-
dents, and transcript evaluation and course
clearance based on coursework completed at
other postsecondary institutions, through the
military, other designated organizations, and
specific national examination programs (see
pages 27-28).

The Admissions and Advising staff wel-
comes the opportunity to inform students about
programs and services that will contribute to
the fulfillment of their goals.

Programs for High School
Students

The college offers a variety of programs
for current and graduating high school stu-
dents including:

JAMES W. ROUSE SCHOLARS PROGRAM-The
James W. Rouse Scholars Program is a selec-
tive, challenging honors and leadership program
designed for transfer to distinguished four-year
colleges and universities at the end of the sopho-
more year. The program combines academic
opportunities, development of leadership skills,
mentorships, cultural and recreational experi-
ences and travel opportunities, including inter-
national travel. Rouse Scholars and program
faculty and staff work closely with transfer insti-
tutions. A number of scholarships specifically
designated for this program are available. Ad-
mission to this program is competitive based on
grades, college entrance exam scores, course
selection, intellectual interests, extracurricular ac-
tivities, recommendations, and other indicators
of academic excellence and leadership poten-
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tial. In certain circumstances, consideration will
be given to students for whom traditional indi-
cators of success are not always valid.

SILAS CRAFT COLLEGIANS PROGRAM-The
Silas Craft Collegians Program is designed for
recent high school graduates whose past aca-
demic performance does not reflect their true
potential. The program maximizes academic
achievement, graduation, and transfer. Program
features include a customized curriculum that
prepares students for transfer and for their
chosen career, skills assessment and develop-
ment, academic support, mentoring, and vari-
ous extracurricular, enrichment and travel
experiences. A number of scholarships spe-
cifically designated for this program are avail-
able. Admissions is selective and is based upon
academic potential, motivation, and specific
English and math skill levels.

FRESHMAN FOCUS PROGRAM—Early prepa-
ration is directly related to college success.
The Freshman Focus Program is an award
winning program designed specifically for gradu-
ating high school seniors who are Howard
Community College’s incoming freshmen. The
program provides the opportunity to be tested,
advised, and registered early, prior to the hec-
tic pace and more limited course selection of
general registration. Students who take advan-
tage of this program complete the college reg-
istration process prior to high school graduation
and prior to all other new students.

EARLY ENTRANCE PROGRAM-Enrollment op-
portunities are available for high school stu-
dents throughout the year under certain
circumstances. These opportunities include con-
current, early admission, and summer enroll-
ment. Special enrollment conditions apply based
upon State law, public and private school regu-
lations, and college policies.

The Early Entrance Program facilitates the
enrollment of high school students planning
to enroll concurrently at the college during
the fall and/or spring of their senior year. The
program enables students to plan their high
school and HCC schedules at the same time
and complete all or most procedures, includ-
ing application, testing, and registration, well
in advance of general registration periods. Stu-
dents must also fulfill public school system or
private school requirements necessary to par-
ticipate. High school juniors also use Early

Entrance procedures but may only take classes
after high school hours and/or during the sum-
mer. Additional procedures apply for stu-
dents in the eighth through tenth grades and
home schooled students. (See page 14.)

The college reserves the right to
grant admission to secondary school
students on an individual basis. More
information about programs and admissions
policies and procedures for current and gradu-
ating high school students is available on
pages 13-14. For further information, please
contact 410-772-4599 or hsinfo@howardcc.edu.
Information is also available on the college
website at www.howardcc.edu/admissions.

NEW STUDENT
ORIENTATION

The New Student Orientation program
prepares students for the critical first semes-
ter of college. By providing important infor-
mation about academic policies and
procedures, registration options, college ser-
vices and student activities, the New Student
Orientation program helps students avoid po-
tential obstacles to the achievement of their
goals while enhancing the enjoyment of cam-
pus life. Important information about the transfer
process and career preparation is also pro-
vided. Students have the opportunity to meet
college faculty and staff, as well as fellow
students. Comprehensive New Student Orien-
tation programs are conducted immediately
prior to the fall and spring terms. In addition
to the general New Student Orientation, some
programs may require orientation sessions.
Additionally, specific workshops are offered
by various departments throughout the entire
semester for both new and returning stu-
dents. Further information is provided to stu-
dents as part of the enrollment process and
through the Office of Student Life.

ADVISING SERVICES

Academic Advising

One of the college’s most important re-
sponsibilities is to provide comprehensive
academic advising services. Students are respon-
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sible for fulfilling the requirements of their learn-
ing program for the catalogue year that applies
to them and;/or for fulfilling the requirements of
other academic goals they may have. There-
fore, it is also each student’s responsibil-
ity to meet with an advisor prior to each
term, during each term and more often,
if needed. Advisors provide students with in-
formation and recommendations regarding learn-
ing programs, course selection, and graduation
and transfer preparation. Students in selected
programs are assigned to specific academic or
faculty advisors as appropriate. All other stu-
dents are assigned to the Office of Admissions
and Advising. Advising is available to all stu-
dents year round through the Office of Admis-
sions and Advising.

Advising Weeks are scheduled during
the first two weeks of each major term’s Gen-
eral Registration period. While advising is avail-
able year round, the purpose of the Advising
Weeks period is to place special emphasis on
early registration options for upcoming terms.

Important academic and transfer advising
information is available to each student on the
Office of Admissions and Advising’s web site
at www.howardcc.edu/advising. Students are
also strongly encouraged to utilize HCC
Express’s My Student Profile feature to check
on the accuracy of their personal information
such as address, phone, e-mail, learning pro-
gram, and catalogue year. For further infor-
mation, contact the Office of Admissions and
Advising at 410-772-4856; then select 3 or Adm-
Adv@howardcc.edu.

Transfer Information and
Advising

To ensure a successful transfer to
other institutions and/or specific pro-
grams within institutions, it is each
student’s responsibility to regularly meet
with an advisor and utilize transfer re-
sources. For example, the University System
(USM) of Maryland institutions have designated
certain programs as “Limited Enrollment Pro-
grams.” These programs differ by institution
and may include such majors as business
administration, computer science, engineering,
teacher education and others. It is critical that
students work closely with an advisor to en-
sure they are meeting general and specific
requirements, application deadlines, and other
criteria right from the start and visit the
Transfer Center regularly.

The Transfer Center is part of the Of-
fice of Admissions and Advising. It provides
the following services:

* Transfer Advising and Assistance

* Transfer Website-www.howardcc.edu/
advising-This website offers access to gen-
eral information, a transfer activities and
events calendar, college and university
websites, transfer scholarship information,
other online resources, information about
articulation agreements, and more.

* Transfer Fairs-The college conducts
general and specialized transfer fairs dur-
ing the fall and spring terms to inform
students about their many transfer options.
Representatives from a broad range of both
public and private, and in-state and out-of-
state colleges and universities are avail-
able to provide information. Specialized
transfer fairs are also held for specific
majors, such as teacher education, and
nursing and allied health.

* Transfer Workshops-Transfer work-
shops focusing on various topics are con-
ducted throughout the year.

* Transfer Representative Visits-Rep-
resentatives from individual schools visit
the college throughout the year and are
available to meet with students on an in-
dividual basis.

* ARTSYS-An online transfer system de-
signed to provide guidance to students
planning to transfer to Maryland public
colleges and universities, and several pri-
vate institutions.

* College Source-A computer program that
provides access to college catalogues
across the nation.

* CollegeView-A computer program offer-
ing virtual tours of North American col-
lege campuses.

* Internet-Access to college, scholarship
and financial aid websites, as well as many
related websites.

* Transfer Library-A collection of guide-
books, catalogues, viewbooks, transfer ap-
plications, scholarship materials, and more
is available.

e Specialized Transfer Information-In-
formation is available for students with spe-
cific concerns or interests, including
information for international students, stu-
dents with disabilities, athletes and others.

For further information, visit or contact
the Transfer Center (RCF-243D; 410-772-4266;
transfer@howardcc.edu).

RECORDS AND
REGISTRATION

The Office of Records and registration
oversees online (HCC Express), Touchtone
Telephone, and in-person registration services.
It is also responsible for student records and
related processes such as enrollment verifica-
tion, posting grades and issuance of official
transcripts. The Office of Records and Regis-
tration administers the graduation process in-
cluding providing the final clearance for
graduation petitions and issuing diplomas and
certificates. Veterans Affairs services are pro-
vided by this office, which also assists mem-
bers of the Maryland National Guard with
eligibility verification for tuition discounts. For
further information, see page 16 or contact
the office at 410-772-4764. Information is also
available on the college’s website at
www.howardcc.edu/registration.

FINANCIAL AID SERVICES

It is the college’s goal that no student
should be restricted from attending this insti-
tution because of limited financial resources.
To meet this goal the college maintains a pro-
gram of grants, scholarships, loans and part-
time employment for eligible students who
are accepted and enrolled in the college as
certificate or degree-seeking students in good
standing. Detailed information regarding finan-
cial aid and scholarships is located on pages
19-23. For further information, visit or contact
the Financial Aid Services Office (RCF-222;
410-772-4912; finaid@howardcc.edu.

For a full overview of all the college’s
services to help students pay for college, go
to www.howardcc.edu/admissions/pay.

WELCOME AND
INFORMATION CENTER

The Welcome and Information Center op-
erates the campus switchboard and also staffs
counter service locations throughout the cam-
pus, including in the Rouse Company Founda-
tion Student Services Hall (main location), the
Hickory Ridge Building and the Burrill Galleria.
The center provides students with general infor-
mation regarding college programs, courses, and
services. The center also provides information
regarding office hours, locations, and directions
to and from the campus. Notary services, voter
registration information, and various college
publications, such as the catalogue and credit
and noncredit class schedules, student hand-
book, and campus maps, are also provided
through the Welcome and Information Center.
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The Welcome and Information Center
maintains the online campus calendar and
college display monitors. The calendar dis-
plays the college’s numerous, academic, cul-
tural and social events and can be viewed at
www.howardcc.edu/calendar. To reach a Wel-
come and Information Center, call the college’s
main number at 410-772-4800 (TDD: 410-772-
4023).

CHILD CARE SERVICES

The Children’s Learning Center provides
child care services for the children of stu-
dents, faculty and staff. Parttime and full-time
educational early childhood programs are avail-
able for children (ages eight weeks through 24
months) of HCC students and for children
(ages 24 months through five years) of HCC
students, staff and faculty. Rates vary depend-
ing on the age of the child, parttime or full-
time enrollment status. HCC students may be
eligible for income based subsidies to offset
the costs of child care. The center is open
Monday through Friday from 7:15 a.m. to 6 p.m.

The Children’s Learning Center is also a
lab school for students in the Early Childhood
Development Program and other programs
requiring learning experiences with young
children.

For further information concerning the
Children’s Learning Center, contact the Direc-
tor at 410-772-4150.

ACADEMIC SUPPORT,
COUNSELING AND
CAREER SERVICES

Career and Life Planning

Services

Whether deciding on a major, preparing
to enter the job market, or considering a ca-
reer change, career and life planning services
are available to students, prospective students,
alumni and community members. The college
offers a wide range of career and life planning
services which help students focus on their
values, interests, skills, and personality traits.
These services include individualized career
counseling, special topic workshops, career
assessments, and job assistance services. The
Resource Library is open to the public and
provides a variety of job and career materials,
including printed resources, video tapes, and
computerized self-assessment and career ex-
ploration programs. For further information,
contact the Counseling and Career Services

Office, room RCF-302 or call 410-772-4840.
For additional resources, please visit our
website at www.howardcc.edu/career.

Cooperative Education/

Internships

Cooperative education (co-ops) and in-
ternships are supervised work experiences
directly related to a student’s learning pro-
gram and/or career interests. The basic pur-
pose is to integrate classroom theory with
work applications. For further information,
contact the Counseling and Career Services
Office, room RCF-302 or call 410-772-4840.

Employment Counseling
Employment Counseling is available to

students, alumni and community members who

are interested in pursuing full time, part time,
permanent and temporary positions.
Available resources include:

* job books listing current openings in the
Baltimore/Washington corridor.

* job hunting reference materials featuring
books and videos about resume writing,
interviewing skills, creative job search tech-
niques, and related topics.

e HCC Jobs Online, job matching database
that can be accessed via the internet at
www.howardcc.edu/career.

Employment Counseling services include:

* individual assistance in resume writing and
interviewing/job search techniques pro-
vided on an appointment basis.

e customized workshops on a wide range
of topics as requested by the college com-
munity.

* job fairs are held each semester and on
campus recruiter visits are scheduled regu-
larly.

For further information, contact the Coun-
seling and Career Services Office, room RCF-
302 or call 410-772-4840.

Personal Counseling

College can sometimes be a difficult and
stressful time for students. With students try-
ing to juggle school, work, and family respon-
sibilities, there are times when these demands
can be overwhelming. Personal counseling pro-
vides an opportunity to talk with an objective
professional about your concerns. What is dis-
cussed with a personal counselor will remain
confidential and will not be shared with oth-
ers. There is shortterm individual counsel-
ing, as well as crisis intervention, available to
students who are struggling with a variety of
issues. Personal counseling services are free

of charge to HCC students. In addition, there
are educational resources available on a wide
range of mental health issues, as well as infor-
mation and referral to community programs
and services. Personal counselors are avail-
able by appointment. To schedule an appoint-
ment or for further information, contact the
Counseling and Career Services Office, room
RCF-302, or call 410-772-4840. Please feel free
to visit our webpage at www.howardcc.edu/
counseling for additional resources.

Learning Assistance Center

The Learning Assistance Center provides
tutoring and academic support services to all
students enrolled in credit courses who would
like to become more successful and efficient
learners. The LAC, located in RCF-340, pro-
vides free group tutoring in most courses of-
fered at the college. Drop-in tutoring services
are scheduled and advertised each semester.
The LAC conducts workshops on study skills,
learning styles, time management, memory
building, notetaking, and test-taking. Drop-in
help for writing assignments is available in the
Write Room, located inside the LAC. Tutoring,
writing, and study skills software are available
for use on computers. For further information,
call 410-772-4822.

Student Support Services

Student Support Services is a federally-
funded program offering free comprehensive
services to eligible students. Eligibility criteria
include low-income and/or first generation col-
lege (neither parent received a fouryear col-
lege degree), and/or a documented disability.

The program’s goal is to increase the re-
tention and graduation rates of students at the
college. The Student Support Services Pro-
gram provides free, individualized instruction
by academic specialists in the areas of math,
reading, writing, English as a second language,
and study skills. Learning disabilities special-
ists assist students who have varying learning
styles. Free individual tutoring is available in
most courses. Personal, academic, financial
aid, career, and transfer counseling is avail-
able to program students. Advocacy, assistance
with accommodations, and equipment are also
available for students with disabilities. For fur-
ther information, call 410-772-4629 or come to
room RCF-302.

Services for Students with
Disabilities

Students with disabilities are encouraged
to contact the Disability Support Services Of-
fice upon admission to the college or when
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contemplating attending the college. A mini-
mum of two weeks notice before classes begin
is necessary to schedule some accommoda-
tions. This will give the college ample oppor-
tunity to respond to any special needs of the
student, as well as provide the student an
opportunity to see what services are available.
Prior to receiving accommodations and ser-
vices, students must initiate a request with the
Disability Support Services Office and supply
appropriate documentation of a disability. This
information is kept confidential unless the stu-
dent signs a written waiver of release. Ser-
vices provided to students with documented
disabilities include: advocacy, tutoring, inter-
preters, notetakers, test-taking accommodations,
counseling, and academic advising. Equipment
such as computer systems with Kurzweil 3000,
text Help!, Dragon Naturally Speaking and
Zoomtext is available for student use along
with other assistive and adaptive technology,
closed circuit TV, tape recorders, listening
devices, and magnifiers. Students in need of
sign language interpreters must contact the
Disability Support Services Office at least two
weeks prior to the start of classes. For further
information, call 410-772-4629 V/TDD or come
to room RCF-302.

Vocational Support Services

The Vocational Support Services is de-
signed for students in vocational/career pro-
grams who are having academic difficulties or
who have disabilities. Vocational Support Ser-
vices Program provides free small group and
individual tutoring in vocational courses, such
as nursing, accounting, and electronics. Ca-
reer Counseling is available from a Career Spe-
cialist located in Career Services, room L-140.
Group test reviews for vocational courses, and
study skills and test-taking workshops are also
available. The program assists students with
disabilities majoring in vocational/career pro-
grams in arranging accommodations and spe-
cialized equipment.

Retention Services

Retention Services assists in the develop-
ment of retention plans that support students’
academic persistence and success. This in-
cludes student monitoring, assessment, follow-
up, skill reinforcement, co-curricular
programming, and learning community involve-
ment, which complements enhanced student
performance. Programs monitored by Reten-
tion Services include Early Alert, Peer
Mentoring, and Academic Suspension Appeals.
For further information, call 410-772-4822.

Career Links

The Career Links program assists low-
income single parents, displaced homemakers
and single pregnant women to become eco-
nomically self-sufficient. The goals of the pro-
gram are to achieve education and career goals
toward long-term economic self-sufficiency.

Career Links staff will help participants
determine their goals and decide on the type
of work they would like to do based on their
interests and past experiences. If appropriate,
the staff will help participants plan a program
of study, assist with the application for college
admission and financial aid, as well as facili-
tate the registration process. Information on
resume writing, interviewing skills, the job
search process, and job retention is provided.
The staff will also assist program participants
with concerns that interfere with job or school
activities. Staff members can make referrals to
a wide variety of community services. The
Career Links program assists with any diffi-
culty participants may encounter on their way
to economic self-sufficiency.

Low-income single parents, displaced
homemakers, or single pregnant women should
contact the Counseling and Career Services
Office for further information and to attend a
Career Links program orientation. For further
information, call 410-772-4954 or 410-772-4840.

TEST CENTER

The Test Center provides the college com-
munity and members of the larger community
with secure, accessible, and professional test-
ing services and resources. The Test Center
enables students and other test takers to dem-
onstrate knowledge, achieve certification, en-
gage in professional development, enhance
competencies, and validate skills developed
through lifelong learning.

Among the exams administered by the
Test Center are academic, placement and pro-
fessional certification exams, including the Col-
lege-Level Examination Program (CLEP), Dantes
Subject Standardized Test (DSST), and Microsoft
Office Specialist (MOS). The center is an
Authorized Prometric Testing Center (APTC),
and administers examinations for Information
Technology (IT) certifications. It also offers
proctoring services for students attending other
national and international postsecondary insti-
tutions.

Regardless of the type of test, all examin-
ees must present a current HCC student iden-
tification card, a current photo identification
card from their home institution or place of
employment, or unexpired government issued

photo identification document (i.e., driver’s
license; passport). No exceptions to this
policy will be made.

Proctoring fees are not charged for HCC
academic or placement exams. Proctoring fees
are charged over and above the cost of the
exams themselves for CLEP, DSST and other
non-HCC exams. Fees are subject to change.
Different charges and payment procedures apply
depending on the type of examination. Fur-
ther information is available on the Test Cen-
ter web site.

Test Center services are available year
round. The center’s schedule is published each
semester and is occasionally subject to change.
The Test Center works closely with HCC’s
Disabled Student Services Office to provide
accommodations for all examinees with dis-
abilities. Further information is available on
the Test Center web site at www.howardcc.edu/
testcenter or by contacting the center directly
testcenter@howardcc.edu or 410-772-4853 (TDD:
410-4023).

STUDENT LIFE

Student Life is comprised of the Office of
Student Activities, The Student Government As-
sociation (SGA), The Student Program Board
(SPB), Student Newspaper (The HCC Times),
Co-Curricular and Diversity Programs, Gameroom,
Clubs and Leadership Development. Each area
provides a distinct service and opportunity to
HCC students that complements the classroom
through social, multi-cultural, experimental and
leadership experiences. Activities are planned
based on student input and participation. Any
student who has the desire is strongly encour-
aged to get involved with Student Activities as a
leader, participant, or volunteer to ensure that
these programs and events are reflective of the
interests of the student body.

Student Life also plans several off cam-
pus trips such as Broadway plays, amuse-
ment parks, museums, and student leadership
conferences.

All Student Life programs are funded by
student generated fees.

Location: Second floor of the Student Ac-
tivities Center (SA 201).

For further information, call 410-772-4896.

Student Government

Association

The Student Government Association (SGA)
allows for student involvement in the develop-
ment and administration of college policies and
serves as the official voice of the student body.
The SGA is comprised of the SGA president,
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his/her officers and general membership. Work-
ing with the student life team, SGA is respon-
sible for designating student funds to college
clubs and organizations, as well as selecting
specific themes and issues for programs brought
to the college by the student body. SGA mem-
bers also play a significant role in representing
the student body on various college and state-
wide committees. All students are invited and
encouraged to participate. For more informa-
tion on the SGA structure and how to get in-
volved, call or stop by the Student Activities or
Student Government offices. Email address:
SGA@howardcc.edu.

Location: Second floor of Student Activi-
ties Center (SA 201B).

For further information, call 410-772-4573.

Student Program Board

The Student Program Board (SPB) is re-
sponsible for selecting, planning and imple-
menting a diverse offering of social and
educational activities for all HCC students. This
board is overseen by the SPB chairperson and
comprised of full and part-time students. Stu-
dents wishing to serve on this board are in-
vited to join by talking with the SPB
chairperson (SA 201E) or contacting the As-
sistant Director of Student Life (SA 201).
Activities include, but are not limited to dances,
concerts, lectures, films, cultural arts and
special events. SPB also offers discount tick-
ets to local movie theatres, the Maryland
Renaissance Festival and other similar events.
Email address: SPB@howardcc.edu.

Location: Second floor of the Student Ac-
tivities Center (SA 201E).

The HCC Times

The student newspaper is published
monthly by students for the college com-
munity. The editor and staff cooperate with
the many different departments on campus
to keep the school population informed
about school events, resources and club
activities.

The paper needs student participation and
wishes to encourage any student having an
interest in working on the newspaper staff to
contact the paper’s editor (SA 201C) or a
Student Life staff member. Opportunities exist
for experiences in photography, desktop pub-
lishing, layout and design, advertising, creative
writing and reporting. Email address:
newspaper@howardcc.edu.

Location: Second floor of the Student Ac-
tivities Center (SA 201C).

For further information, call 410-772-4937.

The Wellness Center

The Wellness Center provides a central-
ized location for students to learn more about
wellness related topics, address health con-
cerns, and take action toward self-improve-
ment. The main goal of the Wellness Center is
to empower students to make informed deci-
sions about their health, ultimately enhancing
their wellbeing and quality of life. The Wellness
Center will have a variety of educational mate-
rials, host educational health workshops, plan
awareness activities and provide students with
referrals as necessary. Areas of focus include
but are not limited to, stress management,
nutrition, fitness, reproductive health, alcohol
and substance abuse and preventative health
services. Visit the wellness center and find
balance and harmony in all aspects of your
life. For more information, please call 410-772-
4640 or 410-772-4950.

Location: First floor of the Student Activities
Center (SA 101)

The Game Room

The Game Room is equipped with a
widescreen TV, pool tables, table tennis, and
video arcade games free of charge for stu-
dents. Board games and tables are also provided
for student enjoyment. See the Coordinator of
Co-Curricular Programs or stop by the Student
Life office for details.

Location: First floor of the Student Activities
Center (SA 101).

For further information, call 410-772-4896.

Clubs

Clubs are formed by students who have a
common interest and wish to explore topics
and issues that relate to a particular subject;
sometimes sharing information with the col-
lege community. A list of existing clubs is avail-
able in the Office of Student Life. If students
desire to start a club, they should contact the
Student Government Association president or
stop by Student Activities (SA 201).

ATHLETICS

The intercollegiate athletic program is an
integral part of the college’s educational ob-
jectives. The program is part of a network of
services provided to enhance the student life
environment. As a member of the NJCAA, the
Maryland JUCO, and Region XX Conferences,
the college provides programs of a highly di-
verse nature to appeal to a vast majority of the
Howard Community College student body.

At present, our sports program offers men’s
and women’s lacrosse, women'’s volleyball,
men’s and women'’s soccer, and men’s and
women’s basketball, cross country, and out-
door track. Participation in most sports re-
quires full-time academic enrollment. For
further information, contact a coach in the
Athletic & Fitness Center at 410-772-4804.

In Student Life, there are baseball and
softball club programs. Call the Office of Stu-
dent Life for more details at 410-772-4896.

Equity in Athletics Disclosure
Act (EADA)

HCC is a Division IIl school (Division II
in Men’s and Women'’s Basketball, Division I
in Men’s Lacrosse) and a member of the Mary-
land Juco Athletic Conference and NJCAA (Na-
tional Junior College Athletic Association). The
college does not offer ANY athletically related
aid to Division Il programs. There are avail-
able athletic scholarships to Division II pro-
grams which are men’s and women'’s
basketball. The athletic program is funded
through a portion of student consolidated fees.
A full disclosure of gender participation, ex-
penditures and other resources are made
available by the college in the main office in
the Athletic & Fitness Center.

Drop In

The Drop In programs are part of the
network of services provided to meet the lei-
sure time needs of students. The college pro-
vides selective programs on a year to year
basis based on student interest and levels of
participation with the intent to appeal to a
majority of the Howard Community College
population. In the past, basketball, flag foot-
ball, soccer, tennis and volleyball have been
offered. Contact Errick Henlon of the staff in
the Athletic & Fitness Center at 410-772-4684.

Athletic and Fitness Center

All students must have a current student
ID to show to the lobby monitor upon enter-
ing the building. There is a limited number of
daily lockers available. Bring your own lock.
There are open swim, gym and weight room
times available for student use. All students
need to sign in on a daily basis.
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Keith Northover

Destination: Music teacher
Path: HCC's transfer degree program in Music

Keith Northover followed a slightly unique path to HCC. He
attended the University of Maryland for a year before following a friend's
advice and transferring to HCC. "The university wasn't a good fit for
me," Keith says. "l felt like a small fish in a really big pond, whereas at
HCC | haven't had a class over 30 students and the teachers really care
about me." Since transferring to HCC and switching his major from
science to music, Keith has excelled. He is a music tutor; a member of
the Phi Theta Kappa honors society, and plays in a number of
community orchestras and ensembles throughout the metro area. After
graduating, Keith plans to transfer to the University of Florida to become
a music teacher. Keith attributes

part of his decision to teach to
the faculty at HCC. "l was
really influenced to
become an educator
by some great
teachers at HCC
that are passionate
about both their
subject and their
students," he says.




Student Transfer

Policies

Revised July 1, 1996

Policies of the Maryland Higher Education Commission on Academic Regulations.

General Education Requirements, and Transfer of Undergraduates

Scope and Applicability.
This chapter applies only to public insti-
tutions of higher education.

Definitions.
A. In this chapter, the following terms

B.

have the meanings indicated.

Terms Defined.

(1) “A.A. degree” means the Asso-
ciate of Arts degree.

(2) “A.AS. degree” means the As-
sociate of Applied Science de-
gree.

(3) “A.A.T. degree” means the As-
sociate of Arts in Teaching de-
gree.

(4) “Arts” means courses that ex-
amine aesthetics and the devel-
opment of the aesthetic form
and explore the relationship
between theory and practice.
Courses in this area may in-
clude fine arts, performing and
studio arts, appreciation of the
arts, and history of the arts.

(5) “A.S. degree” means the Asso-
ciate of Science degree.

(6) “Biological and physical sci-
ences” means courses that ex-
amine living systems and the
physical universe. They intro-
duce students to the variety of
methods used to collect, inter-
pret, and apply scientific data,
and to an understanding of the
relationship between scientific
theory and application.

(7) “English composition courses”
means courses that provide stu-
dents with communication
knowledge and skills appropri-
ate to various writing situations,
including intellectual inquiry and
academic research.

(8) “General education” means the
foundation of the higher educa-
tion curriculum providing a co-
herent intellectual experience for
all students.

(9) “General education program”
means a program that is designed
to:

(a) Introduce undergraduates to

(10)

(I

(12)

(13)

(14

(15)

the fundamental knowledge,
skills, and values that are
essential to the study of aca-
demic disciplines;
(b) Encourage the pursuit of life-
long learning; and
(c) Foster the development of
educated members of the
community and the world.
“Humanities” means courses that
examine the values and cultural
heritage that establish the frame-
work for inquiry into the mean-
ing of life. Courses in the
humanities may include the lan-
guage, history, literature, and phi-
losophy of Western and other
cultures.
“Mathematics” means courses
that provide students with nu-
merical, analytical, statistical, and
problem-solving skills.
“Native student” means a student
whose initial college enrollment
was at a given institution of higher
education and who has not trans-
ferred to another institution of
higher education since that initial
enrollment.
“Parallel program” means the pro-
gram of study or courses at one
institution of higher education
which has comparable objectives
as those at another higher edu-
cation institution. For example, a
transfer program in psychology
in a community college is defin-
able as a parallel program to a
baccalaureate psychology pro-
gram at a 4-year institution of
higher education.
“Receiving institution” means the
institution of higher education
at which a transfer student cur-
rently desires to enroll.
“Recommended transfer pro-
gram” means a planned program
of courses, both general educa-
tion and courses in the major,
taken at a community college,
which is applicable to a bacca-
laureate program at a receiving
institution, and ordinarily the first

2 years of the baccalaureate de-

gree.

(16) “Sending institution” means the
institution of higher education of
most recent previous enrollment
by a transfer student at which
transferable academic credit was
earned.

(17) “Social and behavioral sciences”
means courses that examine the
psychology of individuals and
the ways in which individuals,
groups, or segments of society
behave, function, and influence
one another. The courses in-
clude, but are not limited to,
subjects which focus on:

(a) History and cultural diver-
sity;

(b) Concepts of groups, work,
and political systems;

(c) Applications of qualitative
and quantitative data to so-
cial issues; and

(d) Interdependence of individu-
als, society, and the physi-
cal environment.

(18) “Transfer student” means a stu-
dent entering an institution for
the first time having success-
fully completed a minimum of
12 semester hours at another
institution which is applicable
for credit at the institution the
student is entering.

General Education Requirements for
Public Institutions.
A. While public institutions have the

autonomy to design their general
education program to meet their
unique needs and mission, that pro-
gram shall conform to the defini-
tions and common standards in this
chapter. A public institution shall
satisfy the general education require-
ment by:

(1) Requiring each program lead-
ing to the A.A. or A.S. degree
to include not less than 30 and
not more than 36 semester
hours, and each baccalaureate
degree program to include not
less than 40 and not more than

1



STUDENT TRANSFER POLICIES

46 semester hours of required

core courses, with the core re-

quiring, at a minimum, course
work in each of the following
five areas:

(a) Arts and humanities

(b) Social and behavioral sci-
ences,

(c) Biological and physical sci-
ences,

(d) Mathematics, and

(e) English composition; or

(2) Conforming with COMAR
13B.02.02.16D(2)(b)-(c).

Each core course used to satisfy

the distribution requirements of

[IIA(1) of this regulation shall carry

at least 3 semester hours.

General education programs of pub-

lic institutions shall require at least:

(1) One course in each of two dis-
ciplines in arts and humanities;

(2) One course in each of two dis-
ciplines in social and behavioral
sciences;

(3) Two science courses, at least
one of which shall be a labora-
tory course;

(4) One course in mathematics at or
above the level of college alge-
bra; and

(5) One course in English compo-
sition.

. Interdisciplinary and Emerging Issues.

(1) In addition to the five required
areas in IlIA of this regulation, a
public institution may include up
to 8 semester hours in a sixth
category that addresses emerging
issues that institutions have identi-
fied as essential to a full program
of general education for their stu-
dents. These courses may:

(a) Beintegrated into other gen-
eral education courses or
may be presented as sepa-
rate courses; and

(b) Include courses that:

(i) Provide an interdiscipli-
nary examination of is-
sues across the five
areas, Or

(ii) Address other catego-
ries of knowledge, skills,
and values that lie out-
side of the five areas.

(2) Public institutions may not in-
clude the courses in this sec-
tion in a general education
program unless they provide

academic content and rigor

equivalent to the areas in IlIA(1)

of this regulation.
General education programs lead-
ing to the A.A.S. degree shall in-
clude at least 20 semester hours
from the same course list desig-
nated by the sending institution for
the A.A. and A.S. degrees. The
A.A.S. degree shall include at least
one 3-semester-hour course from
each of the five areas listed in IlIA(1)
of this regulation.
A course in a discipline listed in
more than one of the areas of gen-
eral education may be applied only
to one area of general education.
A public institution may allow a
speech communication or foreign
language course to be part of the
arts and humanities category.
Composition and literature courses
may be placed in the arts and hu-
manities area if literature is included
as part of the content of the course.
Public institutions may not include
physical education skills courses as
part of the general education re-
quirements.
General education courses shall re-
flect current scholarship in the dis-
cipline and provide reference to
theoretical frameworks and meth-
ods of inquiry appropriate to aca-
demic disciplines.
Courses that are theoretical may in-
clude applications, but all applica-
tions courses shall include
theoretical components if they are
to be included as meeting general
education requirements.
Public institutions may incorporate
knowledge and skills involving the
use of quantitative data, effective
writing, information retrieval, and
information literacy when possible
in the general education program.

. Notwithstanding IIIA(1) of this regu-

lation, a public 4-year institution may
require 48 semester hours of re-
quired core courses if courses upon
which the institution’s curriculum
is based carry 4 semester hours.

Public institutions shall develop sys-
tems to ensure that courses ap-
proved for inclusion on the list of
general education courses are de-
signed and assessed to comply with
the requirements of this chapter.

. A public college or university shall

notify all other public degree-grant-
ing institutions of its intention to
adopt a new lower-division course
for general education credit at least
six months prior to offering the
course for general education credit.

V. Transfer of General Education Credit.
A. A student transferring to one public

B.

institution from another public insti-
tution shall receive general educa-
tion credit for work completed at
the student’s sending institution as
provided by this chapter.

A completed general education pro-
gram shall transfer without further
review or approval by the receiving
institution and without the need for
a course-by-course match.

Courses that are defined as general
education by one institution shall
transfer as general education even
if the receiving institution does not
have that specific course or has not
designated that course as general
education.

The receiving institution shall give
lower-division general education
credits to a transferring student who
has taken any part of the lower-
division general education credits
described in Regulation .03 of this
chapter at a public institution for
any general education courses suc-
cessfully completed at the sending
institution.

Except as provided in Regulation
.03L of this chapter, a receiving
institution may not require a trans-
fer student who has completed the
requisite number of general educa-
tion credits at any public college
or university to take, as a condi-
tion of graduation, more than 10-16
additional semester hours of gen-
eral education and specific courses
required of all students at the re-
ceiving institution, with the total
number not to exceed 46 semester
hours. This provision does not re-
lieve students of the obligation to
complete specific academic pro-
gram requirements or course pre-
requisites required by a receiving
institution.

Each sending institution shall desig-
nate on or with the student tran-
script those courses that have met
its general education requirements,
as well as indicate whether the stu-
dent has completed the general
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inform a transfer student of the
procedures for validation of
course work for which there is

education program.
G. AA.S. Degrees
(1) While there may be variance

consistent with the policies
of the receiving institution
governing native students

in the numbers of hours of gen-
eral education required for A.A.,
AS. and AAS. degrees at a
given institution, the courses
identified as meeting general
education requirements for all
degrees shall come from the
same general education course
list and exclude technical or
career courses.

(2) An AA.S. student who trans-

fers into a receiving institution
with fewer than the total num-
ber of general education cred-
its designated by the receiving
institution shall complete the dif-
ference in credits according to
the distribution as designated
by the receiving institution. Ex-
cept as provided in Regulation
.03M of this chapter, the total
general education credits for
baccalaureate degree-granting
public receiving institutions may
not exceed 46 semester hours.

H. Student Responsibilities. A student
is held:
(1) Accountable for the loss of cred-

its that:

(a) Result from changes in the
student’s selection of the
major program of study,

(b) Were earned for remedial
course work, or

(c) Exceed the total course
credits accepted in transfer
as allowed by this policy;
and

(2) Responsible for meeting all re-

quirements of the academic
program of the receiving insti-
tution.

following the same program.

(2) 1f a native student’s “D” grade
in a specific course is accept-
able in a program, then a “D”
earned by a transfer student in
the same course at a sending
institution is also acceptable in
the program. Conversely, if a
native student is required to earn
a grade of “C” or better in a
required course, the transfer
student shall also be required
to earn a grade of “C” or better
to meet the same requirement.

B. Creditearned in or transferred from

a community college is limited to:

(1) the baccalaureate degree pro-
gram requirement, but may not
be more than 70 semester hours;
and

(2) The first 2 years of the under-
graduate education experience.

C. Nontraditional Credit.

(1) The assignment of credit for AP,
CLEP, or other nationally rec-
ognized standardized examina-
tion scores presented by transfer
students if determined accord-
ing to the same standards that
apply to native students in the
receiving institution, and the as-
signment shall be consistent with
the State minimum require-
ments.

(2) Transfer of credit from the fol-
lowing areas shall be consistent
with COMAR 13B.02.02. and shall
be evaluated by the receiving in-
stitution on a course-by-course
basis:

(a) Technical courses from ca-
reer programs;

no clear equivalency. Examples
of validation procedures include
ACE recommendations, portfo-
lio assessment, credit through
challenge examinations, and sat-
isfactory completion of the next
course in sequence in the aca-
demic area.

(5) Thereceiving baccalaureate de-

gree-granting institution shall use
validation procedure when a
transferring student successfully
completes a course at the lower
division level that the receiving
institution offers at the upper
division level. The validated cred-
its earned for the course shall
be substituted for the upper di-
vision course.

D. Program Articulation.
(1) Recommended transfer pro-

grams shall be developed
through consultation between
the sending and receiving insti-
tutions. A recommended trans-
fer program represents an
agreement between the two in-
stitutions that allows students
aspiring to the baccalaureate
degree to plan their programs.
These programs constitute fresh-
man/sophomore level course
work to be taken at the com-
munity college in fulfillment of
the receiving institutions’s lower
division course work require-
ment.

(2) Recommended transfer pro-

grams in effect at the time that
this regulation takes effect, which
conform to this chapter, may
be retained.

Academic Success and General Well-
Being of Transfer Students.
A. Sending Institutions.

(1) Community colleges shall en-

V. Transfer of Nongeneral Education
Program Credit.

A. Transfer to Another Public Institution.

(1) Credit earned at any public in-

(b) Course credit awarded VL
through articulation agree-
ments with other segments
or agencies;

stitution in the State is transfer-

able to any other public institution

if the:

(a) Credit is from a college or
university parallel course or
program;

(b) Grades in the block of
courses transferred average
2.0 or higher; and

(c) Acceptance of the credit is

(c) Credit awarded for clinical
practice or cooperative edu-
cation experiences; and

(d) Credit awarded for life and
work experiences.

(3) The basis for the awarding of
the credit shall be indicated on
the student’s transcript by the
receiving institution.

(4) The receiving institution shall

courage their students to com-
plete the associate degree or to
complete 56 hours in a recom-
mended transfer program which
includes both general education
courses and courses applicable
toward the program at the re-
ceiving institution.

(2) Community college students are

encouraged to choose as early
as possible the institution and
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program into which they expect

to transfer.

(3) The sending institution shall:

(a) Provide to community col-
lege students information
about the specific transfer-
ability of courses at 4-year
colleges;

(b) Transmit information about
transfer students who are
capable of honors work or
independent study to the
receiving institution; and

(c) Promptly supply the receiv-
ing institution with all the
required documents if the
student has met all finan-
cial and other obligations
of the sending institution for
transfer.

B. Receiving Institutions.

(1) Admission requirements and
curriculum prerequisites shall be
stated explicitly in institutional
publications.

(2) A receiving institution shall ad-
mit transfer students from newly
established public colleges that
are functioning with the approval
of the Maryland Higher Educa-
tion commission on the same
basis as applicants from region-
ally accredited colleges.

(3) Areceiving institution shall evalu-
ate the transcript of a degree-
seeking transfer student as
expeditiously as possible, and no-
tify the student of the results not
later than mid-semester of the
student’s first semester of enroll-
ment at the receiving institution,
if all official transcripts have been
received at least 15 working days
before mid-semester. The receiv-
ing institution shall inform a stu-
dent of the courses which are
acceptable for transfer credit and
the courses which are applicable
to the student’s intended pro-
gram of study.

(4) Areceiving institution shall give
a transfer student the option of
satisfying institutional graduation
requirements that were in ef-
fect at the receiving institution
at the time the student enrolled
as a freshman at the sending
institution. In the case of major
requirements, a transfer student
may satisfy the major require-

ments in effect at the time when
the student was identifiable as
pursuing the recommended
transfer program at the sending
institution. These conditions are
applicable to a student who has
been continuously enrolled at
the sending institution.

Programmatic Currency.
A. A receiving institution shall provide

to the community college current
and accurate information on rec-
ommended transfer programs and
the transferability status of courses.
Community college students shall
have access to this information.
Recommended transfer programs
shall be developed with each com-
munity college whenever new bac-
calaureate programs are approved
by the degree-granting institution.
When considering curricular
changes, institutions shall notify each
other of the proposed changes that
might affect transfer students. An
appropriate mechanism shall be
created to ensure that both 2-year
and 4-year public colleges provide
input or comments to the institu-
tion proposing the change. Sufficient
lead time shall be provided to ef-
fect the change with minimum dis-
ruption. Transfer students are not
required to repeat equivalent course
work successfully completed at a
community college.

Transfer Mediation Committee.
A. There is a Transfer Mediation Com-

mittee, appointed by the Secretary,
which is representative of the pub-
lic 4-year colleges and universities
and the community colleges.
Sending and receiving institutions
that disagree on the transferabil-
ity of general education courses
as defined by this chapter shall
submit their disagreements to the
Transfer Mediation Committee.
The Transfer Mediation Commit-
tee shall address general ques-
tions regarding existing or past
courses only, not individual stu-
dent cases, and shall also address
questions raised by institutions
about the acceptability of new
general education courses. As ap-
propriate, the Committee shall
consult with faculty on curricular
issues.

C. The findings of the Transfer Media-

tion Committee are considered bind-
ing on both parties.

IX.  Appeal Process.
A. Notice of Denial of Transfer Credit

B.

by a Receiving Institution.
(1) Except as provided in IXA(2) of
this regulation, a receiving insti-
tution shall inform a transfer stu-
dent in writing of the denial of
transfer credit not later than mid-
semester of the transfer student’s
first semester, if all official tran-
scripts have been received at least
15 working days before mid-se-
mester.
(2) If transcripts are submitted af-
ter 15 working days before mid-
semester of a student’s first
semester, the receiving institu-
tion shall inform the student of
credit denied within 20 working
days of receipt of the official
transcript.
(3) Areceiving institution shall include
in the notice of denial of transfer
credit
(a) A statement of the student’s
right to appeal; and

(b) A notification that the ap-
peal process is available in
the institution’s catalog.

(4) The statement of the student’s
right to appeal the denial shall
include notice of the time limi-
tations in IXB of this regulation.

A student believing that the receiv-
ing institution has denied the stu-
dent transfer credits in violation of
this chapter may initiate an appeal
by contacting the receiving
institution’s transfer coordinator or
other responsible official of the re-
ceiving institution within 20 work-
ing days of receiving notice of the
denial of credit.

Response by Receiving Institution.

(1) A receiving institution shall:
(a) Establish expeditious and

simplified procedures gov-
erning the appeal of a de-
nial of transfer of credit; and
(b) Respond to a student’s ap-
peal within 10 working days.

(2) An institution may either grant
or deny an appeal. The
institution’s reasons for deny-
ing the appeal shall be consis-
tent with this chapter and
conveyed to the student in writ-
ten form.
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(3) Unless a student appeals to the
sending institution, the writing
decision in SD(2) of this regu-
lation constitutes the receiving
institution’s final decision and
is not subject to appeal.

D. Appeal to Sending Institution.

(1) If a student has been denied
transfer credit after an appeal
to the receiving institution, the
student may request the send-
ing institution to intercede on
the student’s behalf by contact-
ing the transfer coordinator of
the sending institution.

(2) A student shall make an appeal
to the sending institution within
10 working days of having re-
ceived the decision of the re-
ceiving institution.

Consultation Between Sending and

Receiving Institutions.

(1) Representatives of the two insti-
tutions shall have 15 working
days to resolve the issues in-
volved in an appeal.

(2) As aresult of a consultation in
this section, the receiving insti-

tution may affirm, modify, or re-
verse its earlier decision.

(3) Thereceiving instituion shall in-
form a student in writing of the
result of the consultation.

(4) The decision arising out of a
consultation constitutes the fi-
nal decision of the receiving
institution and is not subject to
appeal.

Periodic Review.
A. Report by Receiving Institution.

(1) A receiving institution shall re-
port annually the progress of
students who transfer from two-
year and fouryear institutions
within the State to each com-
munity college and to the Sec-
retary of the Maryland Higher
Education Commission.

(2) An annual report shall include
ongoing reports on the subse-
quent academic success of en-
rolled transfer students, including
graduation rates, by major sub-
ject areas.

(3) A receiving institution shall in-
clude in the reports comparable
information on the progress of
native students.

B. Transfer Coordinator. A public insti-

tution of higher education shall des-
ignate a transfer coordinator, who
serves as a resource person to trans-
fer students at either the sending or
receiving campus. The transfer coor-
dinator is responsible for overseeing
the application of the policies and
procedures outlined in this chapter
and interpreting transfer policies to
the individual student and to the in-
stitution.

The Maryland Higher Education
Commission shall establish a per-
manent Student Transfer Advisory
Committee that meets regularly to
review transfer issues and recom-
mend policy changes as needed.
The Student Transfer Advisory Com-
mittee shall address issues of inter-
pretation and implementation of this
chapter.
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Aaron Liang

Destination: Diploma. College. Job
Path: HCC's noncredit Adult Basic Education program

Aaron Liang wants to follow in the footsteps of his father, who

sells imported car parts. So he came to HCC to get his GED

through the college's Division of Continuing Education &
Workforce Development. He also polished up job-hunting and
interviewing strategies with HCC noncredit classes. According to

Aaron, the hours are convenient, the small class size is helpful,

and "The teacher is nice!"
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Continuing Education
and Workforce Development

This division offers noncredit courses in
continuing education—also commonly referred
to by many as “community education,” “adult
education,” or “lifelong learning.” Most classes
are grade-free and exam-free, except for those
used to qualify for licensure/certification.

Students can take courses to enhance their
careers or to explore a personal interest or
hobby. Parents can enroll their children in the
division’s Kids On Campus classes.

Business executives can arrange training
for groups of staff members on the company
site or at the college’s business training facili-
ties. They can send employees to existing
classes, and can also arrange to have a spe-
cial section of an existing class set aside just
for them. HCC can also create customized
training tailored specifically to the organiza-
tion and its industry.

Over 500 classroom and online courses
are available in the following categories:

BUSINESS

General Business Skills

Leadership & Supervision

Entrepreneurship, Self-Employment, & Small
Business

Child Care

Real Estate

Occupations

COMPUTERS & INFORMATION TECHNOLOGY
Computer Basics

Office Applications

Databases

Accounting & Finance

Project Management

Desktop, Web Video Graphics

Internet & Web Site Development
Programming & Software Testing

HEALTH CARE
Health Care Office Skills
Patient Care

ADULT BASIC EDUCATION

GED Preparation

Basic Math & Writing

Programs for Adults with Developmental
Disabilities

Career Development

ENGLISH AS A SECOND LANGUAGE
Classes for seven levels of ability
Also—ESL courses for job preparation

LIFESTYLE & LEISURE
Arts, Crafts, & Hobbies
Finance & Investment
History & Culture
Home & Garden
Languages

Special Interest

LIFESTYLE & LEISURE (continued)
Sports & Outdoor Activities
Wellness: Body, Mind, & Spirit
Writers & Readers

MOTORCYCLE SAFETY
Basic, Alternate Basic, & Experienced Rider

ONLINE COURSES
Over 100 selections

TEST PREPARATION

SAT
Math Placement Test

SENIORS
TRAVEL
KIDS ON CAMPUS

In addition, individuals can take almost
any course in the credit catalog as a noncredit
class by registering for it using the
“CustomClass” option. (For more information,
call 410-772-4659.)

For brochures and information on the Di-
vision of Continuing Education & Workforce
Development, call 410-772-4823, or visit
www.howardcc.edu and click on “Continuing
Education.”
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Hong Moon

Destination: International hotel management
Path: HCC's Hospitality & Culinary Management program

Food Preparation. That's hospitality & culinary management major
Hong Moon's favorite class. "It's a once-a-week, five hour class with only
30 minutes of lecture; | love it," says Hong. "Each week we break into
groups, are given a meal to cook, and then let loose for the next few
hours." This sort of creative freedom is why Hong loves the program,
where coursework covers everything from business management basics

to culinary skills. "You get a really

well rounded experience," says —
Hong. "I've learned a lot about the / A
industry and have been provided ' J'” .

with a great stepping stone to

getting my bachelor's degree." And
Hong plans on using that degree as
a passport to hotel management

anywhere in the world.




STATEWIDE INSTRUCTIONAL PROGRAMS

The Maryland Higher Education Commission has designed certain instructional programs at Maryland community colleges as statewide
programs. In addition to providing greater opportunity to additional Maryland citizens, the implementation of statewide programs allows for more
effective planning for the placement of new instructional programs, particularly in high-cost specialties. Since residents of one county can enroll
in designated programs in adjoining areas with little or no additional cost, there is less need to have all programs available locally. The
procedure tends to reduce unnecessary duplication of effort. Programs designated as statewide are:

Allegany Community College Labor Studies
Automotive Technology Mortuary Science
Culinary Arts Multimedia Technology

Directed Technology (Travel/Tourism)
Forest Technology

Hotel & Restaurant Management
Legal Nursing

Nursing Assistant/Geriatric Aide
Phlebotomy/EKG Technician
Therapeutic Massage

Anne Arundel Community College
Homeland Security Management
Hotel/Restaurant Management
Therapeutic Massage

Baltimore City Community College
Surgical Technology

Cecil Community College
Transport & Logistics
Visual Communications

Chesapeake College
Surgical Technology

College of Southern Maryland
Commercial Vehicle Operator
Manufacturing Technology
Massage Therapy
Security Management

Community Colleges of Baltimore County
Advertising Design
Automotive Technology
Aviation Management
Chemical Dependency Counseling
Computer Graphic & Visual Communication
Construction Technology
E-Business
Environmental Science and Technology
Floral Design
Health and Fitness Studies Statewide
Horticulture
Imaging Specialist
Interactive Design
Interpreter Preparation

Occupational Safety & Health Technology
Personal Trainer

Photography Imaging

Printing Management Technology
Publication Design

Recreation, Parks and Tourism

Travel Management

Veterinary Technology

Web Design Specialist

Frederick Community College
Emergency Management
Nuclear Medicine Technology
Surgical Technology

Garrett Community College
Adventure Sports Management
Juvenile Justice
Natural Resources and Wildlife Technology

Harford Community College
Electroneurodiagnostic Technology
Science Lab Technology
Technical/Professional Studies

Howard Community College
Advanced Cardiovascular Imaging and Intervention
Biomedical Engineering
Cardiovascular Technology
Photonics Technology

Montgomery College
Biotechnology
Fine Arts
Fire & Arson Investigation
Surgical Technology
Technical Writing

Prince George’s Community College
Forensic Transfer Studies
Investigative Forensics
Nuclear Medicine Technology
Theatre/Entertainment Technology
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Mala Sudama

Destination: ER or OR nurse
Path: HCC's mid-year Nursing program

Working in Holy Cross Hospital's emergency room, Mala Sudama was
close to her career dream - but not close enough. "My job is now
administrative," Mala said. "But | really like the hands-on patient care. So
| want to become a nurse." To reach that goal, Mala enrolled in HCC's
mid-year program to study nursing. In this program, a class of students
can start in January in addition to the traditional fall class. With this
program and a new accelerated program, the college has doubled the

capacity of its nursing education.

After HCC, Mala plans to pursue a
bachelor's and even a
master's degree in
nursing. Eventually,
Mala sees herself

teaching nursing.




PROGRAM SELECTION

The college offers a number of curricula
leading to the associate of arts degree, the
associate of arts in teaching, the associate of
applied science degree, the cettificate of pro-
ficiency and the letter of recognition. Each
curriculum has been designed to accomplish
specific purposes as indicated in the descrip-
tion section of the curricula or program. Stu-
dents should read the descriptions carefully to
ensure the program meets their educational
and career goals.

Each associate degree requires between
60-70 credits in order to fulfill graduation re-
quirements. Students may be required to take
preparatory or developmental coursework as
prerequisite to college level courses. Such
courses are not transferable and do not count
toward graduation requirements, although de-
velopmental coursework figures into the
student’s cumulative grade point average (see
“Placement Testing and College Preparatory
Studies Policy” on page 25 for further informa-
tion). Developmental courses are taught in lec-
ture and laboratory settings where maximum
supervision and support can be provided and
instruction is often individualized.

Developmental English

Developmental English courses include
preparation in reading, writing and study skills.
In addition, courses for non-native speakers of
English focus on reading, writing, study skills
and oral communication skills.

Developmental Mathematics
Developmental mathematics courses focus
on elementary arithmetic, fundamental alge-
bra, and elementary geometry. Students should
review their prior math material before com-
pleting math basic skills assessment testing.

GENERAL EDUCATION
REQUIREMENTS

Howard Community college has the re-
sponsibility to ensure that all degree recipients
have achieved a broad educational experience.
To achieve this breadth of learning, the col-
lege has established fundamental general edu-
cational goals. These goals include the ability

Curricula

to express ideas effectively both orally and in
writing; the ability to analyze written text co-
herently and in detail; the ability to perform
mathematical operations at a college level and
apply these skills; the ability to reason logi-
cally and to evaluate the reasoning of others;
and the ability to understand the elements of
one’s own culture in relation to other cultures.

To ensure these general education goals
are met by each student, Howard Community
College requires all students to take courses
in writing, literature, fine arts, humanities, math-
ematics, science, history, social sciences, and
interdisciplinary and emerging issues. These
topics are woven into the General Education
Core Courses. Students completing the associ-
ate of arts degree at Howard Community Col-
lege must complete 35-36 credits from the
general eduation core as designated in the
specific curriculum and delineated below. Also,
see STUDENT TRANSFER POLICIES on page
41. Students completing the associate of ap-
plied science degree will complete at least 20
credits in general education as specified in
the individual curriculum.

HCC STATEMENT OF
DIVERSITY IN THE
CURRICULUM

Howard Community College makes a com-
mitment to diversity in its varied curriculum by
pursuing a multidisciplinary approach to issues
that sometimes separate people. Learning the
histories, cultures, contributions and perspec-
tives of the various people who make up our
world and gaining an understanding of the larger
world around us may create a platform for com-
munication and tolerance. HCC’s diverse cur-
riculum also tries to help students develop positive
cultural perspectives and thus enhances the
college learning process by emphasizing the
dignity and uniqueness of each person and the
contributions and strength of the diverse com-
munity at large.

COURSES FULFILLING
CORE REQUIREMENTS

Each program specifies general education
courses needed to complete the 35-36 credit

general education core requirement for the As-
sociate of Arts degree. Most of the courses
listed below fulfill core curriculum requirements
at state colleges and universities. A few courses
may not transfer as core requirements to every
college or university. Check the requirements of
your transfer institution before selecting specific
courses, or see your advisor for assistance.

ENGLISH COMPOSITION CORE

ENGL-121 College Composition [:
Expository Writing*
ENGL-122 College Composition II:

Writing through Literature
*ENGL-121 fulfills the state composition core
requirement.

ARTS AND HUMANITIES CORE
Literature Core
ENGL-200 Children’s Literature
ENGL-201 American Literature |
ENGL-202 American Literature Il
ENGL-203 English Literature
ENGL-204 English Literature I
ENGL-205 The Short Story
ENGL-206 African American
Literature
ENGL-207 Ethics in Literature
ENGL-208 Contemporary Poetry
ENGL/THET-209  Modern Drama
ENGL-210 Introduction to Fiction,
Poetry and Drama
ENGL-211 Science Through Science
Fiction
ENGL/WMST-212 By and About Women
ENGL-213 Latin American Literature
ENGL-225 Introduction to World
Literature
ENGL/THET-250  Shakespeare from Page
to Stage
Fine Arts Core
ARTT-103 Art Appreciation
ARTT-104 Art History |
ARTT-105 Art History I
ARTT-122 History of Modern Art
ARTT-140 Photography Appreciation
ARTT-143 History of Photography
DANC-103 Dance History through
Criticism
DANC-190 Dance Appreciation
ENGL/THET-209  Modern Drama
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ENGL/THET-250
FILM-171
FILM-172
FINE-101

FINE-102
FINE-103

FINE/WMST-193

FINE-200

MUSC-100
MUSC-101
MUSC-102

MUSC-202
MUSC-203
THET-131
THET-141

THET-190
THET-191

Shakespeare from Page
to Stage

Introduction to the
American Cinema
Introduction to World
Cinema

Humanities through the
Arts

Arts, Cultures, and Ideas
Introduction to the
Creative Arts
Introduction to Women'’s
Studies: Women, Art,
and Culture

20th Century Arts, Culture
and Ideas - Rouse
Fundamentals of Music
Music Appreciation

A Survey of Music
Literature

Music Literature in
Context |

Music Literature in
Context II

Theatre Appreciation
Basic Acting I

Theatre History
Theatre History II

Humanities Core

AMSL-202
ARAB-203
ARTT-101

ARTT-103
ARTT-104
ARTT-105
ARTT-109
ARTT-122
ARTT-140
ARTT-143
DANC-103

DANC-190
ENGL/MASS-126

ENGL-200
ENGL-201
ENGL-202
ENGL-203
ENGL-204
ENGL-205
ENGL-206

ENGL-207
ENGL-208
ENGL/THET-209

Intermediate Sign
Language I

Advanced Intermediate
Arabic |
Two-Dimensional Basic
Design

Art Appreciation

Art History 1

Art History II

Drawing |

History of Modern Art
Photography Appreciation
History of Photography
Dance History through
Criticism

Dance Appreciation
Introduction to
Journalism

Children’s Literature
American Literature |
American Literature II
English Literature [
English Literature I
The Short Story
African American
Literature

Ethics in Literature
Contemporary Poetry
Modern Drama

ENGL-210 Introduction to Fiction,
Poetry, and Drama

ENGL-211 Science Through Science
Fiction

ENGL/WMST-212 By and About Women

ENGL-213 Latin American Literature

ENGL-225 Introduction to World
Literature

ENGL/THET-250  Shakespeare from Page
to Stage

FILM-171 Introduction to the
American Cinema

FILM-172 Introduction to World
Cinema

FINE-101 Humanities through the
Arts

FINE-102 Arts, Cultures, and Ideas

FINE-103 Introduction to the
Creative Arts

FINE/WMST-193  Introduction to Women'’s
Studies: Women, Art, and
Culture

FINE-200 20th Century Arts, Culture
and Ideas - Rouse

MUSC-100 Fundamentals of Music

MUSC-101 Music Appreciation

MUSC-102 A Survey of Music
Literature

MUSC-108 African American Music

MUSC-202 Music Literature in
Context |

MUSC-203 Music Literature in
Context 1I

PHIL-101 Introduction to
Philosophy

PHIL-103 Introduction to Ethics

PHIL-104 Introduction to Religious
Studies

PHIL-201 Religions of the World

PHIL-202 Logic and Critical
Thinking

SPCH-105 Fundamentals of Public
Speaking

SPCH-110 Interpersonal
Communication

THET-131 Theatre Appreciation

THET-141 Basic Acting [

THET-190 Theatre History |

THET-191 Theatre History II

Any course with an AMSL, ARAB (except
ARAB-220), CHNS, FREN, GERM, GREK,
ITAL, KORE, PORT, RUSS, or SPAN prefix
(except SPAN-220)

SOCIAL SCIENCES CORE
History Core
HIST-111 American History to 1877

HIST-112 American History since

1877

HIST-121

HIST-122

HIST-123

The Ancient World:
Prehistory to The Middle
Ages

Western Civilization and
the Pre-Modern World
Western Civilization and
the Modern World

Social and Behavioral Science Core
No more than ONE history course can be

taken in this area.
ANTH-105

ANTH-120
ECON-101
ECON-102

ECON-205
GEOG-101

GEOG-102

HIST-111
HIST-112

HIST-121

HIST-122
HIST-123
HIST-201
HIST-211

HIST-213
HIST-226

POLL101

POLI-201
POLI-202

PSYC-101
SOCI-101
SOCI-102

SCIENCE CORE
ASTR-104
ASTR-114

BIOL-101
BIOL-102
BIOL-103
BIOL-104
BIOL-105

Introduction to Cultural
Anthropology
Comparative World
Cultures

Principles of Economics
(Macro)

Principles of Economics
(Micro)

International Economics
Introduction to World
Geography

Elements of Cultural
Geography

American History to 1877
American History since
1877

The Ancient World:
Prehistory to The Middle
Ages

Western Civilization and
the Pre-Modern World
Western Civilization and
the Modern World
Europe in the Twentieth
Century

Asian Civilization-China,
Japan, and Korea
History of Modern Russia
History of African
American Experience
American Federal
Government

Comparative Government
International Relations and
Contemporary American
Foreign Policy

General Psychology
Introduction to Sociology
Social Problems

Elementary Astronomy
Elementary Astronomy
Lab

General Biology [
General Biology I
Human Heredity
Oceanography
Environmental Science
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BIOL-107 Fundamentals of
Microbiology

BIOL-115 Environmental Science
Laboratory

BIOL-200 Microbiology

BIOL-201 Genetics

BIOL-202 Genetics Lab

BIOL-203 Anatomy and Physiology |

BIOL-204 Anatomy and Physiology II

BIOL-205 Cell Biology

CHEM-101 General Inorganic
Chemistry |

CHEM-102 General Inorganic
Chemistry II

CHEM-103 Fundamentals of General
Chemistry

CHEM-105 Chemistry and Society

CHEM-115 Chemistry and Society
Lab

CHEM-201 Organic Chemistry I

CHEM-202 Organic Chemistry II

GEOL-107 Introduction to Physical
Geology

GEOL-108 Historical Geology

GEOL-117 Introduction to Physical
Geology Lab

GEOL-118 Historical Geology
Laboratory

METO-111 Meteorology

PHYS-101 Technical Physical
Science

PHYS-103 Fundamentals of Physics [

PHYS-104 Fundamentals of Physics II

PHYS-106 Earth Space Science

PHYS-107 Physical Science

PHYS-110 General Physics |
(Calculus)

PHYS-111 General Physics II
(Calculus)

MATHEMATICS CORE

MATH-121 Finite Mathematics

MATH-122 Ideas in Mathematics

MATH-127 Concepts of Mathematics I

MATH-128 Concepts of Mathematics Il

MATH-131 College Algebra

MATH-133 College Trigonometry

MATH-135 Precalculus

MATH-138 Statistics

MATH-140 Calculus

MATH-145 Business Calculus

MATH-150 Calculus II

MATH-186 Introductory Numerical
Analysis

MATH-220 Introduction to Discrete
Structures

MATH-240 Calculus III

MATH-250 Linear Algebra

MATH-260 Differential Equations

INTERDISCIPLINARY AND

EMERGING ISSUES CORE

BMGT-134 Coaching as a Tool for
Effective Leadership

BMGT-150 International Business
Issues Seminar

CMSY-110 Software Applications for
Micros

CMSY-126 Introduction to Internet

CMSY-129 Principles of Internet

CRES-155 Introduction to Conflict
Resolution: Science and
Art

ENGL-211 Science through Science
Fiction

ENTR-100 Introduction to the
Entrepreneurial Process

ENTR-101 Entrepreneurship and
Creativity

HEED-100 Introduction to Lifetime
Fitness

HEED-101 Health and the World of
Risk

HEED-102 Introduction to Weight
Management

HEED-104 Personal Nutrition
Assessment

HEED-106 Introduction to Stress
Management

HEED-109 Basic CPR and First Aid

HEED-110 Introduction to Personal
Wellness

HEED-112 First Aid and Safety

HEED-113 Drug Use and Abuse

HEED-115 Personal and Community
Health

HEED-127 Introduction to Cross-
Cultural and International
Health

HEED/WMST-150 Women’s Health

HEED-155 Introduction to Conflict
Resolution

HEED/SOCI-160  The Aging Process:
Gerontology

HEED/CARD/

NURS-175 Cross Cultural Health

Comparison

HEED-200 Health/Fitness Leader

HEED-210 Foundations of Health
Education and Health
Behavior

HEED-211 Nutrition

HEED-212 Current Health Issues

HEED-213 Stress Management

HEED-216 Health Care in the US

HIST/WMST-225 Women in American
History: Colonial Times
to 1880

HIST/WMST-227  Women in American

History: 1880 to Present

HIST/WMST-228  Women in European
History: 1750 to Present

HMDV-125 Perspectives on
Community through
Service Learning

HMDV-200 Life Span Development

POLI-202 International Relations and
Contemporary American
Foreign Policy

SOCI-105 Emerging World Issues

SOCI/WMST-111  Introduction to Women'’s
Studies: Women, Gender,
and Society

SPAN-220 Cultures of Mexico

STUDENT
RESPONSIBILITIES

After students have selected a particular
curriculum, they should familiarize themselves
with the various courses that have been speci-
fied for the freshman and sophomore years.
They should note particularly the prerequisites
and the placement of the various courses of
learning and should also be aware of their
own level of development and how their back-
grounds relate to their choice of curriculum.

Because of enrollment patterns and sched-
uling problems, not all courses specified in
the suggested curricula are offered each se-
mester. In addition, courses scheduled for a
given semester may be canceled because of
insufficient enrollment. Students must take these
factors into consideration when planning their
schedules and/or timetable for completing any
given program or degree. It is strongly sug-
gested that you consult with an advisor or
counselor in planning your program.

It is the responsibility of students
to meet the requirements of the cur-
riculum in which they are enrolled even
though counselors and faculty advisors will
provide students with advice and recommen-
dations. Students who wish to transfer courses
must acquaint themselves with the require-
ments of the senior institution in order to
obtain maximum credit at time of transfer. A
complete statement of Student Transfer Poli-
cies is included in this catalog.

CATEGORIES OF
ELECTIVES

ARTS & SCIENCES ELECTIVES

Any course with a prefix of AMSL, ANTH, ARAB,
ARTT, ASTR, BIOL, CADD-107, CFOR, CHEM,
CHNS, CRES, CMSY-110, -120, -121, -126, -129, -
141,-171,-181, -281, any course with a prefix of
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CRIM, DANC, ECON, EDUC, ENGL (except
courses below the 100 level), ENES, ENTR-101,
EXSC, FILM, FINE, FREN, GEOG, GEOL, GERM,
GREK, HMDV, HEED, HIST, HORT, HUMS, ITAL,
KORE, MATH (except MATH-060, -061, -064, -
065, -067, -070, -105, and -108), MASS, METO,
MUSC, PHIL, PHYS, POLI, PORT, PSYC, RUSS,
SOCI, SPAN, SPCH, THET, or WMST.

BUSINESS ELECTIVES

Any course with a prefix of ACCT, BFMT,
BMGT, CMGT-125, CMGT-145, CMSY, ECON,
ENTR, FNPL, HMGT, OFFI, or RETL.

ENGLISH ELECTIVES
ENGL-115, ENGL-126, any 200 or higher ENGL
course, MASS-126, MASS-221, SPCH-105, SPCH-
150, SPCH-160, SPCH-205, THET-150, THET-
209, THET-250, WMST-212.

GENERAL ELECTIVES

An elective that can be chosen from any elec-
tive category is called a general elective. De-
pending on a student’s learning program,
students may be able to choose courses within
specific elective categories or they may be
allowed to choose courses from any elective
category. Traditional and non-traditional course
work may be used to fulfill elective credit,
including general elective credit, as appropri-
ate. Electives involve a broader range of courses
than general education core courses do. While
some courses qualify for both categories, stu-
dents are responsible for making this distinc-
tion and choosing the correct classes. Students
are encouraged to consult with their advisor.

FINE ARTS ELECTIVES

Any course with a prefix of ARTT, DANC,
FILM, FINE, MUSC, THET, ENGL-209, -115, -215,
-250, or WMST-193.

HOSPITALITY MANAGEMENT
ELECTIVES

HMGT-160, HMGT-164, HMGT-201, HMGT-210,
HMGT-230.

HUMANITIES ELECTIVES

Any course with a prefix of AMSL, ARAB,
ARTT, CADD-107, CHNS, DANC, ENGL-115, -
126, any 200 level or higher ENGL course, any
course with a prefix of FILM, FINE, FREN,
GERM, GREK, ITAL, KORE, MASS, MUSC, PHIL,
PORT, RUSS, SPAN, SPCH, THET, or WMST-
193, -212, -225, -227, -228.

INTERNET ELECTIVES
ARTT/MASS-260, CMSY-103, CMSY-110, CMSY-
113, CMSY-125, CMSY-128, CMSY-137, CMSY-

139, CMSY-144, CMSY-147, CMSY-148, CMSY-
151, CMSY-152, CMST-153, CMSY-175, CMSY-
195, CMSY-199, CMSY-203, CMSY-205, CMSY,
217, CMSY-248, CMSY-249, CMSY-295, ENTR-
205.

MATHEMATICS ELECTIVES

MATH-121, MATH-122, MATH-127, MATH-128,
MATH-131, MATH-133, MATH-135, MATH-138,
MATH-140, MATH-145, MATH-150, MATH-186,
MATH-220, MATH-240, MATH-250, MATH-260.

ORAL COMMUNICATIONS
ELECTIVES

ARTT-122, FINE-102, FINE-193, HMDV-100,
MUSC-202, MUSC-203, SPCH-105, SPCH-110,
THET-141, THET-150, WMST-193 or BIOL-290
Honors.

Nursing students meet the oral communica-
tion requirement through the core nursing
courses in the program of study.

Students in specific science programs meet
the oral communication requirement through
a combination of two courses as follows: BIOL-
101 and BIOL-102, or BIOL-101 and BIOL-200,
or BIOL-101 and BIOL-201, or BIOL-101 and
PHYS-104, or PHYS-110 and PHYS-111.

SCIENCE ELECTIVES
Any course with a prefix of ASTR, BFMT-200,
BIOL, CHEM, GEOL, METO, or PHYS.

SOCIAL SCIENCES ELECTIVES
Any course with a prefix of ANTH, ARAB-220,
CRES, CRIM, ECON, GEOG, HIST, POLI, PSYC,
SOCI, EDUC-260, HMDV-200, WMST-111,
WMST-225, WMST-227, or WMST-228.

COURSE CODES

Courses in the course description section are
alphabetized by category and not by course
code

ACCT
AMSL

Accounting

American Sign Language
ANTH  Anthropology

ARAB  Arabic

ARTT  Art

ASTR  Astronomy

BFMT  Bioinformatics

BIOL  Biology

BMET Biomedical Engineering Technology
BMGT Business Administration
CARD Cardiovascular Technology
CHEM  Chemistry

CHNS  Chinese

CSCO
CADD
CFOR
CMSY
CRES
COOP
CRIM
CMGT
DANC
ECON
EDUC
ELEC
EMSP
ENES
ENGL
ENTR
EXSC
FILM
FNPL
FINE
FREN
GEOG
GEOL
GERM
GREK
HEAL
HEED
HIST
HORT
HMGT
HMDV
HUMS
ITAL
KORE
LFIT
MASS
MATH
METO
MSFT
MUSC
NURS
OFFI
PHIL
PHOT
PHYS
POLI
PORT
PSYC
RETL
RUSS
SOCI
SPAN
SPCH
SABR
TELE
THET
WCOM
WMST

Cisco

Computer-Aided Design
Computer Forensics
Computer Systems
Conflict Resolution
Cooperative Education
Criminal Justice
Culinary Management
Dance

Economics

Education

Electronics Technology
Emergency Medical Services
Engineering

English
Entrepreneurship
Exercise Science

Film

Financial Planning
Fine Arts

French

Geography

Geology

German

Greek

Health Care

Health Education
History

Horticulture
Hospitality Management
Human Development
Human Services
Italian

Korean

Life Fitness

Mass Media
Mathematics
Meteorology

Microsoft

Music

Nursing

Office Technology
Philosophy

Photonics

Physics

Political Science
Portuguese
Psychology

Retailing

Russian

Sociology

Spanish

Speech

Study Abroad
Telecommunications
Theatre

Wireless Communications
Women’s Studies
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Programs of Study
By Academic Division

The following sections of the catalogue detail program offerings by
academic division: Arts and Humanities, Business and Computer Sys-
tems, English/World Languages, Health Sciences, Mathematics, Science
and Technology, and Social Sciences and Teacher Education. All de-
gree and certificate programs, letters of recognition, and certification
training programs are described in these seven divisional sections.

Transfer programs are designed to transfer primarily to University of
Maryland system institutions; however, students may plan to transfer to
universities and colleges throughout the nation. The college has nu-
merous services for students preparing for transfer, such as transfer
counseling, on-campus visits by transfer institutions, and extensive in-
formation available in the Career Center. Completion of a transfer
program will result in the award of an associate of arts degree.

Career programs are designed to enable students to gain immediate
employment upon completing the associate of applied science degree,
certificate of proficiency, letter of recognition, or certification training.
While these programs are designed for entry into employment, some
of the courses within them may be transferable to fouryear colleges
and universities.

To determine the possible transfer eligibility of a course, students are
encouraged to use “ARTSYS,” the computerized transfer articulation
system for the University of Maryland System, which is available in the
Academic Support and Career Services Office as well as the Office of
Admissions and Advising. Students are also encouraged to consult
with the institution to which they are interested in transferring.




PROGRAM MASTER LIST

Programs of Study: Division List

Arts and HUMaAnNties .......cooouviiiiiiiiiiieceeee e, 58
Business and ComMPULErS ...........uuuuuuuuuuiiiiiiiaeas 77
English/World Languages .........ccccoeeeviiiiiiiiiine 100
Health Sciences .........ooeivviiiiiiiiiiiiiie e 102
Mathematics .c.ouuiieniiiiii s 119
Science and Technology .........ccccoiiiiiiiiiiiii. 120
Social Sciences/Teacher Education ............c.c.ccovveeeininnnn. 136

Programs of Study: Alphabetical List

Accounting—Preparation for the CPA Exam .........ccccccuvnnnnee. 78
American StUdies ..........euvveeimeeiiiiiiiiiiii 136
ANthropology ........uuuuueei 137
Architecture ....ccoooviiiiiiiiiiiii e 58
ATt e 59
Art History ..ooooiiii i, 60
Art History Research Option ...........cccceeiiiiiiiiiiiiiee 60
Art History Research/Studio Option..............eeeeeieeeiiieiineennes 60
Arts Administration .......ccccooviviiiiiiiiiinnieeeeeeee 61
Athletic Training ........e.eeeee e 103
Bioinformatics .....oocueveiiieiiiiiiiiiee e 120
Biomedical Engineer Field Technician.............ccccccuuuennnnee. 121
Biomedical Engineer Specialist...............euvveeiieiineiniennnnnnnne. 121
Biomedical Engineering ........ccooeeeiiiiiiiiiiiie 122
Biotechnology ... ..o 122
Business Administration ............ccceeeeeieiniiiiiiiceeeeinnniiieeeeee. 79
Business Management ............coooeeiiiiiiiiiiii, 79
Cardiac Monitoring and Analysis ...........ccooeeeiiiiiiiniinnnnnn. 104
Cardiovascular Imaging and Interventional Therapies,

Advanced ... 103
Cardiovascular Program, Accelerated, for Hospital

TrAINEES ... 102
Cardiovascular Technology (Health Care for the

Professional Option) .......cccccovviiiiiiiiiiiiiiiiiiiieeeeeee 108
Cardiovascular Technology for Allied Health

Professionals .........oocouuiiiiiiiiiiiiieee e 104
Cardiovascular Technology - Invasive Technologist ........... 105
Chemical Dependency (Human Services Option,

Associate’s Degree) ...........euceeeiiiiiiiiiiiiieee e 111
Chemical Dependency (Human Services Option,

Certificate) ....ueveeiiiieiii e 111
Cisco (Information Technology Option) ..........cccccevevviineneen. 88
Cisco Certified Networking (Certificate) ..................ooee.... 123
Communications StUdIes ........ccooevvuiiiiiieiiiniiiiiiiieeeeeeeieee 63
Community and School Health (Health Education

OPHON) e 109
Complementary Medicine and Holistic Health

(Health Education Option) ......cccccceeeeviiiiieee 110
ComPULET SCIEBNCE .cevviiiiiieieiiiiiiiieee ettt 80
Computer Support Technology .......ccooevvveeiiiiininnl. 124
Computer Technology Forensics (Information Technology

Option, Associate’s Degree) ........ccccceeeeeeiiiiiiiiiinninnnnn.. 88
Computer-Aided Design Technology .......c.cceoeeeveeeeeennnnnnn. 124
Conflict Resolution ............ueiiiiiiiiiiiiiieceeeeeee e, 137

Criminal JUSTICE ..oooeiiiiiiiiiiiiiiiic e 138
Cross-Cultural and International Health (Health

Education OpHion) .........cceeeeiiiiie 110
Culinary Management ... 81
Dance Performance ..........oooeeouiiiiiieiiniiiiiiiieeee e 66
Developmental Disabilities (Human Services Option,

Associate’s Degree) ..........eeueeeiiiiiiiiiiiiiiee e 111
Developmental Disabilities (Human Services Option,

Certificate) ..uuueeeeiiiiiiicciiee e 112
Diversity Studies (Interdisciplinary Studies Option) .............. 68
Early Childhood Development ..............eeuueiiiiiiiiiiinnnee 139
Early Childhood Education ................eeeeeeeimiiiiiiiiiiiiiiiienneee 140
E-Commerce Designer ..........cccoeeuiiiiiiiiiiiiiiiiiieeeeeecceiinne. 82
E-Commerce/E-BUSINESS .......ccoevveiiiiii, 82

Electronics Technology
Elementary Education
Emergency Medical Technician (Health Care for the

Professional Option) .......ccooeeiiiiiiiiiiiiiiiiiiieeeeeee 108
Emergency Medical Technician/Paramedic ........................ 105
ENGiNEering «.cccuuuueiiiiiiiiiiieee e 126
ENGlish ..o 100
Entrepreneurship .......cooooooiiiiii e 83
Environmental Science ..........ccocoviiiie 127
EXercise SCIeNCE........ccovvivmiiiiiiiiiiiiiicii e, 107
Financial Planning (Certificate) ........ccoeevveviiiniieiiieiiieeins 85
Financial Planning, Advanced (Certificate) ...........cccceevunnnne. 78
Financial Planning (Business Management Option,

Associate’s Degree) ...........eeuueeeeeeuueeeeeeeueeeeeeieeieeeeeeeenees 79
Fine Arts Studies (Interdisciplinary Studies Option) .............. 68
Gaming and Simulation Design (Certificate) ....................... 66
Gaming and Simulation Design (Mass Media Option,

Associate’s Degree) ........c.ouuveeiiiiiiiiiiiiieee e 70
General StUdies .......oooueviiiiiiiiiiiiic e 142
General Studies — Business/Technology Emphasis ............. 143
General Studies — Science Emphasis ..........ccoeeiiiiiiiiiiinnnn. 144
General Studies for Certificate Students..........ccccccoevnnnnnie 143
Gerontology (Human Services Option, Associate’s

DEGree) ..ooeeieiiiiiieeeeeeeeee ettt 110

Gerontology (Human Services Option, Certificate) ............ 112
Global ECONOMICS ..ccooeeiiiiiiiiiiiiiiiiiiii,
Graphic Design (Certificate)
Graphic Design (Art Option, Associate’s Degree) ................ 59
Health Care for the Professional ............ccccceeieiinnnnniienee. 108
Health Care Management and Administration .................. 109
Health Education ...........cccccovviiiiiiiiiiiiniiiecceeeeeeee 109
HISTOTY oo 145
HOrCUIUIE .. 127
Hospitality Management ...........ooooiiiiiiiiiiiiii, 85
Human Services (Associate’s Degree).........ccuuuueeeeeeeeennnnnn. 110
Human Services (Certificate) .......coevveeeeeeiieeiiiieiieiieeeeeen, 111
Information Systems Management — Office Systems ............ 86
Information Systems Management — Programming

Technical Systems ............uueiiiiiiiiiiiiiiiiiiiiiiieiiieiieeeeeeeees 87
Information Technology ........ccceueiiiiiiiiiiiiiiiiieieeeeee, 87
Interdisciplinary Arts Administration Option ............cccccuuu... 61
Interdisciplinary Studies .........cccooeeiiieiiiiiiiii, 67
INterior DEeSigN .....oeeiieii e 69
International BUSINESS ........ ..o 88
International Office Assistant (Office Technology Option) ...... 96
International Studies..........ccoooiiiiiiiiiiie 145
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PROGRAM MASTER LIST

Internet and Core Computing (IC?)
Internet Professional
Interpersonal and Organizational Communications
Option
Journalism
Journalism and Media Communications Option
Legal Office Assistant (Certificate, Letter of
Recognition)
Legal Office Assistant (Office Technology Option,
Associate’s Degree)
Liberal Arts
Licensed Practical Nursing
Life Science
LPN Pathway Sequence .........ccccoeeeoiiiiis 1
Mass Media Design and Production
Massage Therapy (Health Care for the Professional
Option)
Mathematics .......coeiiiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeee 1
Media Arts Administration Option .............eevvvvveeveeeieeeeneennnes
Medical Transcriptionist
Mental Health (Human Services Option, Associate’s
Degree)
Mental Health (Human Services Option, Certificate)
Microsoft Certified Systems Engineer (MCSE) Windows
Server 2003
Microsoft Office Specialist...........uuuuiiiriiiiiiiiiiiiiiiiiiiiieiireeenees
Multimedia Design (Associate’s Degree)
Multimedia Design (Certificate)
Music
Music Therapy
Musical Theatre Performance (Theatre Option,
Associate’s Degree)
NetWork ENGIiNEer.......ccoveeieeeiieeieeeieeeceecce s
Network Security
Network Security Administration
Nursing
Office Assistant (Associate’s Degree)
Office Assistant (Certificate)
Office Automation Specialist.........ccccceeviiiiiiiii..
Office Management/Supervision (Office Technology
Option)
Office Technology
PC Maintenance (A+ Certification) with Network
Emphasis
PC/Network Hardware/iNet (Information Technology
Option
Performance (Theatre Option, Associate’s Degree)
Performing Arts Administration Option
Philosophy and Religious Studies
Photography (Art Option, Associate’s Degree)
Photography (Certificate)

Photonics Technology ...........ccccuvvieeiieiimniniiiiieeeienniiieeeeee. 129
Physical SCIENCE .....uueiiii e 130
Physical Therapist Assistant .........cccoceeveiiiiiiiiiiiiiianae 116
Pre-Allied Health ... 130
Pre-Dentistry ......ccooiiiiiiiiiiiiiiiiiii e, 131
Pre-Medical Technology .........ccccooeiiie 131
Pre-Medicine ......cooouiiiiiiiiiiiiiiieee e 132
Pre-Nuclear Medicine Technology ............cccccciiuiiiiiinnnnnne. 132
Pre-Optometry ....coooiiiiiiiiiiieee e 133
Pre-Pharmacy ... 133
Pre-Veterinary Medicing ..............euuueemeeimiiiiiiiiiiiiee 134
Professional and Business Communications Option ............ 63
Professional Coaching ........cccceveeiiiiiiiiiiiiiiciiiiieeeeen, 96
Professional Organizational Coaching ......ccccccevvvuviieeeeeennn. 97
Programming (Information Technology Option) ................... 87
PSYCROIOGY ...eeeeeeiiii
Radiologic Technology

Respiratory Therapy ........ccceeeeeeooie
Retail Management (Business Management Option) ........... 80
RETAIING ..
Secondary Education

Secondary Education — Chemistry ......ccooeeiiiiiiiiiiiiiiiiinn. 147
Secondary Education — Mathematics ............cceeeeeiiieninnnnnn. 147
Secondary Education — Physics ..........cooiiiiiiiiiiiiiiiinieeeeen, 148
Secondary Education — Spanish............cccoeeeeiiiil. 148
SOCIAl SCIENECES ...eeviiiiiiiiiiiieieieieee e 149
Social Services (Human Services Option) ...........ceeeeeeeennnn.. 110
S0CIOIOgY .o i 149
SPANISh coooei 101
Speech and Written Communications Option...................... 64
Sports and Fitness Management (Exercise Science Option) ..... 107
Sports Coaching (Exercise Science Option) ..........cceeeveeiennnnn. 107
Studio Art (Art OpPtion) .....ccceeermniiiiiieiiieeniiiieeeee e 59
Surgical Technology .......ccoooeviiiiiiiiiii 118
Technical Theatre (Theatre Option, Associate’s Degree ....... 74
Telecommunications Technology ............eeuveeieiiiiiiieinnnnnnnee. 134
Television Production (Associate’s Degree) ..............uvveveeenees 70
Television Production (Certificate) ...............evvvvevrevivevevveennnns 73
TREAINE ... 74
Transfer STUdies .........ooeiiiiiiiiiiee e 76
Video/Multimedia Design (Art Option) ..........ceeeeveeeeieeeeeennns 59
Visual Arts Administration Option ..............eeeeeeeiiieiiieeeneeenees 61
Webmaster ......coooviiiiiiiiiii e

Web Design (Certificate)
Web Design (Mass Media Design Option, Associate’s

D =Y 14T R 70
Web Developer (Certificate) .........cccooevriiiiiiiieiiiiiiiieeeeennn, 98
Web Development (Information Technology Option,

Associate’s Degree) ........co.uueeeiiiiiiiiiiiiieeeeeeieiiee e 88
Wireless Communications Technology ..............uuveviiennnnnnee. 135
Women's Studies (Interdisciplinary Studies Option) ............. 68
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PROGRAMS OF STUDY

Architecture — Arts & Sciences A.A. Degree
Art — Arts & Sciences A.A. Degree
Studio Art Option
Photography Option
Graphic Design Option
Video/Multimedia Design Option
Art History — Arts & Sciences A.A. DEGIEE .....vvvvererrermmneeressseseeiennenes 60
Art History Research Option
Art History Research/Studio Option
Arts Administration — Arts & Sciences A.A. Degree
Interdisciplinary Arts Administration Option
Visual Arts Administration Option
Performing Arts Administration Option
Media Arts Administration Option
Arts Administration — Certificate
Interdisciplinary Arts Administration Option
Visual Arts Administration Option
Performing Arts Administration Option
Media Arts Administration Option
Communications Studies — Arts & Sciences A.A. Degree............... 63
Professional and Business Communications Option
Journalism and Media Communications Option
Interpersonal and Organizational Communications Option
Speech and Written Communications Option
Communications Studies — Certificate ...............ccccoooenecrrveeirronccrrrereennnns 64
Professional and Business Communications Option
Journalism and Media Communications Option
Interpersonal and Organizational Communications Option
Speech and Written Communications Option
Dance Performance — Arts & Sciences A.A. Degree ........ccoooooeervvveennnn. 66
Gaming and Simulation Design — Certificate
Graphic Design — Certificate ..............ccooeerrvvrrrmnrrienns .
Interdisciplinary Studies — Arts & Sciences A.A. Degree ................. 67
Diversity Studies Option
Fine Arts Studies Option
Women's Studies Option
Interior Design — Arts & Sciences A.A. DEGIee ........ccoowvvvvermnrvrvernnnerienns 69
Liberal Arts — Arts & Sciences A.A. Degree
Mass Media Design and Production — Arts & Sciences A A. Degree ..... 70
Television Production Option
Web Design Option
Multimedia Design Option
Gaming and Simulation Design Option
Multimedia Design — Certificate
Music — Arts & Sciences A.A. Degree .............coeevun...
Music Therapy — Arts & Sciences A.A. Degree

Philosophy and Religious Studies — Arts & Sciences A.A. Degree
Photography — Certificate ............ccoowwvmmreeerreneeiinseseessseseeseseenenns 73
Television Production — Certificate ............oocc.uveerrveemnrereeennreriiisesrieene. 73
Theatre — Arts & Sciences AA. DEGIEE ..........oovvvveevvveereveecreeeeseeseienens 74

Musical Theatre Performance Option

Performance Option

Technical Theatre Option
Theatre/Performance — Letter of ReCOZNItion .............cccoooevrervvveeevnnne. 75
Theatre/Technical — Letter of RecOgnition ...............cooeeeveeenmrereernneerrennn. 75
Transfer Studies — Certificate ... 76
Web Design — Certificate .........o....ccomrrveinnrrieienneieinensiisessssssssnsssssssnsnens 76

Architecture

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 119
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a bachelor of science degree in Architec-
ture. This program is specifically designed to transfer to UMCP. Students
are advised to check the requirements of the institution to which they
intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition |

ENGL-122 College Composition II

Literature Core Course (see p. 51)

ARTT-122 History of Modern Art

ARTT-101 Two-Dimensional Design
HIST-121, 122, or 123

Social and Behavioral Sciences Core Courses

Arts & Humanities

WWWwWww

History
Social Sciences

(see p. 52) 6
Science BIOL-101 General Biology | 4

CHEM-101 General Inorganic Chemistry I 4
Mathematics MATH-145 or 140 34
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
ARTT-108 Environmental Design: Introduction to the Built

Environment 3
ARTT-106 The History of Western Architecture [ 3
ARTT-109 Drawing | 3
ARTT-107 The History of Western Architecture II 3
PHYS-103 Fundamentals of Physics | 4
PHYS-104 Fundamentals of Physics II 4
Arts and Sciences Arts and Sciences Electives (see p. 53) 68

6267
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Art

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed as a guide for students planning to transfer
to a four-year institution to complete a bachelor’s degree in studio art/
art history and such specialty areas as drawing, painting, graphic
design, product design, interior design, architectural design, printmaking,
photography, ceramics, sculpture, fiber arts, crafts, digital prepress,
video and multimedia design. Students are advised to check the re-
quirements of the institution to which they intend to transfer. The main
emphasis in the art program is the development of conceptual and
technical visualization skills and a transfer portfolio. There is also a
flexible option whereby a student can prepare for a digital prepress
career in the printing industry without compromising his or her ability
to transfer to a four-year institution.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition |

ENGL-122 College Composition II

Literature Core Course (see p. 51)

FINE-102 Arts, Cultures and Ideas

OR

ARTT-122 History of Modern Art

ARTT-104 or 105 Art History I or II
HIST-121, 122, or 123

Social and Behavioral Sciences Core Courses
(see p. 52) 6

W w w

Arts &and Humanities

W w w

History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary CMSY-110 Software Applications for Micros

OR

CMSY-129 Principles of Internet

OR

ENTR-101 Entrepreneurship and Creativity 3
REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.
Studio Art Option
APPLICATION CODE 63A
ARTT-104 or 105 Art History I or Il (course not taken in CORE) 3
ARTT-101 Two-Dimensional Basic Design 3
ARTT-102 Three-Dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-110 Drawing Il 3
ARTT-211 Painting [ 3
ARTT-250 Art Portfolio Assessment 1
ARTT Any course with an ARTT prefix (ARTT-201

Advanced Color Design is recommended.) 6-9

62-68

REQUIRED COURSES RELATED TO MAJOR (cont’d) Credits

Photography Option

APPLICATION CODE 63B

ARTT-104 or 105 Art History I or II (course not taken in CORE) 3
ARTT-101 Two-Dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-110 Drawing Il

OR

ARTT-146 Digital Photography [ 3
ARTT-141 Basic Photography 3
ARTT-142 Intermediate Photography 3
ARTT-250 Art Portfolio Assessment 1

Electives-Select 6-9 credits from the following courses (3 credits each):

ARTT-143 History of Photography 3
ARTT-241 Advanced Black and White Photography 3
ARTT-242 Creative Darkroom Techniques 3
ARTT-244 Introduction to Color Photography 3
ARTT-246 Studio Lighting 6-9
62-68
Graphic Design Option
APPLICATION CODE 63C
ARTT-104 or 105 Art History I or Il (course not taken in CORE) 3
ARTT-101 Two-Dimensional Basic Design 3
ARTT-109 Drawing [ 3
ARTT-112 Introduction to Digital Media 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-158 Digital Imaging, Vector Program 3
ARTT-200 Graphic Design 3
ARTT-250 Art Portfolio Assessment 1
Electives-Select 3-6 credits from the following courses (3 credits each):
ARTT-110 Drawing Il
ARTT-201 Advanced Color Design 3
ARTT-204 Digital Publishing 36
6268
Video/Multimedia Design Option
APPLICATION CODE 63E
ARTT-104 or 105 Art History I or II (course not taken in the CORE) 3
ARTT-101 Two-Dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-270/MASS-270 ~ Multimedia Authoring and Design | 3
ARTT-261/MASS-261  Digital Video 3
ARTT-250 Art Portfolio Assessment 1
6265

Note: Video/Multimedia Design students should take CMSY-129, Principles
of the Internet, for their Interdisciplinary Core course early in their course
of study.
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Art History

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed for students planning to transfer to a four-
year institution to complete a bachelor’s degree in art history. Students
may choose between two options: Art History Research and Art His-
tory Research/Studio. The Art History Research Option is designed for
students who want to pursue careers in curatorial, educational, public
relations, or registration areas of a museum or gallery. The Art History
Research/Studio Option is for those students who plan to pursue
careers in art conservation, museum exhibition preparation, exhibition
design, museum education or gallery work. Students following this
second option will take both studio and art history courses. Students
are advised to check the requirements of the institution to which they
intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3

ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3

ARTT-104 Art History [ 3

ARTT-105 Art History II 3
History HIST-121 The Ancient World: Prehistory to

the Middle Ages 3
Social Sciences HIST-122 Western Civilization and the Pre-

Modern World 3

ANTH-105 Introduction to Cultural

Anthropology 3
Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.
Art History Research Option
APPLICATION CODE 204A
ARTT-101 Two-Dimensional Basic Design 3
ARTT-106 History of Western Architecture [ 3
ARTT-107 History of Western Architecture II 3
ARTT-122 History of Modern Art 3
ARTT-143 History of Photography 3
FINE-102 Arts, Cultures and Ideas 3
FINE-193/WMST-193  Introduction to Women'’s Studies: Women,

Art, and Culture 3
HIST-123 Western Civilization and the Modern World 3
HIST-211 Asian Civilization - China, Japan and Korea

OR
HIST-226 History of African American Experience 3

6267

Art History Research/Studio Option

APPLICATION CODE 204B
ARTT-101 Two-Dimensional Basic Design
ARTT-102 Three-Dimensional Basic Design
ARTT-106 History of Western Architecture |
OR
ARTT-107 History of Western Architecture II
ARTT-109 Drawing |
ARTT-122 History of Modern Art
ARTT-141 Basic Photography
OR
ARTT-143 History of Photography
ARTT-151 Ceramics |
ARTT-211 Painting |
FINE-102 Arts, Cultures and Ideas
OR
FINE-193/WMST-193  Introduction to Women’s Studies: Women, Att,

and Culture

W w w w W

W ww

6267
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Arits Administration

An Arts and Sciences A. A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed for those students transferring to a four-
year institution, majoring in a wide range of arts and arts administration
programs. The focus of arts administration is in the areas of arts
theory and history, as well as business administration. The curriculum
is designed to provide a liberal education in the arts and a practical
education in business, as well as preparation for career opportunities
in the profit and non-profit world of the arts. Students may choose
among four options: Interdisciplinary Arts Administration, Visual Arts
Administration, Performing Arts Administration, and Media Arts Admin-
istration. Each option is designed to transfer to a four-year school
where students would further their studies in a similar concentration.
The curriculum gives the student flexibility to pursue a major interest
and, at the same time, to fulfill the lower-division general education
requirements for transfer to a baccalaureate degree program. Students
should seek guidance from advisors and the institution to which they
wish to transfer to determine appropriate coursework for specific trans-
fer programs.

GENERAL EDUCATION CORE Credits
General education core credits in excess of 36
will transfer as general electives or courses related
to the major. Each student’s total of general
education and required courses must equal at least
60 semester hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts and Humanities  ENGL-209/THET-209 Modern Drama
OR
ENGL-250/THET-250 Shakespeare from Page
to Stage 3
FINE-102 Arts, Cultures and Ideas 3
ARTT-122 History of Modern Art 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Science Core Course
(see p. 52) 6
Science Science Core Course (see p. 52; must
include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher
(MATH-138 recommended) 35
Interdisciplinary CMSY-129 Principles of Internet
OR
ENTR-101 Entrepreneurship and Creativity 3

REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.

Interdisciplinary Arts Administration Option

APPLICATION CODE 216
ARTT-103 Art Appreciation 3
DANC-190 Dance Appreciation 3
FILM-171 Introduction to American Cinema

OR
FILM-172 Introduction to World Cinema 3
FINE-101 Humanities Through the Arts 3
MUSC-101 Music Appreciation 3
THET-131 Theatre Appreciation 3
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing

OR
BMGT-145 Principles of Management 3

61-64

REQUIRED COURSES RELATED TO MAJOR (cont’d)

Visual Arts Administration Option

APPLICATION CODE 217
ARTT-103 Art Appreciation
ARTT-104 Art History [
ARTT-105 Art History II
ARTT-106 History of Western Architecture |
ARTT-107 History of Western Architecture I
ARTT-143 History of Photography
BMGT-100 Introduction to Business and Organization
BMGT-130 Principles of Marketing
OR
BMGT-145 Principles of Management

Performing Arts Administration Option

APPLICATION CODE 218

DANC-190 Dance Appreciation

FILM-171 Introduction to American Cinema
OR

FILM-172 Introduction to World Cinema

MUSC-101 Music Appreciation

MUSC-103 The Business of Music

THET-131 Theatre Appreciation

THET-141 Basic Acting |

BMGT-100 Introduction to Business and Organization

BMGT-130 Principles of Marketing
OR

BMGT-145 Principles of Management

Media Arts Administration Option

APPLICATION CODE 219
ARTT-130/MASS-130  Introduction to Video I
ARTT-131/MASS-131  Introduction to Video Il
ENGL-126/MASS-126  Introduction to Journalism
ENGL-221/MASS-221  Writing for Television and Radio
MASS-129 Mass Media
MASS-220 Introduction to Broadcasting
BMGT-100 Introduction to Business and Organization
BMGT-130 Principles of Marketing

OR
BMGT-145 Principles of Management

Credits

LWWWWWwWwwWw
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ARTS AND HUMANITIES DIVISION PROGRAMS OF STUDY

Arits Administration

A Certificate of Proficiency (Career)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This program is designed to meet the needs of individuals who are
interested in arts administration. The focus of arts administration is in
the areas of arts theory and history, as well as business administration.
The curriculum is designed to provide a liberal education in the arts
and a practical education in business, as well as preparation for career
opportunities in the profit and non-profit world of the arts. Students
may choose among four certificates: Interdisciplinary Arts Administra-
tion, Visual Arts Administration, Performing Arts Administration, and
Media Arts Administration.

Credits
Interdisciplinary Arts Administration Option
APPLICATION CODE 216
ARTT-103 Art Appreciation 3
DANC-190 Dance Appreciation 3
FILM-171 Introduction to American Cinema
OR
FILM-172 Introduction to World Cinema 3
FINE-101 Humanities Through the Arts 3
MUSC-101 Music Appreciation 3
THET-131 Theatre Appreciation 3
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing 3
BMGT-145 Principles of Management 3
27
Visual Arts Administration Option
APPLICATION CODE 217
ARTT-103 Art Appreciation 3
ARTT-104 Art History [ 3
ARTT-105 Art History I 3
ARTT-122 Modern Art History 3
ARTT-106 History of Western Architecture | 3
ARTT-107 History of Western Architecture I 3
ARTT-143 History of Photography 3
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing 3
BMGT-145 Principles of Management 3
30
Performing Arts Administration Option
APPLICATION CODE 218
DANC-190 Dance Appreciation 3
FILM-171 Introduction to American Cinema
OR
FILM-172 Introduction to World Cinema 3
MUSC-101 Music Appreciation 3
MUSC-103 The Business of Music 3
THET-131 Theatre Appreciation 3
THET-141 Basic Acting [ 3
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing 3
BMGT-145 Principles of Management 3
27

Media Arts Administration Option

APPLICATION CODE 219

ARTT-130/MASS-130  Introduction to Video |
ARTT-131/MASS-131  Introduction to Video Il
ENGL-126/MASS-126  Introduction to Journalism
ENGL-221/MASS-221 ~ Writing for Television and Radio
MASS-129 Mass Media

MASS-220 Introduction to Broadcasting

BMGT-100 Introduction to Business and Organization
BMGT-130 Principles of Marketing

BMGT-145 Principles of Management

ﬁ‘wwwwwwwww
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H H : REQUIRED COURSES RELATED TO MAJOR Credits
com mun Icatlo ns Stu d ies Choose one of the options and complete all courses listed for the option.
An Arts q!‘d Sciences AA Degree Program (Tra,n,Sfer) Professional and Business Communications Option
For Curriculum Information Contact the Arts and Humanities APPLICATION CODE 206A
Division—Room HVPA-200—410-772-4940 ARTT-101 Two-dimensional Basic Design 3
ARTT-112 lntrodgction.to Digital Media 3
This curriculum is designed for those students transferring to a four-year ﬁﬁgggg g'_fa_lghllg %flf_SIEP g
. . . . . . . . . . - lgl a U IS lng
institution, majoring in a w@e range of cpmmunlcathns and med@ BMGT-100 Infroduction to Business and Organization 3
programs. The main emphasis of communications studies takes as its BMGT-130 Principles of Marketing 3
subject matter the history, processes, and effects of human communica- SPCH-110 Interpersonal Communication 3
tion through speech and related media courses. The curriculum is de- Electives-Select 3 credits from the following courses (3 credits each):
signed to provide a liberal education in the arts and sciences of human //igg%ig B!g!tai Fhotqgra%hy tl p |
communication as well as preparation for career opportunities in busi- ARTT:I 58 D;git; Ig:gggg sztg; Piggzg
ness, government, education, and related fields. Students may choose BMGT-145 Principles of Management
among four options: Professional/Business Communications, Journalism/ BMGT-200 Managing for the Future
Media Communications, Interpersonal/Organizational Communications, and BMGT'%? Business Ethics
Speech/Written Communications. Each option is designed to transfer to BMGT-230 Principles of Advertising
. . .. BMGT-240 Human Resource Management
a four—yearhschool where. studentg would further their sﬁq@es in a similar CRES-155/HEED-155 Introduction to Conflict Resolution
concentration. The curriculum gives the student flexibility to pursue a ENGL-230 Technical Writing
major interest and, at the same time, to fulfill the lower-division general MASS-129 Mass Media _
education requirements for transfer to a baccalaureate degree program. gPH(IinIIPGSO X‘r”ﬁg?ecrtlltggég E;lgcgebate
Studen?s should seek guidance fl.rom advisor§ and the institution to whi.c.h SPCH-205 lntgérmediate Public Speaking
they wish to transfer to determine appropriate coursework for specific TELE-100 Introduction to Telecommunications 3
transfer programs. 61-64
GENERAL EDUCATION CORE Credits Journalism and Media Communications Option
(General education core credits in excess of 36 will APPLICATION CODE 2068 o
transfer as general electives or courses related to the ARTT-101 Two-dimensional Basic Design 3
major. Each student’s total of general education and ARTT-112 Introduction to Digital Media 3
required courses must equal at least 60 semester ARTT-130/MASS-130  Introduction to Video | 3
hours of credit.) ENGL-126/MASS-126  Introduction to Journalism 3
Composition ENGL-121 College Composition I 3 ENGL-221/MASS-221 ~ Writing foy Television and Radio 3
ENGL-122 College Composition I 3 MASS-129 Mass Media _ 3
Arts & Humanities  Literature Core Course (see p. 51) 3 MASS-220 Introduction to Broadcasting . 3
THET-141 Basic Acting I 3 Electives-Select 3 credits from [he fOIIOL_Umg courses (3 credits each):
SPCH-105 Fundamentals of Pubic Speaking 3 ARTT-131/MASS-131 Introduction to Video II
History History Core Course (see p. 52) 3 ARTT-146 Digital Photography I
Social Sciences Social and Behavioral Science Core Course CMSY-137 Doing Research on the Internet
(see p. 52) 3 BMGT-100 Introduction to Business and Organization
PSYC-101 General Psychology 3 ENGL-115 Creative Writing
Science Science Core Course (see p. 52; must include FILM-171 Introduction to American Cinema
one course with lab) 78 FILM-172 lntroduct}on to Wo.rld Cinema
Mathematics MATH-121, 122, 131 or higher (MATH-138 PHIL-103 Introduction to Ethics
recommended) 35 SPCH-110 Interpersonal Cpmmumcatlon
Interdisciplinary CMSY-129 Principles of Internet SPCH-150/THET-150 Oral Interpretation
OR SPCH-160 Argumentation and Debate
ENTR-101 Entrepreneurship and Creativity 3 SPCH-205 Intermediate Public Speaking
SPCH-260/THET-260 Voice and Diction
TELE-100 Introduction to Telecommunications
THET-241 Acting for Television 3
61-64
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Communications Studies (cont’d)

An Arts and Sciences A.A. Degree Program (Transfer)

REQUIRED COURSES RELATED TO MAJOR (cont‘d) Credits
Interpersonal and Organizational Communications Option
APPLICATION CODE 206C

BMGT-100 Introduction to Business and Organization 3
CRES-155/HEED-155  Introduction to Conflict Resolution 3
HMDV-100 Introduction to Human Relations 3
PHIL-103 Introduction to Ethics 3
MASS-129 Mass Media 3
SPCH-110 Interpersonal Communication 3
SPCH-205 Intermediate Public Speaking 3

Electives-Select 3 credits from the following courses (3 credits each):

BMGT-240 Human Resource Management

CMSY-137 Doing Research on the Internet

PSYC-102 Advanced General Psychology

PSYC-202 Social Psychology

SOCI-101 Introduction to Sociology

SOCI-103 Marriage and the Family

SOCI-111/WMST-111 Introduction to Women'’s Studies: Women,

Gender and Society
SOCI-201 Minorities in American Society
SPCH-160 Argumentation and Debate 3
61-64

Speech and Written Communications Option
APPLICATION CODE 206D
ENGL-115 Creative Writing 3
ENGL-215 Advanced Creative Writing 3
ENGL-221/MASS-221 ~ Writing for Television and Radio 3
ENGL-230 Technical Writing 3
SPCH-110 Interpersonal Communication 3
SPCH-160 Argumentation and Debate 3
SPCH-205 Intermediate Public Speaking 3
Electives-Select 3 credits from the following courses (3 credits each):

CMSY-137 Doing Research on the Internet

ENGL-126/MASS-126 Introduction to Journalism

MASS-129 Mass Media

MASS-220 Introduction to Broadcasting

PHIL-103 Introduction to Ethics

PHIL-202 Logic and Critical Thinking

SPCH-150/THET-150 Oral Interpretation

SPCH-260/THET-260 Voice and Diction

THET-142 Basic Acting Il 3

61-64

Communications Studies

A Certificate of Proficiency (Career)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This program is designed to meet the needs of individuals who are
interested in communications. The focus of communications studies
is the history, processes, and effects of human communication through
speech and related media courses. The curriculum is designed to
provide a liberal education in the arts and sciences of human commu-
nication as well as preparation for career opportunities in business,
government, education, and related fields. Students may choose among
four certificates: Professional/Business Communications, Journalism/
Media Communications, Interpersonal/Organizational Communications,
and Speech/Written Communications.

Credits

Professional and Business Communications Option

APPLICATION CODE 220

ARTT-101 Two-dimensional Basic Design 3
ARTT-112 Introduction to Digital Media 3
ARTT-200 Graphic Design 3
ARTT-204 Digital Publishing 3
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing 3
SPCH-105 Fundamentals of Public Speaking 3
SPCH-110 Interpersonal Communication 3
SPCH-205 Intermediate Public Speaking 3

Electives-Select 3 credits from the following courses (3 credits each):

ARTT-146 Digital Photography |

ARTT-148 Digital Imaging, Raster Program I
ARTT-158 Digital Imaging, Vector Program
BMGT-145 Principles of Management
BMGT-200 Managing for the Future
BMGT-203 Business Ethics

BMGT-230 Principles of Advertising
BMGT-240 Human Resource Management
ENGL-230 Technical Writing

CRES-155/HEED-155 Introduction to Conflict Resolution

MASS-129 Mass Media

PHIL-103 Introduction to Ethics

SPCH-160 Argumentation and Debate

TELE-100 Introduction to Telecommunications 3
30
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Communications Studies (cont’d)

A Certificate of Proficiency (Career)

Journalism and Media Communications Option

APPLICATION CODE 221
ARTT-101 Two-dimensional Basic Design 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ENGL-126/MASS-126  Introduction to Journalism 3
ENGL-221/MASS-221 ~ Writing for Television and Radio 3
MASS-129 Mass Media 3
MASS-220 Introduction to Broadcasting 3
SPCH-105 Fundamentals of Public Speaking 3
THET-141 Basic Acting [ 3
THET-241 Acting for Television 3
Electives-Select 3 credits from the following courses (3 credits each):

ARTT-131/MASS-131 Introduction to Video I

ARTT-146 Digital Photography |

CMSY-137 Doing Research on the Internet

BMGT-100 Introduction to Business and Organization

ENGL-115 Creative Writing

FILM-171 Introduction to American Cinema

FILM-172 Introduction to World Cinema

PHIL-103 Introduction to Ethics

SPCH-110 Interpersonal Communication

SPCH-150/THET-150 Oral Interpretation

SPCH-160 Argumentation and Debate

SPCH-205 Intermediate Public Speaking

SPCH-260/THET-260 Voice and Diction

TELE-100 Introduction to Telecommunications 3

33

Interpersonal and Organizational Communications Option
APPLICATION CODE 222
BMGT-100 Introduction to Business and Organization 3
CRES-155/HEED-155  Introduction to Conflict Resolution 3
HMDV-100 Introduction to Human Relations 3
PHIL-103 Introduction to Ethics 3
MASS-129 Mass Media 3
PSYC-202 Social Psychology 3
SPCH-105 Fundamentals of Public Speaking 3
SPCH-110 Interpersonal Communication 3
SPCH-205 Intermediate Public Speaking 3
Electives-Select 3 credits from the following courses (3 credits each):

BMGT-240 Human Resource Management

CMSY-137 Doing Research on the Internet

PSYC-102 Advanced General Psychology

SOCI-101 Introduction to Sociology

SOCI-103 Marriage and the Family

SOCI-111/WMST-111 Introduction to Women’s Studies: Women

Gender and Society
SOCI-201 Minorities in American Society
SPCH-160 Argumentation and Debate 3
30

Speech and Written Communications Option

APPLICATION CODE 223
ENGL-115 Creative Writing 3
ENGL-215 Advanced Creative Writing 3
ENGL-221/MASS-221 ~ Writing for Television and Radio 3
ENGL-230 Technical Writing 3
SPCH-105 Fundamentals of Public Speaking 3
SPCH-110 Interpersonal Communication 3
SPCH-160 Argumentation and Debate 3
SPCH-205 Intermediate Public Speaking 3
SPCH-260/THET-260  Voice and Diction 3
Electives-Select 3 credits from the following courses (3 credits each):

CMSY-137 Doing Research on the Internet

ENGL-126/MASS-126 Introduction to Journalism

MASS-129 Mass Media

MASS-220 Introduction to Broadcasting

PHIL-103 Introduction to Ethics

PHIL-202 Logic and Critical Thinking

SPCH-150/THET-150 Oral Interpretation 3

30

Note: Some courses require prerequisites for or eligibility to enroll in
ENGL-121 College Composition I and/or ENGL-122 College Composition II.
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Dance Performance

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 142
For Curriculum Information Contact the Arts and Humanities
Division—Room HHVPA-200—410-772-4940

The Dance Performance program will provide students with a solid
technical foundation in dance and prepare students for transfer to a four-
year institution to complete a bachelor’s degree in dance. Based on a
central core of studio work, the program requirements will provide a
working knowledge of all aspects of dance performance, collaborative
skills, critical analysis, historical knowledge, exposure to aesthetic and
cultural diversity, and the development of individual creativity.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts and Humanities  ENGL-201 American Literature |
OR ENGL-202 American Literature Il
OR ENGL-206 African American Literature 3
DANC-103 Dance History through Criticism
OR DANC-190 Dance Appreciation 3
THET-141 Basic Acting | 3
History History Core Course (see p. 52) 3
Social Sciences PSYC-101 General Psychology 3
Social Science Core Course 3
Science BIOL-101 General Biology | 4
Science Core Course 34
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary & Emerging Issues Core 2-3
REQUIRED COURSES RELATED TO MAJOR
DANC-150 Dance Improvisation 3
DANC-250 Dance Composition 3
DANC-181 Ballet | 2
DANC-182 Ballet Il 2
DANC-281 Ballet III 2
DANC-282 Ballet IV 2
DANC-186 Modern Dance | 2
DANC-187 Modern Dance II 2
DANC-286 Modern Dance Il 2
DANC-287 Modern Dance IV 2
DANC-210 Dance Portfolio/Jury 1
Electives-Select at least one course from the following:
DANC-104 Hip-Hop Dance (1 credit)
DANC-110 Ballroom & Latin Dance (1 credit)
DANC-115 Musical Theatre Dance (2 credits)
DANC-192 Jazz Dance [ (2 credits)
DANC-193 Jazz Dance II (2 credits)
DANC-292 Jazz Dance III (2 credits)
DANC-194 Tap Dance I (2 credits)
DANC-195 Tap Dance II (2 credits)
DANC-101 Movement Integration (3 credits)
DANC-103 Dance History Through Criticism (3 credits)
DANC-106/107/206/207 Practicum in Choreography, Performance or
Production (1 credit each)
DANC-188 African Dance (2 credits)
DANC-190 Dance Appreciation (3 credits)
DANC-197 Pilates (1 credit)
DANC-198 Alexander Technique (1 credit) 1-3
60-66

Dance Performance majors are expected to fulfill all requirements of a
dance jury that will include a portfolio review. When enrolling in Modern
III, dance majors must also enroll in DANC-210, Dance Portfolio/Jury. All
incoming freshmen should be advised by the Coordinator of Dance before
their first semester at HCC.

Gaming and Simulation Design

A Certificate of Proficiency (Career)
APPLICATION CODE 201
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in gaming and simulation. The skills and knowledge of the
gaming and simulation designer are used by government, education
and the entertainment industry. Designers in this field are employed by
organizations of varying size or work as free-lance contractors.

Credits

MASS-140 Introduction to Gaming and Simulation Design 3
ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ARTT-223/MASS-223  Motion Graphics 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
CADD-107/MASS-107  Three-dimensional Modeling and Animation 3

27

66
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Graphic Design
A Certificate of Proficiency (Career)
APPLICATION CODE 197
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in graphic design. The skills and knowledge of the graphic
designer are used by business, government, and many other types of
organizations that produce advertising, informative brochures, or edu-
cational publications. Graphic designers are employed in a wide variety
of fields or work as free-lance contractors.

Credits

ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing [ 3
ARTT-110 Drawing II 3
ARTT-112 Introduction to Digital Media 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-149 Digital Imaging, Raster Program II 3
ARTT-158 Digital Imaging, Vector Program 3
ARTT-200 Graphic Design 3
ARTT-201 Advanced Color Design 3
ARTT-204 Digital Publishing 3

30

Interdisciplinary Studies

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed for those students who want to use an
interdisciplinary approach in the pursuit of knowledge. Students choose
one of three options: Diversity Studies, Fine Arts Studies or Women'’s
Studies. Each option is designed to transfer to a four-year school
where students would further their studies in a similar concentration.
The curriculum gives the student flexibility to pursue a major interest
and, at the same time, to fulfill the lower-division general education
requirements for transfer to a baccalaureate degree program. Students
should seek guidance from advisors and the institution to which they
wish to transfer to determine appropriate coursework for specific trans-
fer programs.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition I

Literature Core Course (see p. 51)
FINE-102 Arts, Cultures and Ideas
Humanities Core Course (see p. 52)
History Core Course (see p. 52)

Social & Behavioral Sciences Core Courses
(see p. 52) 6
Science Core Courses (see p. 52; must

Arts & Humanities
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History
Social Sciences

Science

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher (MATH-131

recommended) 35
Interdisciplinary Interdisciplinary & Emerging Issues Core

Course (see p. 53) 2-3
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Interdisciplinary Studies (cont’d)

An Arts and Sciences A.A. Degree Program (Transfer)

REQUIRED COURSES RELATED TO MAJOR
Choose one of the following options and select 26-30 credits listed under

that option.

Diversity Studies Option
APPLICATION CODE 145A

Choose 26-30 credits in at least four different disciplines in the Diversity

Studies Option.
ANTH-120
DANC-188
DANC-192
ENGL-206
ENGL-225
FILM-172
FINE-101
HEED-160/SOCI-160
HIST-211
HIST-205

HIST-226

LFIT-126

LFIT-127

LFIT-128

LFIT-129

MUSC-108

PHIL-110

PHIL-111

PHIL-112
PHIL-116/HEED-116
PHIL-140/HEED-140
PHIL-141/HEED-141
PHIL-201

SOCI-201

SPAN-100

Comparative World Cultures

African Dance

Jazz Dance |

African American Literature
Introduction to World Literature
Introduction to World Cinema
Humanities Through the Arts

The Aging Process: Gerontology

Asian Civilization-China, Japan & Korea
A History of Race and Ethnicity in the
United States

History of African American Experience
Yoga |

Tai Chi

Martial Arts 1

Yoga Il

African-American Music

Introduction to Chinese Taoism
Introduction to Japanese Zen Buddhism
Introduction to African Philosophy
Fundamentals of Spiritual Awareness
Philosophy and Practice of Tai Chi
Philosophy and Practice of Yoga
Religions of the World

Minorities in American Society

Cultures of Latin America

Women’s Studies Electives

Electives

World Language Sequence*
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*World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential world language courses
in the same language (e.g. SPAN-101 and SPAN-102, or FREN-102 and
FREN-201), excluding courses taught in English.

Fine Arts Studies Option
APPLICATION CODE 145B

Choose 26-30 credits in at least four different disciplines in the Fine Arts

Studies Option.
ARTT-104

ARTT-105

ARTT-106

ARTT-107

ARTT-143
ARTT-130/MASS-130
ARTT-131/MASS-131
DANC-190
ENGL-126/MASS-126
ENGL-201

ENGL-202

ENGL-203

ENGL-204

ENGL-206

ENGL-207
ENGL-212/WMST-212
ENGL-225

FILM-171

FILM-172

FINE-101
HEED-116/PHIL-116
MUSC-101

MUSC-102
MUSC-107
MUSC-108

PHIL-110

PHIL-111

PHIL-112

THET-131

THET-190

THET-191
THET-209/ENGL-209
THET-250/ENGL-250

Art History |

Art History I

History of Western Architecture |
History of Western Architecture I
History of Photography
Introduction to Video [
Introduction to Video II

Dance Appreciation

Introduction to Journalism
American Literature |

American Literature II

English Literature [

English Literature I

African American Literature
Ethics in Literature

By and About Women
Introduction to World Literature
Introduction to American Cinema
Introduction to World Cinema
Humanities Through the Arts
Fundamentals of Spiritual Awareness
Music Appreciation

A Survey of Music Literature
American Popular Music

African American Music
Introduction to Chinese Taoism
Introduction to Japanese Zen Buddhism
Introduction to African Philosophy
Theatre Appreciation

Theatre History |

Theatre History II

Modern Drama

Shakespeare from Page to Stage

Women's Studies Option
APPLICATION CODE 145C

WMST-111/SOCL-111

WMST-150/HEED-150
WMST-193/FINE-193

WMST-212/ENGL-212
WMST-205/PSYC-205
WMST-225/HIST-225
WMST-227/HIST-227

WMST-228/HIST-228

Introduction to Women'’s Studies:
Women, Gender and Society
Women'’s Health

Introduction to Women'’s Studies:
Women, Art and Culture

By and About Women

Women and Psychology

Women in American History: Colonial Times

to 1880

Women in American History: 1880 to the

Present

Women in European History: 1750 to the

Present

Select an additional 2-6 credits from the following courses:

ANTH-120
ENGL-207

FINE-101
HEED-116/PHIL-116
HEED-160/SOCI-160
HIST-226
HMDV-130
HMDV-200
MASS-129

PHIL-101

PHIL-103

PHIL-110

PHIL-111

PHIL-112

PHIL-201

SOCI-103

SOCH11

SOCI-201

Comparative World Cultures (3 credits)
Ethics in Literature (3 credits)
Humanities Through the Arts (3 credits)

Fundamentals of Spiritual Awareness (3 credits)
The Aging Process: Gerontology (3 credits)
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History of African American Experience (3 credits)

Adult Development (3 credits)

Life Span Development (3 credits)

Mass Media (3 credits)

Introduction to Philosophy (3 credits)
Introduction to Ethics (3 credits)
Introduction to Chinese Taoism (1 credit)

Introduction to Japanese Zen Buddhism (1 credit)

Introduction to African Philosophy (1 credit)

Religions of the World (3 credits)
Marriage and the Family (3 credits)
Human Sexuality (3 credits)

Minorities in American Society (3 credits)

59
62-70
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Interior Design

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 227
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed as a guide for students planning to transfer
to a four-year institution to complete a bachelor’s degree in interior
design, commercial or residential. Students are advised to check the
requirements of the institution to which they intend to transfer. The
interior design program will emphasize the development of conceptual
and technical skills as well as the creation of an artistic point of view
on the part of the student.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3
Arts & Humanities Literature Core Course (see p. 51) 3
ARTT-104 Art History [ 3
ARTT-105 Art History II 3
History HIST-121 The Ancient World: Prehistory to
the Middle Ages 3
Social Sciences Social Sciences Core Course (see p. 52) 6
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary ENTR-101 Entrepreneurship and Creativity 3
REQUIRED COURSES RELATED TO MAJOR
ARTT-101 Two-dimensional Basic Design 3
ARTT-102 Three-dimensional Basic Design 3
ARTT-106 History of Western Architecture |
OR
ARTT-107 History of Western Architecture II 3
ARTT-109 Drawing | 3
ARTT-110 Drawing Il
OR
ARTT-201 Advanced Color Design 3
ARTT-115 Introduction to Interior Design 3
ARTT-122 History of Modern Art 3
CADD-100 Principles of Drafting 3
61-64

Liberal Aris

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 48
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed for those who want to study pre-law,
journalism, interdisciplinary studies, English, sociology, economics and
other similar disciplines at a four-year school. It gives the student the
flexibility to pursue a major interest and, at the same time, to fulfill the
lower-division general education requirements for transfer to a bacca-
laureate degree program. Students should seek guidance from advi-
sors and the institution to which they wish to transfer to determine
appropriate coursework for specific transfer programs.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition I

Literature Core Course (see p. 51)

Fine Arts Core Course (see p. 51)
Humanities Core Course (see p. 52)

History Core Course (see p. 52)

Social and Behavioral Sciences Core Courses
(see p. 52) 6

Arts & Humanities
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History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 2-3
REQUIRED COURSES RELATED TO MAJOR
Oral Communication ~ FINE-102, HMDV-100, SPCH-105 or 110, or

THET-141 3
Arts and Sciences Arts and Sciences Electives (see p. 53) 6
Humanities World Language Sequence* 8
English Any course with an ENGL or MASS prefix

(Course must be 200 level or higher) 3
Social Sciences History Core Courses (see p. 52) 6

62-66

Students can complete the entire Associate of Arts Degree in Liberal Arts
online or through a combination of online courses and telecourses (see
page 26).

*World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential world language courses
in the same language (e.g. SPAN-101 and SPAN-102, or FREN-102 and
FREN-201), excluding courses taught in English.
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Mass Media Design and Production

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—(410) 772-4940

This curriculum is designed for students transferring to a four-year
institution majoring in high demand technological media programs.
Students are advised to check the requirements of the institution to
which they intend to transfer. The main emphasis of the Mass Media
Design and Production program is design principles and execution
through hands-on experience with digital equipment and computer-
based technology. Students may choose between four concentrations:
Television Production, Web Design, Multimedia Design, and Gaming

and Simulation Design.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
ARTT-122 History of Modern Art 3
ARTT-101 Two Dimensional Basic Design 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Courses
(see p. 52) 6
Science Science Core Courses (see p. 52; must
include one course with a lab) 78
Mathematics MATH-121, 122, 131 or higher (MATH-131
recommended) 35
Interdisciplinary CMSY-126 Introduction to the Internet or
CMSY-129 Principles of the Internet 13
REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.
Television Production Option
APPLICATION CODE 147A
ARTT-109 Drawing [ 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video I 3
ARTT-131/MASS-131  Introduction to Video Il 3
ENGL-221/MASS-221 ~ Writing for Television and Radio 3
FILM-171 Introduction to American Cinema
OR
FILM-172 Introduction to World Cinema 3
MASS-220 Introduction to Broadcasting
OR
MASS-222 Sound and Lighting for Television 3
MASS-230 Television Workshop [ 3
MASS-231 Television Workshop I 3
6267
Web Design Option
APPLICATION CODE 147B
ARTT-109 Drawing [ 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video I 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-200 Graphic Design 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
ARTT-280/MASS-280 ~ Web Design and Production I 3
ARTT-281/MASS-281 ~ Web Design and Production 1I 3
62:67

REQUIRED COURSES RELATED TO MAJOR Credits
Multimedia Design Option
APPLICATION CODE 147C
ARTT-109 Drawing [ 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video | 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-200 Graphic Design 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
ARTT-270/MASS-270 ~ Multimedia Authoring and Design | 3
ARTT-271/MASS-271  Multimedia Authoring and Design Il 3
6267
Gaming and Simulation Design Option
APPLICATION CODE 147D
MASS-140 Introduction to Gaming and Simulation Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ARTT-223/MASS-223  Motion Graphics 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
CADD-107/MASS-107  Three-dimensional Modeling and Animation 3
ENGL-230 Technical Writing 3
62-67
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Multimedia Design

A Certificate of Proficiency (Career)
APPLICATION CODE 200
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in multimedia technology. The skills and knowledge of the
multimedia designer are used by government, education, business, and
the entertainment industry. Designers in this field are employed by
organizations of varying size or work as free-lance contractors.

Credits

ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
ARTT-270/MASS-270 ~ Multimedia Authoring and Design | 3
ARTT-271/MASS-271  Multimedia Authoring and Design Il 3

27

Music

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 67
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed as a guide for students planning to transfer
to a four-year institution that offers bachelor’s degrees in music (Music
Education, Performance, Musicology, Music Theory, Composition, or
Jazz/Commercial Music). Students are advised to check the require-
ments of the institution to which they intend to transfer. The goal of
the music program is to produce well- rounded musicians with demon-
strable excellence in core musical knowledge, solo performance and
collaborative musicianship.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition I

Literature Core Course (see p. 51)
MUSC-202 Music Literature in Context |
MUSC-203 Music Literature in Context Il
History Core Course (see p. 52)

Social and Behavioral Sciences Core Courses
(see p. 52) 6

Arts & Humanities
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History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary ENTR-101 Entrepreneurship and Creativity 3
REQUIRED COURSES RELATED TO MAJOR
MUSC-110 Music Theory | 4
MUSC-111 Music Theory I 4
MUSC-210 Music Theory III 4
MUSC-211 Music Theory IV 4
MUSC-217 Applied Music I 2 2
MUSC-218 Applied Music [V !2 2
MUSC-215 Keyboard Skills IV 3 1
MUSC-131-134; or Ensemble (Major)*
MUSC 151-154; or
MUSC 171-174; or
MUSC 181-184 4

6265

! Students seeking a Jazz/Commercial Music Emphasis should enroll in the
jazz sections of Applied Music. Students are also encouraged to take
MUSC-109 Techniques of Electronic and Computer Music if time permits.

2 Level of proficiency in instrument required for music major.

3 Level of proficiency in keyboard skills required for music major.

* Participation in one major ensemble per semester is required.
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Music Therapy

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 148
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed as a guide for students planning to transfer
to a four-year institution to complete a bachelor’s degree in Music
Therapy and eligibility to sit for board certification. The courses are
designed to integrate the competencies required by the American
Music Therapy Association and to develop essential academic, musical
and clinical skills necessary to a Music Therapist. AMTA four-year
music therapy programs require proficiency in the following applied
areas: piano, guitar and voice.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3
Arts and Humanities  Literature Core Course (see p. 51) 3
MUSC-202 Music Literature in Context | 3
MUSC-203 Music Literature in Context Il 3
History History Core Course (see p. 52) 3
Social Sciences PSYC-101 General Psychology 3
SOCI-101 Intro to Sociology
OR
SOCI-102 Social Problems 3
Science BIOL-101 General Biology | 4
BIOL-103 Human Heredity 3
Mathematics MATH-121, 122, 131 or higher
(MATH-138 Statistics is recommended) 35
Interdisciplinary Interdisciplinary and Emerging Issues Core 13
REQUIRED COURSES RELATED TO MAJOR
MUSC-110 Music Theory | 4
MUSC-111 Music Theory I 4
MUSC-210 Music Theory III 4
MUSC-211 Music Theory IV 4
MUSC-218 Applied Music IV'! 2
MUSC-215 Keyboard Skills IV ? 1
MUSC-161 Introduction to Music Therapy and Practice 2
MUSC-162 Introduction to Music Therapy and Practice Il 2
MUSC-224 Music Therapy Practicum I 1
MUSC-225 Music Therapy Practicum II 1
MUSC-207 Music Therapy Techniques 2
6266

I Level of proficiency in instrument required for music major.
2 Level of proficiency in keyboard skills required for music major.

In addition to the above required courses related to the music therapy
major, MUSC 208 Music Therapy in Education (3 credits) is strongly
recommended, as is participation in one major ensemble per semester (1
credit each for a total of 4 credits.): MUSC-131-134; or MUSC-151-154; or
MUSC 171-174; or MUSC 181-184.

Philosophy and Religious Studies

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 232
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed for students planning to transfer to a four-
year institution to major or minor in philosophy or religious studies.
Its focus on the capacity to analyze complex arguments and think
critically will prepare students for careers in law, international business,
international relations and other fields that require a broad understand-
ing of divergent worldviews and the cultures with which they interact.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition Il

ENGL-207 Ethics in Literature
FINE-193/WMST-193 Introduction to Women'’s

W W w

Arts & Humanities

Studies

OR

FINE-102 Arts, Cultures and Ideas 3

PHIL-101 Introduction to Philosophy 3
History HIST-121 The Ancient World: Prehistory to the

Middle Ages 3
Social Sciences ANTH-120 Comparative World Cultures 3

HIST-211 Asian Civilizations - China, Korea
and Japan 3

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 2-3
REQUIRED COURSES RELATED TO MAJOR
PHIL-104 Introduction to Religious Studies 3
PHIL-103 Introduction to Ethics 3
PHIL-201 Religions of the World 3
PHIL/HEED-141 The Philosophy and Practice of Yoga 3

Electives-Select at least 12 credits from the following:

PHIL-110 Introduction to Chinese Taoism (1 credit)
PHIL-111 Introduction to Japanese Zen Buddhism (1 credit)
PHIL-112 Introduction to African Philosophy (1 credit)

PHIL-116/HEED-116 Fundamentals of Spiritual Awareness (3 credits)
PHIL-140/HEED-140 The Philosophy and Practice of Tai Chi (3 credits)
PHIL-202 Logic and Critical Thinking (3 credits)

World Language Sequence * (8 credits) 12

60-64

*World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential world language courses
in the same language (e.g.., SPAN-101 and SPAN-102, or FREN-102 and
FREN-201), excluding courses taught in English.
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Photography
A Certificate of Proficiency (Career)
APPLICATION CODE 235
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in photography. The skills and knowledge of the photogra-
pher are used by fine artists, portrait photographers, studio photogra-
phers, photojournalists, wedding photographers and many other
photographic areas. Photographers are employed in a wide variety of
fields or work as free lance contractors.

Credits

ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-141 Basic Photography 3
ARTT-142 Intermediate Photography 3
ARTT-146 Digital Photography [ 3
ARTT-147 Digital Photography II 3
ARTT-241 Advanced Black and White Photography 3
ARTT-242 Creative Darkroom Techniques 3
ARTT-244 Introduction to Color Photography 3
ARTT-246 Studio Lighting 3

30

Television Production

A Certificate of Proficiency (Career)
APPLICATION CODE 198
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in television production. The skills and knowledge gained in
this curriculum can be used in a variety of careers in television and
video. Behind the camera professionals are employed by government,
education, business, and the entertainment industry or work as free-
lance contractors.

Credits

ENGL-121 College Composition I 3
ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ARTT-131/MASS-131  Introduction to Video Il 3
ENGL-221/MASS-221  Writing for Television and Radio 3
MASS-222 Sound and Lightning for Television 3
MASS-230 Television Workshop [ 3
MASS-231 Television Workshop I 3

30
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Theatre

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This curriculum is designed as a guide to students planning to transfer
to a four-year institution to complete a bachelor’s degree in theatre.
Students are advised to check the requirements of the institution to
which they intend to transfer. The main emphasis in the theatre
program is the creation of an artistic point of view on the part of the
student.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition II 3
Arts & Humanities ENGL-209/THET-209 Modern Drama
OR
ENGL-250/ THET-250 Shakespeare from Page
to Stage 3
THET-141 Basic Acting | 3
THET-191 Theatre History II 3
History History Core Course (see p. 52) 3
Social Sciences PSYC-101 General Psychology 3

Social and Behavioral Sciences Core Courses

(see p. 52) 3
Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

(see p. 53) 2-3

REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option

Musical Theatre Performance Option

APPLICATION CODE 237A
MUSC-116 Musicianship for Musical Theater 3
MUSC-117, 118 Applied Music (Voice) 4(2,2)
DANC-181 Ballet | 2
DANC-194 Tap I 2
DANC-192 Jazz | 2
DANC-115 Musical Theater Dance 2
THET-142 Basic Acting Il 3
THET-173 Movement for the Actor 3
THET-223/MUSC-223  Musical Theater Workshop 1
Electives-Select 3-6 credits from the following courses:
MUSC-100 Fundamentals of Music 3
THET-190 Theater History | 3
THET-160 Theater Practicum 1
DANC-198 Alexander Technique 1
DANC-182 Ballet 11 2
DANC-192,292 Jazz 11, 111 2
DANC-195 Tap Il 2
THET-260/SPCH-260 ~ Voice and Diction 3
6165

Performance Option

APPLICATION CODE 237B

THET-142 Basic Acting Il

THET-160 Theater Practicum I

THET-173 Movement for the Actor [
THET-190 Theater History |

THET-241 Acting for Television

THET-135, 136, 137 Technical Theater
THET-260/SPCH-260  Voice and Diction

THET-270 Theater Juried Audition
Electives-Select 5-8 credits from the following courses:
DANC-197 Pilates

DANC-198 Alexander Technique

DANC-115 Musical Theatre Dance
FILM-171 Introduction to American Cinema
FILM-172 Introduction to World Cinema
THET-161 Theater Practicum I

THET-162 Theater Practicum III

THET-164 Theater Practicum [V

THET-174 Movement for the Actor I
THET-150/SPCH-150  Oral Interpretation
THET-209/ENGL-209  Modern Drama
THET-250/ENGL-250 ~ Shakespeare from Page to Stage
THET-261 Dialects for the Actor

Technical Theatre Option

APPLICATION CODE 237C

CADD-100 Principles of Drafting

CADD-101 Introduction to Computer-Aided Drafting and
Design

THET-131 Theatre Appreciation

THET-135 Stagecraft [

THET-136 Lighting I

THET-137 Sound |

THET-190 Theatre History |

THET-160 Theatre Practicum I

THET-161 Theatre Practicum I

THET-162 Theatre Practicum III

THET-163 Theatre Practicum IV

»
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Theatre/Performance

A Letter of Recognition
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

The main emphasis in the Theatre/Performance Letter of Recognition
is the creation of an artistic point of view on the part of the student.
Students who have successfully completed the designated group of
courses listed below will have basic competencies in the area of
theatre performance. A Letter of Recognition in Theatre/Performance
will enhance the actor’s resume when auditioning for theatre produc-
tions or television.

Credits

THET-141 Basic Acting | 3
THET-142 Basic Acting II 3
THET-241 Acting for Television 3
THET-160 Theatre Practicum (Acting)

OR

Dance Elective

OR

Vocal Music Elective 12

10-11

Theatre/Technical

A Letter of Recognition
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

The main emphasis in the Theatre/Technical Letter of Recognition is
the creation of an artistic point of view on the part of the student.
Students who have successfully completed the designated group of
courses listed below will have basic competencies in the area of
technical theatre. A Letter of Recognition in Theatre/Technical will
enhance the technician’s resume when applying for technical work for
theatre productions.

Credits

THET-160 Theatre Practicum I 1
THET-161 Theatre Practicum I 1
THET-162 Theatre Practicum III 1
THET-163 Theatre Practicum IV 1
Select 6 credits from the following courses (3 credits each):

THET-135 Stagecraft [

THET-136 Lighting I

THET-137 Sound I 6

10
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Transfer Studies

A Certificate of Proficiency (Career)
APPLICATION CODE 224
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

The Transfer Studies Certificate is designed for students who intend to
transfer to a four-year college or university. Students should meet with
an advisor to select appropriate courses required by the transfer
institution(s) of interest.

Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51) 3
Social Sciences Social Sciences Core Course (see p. 52) 3

Science Science Core Course (see p. 52; must include
lab) 4
Mathematics Math Core Course (see p. 53) 3
Electives* Electives 14
30

*Students should meet with an advisor to choose elective courses to fulfill
additional general education requirements and/or academic major
requirements of the transfer institution(s).

Note: Students may be enrolled in both a major and in the Transfer
Studies Certificate program at the same time. As they enter the semester
that they fulfill the 30-credit requirement for the Transfer Studies Certificate,
students may apply for and be issued a Certificate. Students considering
staying at HCC to complete an AA or AAS program should choose
courses that meet the general education requirements and/or or academic
major requirements of that program.

To be eligible for financial aid, students enrolled in the Transfer Studies
Certificate program must also be enrolled in an associate’s degree
program.

Web Design

A Certificate of Proficiency (Career)
APPLICATION CODE 199
For Curriculum Information Contact the Arts and Humanities
Division—Room HVPA-200—410-772-4940

This certificate is designed to meet the needs of individuals who are
interested in web design. The skills and knowledge of the web de-
signer are used by government, education, and businesses in all fields.
Web designers are employed by organizations of varying size or work
as free-lance contractors.

Credits

ARTT-101 Two-dimensional Basic Design 3
ARTT-109 Drawing | 3
ARTT-112 Introduction to Digital Media 3
ARTT-130/MASS-130  Introduction to Video [ 3
ARTT-148 Digital Imaging, Raster Program I 3
ARTT-260/MASS-260  Designing for Interactive Environments 3
ARTT-261/MASS-261  Digital Video 3
ARTT-280/MASS-280 ~ Web Design and Production I 3
ARTT-281/MASS-281 ~ Web Design and Production 1I 3

27
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PROGRAMS OF STUDY

Accounting — Preparation for the CPA EXamination ................ccoceeceernnneees 78
Advanced Financial Planning — Business Management
CEIFICALE ..uuvereeeerireieciiesiee ettt

Business Administration — A A. Degree ....
Business Management — AA.S. DEGIEe ........cooowvrmervennrrennereennerinneenns
Business Management Option
Financial Planning Option
Retail Management Option

Computer Science — AA. DEGIEE ........oovvvrrvenrreereesseeeseisesessnseenons 80
Culinary Management — A A.S. DEGIee ..........coovvvrmmrrevvrinnrrieoinnneninnns 81
Culinary Management — Certificate ...........occ..ovmereeernrerreeinnereesnnernenns 81
E-Commerce Designer — Information Technology Certificate .............. 82
E-Commerce/E-Business — Business Management Cettificate ............. 82

Entrepreneurship — A A. DEGIee ......cooovvvrereinerceeinereesseseessseeeenns
Entrepreneurship — A A.S. Degree .....ccc.ccommevvernnnrrrern.
Entrepreneurship — Business Management Certificate ....
Entrepreneurship — Letter of Recognition .......................
Financial Planning — Business Management Certificate .............cooo........
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Administration A.A. DEGIEE .........cvvurveriveirreesiesiessss s sssssssssessssenes 86
Information Systems Management-Programming/Technical
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PC/Network Hardware/iNet Option
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Web Development Option
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International Business — Business Administration A.A. Degree .......... 88
Internet and Core Computing (1C3)— Letter of Recognition ............. 89
Internet Professional — Information Technology Certificate .................. 89

Legal Office Assistant — Office Technology Certificate .............ccooov.veer..
Legal Office Assistant — Letter of Recognition.....................
Medical Transcriptionist — Office Technology Certificate
Microsoft Certified Systems Engineer (MCSE) Windows

Server 2003 — Network Administration Certificate .............ccococovrvrnriennee 91
Microsoft Office Specialist — Letter of Recognition .................cccooeeeec.. 92
Network Engineer — Network Administration A.A.S. Degree................. 92
Network Security — Information Technology A.A. Degree ..........ccoo........ 93
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ALALS. DEGIEE ..o 93
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Office Assistant — Office Technology Certificate
Office Automation Specialist — Letter of Recognition
Office Technology — A A.S. DEgree .......cccooorrrveeiiineereeeissseeeeeeeeninnns

Office Management/Supervision Option

Office Assistant Option

Legal Office Assistant Option

International Office Assistant Option
Professional Coaching — Business Management A.A.S. Degree .......... 96
Professional Coaching — Business Management Certificate .................. 97

Professional Organizational Coaching — Business Management

CEIHICAE .vvvvvvvrervernrrirecriieeeice i 97
Retailing— Business Management Certificate .............ccoouerveeeeernnnrrrrereennnns 98
Web Developer — Information Technology Certificate ............cooevvveennneres 98
Webmaster — Information Technology Certificate ............coooevvveemereeeennnenes 99
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Accounting-Preparation for the
CPA Examination

For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

A cohesive set of courses to enhance certification opportunities (pro-
fessional training) for persons who already have a Bachelor’s Degree.

This course of study is designed for students who already have a
bachelor’s degree and wish to meet the requirements of the 150-hour
credit rule that became effective July 1, 1999. The 150-hour credit rule
requires that a student accomplish a total of 150 credit hours of
education that includes a bachelor’s degree (any subject). The addi-
tional credits beyond the four-year degree are mostly to be taken as
undergraduate, three-credit courses.* Within the degree or in addition
to the degree, the following courses must be completed.

COURSE Credits
ACCT-111 Principles of Accounting I 3
ACCT-112 Principles of Accounting Il 3
ACCT-211 Intermediate Accounting | 3
ACCT-212 Intermediate Accounting Il 3
ACCT-215 Cost Accounting 3
ACCT-217 Tax Accounting 3
ACCT-219 Principles of Auditing 3
ACCT-221 Advanced Accounting 3
BMGT-130 Principles of Marketing 3
BMGT-151 Business Law | 3
BMGT-203 Business Ethics 3
ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
BMGT-145 Principles of Management 3
MATH-138** Statistics 4
SPCH-105 Fundamentals of Public Speaking 3
ENGL-230 Technical Writing 3
Additional Accounting Course *** 3
Corporate or Business Finance *** 3
58

NOTE: HCC does not offer all courses every semester or every year.

For more detailed information, visit the Maryland Board web site:
wwuw.dllr.state.md.us. Then choose “Occupational and Professional
Information,” click on “State Board of Public Accountancy” and scroll
down.

*See the above web site for graduate level exceptions.
**Be sure to review prerequisites for this math course.
***These courses are not currently offered at HCC. They are planned for
development in the future.

Advanced Financial Planning

A Business Management Certificate of Proficiency

(Career)
APPLICATION CODE 27

For Curriculum Information Contact the Business and Computer

ACCT-112
BMGT-201
FNPL-201
ECON-201
FNPL-202
MATH-138

Systems Division—Room ELB-239—410-772-4441

Credits
Principles of Accounting Il
Business Work Experience |
Investment Analysis and Portfolio Selection
Money and Banking
Risk Management and Insurance
Statistics

g‘»www»w
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Business Administration

An A.A. Degree Program (Transfer)
APPLICATION CODE 03
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

In a business environment growing more complex and global, some
knowledge of business and management theory is more of an asset
than ever before. This business administration curriculum will prepare
students to transfer to a four-year program in business and manage-
ment with eventual entry into all areas of business, from manufacturing
through retailing and including accounting, marketing, finance, bank-
ing, transportation, and international business. Students in this two-year
program will get the broad-based liberal education required for the first
two years of a baccalaureate program. At the same time, they will be
introduced to several areas of business and management theory and
practice.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities ENGL-207 Ethics in Literature 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-145 Business Calculus 3
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
BMGT-100 Introduction to Business and Organization 3
CMSY-110 Software Applications for Micros 3
ACCT-112 Principles of Accounting Il 3
BMGT-151 Business Law | 3
MATH-138 Statistics 4
Arts and Sciences Arts and Sciences Electives (see p. 53) 6
60-63

Students can complete the entire Associate of Arts Degree in Business
Administration online or through a combination of online courses and
telecourses (see page 37).

Business Management

An A.A.S. Degree Program (Career)
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Students enrolling in the business management program will have the
opportunity to gain a variety of business and management skills de-
signed to prepare them for immediate employment as management
trainees. Students currently employed as well as students with no
prior experience will be able to select from a number of options
developed to meet individual career goals. The major emphasis of the
business management program is the development and improvement
of business and management skills and the opportunity to select a
specific career emphasis.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition | 3
Arts & Humanities Arts & Humanities Core Course (see p. 51) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences History Core Course (see p. 52) 3

Science Science Core Course (see p. 52; must include

lab) 4
Mathematics MATH-121, 122, 131 or higher 34
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
BMGT-100 Introduction to Business and Organization 3
CMSY-110 Software Applications for Micros 3
ACCT-112 Principles of Accounting Il 3
BMGT-130 Principles of Marketing 3
ECON-101 Principles of Economics (Macro) 3

Select one of the following options along with the General Educa-
tion Core and Courses Related to Major to complete the degree in
Business Management, Financial Planning or Retail Management.

Business Management Option

APPLICATION CODE 37A
BMGT-145 Principles of Management 3
BMGT-240 Human Resource Management 3
BMGT-141 Supervisory Development 3
BMGT-201 Business Work Experience |

OR

Business Elective (see p. 53) 34
BMGT-202 Business Work Experience Il

OR

Business Elective (see p. 53) 34
BMGT-200 Managing for the Future 3
Business Business Elective (see p. 53) 3
Elective Arts and Sciences Elective (see p. 53) 3

62-67

Financial Planning Option
APPLICATION CODE 378
FNPL-101 Personal Financial Planning 3
FNPL-201 Investment Analysis and Portfolio Selection 3
FNPL-202 Risk Management and Insurance 3
BMGT-145 Principles of Management 3
BMGT-201 Business Field Experience |

OR

Business Elective (see p. 53) 34
BMGT-202 Business Field Experience Il

OR

Business Elective (see p. 53) 34
ECON-201 Money and Banking 3
MATH-138 Statistics 4

63-68
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Business Management (cont’d)

REQUIRED COURSES RELATED TO MAJOR (cont’d) Credits
Retail Management Option
APPLICATION CODE 37C
BMGT-141 Supervisory Development 3
BMGT-240 Human Resource Management 3
BMGT-200 Managing for the Future 3
BMGT-132 Sales and Sales Management 3
BMGT-120 Small Business Management 3
RETL-201 Retail Field Experience

OR

Business Elective (see p. 54) 34
RETL-202 Retail Field Experience

OR

Business Elective (see p. 54) 34
RETL-103 Retail Merchandising

OR
RETL-105 Fashion Merchandising 3

62-67

Computer Science

An A.A. Degree Program (Transfer)
APPLICATION CODE 33
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

The growing emphasis on technology has increased the demand for
programmers in both a diverse range of application and systems devel-
opment environments. This curriculum prepares students for program-
ming in environments such as engineering, scientific employment,
government and education. The computer science program empha-
sizes algorithm/modular design, structured programming techniques,
program debugging and structured walkthrough skills, and group inter-
action. This curriculum has been designed to fit with similar programs
at Towson University and at the University of Maryland Baltimore
County (UMBC).

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Courses
(see p. 52) 6
Science Science Core Courses (see p. 52) 8
Mathematics MATH-140 or equivalent 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
CMSY-141 Computer Science | 4
CMSY-171 Computer Science II 4
MATH-150 Calculus II 4
MATH-220 Discrete Structures 3
MATH-250 Linear Algebra 4
Elective Arts and Sciences Electives (see p. 53) 6
62-64
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Culinary Management

An A.A.S. Degree Program (Career)
APPLICATION CODE 233
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

The Culinary Management program is designed for individual students
to develop skills within the field of culinary arts along with essential
supervisory and management skills necessary to operate a kitchen
facility or other related foodservice business. Students will matriculate
through courses related to food production, sanitation and safety, and
service standards along with management cost control skills, supervi-
sory skills, and kitchen management. Upon completion of the pro-
gram, students will be able to operate and work within a traditional
culinary setting as a supervisor or entry-level culinary manager.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atts,

or Humanities; World Language recommended) 3-4
SPCH-105 Fundamentals of Public Speaking
OR

SPCH-110 Interpersonal Communication
History Core Course (see p. 52)

Science Core Course (see p. 52; must include
lab) 4

w W

Social Sciences
Science

Mathematics MATH 121, 122, 131 or higher 34
Interdisciplinary CMSY-126 Introduction to the Internet
OR
CMSY 129 Principles of the Internet 13
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
BMGT-100 Introduction to Business 3
CMSY-110 Software Applications for Micros 3
BMGT-130 Principles of Marketing 3
CMGT-101 Introduction to Culinary Arts
OR
HMGT-101 Introduction to Hospitality Management 3
HMGT-111 Foodservice Sanitation and Safety 1
HMGT-120 Food Preparation | 3
HMGT-220 Food Preparation II 3
HMGT-225 Hospitality Purchasing and Cost Control 3
CMGT-120 Culinary Supervision 3
CMGT-130 Garde Manger 3
CMGT-135 Baking and Pastries 3
CMGT-210 Culinary Management Internship 2
HEED-211 Nutrition 3
Electives-Select 3 credits from the following courses (3 credits each):
BMGT-120 Small Business Management
BMGT-240 Human Resources Management
CMGT-145 Foodservice Facility Planning
CMGT-210 Culinary Management Practicum
HMGT-250 Food and Beverage Management and Service 3
6266

Culinary Management

A Certificate of Proficiency (Career)
APPLICATION CODE 234
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

The Certificate of Proficiency in Culinary Management is designed for
individuals who are interested and focused in pursuing a career within
the culinary arts field. Students enrolling in the certificate program will
develop basic skills related to culinary arts that include food handling
and preparation, purchasing, cost control, service skills, and manage-
ment skills. Students completing the certificate program will be able to
enter the culinary arts or foodservice field at an entry level position.

Credits
CMGT-101 Introduction to Culinary Arts
OR

HMGT-101 Introduction to Hospitality Management 3
HMGT-111 Foodservice Sanitation and Safety 1
HMGT-120 Food Preparation | 3
HMGT-220 Food Preparation Il 3
HMGT-225 Hospitality Purchasing and Cost Control 3
CMGT-130 Garde Manger 3
CMGT-135 Baking and Pastries 3

19
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E-Commerce Designer

An Information Technology Certificate of Proficiency
(Career)
APPLICATION CODE 187
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

These courses provide technical knowledge of e-commerce software
and hardware and prepare students for jobs such as an e-commerce
developer or consultant. Certificate requires 25 credits.

Credits
BMGT-100 Introduction to Business and Organization 3
CMSY-103 Beginning Databases
OR

CMSY-110 Software Applications for Micros 13
CMSY-129 Principles of the Internet 3
CMSY-147 Introduction to Web Site Authoring 3
BMGT-130 Principles of Marketing 3
CMSY-144 Introduction to Electronic Commerce 3
CMSY-148 Advanced HTML 3
CMSY-151 Principles of the Internet Il (Professional) 3

Electives-Select 3 credits from the following courses (3 credits each):
CMSY-175 ColdFusion

CMSY-203 Introduction to PHP

CMSY-205 Advanced Java Script

CMSY-248 Introduction to XML

ENTR-205 eBay® and Other Online Tools 3

2527

E-Commerce/E-Business

A Business Management Certificate of Proficiency

(Career)
APPLICATION CODE 150

For Curriculum Information Contact the Business and Computer

BMGT-100
BMGT-130
CMSY-129
CMSY-139
CMSY-144
ENTR-205
Elective

Systems Division—Room ELB-239—410-772-4441

Credits
Introduction to Business and Organization
Principles of Marketing
Principles of Internet
Doing Business on the Internet
Introduction to Electronic Commerce
eBay® and Other Online Auction Tools
Internet Elective OR Business Elective

’;"wwwwwww
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Entrepreneurship

An A.A. Degree (Transfer)
APPLICATION CODE 239
For Information Contact the Business and Computer Systems
Division—Room ELB-239—410-772-4441

The largest number of businesses in this country follow the format of
entrepreneurial ventures. Success in this environment is enhanced by
knowledge and skills about entrepreneurship and its major elements.
Students can expect to achieve behaviors basic to successful business
operation. Students expecting to transfer to baccalaureate programs are
encouraged to review requirements for those programs to which they
hope to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3
Arts and Humanities  Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences ECON-101 Macro Economics 3
ECON-102 Micro Economics 3
Science Science Core Course (see p. 52; must
include one course with lab) 78
Mathematics MATH-145 Business Calculus 3
Interdisciplinary ENTR-101 Entrepreneurship and Creativity 3
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
ACCT-112 Principles of Accounting Il 3
BMGT-100 Introduction to Business and Organization 3
BMGT-151 Business Law [ 3
BMGT-203 Business Ethics 3
CMSY-129 Principles of the Internet 3
ENTR-120 Entrepreneurship in Practice 3
ENTR-205 eBay® and Other Online Auction Tools 3
6162

Entrepreneurship

An A.A.S. Degree Program (Career)
APPLICATION CODE 240
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This program is designed to help those seeking careers in the business
world, particularly in small businesses that are entrepreneurial in na-
ture. It features major content areas that result in a more likely out-
come of success. It will incorporate interaction with successful
entrepreneurs and review of course products by professional groups.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences History Core Course (see p. 52) 3
Science Science Core Course (see p. 52; must

include lab) 4
Mathematics MATH-121, 122, 131 or higher 34
Interdisciplinary ENTR-101 Entrepreneurship and Creativity 3
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
ACCT-112 Principles of Accounting Il 3
ACCT-114 Managing Finances with QuickBooks 1
BMGT-100 Introduction to Business and Organization 3
BMGT-130 Principles of Marketing 3
CMSY-110 Software Applications for Micros 3
BMGT-150 International Business Issues Seminar 1
BMGT-151 Business Law [ 3
BMGT-203 Business Ethics 3
CMSY-129 Principles of Internet 3
ENTR-120 Entrepreneurship in Practice 3
ENTR-205 eBay® and Other Online Auction Tools 3
ENTR-210 Developing Business Opportunities and Plans 3
ENTR-220 Financing Entrepreneurial Operations 3

Electives-Select 3 credits from the following courses:

ENTR-215 Technology Transfer: From Invention to
Marketplace

ECON-101 Principles of Economics (Macro)

BMGT-133 Coaching for Performance in the Workplace

BMGT-134 Coaching as a Tool for Effective Leadership

BMGT 136 Development of an Organizational Coaching
Culture

BMGT-136 Coaching Through Change and Transition 3

6364
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Entrepreneurship

A Business Management Certificate of Proficiency
(Career)
APPLICATION CODE 214
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This certificate is designed for those who seek to refresh or attain
basic knowledge and skills linked with establishing and operating
entrepreneurial enterprises. Students selecting this Certificate of Profi-
ciency may have a background in the field or be starting a new career
area. Courses required for this certificate are applicable to the associ-
ate degree program in Entrepreneurship.

Credits
ACCT-114 Managing Finances with QuickBooks 1
BMGT-120 Small Business Management 3
BMGT-150 International Business Issues Seminar 1
BMGT-203 Business Ethics 3
CMSY-126 Introduction to the Internet
OR

CMSY-129 Principles of Internet 13
CMSY-139 Doing Business on the Internet 3
ENTR-120 Entrepreneurship in Practice 3
ENTR-210 Developing Business Opportunities and Plans 3
ENTR-220 Financing Entrepreneurial Operations 3
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Entrepreneurship

A Letter of Recognition

For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

As a part of its structure, the Center for Entrepreneurial and Business
Excellence (CEBE) offers a Letter of Recognition in Entrepreneurship.
The courses within the program offer participants individualized busi-
ness strategies to support growth and profitability, business develop-
ment, networking opportunities and support. The program prepares the
student/entrepreneur to launch or enhance a business with the goal of
economic success and sustainability. The student/entrepreneur moves
through a sequence of courses with the underlying support of a Busi-
ness Coach. This Letter of Recognition differentiates CEBE graduates in
the competitive marketplace. Courses in this program increase the
entrepreneur’s knowledge and understanding of subject matter critical
to the success of their business enterprise.

Credits
ENTR-102 Entrepreneurial Assessment 1
ENTR-103 Starting Your Own Business | 3
ENTR-104 Business Plan Development 3
ENTR-105 Business Plan Writing 1
ENTR-106 Presenting the Business Plan 1

Electives-Select at least one of the following courses:

ENTR-107 Business Problem-Solving for the Entrepreneur
(1 credit)
ENTR-108 Marketing Plan Development (3 credits)
ENTR-109 Customer Service for the New Business Start
Up (1 credit)
ENTR-110 Basic Website Development (1 credit)
ENTR-111 Advanced Website Development (1 credit)
ENTR-205 eBay® and Other Online Auction Tools
(3 credits) 1-7
10-16
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Financial Planning

A Business Management Certificate of Proficiency

(Career)
APPLICATION CODE 28

For Curriculum Information Contact the Business and Computer

ENGL-121
FNPL-101
MATH-108
ACCT-111
CMSY-110
ECON-101

Systems Division—Room ELB-239—410-772-4441

College Composition |

Personal Financial Planning Principles
Business Mathematics

Principles of Accounting |

Software Applications for Micros
Principles of Economics (Macro)

Credits

—
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Hospitality Management

An A.A.S. Degree Program (Career)
APPLICATION CODE 178A
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

The Hospitality Management program is designed to prepare graduates
to function at mid-level management positions with the hospitality/
tourism field. he offering is organized to provide theory and applica-
tion for the basic arenas within the career, allowing some concentra-
tion in hotel and lodging, food service, tourism and conferencing, and
catering. Variations in internships and availability of electives accom-
modate those who have no experience as well as those who have
relevant past experience. The program will prepare graduates for em-
ployment in hospitality. Transferability to several four-year programs is
also being developed.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atrts

or Humanities; World Language recommended) 34

SPCH-105 Fundamentals of Public Speaking

OR
SPCH-110 Interpersonal Communications 3
Social Sciences History Core Course (see p. 52) 3
Science Science Core Course (see p. 52; must include
lab) 4
Mathematics MATH-121, 122, 131 or higher 34
Interdisciplinary CMSY-126 Introduction to the Internet
OR
CMSY-129 Principles of the Internet 1-3
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
BMGT-100 Introduction to Business and Organization 3
BMGT-240 Human Resources Management 3
CMSY -110 Software Applications for Micros 3
BMGT-130 Principles of Marketing 3
ECON-101 Principles of Economics (Macro) 3
HMGT-101 Introduction to the Hospitality Industry 3
HMGT-111 Food Service Sanitation and Safety 1
HMGT-120 Food Preparation | 3
HMGT-180 Hospitality Management Internship 1 2
HMGT-220 Food Preparation Il 3
HMGT-225 Hospitality Purchasing and Cost Control 3
HMGT-242 Lodging Management and Operations 3
HMGT-250 Food and Beverage Management and Service 3
Electives-Select 5-6 credits from the following courses:
HMGT-160 Introduction to Travel and Tourism (2 credits)
HMGT-164 Introduction to Meetings and Conference
Operations (3 credits)
HMGT-210 Legal Issues in the Hospitality Industry
(3 credits)
BMGT-120 Small Business Management (3 credits)
HEED-211 Nutrition (3 credits)
ENTR-101 Entrepreneurship and Creativity (3 credits) 56
61-66
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Hospitality Management
A Certificate of Proficiency (Career)
APPLICATION CODE 179
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This certificate is designed for those who seek to achieve basic skills
and knowledge that will prepare them to find employment in various
segments of hospitality and tourism. Students selecting this Certificate
of Proficiency may have background experience in the field or be
seeking a career area. The courses required in the certificate are
applicable to the A.A.S degree in Hospitality.

Credits
HMGT-101 Introduction to the Hospitality Industry 3
HMGT-111 Food Service Sanitation & Safety 1
HMGT-120 Food Preparation | 3
HMGT-180 Hospitality Management Internship 1 2
HMGT-220 Food Preparation Il 3
HMGT-242 Lodging Management and Operations 3
HMGT-250 Food and Beverage Management and Service 3
Electives - Select 2-3 credits from the following courses:
BMGT-120 Small Business Management (3 credits)
ENTR-120 Entrepreneurship in Practice (3 credits)
HEED-211 Nutrition (3 credits)
HMGT-160 Introduction to Travel and Tourism (2 credits)
HMGT-164 Introduction to Meetings and Conference
Operations (3 credits)
HMGT-210 Legal Issues in the Hospitality Industry
(3 credits) 2-3
20-21

Information Systems Management-
Office Systems

A Business Administration A.A. Degree Program
(Transfer)
APPLICATION CODE 229
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Since the use of computers has become increasingly commonplace,
the need for personnel to help government and industry utilize this
tool more effectively continues to grow. This major prepares students
for some of the occupations which rely on a firm knowledge of
computer systems including information center specialist, liaison with
user departments, and office automation analyst. This program is
designed to transfer to a Bachelor of Arts Degree at UMBC where
various upper level courses would then be taken.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-145 Business Calculus 3
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
CMSY-120 Introduction to Computer Systems 3
CMSY-121 Structured Logic and Program Design 3
ACCT-111 Principles of Accounting | 3
CMSY-190 Introduction to Visual Basic.NET 3
ACCT-112 Principles of Accounting Il 3
MATH-138 Statistics 4
CMSY-250 Systems Analysis and Design 3
BMGT-145 Principles of Management 3
60-63
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Information Systems Management-
Programming/Technical Systems

A Business Administration A.A. Degree Program
(Transfer)
APPLICATION CODE 230
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Since the use of computers has become increasingly commonplace,
the need for personnel to help government and industry utilize this
tool more effectively continues to grow. This major prepares students
to be the technical people who design, build and manage computer
information systems. Some of the occupations which rely on a firm
knowledge of computer systems are programmer, information center
specialist, liaison with user departments, and office automation analyst.
This program is designed to transfer to a Bachelor of Science Degree
at UMBC where various upper level courses would then be taken.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-140 Calculus I 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
CMSY-121 Structured Logic and Program Design 3
ACCT-112 Principles of Accounting Il 3
CMSY-181 Introduction to C++ Programming 4
CMSY-281 Advanced C++ Programming 4
BMGT-145 Principles of Management 3
CMSY-250 Systems Analysis and Design 3
MATH-250 Linear Algebra 4
6366

Information Technology

An A.A. Degree Program (Transfer)
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This curriculum is a guide for transferring to a four-year institution,
such as the University of Baltimore, Johns Hopkins and the University
of Maryland University College, to complete a Bachelor’s degree in
Information Technology. Students may select from the following op-
tions: PC/Network Hardware/iNet, Programming, Cisco Networking, Web
Development, and Computer Technology Forensics. Students are ad-
vised to check the requirements of the major at the institutions to
which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition |

ENGL-122 College Composition II

Literature Core Course (see p. 51)

Fine Arts Core Course (see p. 51)

SPCH-105 Fundamentals of Public Speaking
History Core Course (see p. 52)

Social and Behavioral Sciences Core Courses
(see p. 52) 6

Arts & Humanities

LWWWwWwWww

History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-131 College Algebra 3
Interdisciplinary CMSY-129 Principles of the Internet 3

REQUIRED COURSES RELATED TO MAJOR

Choose one of the options and complete all courses listed for the
option. (Consult with an advisor for course requirements of
different transfer schools.)

PC/Network Hardware/iNet Option
APPLICATION CODE 171A

CMSY-105 Personal Computer Systems Repair [ 3
CMSY-106 Personal Computer Systems Repair Il 3
CMSY-121 Structured Logic and Program Design 3
CMSY-147 Introduction to Web Site Authoring

OR
CMSY-151 Principles of Internet Il (Professional) 3
MSFT-299 Fundamentals and Practice for Network+

Certification 3
MATH-121 Finite Mathematics

OR
MATH-138 Statistics 34
Electives-Select 6 credits from the following courses:
CMSY-110, CMSY-134, CMSY-142, CMSY-143, CMSY-147, CMSY-151,
CMSY-162, CMSY-190, CMSY-218, CMSY-219, CMSY-250, CMSY-255,
CSCO-270, any MSFT course 6

61-63
Programming Option
APPLICATION CODE 171B
CMSY-105 Personal Computer Systems Repair I 3
CMSY-121 Structured Logic and Program Design 3
CMSY-181 Introduction to C++ Programming 4
CMSY-190 Introduction to Visual Basic.NET 3
CMSY-199 Introduction to Java 3
CMSY-250 Systems Analysis and Design 3
Electives-Select 6-7 credits from the following courses:
CMSY-134, CMSY-142, CMSY-143, CMSY-175, CMSY-195, CMSY-203,
CMSY-218, CMSY-219, CMSY-248, CMSY-249, CMSY-295, CMSY-217,
MATH-121, MATH-138 6-7
6264
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Information Technology (cont’d)

REQUIRED COURSES RELATED TO MAJOR (cont’d) Credits
Cisco Option
APPLICATION CODE 171C
CMSY-105 Personal Computer Systems Repair [ 3
CMSY-106 Personal Computer Systems Repair Il 3
CMSY-121 Structured Logic and Program Design 3
CSCO-270 Cisco Network Technology 3
CSCO-271 Cisco Internetwork Technology 3
CSCO-272 Cisco LAN/WAN Technology 3
MATH-121 Finite Mathematics

OR
MATH-138 Statistics 34
Electives-Select 3 credits from the following courses:
CMSY-110, CMSY-134, CMSY-142, CMSY-143, CMSY-162, CMSY-190,
CMSY-218, CMSY-219, CMSY-250, CMSY-255, any MSFT course 3

61-63

Web Development Option
APPLICATION CODE 171E
CMSY-147 Introduction to Web Site Authoring 3
CMSY-144 Introduction to Electronic Commerce 3
CMSY-148 Advanced HTML 3
CMSY-151 Principles of Internet Il (Professional) 3
CMSY-175 ColdFusion

OR
CMSY-203 Introduction to PHP 3
Electives-Select 9-11 credits from the following courses:
Internet Electives (see p. 77), BMGT-100, BMGT-130, MATH-121,
or MATH-138 911

61-64

Computer Technology Forensics Option
APPLICATION CODE 171F

The Computer Technology Forensics Option is for those students who
plan to pursue entry level careers in the emerging field of computer
forensics or are seeking advanced skill in the examination and preser-
vation of electronic evidence using computer forensics standards and
documentation. Computer Forensics involves the examination and pres-
ervation of electronic evidence for use in legal proceedings, administra-
tive hearings, information technology and business. Articulation has
been established with the University of Baltimore, and it is recom-
mended that students acquaint themselves with the course require-
ments of the institution to which they plan to transfer. This Computer
Forensics Technology Option is for computer information technology
majors only.

CFOR-101 Computer Forensics | 3
CFOR-200 Computer Forensics Il 3
CFOR-210 Computer Forensics IIl 3
CFOR-250 Computer Network Forensic Technology 3
CRIM-101 Introduction to Criminal Justice 3
CRIM-210 Criminal Evidence and Procedure 3
MATH-121 Finite Mathematics
OR

MATH-138 Statistics 34
Electives-Select 3 credits from the following courses:

CMSY-105, CMSY-162, MSFT-299 3

61-63

International Business

A Business Administration A.A. Degree Program
(Transfer)
APPLICATION CODE 173
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

With today’s business environment growing more complex and global,
an understanding of business and management theory with an interna-
tional perspective is a necessity. This business administration curricu-
lum will prepare students to transfer to a four-year program in business
and management with eventual entry into all areas of business, from
manufacturing through retailing and including accounting, marketing,
finance, banking, transportation, and international business. Students in
this two-year international business program will be introduced to
several areas of business and management theory and practice coupled
with a strong liberal arts base in international culture, history, and
language.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities ENGL-207 or ENGL-225 3
ARTT-104, ARTT-105, FILM-172 or FINE-102* 3
SPCH-105 Fundamentals of Public Speaking 3
History HIST-121, HIST-122, or HIST-123 3
Social Sciences ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
Science Science Core Courses (see p. 52; must
include one course with lab. BIOL-104 or
BIOL-105 recommended for non-lab elective) 78
Mathematics MATH-145 Business Calculus 3

Interdisciplinary BMGY-150 International Business Issues Seminar 1

REQUIRED COURSES RELATED TO MAJOR

ACCT-111 Principles of Accounting | 3
ACCT-112 Principles of Accounting Il 3
BMGT-100 Introduction to Business and Organization 3
BMGT-150 International Business Issues Seminar 1
BMGT-151 Business Law | 3
CMSY-110 Software Applications for Micros 3
MATH-138 Statistics 4
Arts and Sciences World Language Sequence** in any of the

following: ARAB, CHNS, FREN, GERM, GREK,

ITAL, KORE, PORT, RUSS, or SPAN 8

6263

*Language and fine arts core (FINE-102) may be satisfied through
various study abroad options.

**World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential foreign language
courses in the same language (e.g. SPAN-101 and SPAN-102, or FREN-
102 and FREN-201), excluding courses taught in English.
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Internet and Core Computing (IC%)

A Letter of Recognition

For Curriculum Information Contact the Business and Computer

CMSY-101
CMSY-102
CMSY-132
CMSY-104
CMSY-126

CMSY-129

Systems Division—Room ELB-239—410-772-4441

Beginning Spreadsheets
Beginning Word Processing
Introduction to Windows
Advanced Word Processing
Introduction to the Internet
OR

Principles of the Internet

Credits

1
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Internet Professional

An Information Technology Certificate of Proficiency
(Career)
APPLICATION CODE 188
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Students learn the basic skills for entry level professional work on a
website team. This knowledge also helps those, like marketing profes-
sionals, who work with the web. This knowledge is tested on the
CompTIA i-Net+ exam. Certificate requires 16 credits.

Credits
CMSY-103 Beginning Databases
OR
CMSY-110 Software Applications for Micros 1-3
CMSY-129 Principles of the Internet 3
CMSY-144 Introduction to Electronic Commerce 3
OR
ENTR-205 eBay® and Other Online Auction Tools 3
CMSY-147 Introduction to Web Site Authoring 3
CMSY-148 Advanced HTML 3
CMSY-151 Principles of the Internet Il (Professional) 3
16-18
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Legal Office Assistant

An Office Technology Certificate of Proficiency (Career)

APPLICATION CODE 45

For Curriculum Information Contact the Business and Computer

BMGT-151
CMSY-102
OFFI-100
ACCT-111
OFFI-177
OFF1-279
BMGT-178
CMSY-104
OFFI-102
OFF1-280
OFFI1-281

Systems Division—Room ELB-239—410-772-4441

Business Law |

Beginning Word Processing
Office Machines

Principles of Accounting |
Grammar for Your Job
Keyboarding

Business Writing

Advanced Word Processing
Editing Skills

Legal Transcription and Terminology
Legal Document Preparation

Credits
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Legal Office Assistant

A Letter of Recognition

For Curriculum Information Contact the Business and Computer

CMSY-102
OFFI-177
CMSY-104
OFFI-281
OFF1-280

Systems Division—Room ELB-239—410-772-4441

Credits
Beginning Word Processing 1
Grammar for Your Job 2
Advanced Word Processing 1
Legal Document Preparation 2
Legal Transcription and Terminology 3
9
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Medical Transcriptionist

An Office Technology Certificate of Proficiency (Career)
APPLICATION CODE 152
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Credits

CMSY-102 Beginning Word Processing 1
HEED-118 Introduction to Pharmacology 1
OFFL-177 Grammar for Your Job 2
OFFI-279 Keyboarding 1
OFF1-290 Medical Terminology 2
OFFI-102 Editing Skills 3
OFFI-270 Medical Transcription Techniques 3
OFFI1-293 Beginning Medical Transcription 3
OFF1-297 Advanced Medical Transcription 3

19

Microsoft Certified Systems
Engineer (MCSE)
Windows Server 2003

A Network Administration Certificate of Proficiency
(Career)
APPLICATION CODE 124
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

MCSEs are qualified to effectively plan, implement, maintain, and sup-
port information systems with the Microsoft Windows Server 2003
operating system. MCSEs are required to pass four networking system
core exams, one core operating system exam, one design exam and
one elective exam. The networking system exams require candidates
to prove their expertise with Server 2003 environments, including plan-
ning, implementing, managing and maintaining network and active
directory infrastructures. The core operating system exam requires
proof of expertise in planning, implementation, management, and sup-
port of Windows XP Professional. The design exam measures ability
to design a Microsoft Windows Server 2003 Active Directory and
network infrastructure or the ability to gather and analyze business
requirements for a secure network infrastructure and design a security
solution that meets those requirements.

Credits

MSFT-272 Microsoft Windows XP Professional 3
MSFT-273 Managing Microsoft Windows Server 2003 3
MSFT-277 Implementing Microsoft Windows Server 2003

Network Infrastructure 3
MSFT-278 Planning Microsoft Windows Server 2003

Network Infrastructure
MSFT-279 Microsoft Windows Server 2003 Active

Directory Infrastructure 3
Electives-Select 6 credits from the following courses (3 credits each):

MSFT-218 Managing a Microsoft Windows 2000 Network
Environment

MSFT-230 Designing Microsoft Windows 2000 Active
Directory Services

MSFT-235 Designing Security for a Microsoft Windows
2000 Network

MSFT-240 Designing Microsoft Windows 2000 Network
Infrastructure

MSFT-250 Supporting and Migrating from MSFT Windows
NT4.0 to Windows 2000

MSFT-282 Designing Microsoft Windows Server 2003
Active Directory and Network Infrastructure

MSFT-283 Designing Security for Microsoft Networks

MSFT-572 Implementing and Managing MSFT Exchange
2000

MSFT-862 Administering a MSFT SQL Server 2000
Database

MSFT-863 Programming a MSFT SQL 2000 Database 6

Note: Industry certification requires at least one design exam.
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Microsoft Office Specialist (MOS)

A Letter of Recognition

For Curriculum Information Contact the Business and Computer

CMSY-101
CMSY-102
CMSY-103
CMSY-104
CMSY-116
CMSY-117
CMSY-127

Systems Division—Room ELB-239—410-772-4441

Beginning Spreadsheets
Beginning Word Processing
Beginning Databases
Advanced Word Processing
PowerPoint

Advanced Spreadsheets
Microsoft Outlook

Credits
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Network Engineer

A Network Administration A.A.S. Degree Program
(Career)
APPLICATION CODE 112A
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This program is designed to meet the needs of the business commu-
nity and industry in the expanding field of computer network engineer-
ing and administration. Graduates will be qualified for a variety of
technical and administrative positions including client needs assess-
ment, network design, network installation and maintenance, inter-
network communication and connectivity, specialized network functions,
and on-site network administration. Extensive lab instruction will pro-
vide exposure to real-world network scenarios. Completion of all courses
in this career curriculum will lead to the award of the associate in
applied science degree in network administration. HCC’s membership
in the Microsoft IT Academy Program assures students of having
Microsoft Certified Trainers (MCTs) for all MSFT courses. Depending
on the chosen networking option, this curriculum prepares students to
sit for the following certification exams: Microsoft Certified Professional
(MCP), and/or the Microsoft Certified Systems Engineer (MCSE).

GENERAL EDUCATION REQUIREMENTS Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Fine Arts Core Course (see p. 51) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences SOCI-101 Introduction to Sociology

OR

PSYC-101 Introduction to Psychology 3
Science Science Core Course (see p. 52) 34
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 3
REQUIRED COURSES RELATED TO MAJOR
CMSY-110 Software Applications for Micros

OR
CMSY-129 Principles of the Internet 3
CMSY-121 Structured Logic and Program Design 3
CMSY-162 Introduction to Network Security 3
CMSY-219 Microcomputer Operating Systems - DOS 3
MSFT-299 Fundamentals and Practice for Network+

Certification 3
MSFT-272 Microsoft Windows XP Professional 3
MSFT-273 Managing Microsoft Windows Server 2003 3
MSFT-277 Implementing Microsoft Windows Server 2003 3

Network Infrastructure
MSFT-278 Planning Microsoft Windows Server 2003

Network Infrastructure 3
MSFT-279 Microsoft Windows Server 2003 Active

Directory Infrastructure 3

Electives-Select 9 credits from the following courses:
ACCT-111, BMGT-100, BMGT-120, BMGT-130, BMGT-141, BMGT-145,
BMGT-151, COOP-201, CMSY-141, CMSY-163, CMSY-164, CMSY-178,
CMSY-181, CMSY-190, CMSY-201, CMSY-250 CMSY-255, CMSY-262,
CMSY-263, CMSY-281, MSFT-218, MSFT-230, MSFT-235, MSFT-240,
MSFT-250, MSFT-282, MSFT-283, MSFT-572, MSFT-862, MSFT-863 9

60-63
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Network Security

An Information Technology A.A. Degree Program
(Transfer)
APPLICATION CODE 231
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This transfer program is designed in response to the increased growth
of network security concerns, from regional to international environ-
ments. The resulting need for graduates with theory and application
skills in this area has been intensified. This curriculum prepares stu-
dents for working with network security in private, public, and govern-
mental arenas at the mid administrative level. Content related to the
CISSP domains and NSA’s standards has been incorporated into the
“major” courses. The curriculum is designed to transfer to similar
programs at Johns Hopkins University and at Capitol College.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History Core Course (see p. 52) 3
Social and Behavioral Sciences Core Courses

(see p. 52) 6

History
Social Sciences

Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-131 or higher 35

Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53; CMSY-110 Recommended) 3

REQUIRED COURSES RELATED TO MAJOR

CMSY-125 Microsoft Front Page 1
CMSY-162 Introduction to Network Security Systems 3
MSFT-299 Fundamentals and Practice for Network+
Certification 3
CMSY-163 Introduction to Firewalls and Internet Security 3
CMSY-164 Introduction to Intrusion Detection Systems 3
CMSY-262 Introduction to Encryption and VPN Technology 3
CMSY-263 Securing and Auditing Network Systems 3
MATH-121 Finite Math 3
Electives-Select 3 credits from the following courses:
CMSY-105 Personal Computer Systems Repair [
(3 credits)
CMSY-110 Software Applications for Micros (3 credits)
CMSY-129 Principles of the Internet (3 credits)
CMSY-134 Introduction to Operating Systems (1 credit)
AND
CMSY-142 Operating System Fundamentals I (1 credit)
AND
CMSY-143 Operating System Fundamentals II (1 credit)
CMSY-147 Introduction to Web Site Authoring (3 credits)
CMSY-218 Operating System Fundamentals (3 credits)
CMSY-219 Microcomputer Operating Systems - DOS
(3 credits)
CMSY-255 Introduction to Unix (3 credits)
CSCO-270 Cisco Network Technology (3 credits)
Any MSFT course (except MSFT-299)
(3 credits) 3
6265

Network Security Administration

A Network Administration A.A.S. Degree Program
(Career)
APPLICATION CODE 192
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This program is designed for those who intend to enter the work force
following completion of an AAS degree. Network Security is an increas-
ingly desirable field and mid-level administrators are in high demand.
The program will incorporate the 10 domains of CISSP and will direct
itself to the NSA standards. Graduates of this program will be eligible
for positions in public and private organizations and will be able to
oversee network security setups and operations. They will be expected
to keep systems current and safe as computer advances come into

play.

GENERAL EDUCATION REQUIREMENTS Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Fine Arts Core Course (see p. 51) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communication 3
Social Sciences SOCI-101 Introduction to Sociology

OR

PSYC-101 Introduction to Psychology 3
Science Science Core Course (see p. 52; must include

lab) 4
Mathematics MATH-131 or higher 35
Interdisciplinary CMSY-129 Principles of the Internet 3
REQUIRED COURSES RELATED TO MAJOR
CMSY-110 Software Applications for Micros 3
CMSY-125 Microsoft Front Page 1
CMSY-162 Introduction to Network Security Systems 3
CMSY-163 Introduction to Firewalls and Internet Systems 3
CMSY-164 Introduction to Intrusion Detection Systems 3
CMSY-262 Introduction to Encryption and VPN Technology 3
CMSY-263 Securing and Auditing Network Systems 3
MATH-121 Finite Math 3
MSFT-299 Fundamentals and Practice for Network+

Certification 3

Business Electives-Select 3 credits from the following courses:
ACCT-111, BMGT-100, BMGT-120, BMGT-130, BMGT-141, BMGT-145,
BMGT-151, COOP-201 3

Operating Systems Electives-Select 3 credits from the following courses:
CMSY-134 and CMSY-142 and CMSY-143, or CMSY-218, or
CMSY-219 3

Electives-Select 9 credits from the following courses:
CMSY-105, CMSY-106, CMSY-121, CMSY-144, CMSY-151, CMSY-190,
CMSY-203, CMSY-250, CMSY-255, CSCO-270, CSCO-271, CSCO-272,
Any MSFT course (except MSFT-299) 9

6264
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Network Security Administration

A Network Administration Certificate of Proficiency
(Career)
APPLICATION CODE 193
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This certificate is designed to meet the increasing needs in the network
security field for skilled mid-level administrators. Students with a back-
ground in computer operations and networks will gain the knowledge
and skills necessary to transit to new areas in the job market. This
certificate will prepare graduates to function in public and private
agencies in roles requiring assessment, operations, and improvement
of network security systems. The courses focus on the CISSP domains
and are designed to meet the NSA standards.

Credits

CMSY-129 Principles of the Internet 3
CMSY-162 Introduction to Network Security Systems 3
CMSY-163 Introduction to Firewalls and Internet Security 3
CMSY-164 Introduction to Intrusion Detection Systems 3
CMSY-262 Introduction to Encryption and VPN Technology 3
CMSY-263 Securing and Auditing Network Systems 3

18

Office Assistant

An Office Technology Certificate of Proficiency (Career)

APPLICATION CODE 44

For Curriculum Information Contact the Business and Computer

CMSY-102
CMSY-132
OFFL-100

ACCT-111
OFFI-177

CMSY-116
CMSY-126
CMSY-101
CMSY-103
OFF1-279

BMGT-178
CMSY-104
OFFL-102

OFFL-275

CMSY-117
CMSY-118
CMSY-127

Systems Division—Room ELB-239—410-772-4441

Beginning Word Processing
Introduction to Windows
Office Machines

Principles of Accounting |
Grammar for Your Job
PowerPoint

Introduction to the Internet
Beginning Spreadsheets
Beginning Databases
Keyboarding

Business Writing

Advanced Word Processing
Editing Skills

Office Simulation
Advanced Spreadsheets
Advanced Databases
Microsoft Outlook

Credits

S R

94



BUSINESS AND COMPUTER SYSTEMS DIVISION PROGRAMS OF STUDY

Office Automation Specialist

A Letter of Recognition

For Curriculum Information Contact the Business and Computer

CMSY-101
CMSY-102
CMSY-103
CMSY-104
CMSY-116
CMSY-117
CMSY-118
CMSY-126
CMSY-127
CMSY-132
CMSY-136

Systems Division—Room ELB-239—410-772-4441

Beginning Spreadsheets
Beginning Word Processing
Beginning Databases
Advanced Word Processing
PowerPoint

Advanced Spreadsheets
Advanced Databases
Introduction to Internet
Microsoft Outlook
Introduction to Windows
Integrated Software Applications

Credits

—
—

‘._.._.._.._.._.._.._.._.._.._.._.

Office Technology

An A.A.S. Degree Program (Career)
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

There is a constant demand for well-trained office personnel. This
curriculum offers a variety of specializations—office management/super-
vision, office assistant, legal office assistant, and international office
assistant. The office management/supervision option provides the
educational background necessary for a person to advance to a super-
visory position. The office assistant option provides comprehensive
preparation for positions in corporate and government offices. The
legal office assistant option includes courses in legal document prepa-
ration, legal terminology, communications, and word processing. The
international office assistant option includes courses that provide an
understanding of global economics and geography.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition | 3
Arts & Humanities SPCH-105 Fundamentals of Public Speaking 3
SPCH-110 Interpersonal Communications 3
Social Sciences SOCI-101 Introduction to Sociology 3

Science Science Core Course (see p. 52; must include

lab) 4
Mathematics MATH-121, 122, 131 or higher 34
Interdisciplinary CMSY-129 Principles of the Internet 3

REQUIRED COURSES RELATED TO MAJOR

OFFL-177 Grammar for Your Job 2
CMSY-102 Beginning Word Processing 1
OFFI-100 Office Machines 1
ACCT-111 Principles of Accounting | 3
BMGT-178 Business Writing 1
CMSY-101 Beginning Spreadsheets 1
CMSY-104 Advanced Word Processing 1
CMSY-132 Introduction to Windows 1
CMSY-103 Beginning Databases 1
CMSY-116 PowerPoint 1
CMSY-136 Integrated Software Applications 1
CMSY-117 Advanced Spreadsheets 1
CMSY-118 Advanced Databases 1
BMGT-100 Introduction to Business 3
CMSY-127 Microsoft Outlook 1

SELECT ONE OF THE FOLLOWING FOUR OPTIONS: Office
Management/Supervision, Office Assistant, Legal Office Assistant,
International Office Assistant

Office Management/Supervision Option Credits

APPLICATION CODE 191A

BMGT-145 Principles of Management 3
BMGT-141 Supervisory Development 3
BMGT-240 Human Resource Management 3
BMGT-113 Technology Issues for the Non-Technical

Manager 3
BMGT-114 Website Management for the Non-Technical

Manager 1
BMGT-115 Dealing with Government Regulations for

Business 1
BMGT-116 Managing Business Data 3
BMGT-117 Managing Successful Client Interactions

60-61
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Professional Coaching

A Business Management A.A.S. Degree Program

(Career)
APPLICATION CODE 225
For Curriculum Information Contact the Business and Computer

Office Technology (cont’d)

REQUIRED COURSES RELATED TO MAJOR (coni’d) Credits

Office Assistant Option
APPLICATION CODE 191B

OFFI-279 Keyboarding 1 el 920 A1().779..

OFFL10 Editing Skills 3 Systems Division—Room ELB-239—410-772-4441

HMDV-100 Introduction to Human Relations 3 . . . .

OFFL275 Office Simulation 3 The professional coaching program is designed to prepare graduates to

ACCT-114 Managing Finances with Quickbooks 1 function as coaches in an organizational setting, establish a coaching

Electives Business Electives (see p. 53) 7 practice or add coaching to an existing set of leadership skills. The
60- curriculum is focused to provide theory and application for both the

Legal Office Assistant Option
APPLICATION CODE 191C

business and life (personal) coaching specialties. Students with no
prior experience in coaching or management may enroll, as well as

BMGT-151 Business Law | 3 those who have business or consulting experience. The program will
OFFI-279 Keyboarding 1 improve business, entrepreneurial and management skills and prepare
852;% Edltmg Skills . 3 students for employment in a broad range of management positions as
- egal Document Preparation 2 . . . .
OFFL280 Legal Transcription and Terminology 3 well as to develop or enhance their own private practice. Transferabil-
BMGT-152 Business Law I 3 ity to private certification programs is being developed.
HMDV-100 Introduction to Human Relations 3
6061 GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
International Office Assistant Option Arts & Humanities ~ Arts & Humanities Core Course (see p. 51)
APPLICATION CODE 191D (one course from either Literature, Fine Arts,
ECON-101 Principles of Economics (Macro) 3 or Humanities) 3
POLI-201 Comparative Government 3 SPCH-105 Fundamentals of Public Speaking
ECON-205 International Economics 3 OR
GEOG-101 Introduction to World Geography 3 SPCH-110 Interpersonal Communications 3
GEOG-201 Economic Geography 3 Social Sciences History Core Course (see p. 52) 3
BMGT-150 International Business Issues 1 Science Science Core Course (see p. 52; must include
Elective Business Elective (see p. 53) 2 lab) 4
60-61 Mathematics MATH-121, 122, 131 or higher 34
Interdisciplinary CMSY-129 Principles of the Internet 3
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting | 3
ACCT-112 Principles of Accounting Il 3
BMGT 100 Introduction to Business Organization 3
BMGT-130 Principles of Marketing 3
BMGT-133 Coaching for Performance in the Workplace 3
BMGT-134 Coaching as a Tool for Effective Leadership 3
BMGT-135 Development of an Organizational Coaching
Culture 3
BMGT-136 Coaching Through Change and Transition 3
BMGT-234 Life Coaching 3
BMGT-235 Co-Active Coaching 3
BMGT-236 Establishing a Consulting/Coaching Practice 3
CMSY-110 Software Applications for Micros 3
Electives-Select 3 credits from the following courses (3 credits each):
BMGT-120 Small Business Management
BMGT-240 Human Resources Management
HEED-116 Fundamentals of Spiritual Awareness
HEED-155 Introduction to Conflict Resolution: Science and Art
PSYC-101 General Psychology 3
6162

96



BUSINESS AND COMPUTER SYSTEMS DIVISION PROGRAMS OF STUDY

Professional Coaching

A Business Management Certificate of Proficiency
(Career)
APPLICATION CODE 212
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

Professional coaching develops abilities needed to coach individuals
and implement client-coach partnerships. The professional coach will
learn to coach individuals on issues such as living a balanced life,
career transition, and relationship challenges. Acquiring the skills
needed to establish a coaching or consulting practice is a component
of this option.

Credits
BMGT-133 Coaching for Performance in the Workplace 3
BMGT-234 Principles and Practices of Life Coaching 3
BMGT-235 Co-Active Coaching 3
BMGT 236 Establishing a Coaching/Consulting Practice 3

Electives-Select 6 credits from the following courses (3 credits each):

BMGT-120 Small Business Management
HEED-116 Fundamentals of Spiritual Awareness
HEED-155 Introduction to Conflict Resolution: Science
and Art
PSYC-101 General Psychology 6

Professional Organizational
Coaching

A Business Management Certificate of Proficiency
(Career)
APPLICATION CODE 213
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

This certificate is designed for professionals who intend to develop
proficiency in the application of coaching skills to their existing set of
business abilities or those who wish to establish a coaching practice.
This certificate is appropriate for mid-managers in a broad range of
settings, including Human Resources; small business enterprises; and
helping professions, such as health or education and technology. In
addition, professionals who are seeking a career transition or other
work options may pursue personal coaching. Professional Organiza-
tional Coaching emphasizes the use of coaching in the business envi-
ronment to enhance effective leadership, increase employee motivation,
work on effective communication, foster team-building, develop organi-
zational cultures for coaching, and create effective management of
change and transition.

Credits
BMGT-133 Coaching for Performance in the Workplace 3
BMGT-134 Coaching as a Tool for Effective Leadership 3
BMGT-135 Development of an Organizational Coaching
Culture 3
BMGT-136 Coaching Through Change and Transition 3

Electives-Select 4-6 credits from the following courses:

BMGT-117 Managing Successful Client Interaction (1 credit)
BMGT-120 Small Business Management (3 credits)
BMGT-240 Human Resource Management (3 credits)
HEED-155 Introduction to Conflict Resolution: Science
and Art (3 credits)
PSYC-101 General Psychology (3 credits) 46
16-20
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ofe
Retailing Web Developer
A Business Management Certificate of Proficiency An Information Technology Certificate of Proficiency
(Career) (Career)
APPLICATION CODE 11 APPLICATION CODE 189
For Curriculum Information Contact the Business and Computer For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441 Systems Division—Room ELB-239—410-772-4441
Credits These courses teach computer programming languages that create
BMGT-132 Sales and Sales Management 3 individualized dynamic web pages based on user input. This includes
BMGT-120 Small Business Management 3 . . . . .
RETL-201 Retail Work Experience I database functions which are the basis of advanced web site functions.
OR Certificate requires 25 credits.
Business Elective (see p. 54) 34
Business Elective Business Elective (see p. 54) 3 Credits
English Elective ENGL, MASS or SPCH (see p. 54) 3 CMSY-103 Beginning Databases
MATH-108 Business Mathematics 3 OR
BMGT-141 Supervisory Development 3 CMSY-110 Software Applications for Micros 13
RETL-103 Retail Merchandising CMSY-129 Principles of the Internet 3
OR CMSY-144 Introduction to Electronic Commerce 3
RETL-105 Fashion Merchandising 3 CMSY-147 Introduction to Web Site Authoring 3
RETL-202 Retail Work Experience II CMSY-148 Advanced HTML 3
OR CMSY-151 Principles of the Internet Il (Professional) 3
Business Elective (see p. 54) 34 Electives-Select 9 credits from the following courses:
Social Sciences CMSY-175 ColdFusion
Elective Social Sciences Elective (see p. 54) 3 CMSY-203 Introduction to PHP
3032 CMSY-205 Advanced Java Script
CMSY-248 Introduction to XML
CMSY-190 Visual Basic.NET
CMSY-199 Introduction to Java
CMSY-249 Introduction to Perl
ENTR-205 eBay® and Other Online Auction Tools 9
25-27
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Webmaster

An Information Technology Certificate of Proficiency
(Career)
APPLICATION CODE 190
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

These courses cover entry level and intermediate skills for “front-end”
work on a website. These skills and knowledge are tested in several
industry certification exams, including CompTIA, i-Net+, and the ProSoft
CIW. Certificate requires 25 credits.

Credits
CMSY-103 Beginning Databases
OR
CMSY-110 Software Applications for Micros 1-3
CMSY-129 Principles of the Internet 3
CMSY-144 Introduction to Electronic Commerce
OR
ENTR-205 eBay® and Other Online Auction Tools 3
CMSY-147 Introduction to Web Site Authoring 3
CMSY-148 Advanced HTML 3
CMSY-151 Principles of the Internet Il (Professional) 3
CMSY-175 ColdFusion
OR
CMSY-203 Introduction to PHP 3
Electives Internet Electives (see p. 54) 36
2225
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Programs of Study

English — Arts & Sciences - A.A. DEGIEe .......coouvvvvermererernneereernsereess
Journalism — Arts & Sciences - A.A. Degree
Spanish — Arts & Sciences - A.A. DEGIEe..........coovvvvrimrreverenerreesnnsrennnns

English
An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 164
For Curriculum Information Contact the English/World Languages
Division—Room ELB-239—410-772-4441

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a Bachelor of Arts degree in English.
Students are advised to check the requirements of the institution to
which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
3
3

Humanities Core Course (see p. 52)

History History Core Course (see p. 52)
Social Sciences Social & Behavioral Science Core Courses

(see p. 52) 6
Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 2-3
REQUIRED COURSES RELATED TO MAJOR
English English Electives (see p. 54) 12
Elective General Electives (see p. 54) 9

Oral Communication  Oral Communications Electives (recommended:

THET-150, FINE-193, FINE-102, or SPCH-110) 3
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Journalism

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 194
For Curriculum Information Contact the English/World Languages
Division—Room ELB-239—410-772-4441

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a Bachelor of Arts degree in Journalism.
Students are advised to check the requirements of the institution to
which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)

Credits

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities ENGL-207 Ethics in Literature 3
FINE-102 Arts, Cultures and Ideas 3
ENGL-126/MASS-126 Introduction to Journalism 3
History Core Course (see p. 52) 3
SOCI-102 Social Problems AND any other

Social and Behavioral Core Course (see p. 52) 6

History
Social Sciences

Science BIOL-105 and other Science Core Course

(see p. 52; must include one course with lab) ~ 7-8
Mathematics MATH-138 Statistics 4
Interdisciplinary CMSY-110 or CMSY-126 1-3
REQUIRED COURSES RELATED TO MAJOR
MASS-129 Mass Media 3
MASS-220 Introduction to Broadcasting 3
ENGL/MASS-221 Writing for Television and Radio 3
English English Electives (see p. 54) 1

60-63

Journalism requirements vary among transfer institutions. Meet with your
advisor regularly.

Spanish
An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 203
For Curriculum Information Contact the English/World Languages
Division—Room ELB-239—410-772-4441

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a Bachelor of Arts degree in Spanish.
Students are advised to check the requirements of the institution to
which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities ENGL-213 Latin American Literature 3
Fine Arts Core Course (see p. 51) 3
Humanities Core Course (see p. 52) 3
History Core Course (see p. 52) 3
Social and Behavioral Science Core Courses

(see p. 52) 6

History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary SPAN-220 Cultures of Mexico 3
REQUIRED COURSES RELATED TO MAJOR
Spanish Any course with prefix SPAN taught in

Spanish 12-13
Arts and Sciences Arts and Sciences Electives (see p. 53) 89
Oral Communication  Oral Communications Electives (see p. 54) 3

60-65
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PROGRAMS OF STUDY

Accelerated Cardiovascular Program for Hospital

Trainees — CertifiCate .........coouovvveveevecieeeeceeee e

Advanced Cardiovascular Imaging and Interventional
Therapies — Cetrtificate

Athletic Training — Arts & Sciences A.A. Degree .........coovvvvvnnreeeenns

Cardiac Monitoring and Analysis — Certificate
Cardiovascular Technology for Allied Health

Professionals — Certificate ...

Cardiovascular Technology-Invasive Technologist —

ALAS. DEGIEE ..ottt
Emergency Medical Technician/Paramedic — A.A.S. Degree ...
Emergency Medical Technician/Paramedic — Certificate ...........

Emergency Medical Technician/Paramedic — Letter of

RECOGNILION ..o nen
Exercise Science — Arts & Sciences A.A. Degree...........cooevevvvnrrnnnc

Exercise Science Option
Sports Coaching Option
Sports and Fitness Management Option
Health Care for the Professional — A.A.S. Degree
Cardiovascular Technology Option
Emergency Medical Technician Option
Massage Therapy Option
Health Care Management and Administration — Arts &

Sciences AL A, DEGIEE .......couveuiviiirerieeie e
Health Education — Arts & Sciences A.A. Degree .......cc..ccoomvvreeene.

Community and School Health Option
Complementary Medicine and Holistic Health Option
Cross-Cultural and International Health Option

Human Services — Arts & Sciences A.A. Degree ........coooevvevmerereee.

Social Services Option
Gerontology Option

Mental Health Option

Chemical Dependency Option
Developmental Disabilities Option

Human Services — Certificate ..o

Mental Health Option

Chemical Dependency Option
Developmental Disabilities Option
Gerontology Option

Licensed Practical Nursing — Certificate ..........ccoooevvvoveenreverennrriionnn.
LPN Pathway Sequence — Nursing A.A. Degree .........cooecceormvereveonne.
NUFSING — A A, DEGIEE ..ovvvvvvrrceireceieieseeei s sssssssss
.. 115

Nursing - Accelerated — A.A. Degree

Physical Therapist Assistant — AA.S. Degree ........ooo..covmrrrvene.
Radiologic Technology — A.A.S. DEGIree ..........covmmrrvvermnrreerinnrrivrnne.
Respiratory Care — A A.S. DEZIEe ........coovvvumrrernrreenrinneresesieseionne.
Surgical Technology — A A.S. DEGIEE .......ovcmmrrrverrrrriereiisereeinnns
Surgical Technology — Certificate ...........oooevveenrereeesreriieeeriereeennns
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107

108

109
109

110

111
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114

116
116
117
118
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Accelerated Cardiovascular
Program for Hospital Trainees

A Certificate of Proficiency (Career)
APPLICATION CODE 134
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This certificate program is an option within the Cardiovascular Tech-
nology Degree program. This prepares students to meet the theoretical,
technical and clinical responsibilities associated with the cardiovascu-
lar field. To be eligible for this program a student must be assigned by
an employer to a cardiac catheterization laboratory setting. The clinical
environment combines innovative procedures and the state-of-the-art
equipment and provides opportunity to work with other health profes-
sionals in providing cardiovascular diagnostic and interventional thera-
pies. Graduates may apply to take the national certification examination
to become a Registered Cardiovascular Invasive Specialist (RCIS).**

Credits

HEAL-110 The Health Care Professional 2
PHYS-101* Technical Physical Science 4
BIOL-106 Basic Anatomy and Physiology 4
CARD-101 Cardiovascular Assessments 3
CARD-103 Physical Principles of Medicine 3
CARD-108 Advanced Anatomy and Pathophysiology 3
CARD-115 X-Ray Theory 1
CARD-201 Cardiovascular Pharmacology 2
CARD-203 Medical Instrumentation 2
CARD-207 Diagnostic and Interventional Procedures 9
CARD-251 Advanced Interventional Procedures 5

38

*Must complete ENGL-096, if required, and be eligible to enroll in
ENGL-121 and MATH-121 or higher prior to enrolling in PHYS-101.
**Admission to the Accelerated Cardiovascular Program is based upon
successful completion of BIOL-101 or BIOL-107 and BIOL-203 and

BIOL-204.
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Advanced Cardiovascular Imaging
and Interventional Therapies

A Certificate of Proficiency (Career)
APPLICATION CODE 116
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This certificate program is an option within the Cardiovascular Tech-
nology Certificate Program. This program prepares allied health profes-
sionals to meet the technical and clinical responsibilities associated
with the cardiovascular field. The clinical environment combines inno-
vative procedures and state-of-the-art equipment for a vast range of
experience. Opportunity exists to work with other health professionals
in providing cardiovascular diagnostic and interventional therapies.
Graduates may apply to take the national certification exam to become
a Registered Cardiovascular Invasive Specialist (RCIS).

Credits

CARD-101 Cardiovascular Assessments 3
CARD-103 Physical Principles of Medicine 3
CARD-108 Advanced Anatomy and Pathophysiology 3
CARD-115 X-Ray Theory 1
CARD-201 Cardiovascular Pharmacology 2
CARD-203 Medical Instrumentation 2
CARD-207 Diagnostic and Interventional Procedures 9
CARD-231* Applied Clinical Practicum 3
CARD-251 Advanced Interventional Procedures 5
CARD-261 Clinical Internship 4

35

*Students will be assigned to a clinical agency for the month of January,
between the third and fourth semesters. Clinical experience is 40 hours
per week.

Athletic Training

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 163
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

The two-year program in Athletic Training at Howard Community Col-
lege is designed for students who are interested in an allied health
profession specializing in the health care of athletes. Athletic trainers
function as integral members of the athletic health care team in sec-
ondary schools, colleges and universities, sports medicine clinics, pro-
fessional sports programs, and other athletic health care settings. The
athletic trainer specializes in the prevention, assessment, management,
and rehabilitation of athletic injuries. The program at Howard Commu-
nity College is intended to prepare students for transfer to a four-year
institution with an Athletic Training program accredited by the National
Athletic Training Association.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3

History History Core Course (see p. 52) 3

Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOL-101 General Biology | 4
BIOL-203 Anatomy and Physiology I 4

Mathematics MATH-138 Statistics 4

Interdisciplinary HEED-101 Health and the World of Risk 1

REQUIRED COURSES RELATED TO MAJOR

BIOL-204 Anatomy and Physiology I 4

CHEM-101 General Inorganic Chemistry
OR

CHEM-103 Fundamentals of General Chemistry 4

HEED-112 First Aid and Safety 3

HEED-200 Health/Fitness Leader 3

EXSC-101 Introduction to Exercise Science 1

EXSC-110 Introduction to Athletic Training 1

EXSC-150 Sport and Society 3

EXSC-200 Care and Prevention of Athletic Injuries 3

EXSC-209 Sport and Exercise Nutrition 3

62
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Cardiac Monitoring and Analysis

A Certificate of Proficiency (Career)
APPLICATION CODE 115
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Students learn to apply and interpret rhythm strips, 12-Lead EKG’s and
Holter monitors. Classes and labs are held on campus and at clinical
sites. Students may apply to continue in the Cardiovascular Technology
degree program after completion of required additional coursework.
Graduates may apply to take the national certification examination to
become a Certified Cardiographic Technician (CCT).

Credits
ENGL-121** College Composition I 3
HEAL-110 The Health Care Professional 2
BIOL-101 General Biology |
OR

BIOL-107 Fundamentals of Microbiology 4
BIOL-203 Anatomy and Physiology [ 4
BIOL-204 Anatomy and Physiology I 4
CARD-101 Cardiovascular Assessments 3
CARD-108 Advanced Anatomy and Pathophysiology 3

23

**See page 182 for information about English requirement.

Cardiovascular Technology for
Allied Health Professionals

A Certificate of Proficiency (Career)
APPLICATION CODE 128
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This certificate program is an option within the Cardiovascular Tech-
nology Certificate Program. This program prepares allied health profes-
sionals to meet the technical and clinical responsibilities associated
with the cardiovascular field. The clinical environment combines inno-
vative procedures and state-of-the-art equipment for a vast range of
experience. Opportunity exists to work with other health professionals
in providing cardiovascular diagnostic and interventional therapies.
Graduates may apply to take the national certification exam to become
a Registered Cardiovascular Invasive Specialist (RCIS).

Credits

CARD-101 Cardiovascular Assessments 3
CARD-103 Physical Principles of Medicine 3
CARD-108 Advanced Anatomy and Pathophysiology 3
CARD-115 X-Ray Theory 1
CARD-201 Cardiovascular Pharmacology 2
CARD-203 Medical Instrumentation 2
CARD-207 Diagnostic and Interventional Procedures 9
CARD-231* Applied Clinical Practicum 3
CARD-251 Advanced Interventional Procedures 5
CARD-261 Clinical Internship 4

35

Students must have the following in their background or complete
prior to enrollment in the cardiovascular course sequence:

BIOL-101 General Biology |

OR
BIOL-107 Fundamentals of Microbiology
BIOL-203 & 204 Anatomy and Physiology | and II
PHYS-101 Technical Physical Science

OR

Fundamentals of Physics I and Il
General Inorganic Chemistry [
MATH-121, 122, 127, 131 or higher

PHYS-103 & 104
CHEM-101
Mathematics

*Students will be assigned to a clinical agency for the month of January,
between the third and fourth semesters. Clinical experience is 40 hours
per week.
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Cardiovascular Technology-

Invasive Technologist

An A.A.S. Degree Program (Career)
APPLICATION CODE 114
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program prepares students to enter the allied health career field
of cardiovascular technology to gather data and perform various car-
diac and/or vascular diagnostic tests and procedures under the direc-
tion of a physician. The invasive technologist may be found in cardiac
catheterization, blood gas, and electrophysiology laboratories. Working
in the cardiac catheterization laboratory, operating area, and/or electro-
physiology laboratory, the technologist utilizes x-ray and monitoring
equipment in performing invasive diagnostic tests to determine the
condition of the patient’s heart. New therapeutic steps may be taken to
treat an existing condition during the catheterization procedure. The
program is accredited by the Joint Commission on Accreditation of
Allied Health Education Programs. Graduates may apply to take the
national certification examination to become a Registered Cardiovascu-
lar Invasive Specialist (RCIS).

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition | 3
Arts & Humanities SPCH-110 Interpersonal Communication 3
Social Sciences SOCI-101 Introduction to Sociology 3
Science BIOL-101 General Biology |

OR

BIOL-107 Fundamentals of Microbiology 4

BIOL-203 Anatomy and Physiology | 4

BIOL-204 Anatomy and Physiology II 4
Mathematics MATH-121, 122, 127, 131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
PHYS-101 Technical Physical Science 4
HEAL-110 The Health Care Professional 2
CARD-101* Cardiovascular Assessments 3
CARD-103 Physical Principles of Medicine 3
CARD-108 Advanced Anatomy and Pathophysiology 3
CARD-115 X-Ray Theory 1
CARD-201 Cardiovascular Pharmacology 2
CARD-203 Medical Instrumentation 2
CARD-207 Diagnostic and Interventional Procedures 9
CARD-231** Applied Clinical Practicum 3
CARD-251 Advanced Interventional Procedures 5
CARD-261 Clinical Internship 4

6567

A grade of “C” or better is required in cardiovascular, mathematics, and
science courses.

Admission to the Cardiovascular Technology Program is based upon
successful completion of specific courses in the degree program. Contact
the Admissions Office to schedule an appointment for an information
session regarding the Cardiovascular Technology Program.

*Students are assigned to a clinical agency for a total of four 7-hour
days. Health form required.
**Students will be assigned to a clinical agency for the month of January,
between the third and fourth semesters. Clinical experience is 40 hours
per week.

Emergency Medical Technician/

Paramedic

An A.A.S. Degree Program (Career)
APPLICATION CODE 132
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program prepares graduates to provide immediate care for the
critically ill or injured at the site of an emergency. Emergency care is
maintained during transport of patients to hospital settings. Instruction
includes classroom and clinical experience. Successful completion of
the program leads to eligibility to take state and national certification
examinations in Emergency Medical Technician - Paramedic. Gradu-
ates are employed by fire and rescue organizations, hospitals, private
ambulance companies and other health care agencies. Current EMT-B
certification* and all required prerequisite courses must be verified for
enrollment in EMSP-160, along with proof of experience as an EMT-B
as outlined by Code of Maryland (COMAR) regulations.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities SPCH-105 Fundamentals of Public Speaking 3
Social Sciences PSYC-101 General Psychology 3
Science BIOL-101 General Biology |

OR

BIOL-107 Fundamentals of Microbiology 4

BIOL-203 Anatomy and Physiology | 4
Mathematics Mathematics Core Course (see p. 53) 35
REQUIRED COURSES RELATED TO MAJOR
BIOL-204 Anatomy and Physiology Il 4
MATH-105 Drug Calculations 1
EMSP-160 Prevention and Management of Emergency

Situations 6
EMSP-200 Airway, Patient Assessment & Trauma

Management 9
EMSP-205 Medical Emergencies | 5
EMSP-210 Medical Emergencies I 9
EMSP-215 Medical Emergencies IIl 6
EMSP-230 Paramedic Internship and Evaluation 5

6567

A grade of “C” or better is required in paramedic, mathematics, and
science courses.

*For information on obtaining EMT-B certification, contact the Admissions
and Advising Office or the Program Director for Emergency Medical
Services.

**See page 182 for information about English requirement.
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Emergency Medical Technician/
Paramedic

A Certificate of Proficiency (Career)
APPLICATION CODE 133
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This certificate program is an option within the Emergency Medical
Technician - Paramedic degree program. Current EMT-B certification*
and all required prerequisite courses must be verified for enrollment in
EMSP-160, along with proof of experience as an EMT-B as outlined by
COMAR regulations.

Credits

BIOL-101 General Biology |

OR
BIOL-107 Fundamentals of Microbiology 4
BIOL-203 Anatomy and Physiology | 4
BIOL-204 Anatomy and Physiology Il 4
MATH-105 Drug Calculations 1
EMSP-160 Prevention and Management of Emergency

Situations
EMSP-200 Airway, Patient Assessment & Trauma

Management 9
EMSP-205 Medical Emergencies I 5
EMSP-210 Medical Emergencies I 9
EMSP-215 Medical Emergencies IIl 6
EMSP-230 Paramedic Internship and Evaluation 5

53

A grade of “C” or better is required in paramedic, mathematics, and
science courses.

*For information on obtaining EMT-B certification, contact the Admissions
and Advising Office or the Program Director for Emergency Medical
Services.

Emergency Medical Technician/
Paramedic

A Letter of Recognition
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

The attainment of EMT-Basic cettification is considered an entry-level
position in prehospital training. This letter of recognition provides
validation that students have gone beyond the basic requirements of
their training and have chosen to increase their knowledge of the
health care field and medicine.

Credits
EMSP-105 Emergency Medical Technician* 7
BIOL-101 General Biology |
OR
BIOL-107 Fundamentals of Microbiology

4
11

*Students previously certified as EMT-Basic will be granted advanced
standing credit for EMSP-105 after successful completion of the Letter of
Recognition requirements.
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Exercise Science

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Health Sciences Division-
Room ST-149-410-772-4832

The major in Exercise Science is intended to examine the relationship
between exercise and human performance and the role of physical
activity in the promotion of healthy lifestyles. Exercise science consists
of several overlapping disciplines, including biomechanics, exercise
physiology and biochemistry, growth and development, exercise nutri-
tion, measurement and evaluation, and exercise psychology. The pro-
gram of study is designed to provide an effective blend of classroom
instruction and practical experience. The program is intended to pre-
pare students to transfer to similar programs at four-year institutions.
Ultimately, the student will be prepared for careers in clinical, corpo-
rate, commercial, and/or community exercise/wellness settings.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3

History History Core Course (see p. 52) 3

Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOI-101 General Biology [ 4

Mathematics MATH-138 Statistics 4

Interdisciplinary HEED-200 Health/Fitness Leader 3

REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option

Exercise Science Option
APPLICATION CODE 165A

BIOL-203 Anatomy and Physiology [ 4
BIOL-204 Anatomy and Physiology I 4
CHEM-101 General Inorganic Chemistry

OR
CHEM-103 Fundamentals of General Chemistry 4
HEED-210 Foundations of Health Education and Health

Behavior

OR
EXSC-250 Exercise Science Internship 3
EXSC-101 Introduction to Exercise Science 1
EXSC-150 Sport and Society 3
EXSC-200 Care and Prevention of Athletic Injuries 3
EXSC-209 Sport and Exercise Nutrition 3

60

Sports Coaching Option

APPLICATION CODE 165B

The major in Sports Coaching Certificate is designed to provide the
student with the competencies necessary for an entry-level position in
sports coaching. The program seeks to introduce the student to the
knowledge and skills involved in the coaching of sports programs at
various levels. This program will focus on the development of safe and
effective sports coaching skills that are essential in today’s sports
programs. Students will be able to transfer into Spots Coaching, Sport
Studies, Kinesiological Sciences, and Physical Education programs of-
fered at various four year schools.

BIOL-203 Anatomy and Physiology | 4
CHEM-101 General Inorganic Chemistry
OR
CHEM-103 Fundamentals of General Chemistry 4
HEED 112 First Aid and Safety 3
HEED-120 Introduction to Sports Coaching 3
EXSC-101 Introduction to Exercise Science 1
EXSC-150 Sport and Society 3
EXSC-200 Care and Prevention of Athletic Injuries 3
EXSC-209 Sport and Exercise Nutrition 3
EXSC-210 Sport and Exercise Psychology 3
62

Sports and Fitness Management Option
APPLICATION CODE 165C

Sports Management prepares students for transfer into four-year pro-
grams in the profession of sports management. Students will develop
basic knowledge and skills necessary in the operation of sports pro-
grams at various levels. Careers related to this program include athletic
director at a variety of levels, sports facilities manager, sports marketing
director, athletic fund raiser, compliance director, and sport informa-
tion director.

REQUIRED COURSES RELATED TO MAJOR

ACCT-111 Principles of Accounting | 3
ACCT-112 Principles of Accounting Il 3
ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
BMGT-130 Principles of Marketing 3
BMGT-145 Principles of Management 3
EXSC-101 Introduction to Exercise Science 1
EXSC-150 Sport and Society 3
EXSC-210 Sport and Exercise Psychology 3

60
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Health Care for the Professional

An A.A.S. Degree Program (Career)
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program is designed for individuals who are working as allied
health professionals and who desire to prepare themselves for ad-
vancement in the area of health care management or to broaden their
knowledge in their professional area. Students who are currently li-
censed, registered or certified in an allied health field are eligible to
apply for admission to this program and advanced standing. Advanced
standing credit will be awarded for previous education and experience
after successful completion of the English, mathematics and science
requirements.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Literature Core Course (see p. 51)

OR

Fine Arts Core Course (see p. 51) 3

SPCH-105 Fundamentals or Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences PSYC-101 General Psychology

OR

SOCI-101 Introduction to Sociology 3
Science BIOL-101 General Biology |

OR

BIOL-107 Fundamentals of Microbiology 4
Mathematics Mathematics Core Course (see p. 53) 35
Interdisciplinary HEED-216 Health Care in the U.S. 3

Students must also select one of the following Health Care for the
Professional options: Cardiovascular Technology, Emergency
Medical Services or Massage Therapy. Please contact the Office of
Admissions and Advising for information regarding admission
requirements. Each option has identified course requirements and
number of credits granted for advanced standing.

Cardiovascular Technology Option

APPLICATION CODE 168A

The Cardiovascular Technology option is offered to students who have com-
pleted a training program or a certificate of proficiency in cardiovascular tech-
nology and successfully completed a national certification examination. Students
must also complete the Health Care for the Professional general education
core. Upon completion of degree requirements, graduates receive an associate
of applied science degree.

Cardiovascular Cardiovascular Technology Courses/Practicum* 30
Technology
HEED-218 Organizational Management in Health Care 3
HEED-230 Health and Disease Processes 3
BIOL-106 Basic Anatomy and Physiology 4
6264

*Advanced Standing: Credit will be given as advanced standing credit for
cardiovascular technology training completed at a cardiac catheterization
laboratory which led to the national certification examination to become
a Registered Cardiovascular Invasive Specialist (RCIS).

Emergency Medical Technician Option Credits
APPLICATION CODE 168B

The Emergency Medical Technician option is offered to students who are currently
certified or licensed at a state or national level as an Emergency Medical Services
Technician - Paramedic, who completed their training in a setting other than the credit-
bearing EMS program at Howard Community College. Cettification as a paramedic
should be maintained during the time a student is enrolled in the Health Care for the
Professional degree. Students must also complete the Health Care for the Professional
general education core. Upon completion of degree requirements graduates receive
an associate of applied science degree.

Emergency Medical ~ Paramedic Courses/Practicum® 30

Services

EMSP-290 Emerging Issues in Paramedicine 3

HEED-218 Organizational Management in Health Care 3

BIOL-106 Basic Anatomy and Physiology 4
62-64

*Advanced Standing: Credit will be given as advanced standing credit for
paramedic training completed at an EMS training site leading to national
certification as an EMT-Paramedic.

Massage Therapy Option

APPLICATION CODE 168C

The Massage Therapy option is offered through an articulation agreement be-
tween the Baltimore School of Massage and Howard Community College. Upon
completion of degree requirements graduates of the Baltimore School of Massage
receive an associate of applied science degree from Howard Community College.
The Baltimore School of Massage curriculum is approved by the Maryland Higher
Education Commission, nationally approved by the American Massage Therapy
Association, (AMTA), Commission on Massage Training Accreditation (COMTA)
and accredited by the Accreditation Commission of Career Schools and Colleges
of Technology (ACCSCT). Howard Community College students may complete
theory courses in the Massage Therapy option and transfer to the professional
massage training program at the Baltimore School of Massage. Students are
prepared for a career in the practice of therapeutic massage. Graduates of the
Baltimore School of Massage are eligible to apply to take the National Certification
Examination in Therapeutic Massage and Bodywork (NCETMB).

BIOL-108 Human Anatomy and Physiology* 6
HEAL-110 The Health Care Professional® 2
HEED-108 Adult CPR and First Aid* 1
HEED-135 Introduction to Holistic Health* 3
HEED-114 Introduction to Therapeutic Massage* 3
Health Care Massage Practicum** 5
HEED-218 Organizational Management in Health Care
OR

ENTR-101 Entrepreneurship and Creativity 3
Electives-Select 15 credits from the following courses (3 credits each):

HEED-115 Personal and Community Health

HEED-116 Fundamentals of Spiritual Awareness

HEED-125 Ethics in Professional Practice

HEED-150 Women'’s Health

HEED-160 The Aging Process

HEED-200 Health/Fitness Leader

HEED-210 Foundations of Health Education and Health

Behavior

HEED-211 Nutrition

HEED-213 Stress Management

HEED-220 Crisis Intervention

HEED-230 Health and the Disease Process 15

60-62

*Advanced Standing: Credit will be granted to graduates for the theory
portion of the 637 clock hours in the Professional Massage Training
program at the Baltimore School of Massage.

**Articulated credit is given for the laboratory practicum completed at the
Baltimore School of Massage after the student passes the National
Certification Examination for Therapeutic Massage and Bodywork
(NCETMB) and completes English, mathematics and science requirements
in the program.
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Health Care Management
and Administration

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 167
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

The Health Care Management and Administration program is designed
for students who are interested in health and health care in America.
Students in this program realize that public health and health care are
major public concerns and plan to seek employment in one of a
variety of health-related management, administrative, supportive, plan-
ning and policy positions. The Health Care Management and Adminis-
tration program is designed to provide students with a basic understanding
of both the business and health fields. The program offers the first two
years of an undergraduate major developed for students with an inter-
est in non-clinical or non-technical health and health care careers.
Students in the Health Care Management and Administration program
can expect to achieve the following objectives: (1) a comprehensive
understanding of health care issues and the health care system that
will underpin various educational and career goals; (2) training in
basic administrative, managerial and methodological skills; (3) prepa-
ration for entry-level employment in the community’s health and health
care organizations, and in support systems in the private and public
sectors; and (4) preparation for a graduate program leading to an
advanced degree in health services administration or a related field.
Upon completion of the Associate of Arts in Health Care Management
and Administration, students will be prepared to transfer to a four-year
institution which offers a baccalaureate in health care management,
administration, and/or policy.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3

History History Core Course (see p. 52) 3

Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOL-101 General Biology | 4
BIOL-105/115 Environmental Science and Lab 4

Mathematics MATH-138 Statistics 4

Interdisciplinary HEED-101 Health and the World of Risk 1

REQUIRED COURSES RELATED TO MAJOR

ACCT-111 Principles of Accounting I 3
ACCT-112 Principles of Accounting Il 3
HEED-218 Organizational Management in Health Care

OR
BMGT-145 Principles of Management 3
ECON-101 Principles of Economics (Macro) 3
ECON-102 Principles of Economics (Micro) 3
BMGT-151 Business Law 3
CMSY-138 Information Systems and Computer

Applications 3
HEED-216 Health Care in the U.S. 3

61

Health Education

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Health Education deals with various aspects of human behavior in
order to promote healthy behaviors. To develop the competencies
necessary to be an effective health educator, students need a founda-
tion built on principles derived from behavior, biomedical and social
sciences as well as education. Common to all health education profes-
sionals, regardless of the setting in which they practice, is the ability to
apply teaching/learning principles to health/illness issues. The program
at Howard Community College offers the student the basis for transfer
to school, community, and general health education programs.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3

History History Core Course (see p. 52) 3

Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOL-101 General Biology | 4
BIOL-203 Anatomy and Physiology | 4

Mathematics MATH-138 Statistics 4

Interdisciplinary HEED-101 Health and the World of Risk
OR

HEED-175 Cross-Cultural Health Comparison 1

REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.

Community and School Health Option
APPLICATION CODE 169A

BIOL-204 Anatomy and Physiology I 4
HEED-112 First Aid and Safety 3
HEED-113 Drug Use and Abuse
OR
HEED-230 Health and the Disease Process 3
HEED-115 Personal and Community Health 3
HEED-210 Foundations of Health Education and Health
Behavior 3
HEED-211 Nutrition 3
HEED-213 Stress Management 3
HEED-216 Health Care in the U.S. 3
62
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Health Education (cont’d)

REQUIRED COURSES RELATED TO MAJOR (cont’d)
Complementary Medicine and Holistic Health Option
APPLICATION CODE 169C

Courses in this option will introduce the student to one of the fastest growing
career fields in the U.S. After completion of additional studies, career sites
include private practice, integrative medical practices and clinics, and related
herbal businesses.

Credits

HEED-114 Introduction to Therapeutic Massage 3
HEED-116 Fundamentals of Spiritual Awareness 3
HEED-135 Introduction to Holistic Health 3
HEED-140 The Philosophy and Practice of Tai Chi 3
HEED-141 The Philosophy and Practice of Yoga 3
HEED-211 Nutrition 3
HEED-230 Health and the Disease Process 3
HEED-136 Introduction to Energy Therapies 3
Electives-Select 2 credits from the following courses (1 credit each):
HEED-110 Introduction to Personal Wellness
HEED-131 Introduction to Foot Reflexology
HEED-132 The History and Practice of Reiki 2
63
Cross-Cultural and International Health Option
APPLICATION CODE 169B
BIOL-204 Anatomy and Physiology Il 4
Humanities World Language Sequence* 8
HEED-127 Introduction to Cross-Cultural & International
Health 3
HEED-211 Nutrition 3
HEED-216 Health Care in the U.S. 3
HEED-230 Health and the Disease Process 3
61

*World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential foreign language courses
in the same language (e.g. SPAN-101 and SPAN-102, or FREN-102 and
FREN-201), excluding courses taught in English.

Human Services

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program is designed to provide the necessary theoretical and prac-
tical skills required for entry-level human service workers in community
settings such as: hospitals, mental health centers, social service agencies,
substance abuse counseling sites and gerontology centers. The curricu-
lum is intended to provide the student with a consolidated body of
knowledge, skills and attitudes needed to function in a variety of health
and social services positions. The student may choose from five options;
social services, gerontology, mental health, chemical dependency, and
developmental disabilities. The program also provides preparation for
transfer to four-year schools and upgrading knowledge and skills of
persons already working in community and social service areas.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-110 Interpersonal Communication 3

History History Core Course (see p. 52) 3

Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOL-101 General Biology 4
Science Core Course (see p. 52) 3

Mathematics MATH-122, 131 or higher 34

Interdisciplinary HMDV-200 Life Span Development 3

REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.

Social Services Option

APPLICATION CODE 170A

Graduates transfer to continue studies in fields such as social work and counsel-
ing and take positions as social service interviewers and community organizers.

HEED-125 Ethics in Professional Practice 3
HEED-220 Crisis Intervention 3
HEED-155 Introduction to Conflict Resolution: Science

and Art 3
HUMS-110 Introduction to Human Services 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills

OR
HUMS-124 Family Counseling Skills 3
HUMS-150 Community Resources and Partnerships 3
HUMS-250 Community Services Practicum 3

61-62

Gerontology Option

APPLICATION CODE 1708

Introduces the student to the dynamic study of the human aging process.
Students will learn about resources providing services for older adults.

HEED-160 The Aging Process: Gerontology 3
HEED-125 Ethics in Professional Practice 3
HEED-211 Nutrition 3
HEED-213 Stress Management
OR

HEED-230 Health and the Disease Process 3
HEED-216 Health Care in U.S. 3
HUMS-110 Introduction to Human Services 3
HUMS-150 Community Resources and Partnerships 3
HUMS-250 Community Services Practicum 3

6162
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Human Services (cont’d)

REQUIRED COURSES RELATED TO MAJOR (cont’d)

Mental Health Option

APPLICATION CODE 170D

Graduates take positions as mental health workers and psychiatric technicians
in a variety of in-patient and out-patient settings.

Credits

HEED-125 Ethics in Professional Practice 3
HEED-155 Introduction to Conflict Resolution: Science

and Art 3
HEED-220 Crisis Intervention 3
HUMS-110 Introduction to Human Services 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills 3
HUMS-124 Family Counseling Skills

OR
PSYC-203 Abnormal Psychology 3
HUMS-150 Community Resources and Partnerships 3
HUMS-250 Community Services Practicum 3

64-65

Chemical Dependency Option

APPLICATION CODE 170E

The focus is on basic counseling skills for individuals and families, substance
abuse prevention and rehabilitation. The option provides academic coursework
to attain certification as a Certified Supervised Counselor - Alcohol and Drug.
Additional clinical fieldwork in the addiction field is required.

HEED-125 Ethics in Professional Practice 3
HUMS-120 Medical Aspects of Chemical Dependency 3
HUMS-121 Introduction to Chemical Dependency Treatment 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills 3
HUMS-124 Family Counseling Skills 3
HUMS-110 Introduction to Human Services 3
HUMS-150 Community Resources and Partnerships 3
HUMS-250 Community Services Practicum 3
64-65

Developmental Disabilities Option

APPLICATION CODE 170F

The field of developmental disabilities includes working with the learning needs,
social skills and physical development for individuals ranging in age from infant
to the older adult. Human service workers assist with both direct and indirect
client services to facilitate access to resources.

EDUC-111 Child Growth and Development 3
EDUC-200 Introduction to Special Education 3
HEED-125 Ethics in Professional Practice 3
HUMS-110 Introduction to Human Services 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills
OR
HUMS-124 Family Counseling Skills 3
HUMS-150 Community Resources and Partnerships 3
HUMS-250 Community Services Practicum 3
6162

Human Services

A Certificate of Proficiency (Career)
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Mental Health Option

APPLICATION CODE 183

Skills required for entry level mental health workers and psychiatric technicians
are included in this certificate program. Graduates are employed in a variety of
in-patient and out-patient settings. Students may continue their education to-
wards an associate of arts degree by following the General Education Core in
the Human Services transfer program.

Credits

ENGL-121 College Composition I 3
PSYC-101 General Psychology 3
HEED-101 Health and the World of Risk 1
HEED-125 Ethics in Professional Practice 3
HEED-155 Introduction to Conflict Resolution: Science

and Art 3
HEED-220 Crisis Intervention 3
HUMS-110 Introduction to Human Services 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills 3
HUMS-124 Family Counseling

OR
PSYC-203 Abnormal Psychology 3
HUMS-250 Community Services Practicum 3

31

Chemical Dependency Option

APPLICATION CODE 184

The focus is on basic counseling skills for individuals and families, substance
abuse prevention and rehabilitation. The option provides academic coursework
to attain certification as a Certified Supervised Counselor - Alcohol and Drug.
Additional clinical fieldwork in the addiction field is required. Students may
continue their education towards an associate of arts degree by following the
General Education Core in the Human Services transfer program.

Credits
ENGL-121 College Composition I 3
PSYC-101 General Psychology 3
HEED-101 Health and the World of Risk 1
HEED-125 Ethics in Professional Practice 3
HUMS-110 Introduction to Human Services 3
HUMS-120 Medical Aspects of Chemical Dependency 3
HUMS-121 Introduction to Chemical Dependency
Treatment 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills 3
HUMS-124 Family Counseling 3
HUMS-250 Community Services Practicum 3
31
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Human Services (cont’d)

Developmental Disabilities Option

APPLICATION CODE 185

The field of developmental disabilities includes working with the learning needs,
social skills and physical development for individuals ranging in age from infant
to the older adult. Human service workers assist with both direct and indirect
client services to facilitate access to resources. Students may continue their
education towards an associate of arts degree by following the General Educa-
tion Core in the Human Services transfer program.

Credits

ENGL-121 College Composition | 3
PSYC-101 General Psychology 3
EDUC-111 Child Growth and Development 3
EDUC-200 Introduction to Special Education 3
HEED-101 Health and the World of Risk 1
HEED-125 Ethics in Professional Practice 3
HUMS-110 Introduction to Human Services 3
HUMS-122 Individual Counseling Techniques 3
HUMS-123 Group Counseling Skills 3
HUMS-124 Family Counseling 3
HUMS-250 Community Services Practicum 3

31

Gerontology Option

APPLICATION CODE 186

This option introduces the student to the dynamic study of the human aging
process. Students will learn about resources providing services for older adults.
Students may continue their education towards an associate of arts degree by
following the General Education Core in the Human Services transfer program.

Credits
ENGL-121 College Composition | 3
PSYC-101 General Psychology 3
HEED-101 Health and the World of Risk 1
HEED-140 Philosophy and Practice of Tai Chi 3
HEED-125 Ethics in Professional Practice 3
HEED-160 The Aging Process: Gerontology 3
HEED-211 Nutrition 3
HEED-213 Stress Management
OR

HEED-230 Health and the Disease Process 3
HEED-216 Health Care in the U.S. 3
HUMS-110 Introduction to Human Services 3
HUMS-250 Community Services Practicum 3

31

Licensed Practical Nursing

A Certificate of Proficiency (Career)
APPLICATION CODE 111
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Curricula for the Associate of Arts Degree in Nursing (RN Program) is
located on page 114. This certificate program is a curriculum option
within the Nursing Education Program available for persons interested
in becoming a licensed practical nurse. Students learn through lec-
tures, individualized study, and practice in a nursing skills laboratory.
With the guidance and supervision of nursing instructors, students
provide patient care in a variety of health care settings. The graduate
functions as a member of a health care team and provides care to
patients with commonly occurring health problems. The coursework
overlaps the registered nurse (associate in arts degree nursing pro-
gram) curriculum to ensure a theory-based practitioner and to facilitate
educational mobility within the nursing career field. The program is
approved by the Maryland Board of Nursing, 4140 Patterson Avenue,
Baltimore, MD 21215, 410-764-5124, and accredited by the National
League for Nursing Accrediting Commission, 61 Broadway, New York,
NY 10006, 1-800-669-1656, ext. 242. Graduates are eligible to be consid-
ered by the Board of Nursing to take the National Council Licensing
Examination for Practical Nurse licensure. By law, the Maryland Board
of Nursing may deny admission to sit for licensure for a variety of
reasons. These include conviction of a misdemeanor or felony, if the
offense bears directly on the fitness of the person to practice nursing.

Credits

ENGL-121 College Composition I 3
PSYC-101 General Psychology 3
BIOL-107 Fundamentals of Microbiology 4
BIOL-203* Anatomy and Physiology | 4
BIOL-204* Anatomy and Physiology I 4
MATH-105** Drug Calculations 1
HMDV-200 Life Span Development 3
NURS-130 Fundamentals of Nursing

OR
NURS-131 Fundamentals of Nursing for Experienced

Health Care Providers 34
NURS-132 Nursing Care of Patients with Common Health

Problems 4
NURS-133 Nursing Care of Patients with Complex Health

Problems | 4
NURS-134 Family-Centered Nursing [ 4
NURS-140 Concepts and Trends in Practical Nursing 5

4243

Admission to the Practical Nursing Certificate Program is based upon
successful completion of required prerequisite courses in the Nursing
Education Program. BIOL-107 and BIOL-203 must be completed with a
minimum GPA of 2.25 before submitting an application to the Licensed
Practical Nursing Certificate Program. Contact the Office of Admissions and
Advising to register for an information session regarding the Practical
Nursing Program.

A grade of “C” or better is required in nursing, mathematics and science
courses

*Anatomy and Physiology prerequisite courses must be completed within
five years of admission to the first nursing course. If course work
exceeds the five year limit, a student may take an exam(s) to
demonstrate competence or repeat the course(s). BIOL-107 (prerequisite
course) must be completed within ten years of the first nursing course.

**Students planning to apply for entry into the associate degree nursing
program should consider taking MATH-121, MATH-122, MATH-131 or
higher in place of MATH-105, if eligible.
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LPN Pathway Sequence

A Nursing A.A. Degree Program (Transfer)
APPLICATION CODE 08C
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

The LPN Pathway Sequence is an option for advanced standing in the
ASSOCIATE OF ARTS DEGREE program in nursing for those licensed
practical nurses who meet specified criteria. Most general education
coursework must be completed prior to entry into a summer transition
course. Students apply to participate in learning activities in the day or
evening/weekend sections of the program. The program is approved
by the Maryland Board of Nursing, 4140 Patterson Avenue, Baltimore,
Maryland 21215, 410-764-5124, and accredited by the National League
for Nursing Accrediting Commission, 61 Broadway, New York, New
York 10006, 1-800-669-1656 ext. 242. Successful completion of courses
in this program will lead to eligibility to be considered by the Maryland
Board of Nursing to write the National Council Licensing Examination
for Registered Nurse licensure. By law, the Maryland Board of Nursing
may deny admission to sit for licensure for a variety of reasons. These
include conviction of a misdemeanor or felony, if the offense bears
directly on the fitness of the person to practice nursing.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3

Arts & Humanities Fine Arts Core Course (see p. 51) 3

Social Sciences SOCI-101 Introduction to Sociology 3
PSYC-101 General Psychology 3

Science BIOL-107 Fundamentals of Microbiology* 4
CHEM-103 Fundamentals of General Chemistry* 4
BIOL-203 Anatomy and Physiology I* 4
BIOL-204 Anatomy and Physiology 1I* 4

Mathematics** MATH-121, 122, 131 or higher 35

Interdisciplinary HMDV-200 Life Span Development 3

REQUIRED COURSES RELATED TO MAJOR

NURS-103 Transition into Nursing Il 6
NURS-230 Trends in Nursing 1
NURS-233 Nursing Care of Patients with Complex Health

Problems Il 4
NURS-234 Family-Centered Nursing II 4
NURS-235 Nursing Care of Patients in Community and

Mental Health Settings 4
NURS-236 Advanced Concepts in Nursing 4

60-62

NURS-130 or NURS-131, NURS-132, NURS-133, NURS-134 credit for LPN
education and experience may be gained through examination and
successful completion of NURS-103. Please contact the Office of Admissions
and Advising for information regarding admission requirements.

Graduates of an LPN program which has been validated for statewide
LPN-ADN articulation will be granted transfer credit for NURS-130 or
NURS-131, NURS-132, NURS-133, NURS-134 after successful completion of
NURS-103.

A grade of “C” or better is required in nursing, mathematics, and science
courses.

*Anatomy and Physiology prerequisite courses must be completed within
five years of admission to the first nursing course. If course work
exceeds the five year limit, a student may take an exam(s) to
demonstrate competence or repeat the course(s). BIOL-107 and CHEM-
103 (prerequisite courses) must be completed within ten years of
admission to the first nursing course.

**If considering transferring to a four-year institution, check the require-
ments of the receiving institution.
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Nursing

An A.A. Degree Program (Transfer)
APPLICATION CODE 08A
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program is designed to prepare a person to become a registered
nurse. It is both a career and a transfer program. Graduates are
qualified for positions in hospitals, community agencies, long term care
facilities and other health care settings. Graduates are also eligible for
direct transfer to selected baccalaureate nursing programs in Maryland.
Learning occurs through classroom experience, simulated laboratory
activities and clinical assignments in a variety of health care settings.
Students apply to participate in learning activities in the day or evening/
weekend sections of the program. The program is approved by the
Maryland Board of Nursing 4140 Patterson Avenue, Baltimore, Mary-
land 21215, 410-764-5124, and accredited by the National League for
Nursing Accrediting Commission, 61 Broadway, New York, New York
10006, 1-800-669-1656 ext. 242. Successful completion of courses in
this program will lead to eligibility to be considered by the Maryland
Board of Nursing to write the National Council Licensing Examination
for Registered Nurse licensure. By law, the Maryland Board of Nursing
may deny admission to sit for licensure for a variety of reasons. These
include conviction of a misdemeanor or felony, if the offense bears
directly on the fitness of the person to practice nursing.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3

Arts & Humanities Fine Arts Core Course (see p. 51) 3

Social Sciences SOCI-101 Introduction to Sociology 3
PSYC-101 General Psychology 3

Science BIOL-107 Fundamentals of Microbiology* 4
CHEM-103 Fundamentals of General Chemistry* 4
BIOL-203 Anatomy and Physiology 1* 4
BIOL-204 Anatomy and Physiology II* 4

Mathematics** MATH-121, 122, 131 or higher 35

Interdisciplinary HMDV-200 Life Span Development 3

REQUIRED COURSES RELATED TO MAJOR

NURS-130 Fundamentals of Nursing
OR
NURS-131 Fundamentals of Nursing for the Experienced
Health Care Provider 34
NURS-132 Nursing Care of Patients with Common Health
Problems 4
NURS-133 Nursing Care of Patients with Complex Health
Problems | 4
NURS-134 Family-Centered Nursing 4
NURS-230 Trends in Nursing 1
NURS-233 Nursing Care of Patients with Complex Health
Problems Il 4
NURS-234 Family-Centered Nursing II 4
NURS-235 Nursing Care of Patients in Community and
Mental Health Settings 4
NURS-236 Advanced Concepts in Nursing 4
69-72

Admission to the Nursing Education Program is based upon successful
completion of required courses. Mathematics, CHEM-103, BIOL-107 and
BIOL-203 must be completed with a minimum GPA of 2.25. Contact the
Office of Admissions and Advising to register for an information session
regarding the Associate Degree Nursing Program.

A grade of “C” or better is required in nursing, mathematics and science
courses.

*Anatomy and Physiology prerequisite courses must be completed within
five years of admission to the first nursing course. If course work
exceeds the five year limit, a student may take an exam(s) to demon-
strate competence or repeat the course(s). BIOL-107 and CHEM-103
(prerequisite courses) must be completed within ten years of admission
to the first nursing course.

**If considering transferring to a four-year institution, check the require-
ments of the receiving institution.
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Nursing-Accelerated

An A.A. Degree Program (Transfer)
APPLICATION CODE 08B
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This is a competitive admission accelerated program designed to pre-
pare a person to become a registered nurse. The program requires
continuous study to complete all required clinical course work within
fourteen (14) months. It is both a career and a transfer program.
Graduates are qualified for positions in hospitals, community agencies,
long term care facilities and other health care settings. Graduates are
also eligible for direct transfer to selected baccalaureate nursing pro-
grams in Maryland. Learning occurs through classroom experience,
simulated laboratory activities and clinical assignments in a variety of
health care settings. The program is approved by the Maryland Board of
Nursing 4140 Patterson Avenue, Baltimore, Maryland 21215, 410-764-
5124, and accredited by the National League for Nursing Accrediting
Commission, 61 Broadway, New York, New York 10006, 1-800-669-1656
ext. 242. Successful completion of courses in this program will lead to
eligibility to be considered by the Maryland Board of Nursing to write
the National Council Licensing Examination for Registered Nurse licen-
sure. By law, the Maryland Board of Nursing may deny admission to sit
for licensure for a variety of reasons. These include conviction of a
misdemeanor or felony, if the offense bears directly on the fitness of
the person to practice nursing.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3

Arts & Humanities Fine Arts Core Course (see p. 51) 3

Social Sciences SOCI-101 Introduction to Sociology 3
PSYC-101 General Psychology 3

Science BIOL-107 Fundamentals of Microbiology* 4
CHEM-103 Fundamentals of General Chemistry* 4
BIOL-203 Anatomy and Physiology 1* 4
BIOL -204 Anatomy and Physiology II* 4

Mathematics** MATH-121, 122, 131 or higher 35

Interdisciplinary HMDV-200 Life Span Development 3

REQUIRED COURSES RELATED TO MAJOR

NURS-130 Fundamentals of Nursing 4
NURS-132 Nursing Care of Patients with Common Health
Problems 4
NURS-133 Nursing Care of Patients with Complex Health
Problems | 4
NURS-134 Family-Centered Nursing [ 4
NURS-230 Trends in Nursing 1
NURS-233 Nursing Care of Patients with Complex Health
Problems I 4
NURS-234 Family-Centered Nursing Il 4
NURS-235 Nursing Care of Patients in Community and
Mental Health Settings 4
NURS-236 Advanced Concepts in Nursing 4
70-72

Admission to the Accelerated Associate Degree Nursing Education Program
is competitive. Eligible candidates must demonstrate successful completion
of all required General Education Core courses, with a minimum GPA of
3.0. CHEM-103, BIOL-107, BIOL-203, and BIOL-204 must be completed
with a minimum GPA of 3.25. Contact the Office of Admissions and
Advising to register for an information session regarding the Accelerated
Associate Degree Nursing Program.

A grade of “C” or better is required in nursing courses, mathematics, and
science courses.

*Anatomy and Physiology prerequisite courses must be completed within
five years of admission to the first nursing course. If course work
exceeds the five year limit, a student may take an exam(s) to
demonstrate competence or repeat the course(s). BIOL-107 and CHEM-
103 (prerequisite courses) must be completed within ten years of
admission to the first nursing course.

**If considering transferring to a four-year institution, check the
requirements of the receiving institution.

All procedures and requirements of the Accelerated Associate Degree
Nursing Program are subject to change.
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Physical Therapist Assistant
An A.A.S. Degree Program (Career)
APPLICATION CODE 149
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Mid-Maryland Allied Healthcare Education Consortium
Carroll Community College Degree

Under the direction and supervision of a physical therapist, the physi-
cal therapy assistant, a skilled technical health care provider, performs
selected physical therapy procedures and related tasks. Dependent
upon the employment setting and the individual patient, those tasks
may include contributing to total patient care and assisting the physical
therapist in carrying out complex procedures and programs. This pro-
gram is offered to Howard Community College students through the
Mid-Maryland Allied Healthcare Education Consortium. Students will
typically complete most of the general education core and other courses
related to the major at Howard and then matriculate to Carroll Com-
munity College to complete the Physical Therapy Assistant courses.
Students participating in Consortium programs pay in-county rates at
the institutions to which they matriculate.

GENERAL EDUCATION CORE Credits
Composition* ENGL-121 College Composition I** 3

ENGL-122 College Composition Il 3
Social Sciences PSYC-101 General Psychology 3

PSYC-203 Abnormal Psychology 3
Science BIOL-101 General Biology | 4
Mathematics* Mathematics Core Course (see p. 53)

(MATH-138 Statistics recommended) 4
REQUIRED COURSES RELATED TO MAJOR
BIOL-203* Anatomy and Physiology | 4
BIOL-204* Anatomy and Physiology Il 4
Courses offered at Carroll Community College
PTA-101 The Role of the Physical Therapist Assistant 3
PTA-111 Clinical Science 1 6
PTA-121 Neuroanatomy and Neurophysiology 3
PTA-212 Clinical Science 2 6
PTA-213 Treating Special Populations 6
PTA-221 Pain and Pathology 3
PTA-231 Overview of Special Populations 3
PTA-241 Clinical Arts 1 4
PTA-242 Clinical Arts 2 4
PTA-243 Clinical Arts 3 4

70

Students interested in pursuing a degree at HCC in addition to preparing
for this program should see “Allied Health Programs” or “Mid-Maryland
Allied Health Care Education Consortium” on page 15 of the catalogue
and also meet with an allied health advisor in the Office of Admissions
and Advising.

*A grade of “B” or higher is required in Mathematics and English. A
grade of “C” or higher is required in Anatomy and Physiology I and II.
Anatomy and Physiology must be completed within five (5) years of
admission.

**See page 182 for information about English requirement.

Radiologic Technology

An A.A.S. Degree Program (Career)
(Pending Approval of the Maryland Higher Education Commission)
APPLICATION CODE 238
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

This program prepares graduates as entry-level radiographers in hospi-
tals, medical and specialty offices, imaging centers, clinics and other
health care agencies. Students develop skills in radiographic position-
ing and procedures, medical imaging techniques, film processing and
other radiographic related competency development areas. Clinical
experiences are planned for the Howard County region. Graduates are
eligible to apply for the American Registry of Radiologic Technologists
certification examination.

GENERAL EDUCATION CORE Credits
Composition* ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51) 3
Social Sciences PSYC-101 General Psychology 3
Science BIOL-101 General Biology | 4
BIOL-203 Anatomy and Physiology I 4
Mathematics MATH-131 College Algebra 3
REQUIRED COURSES RELATED TO MAJOR
BIOL-204 Anatomy and Physiology Il 4
ENGL-122 College Composition II 3
RADT 101 Introduction to Procedures 2
RADT 111 Radiographic Procedures 1 3
RADT 112 Clinical Radiography 1 5
RADT 121 Radiographic Procedures 2 3
RADT 122 Clinical Radiography 2 5
RADT 123 Imaging Equipment Maintenance & Operation 3
RADT 211 Radiographic Procedures 3 2
RADT 212 Clinical Radiography 3 5
RADT 231 Radiographic Procedures 4 3
RADT 232 Clinical Radiography 4 6
RADT 240 Advanced Radiology-Patient Management
Techniques 1
RADT 251 Radiation Biology and Protection 3
RADT 252 Clinical Radiography 5 6
74

A grade of “C” or better is required in radiology and science courses.

*See page 182 for information about English requirement.
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Respiratory Care

An A.A.S. Degree Program (Career)
APPLICATION CODE 153
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Mid-Maryland Allied Healthcare Education Consortium
Frederick Community College Degree

The respiratory care program focuses on objective scientific data as
well as theory to train students to solve complex problems in a clinical
setting. Students receive specialized training in the following areas:
diagnosis, treatment, management and preventive care of patients with
cardiopulmonary disorders. The program includes coursework in the
classroom as well as practical experiences in diverse clinical settings.
Graduates of the program will be qualified to take the entry level and
advanced practitioner board examinations offered by the National Board
for Respiratory Care. This program is offered to Howard Community
College students through the Mid-Maryland Allied Healthcare Education
Consortium. Students will typically complete most of the general edu-
cation core and other courses related to the major at Howard and then
matriculate to Frederick Community College to complete the Respira-
tory Care courses. Students participating in Consortium programs pay
in-county rates at the institutions to which they matriculate.

GENERAL EDUCATION CORE Credits
Composition* ENGL-121 College Composition | 3
Arts & Humanities SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communication 3
Social Sciences PSYC-101 General Psychology 3
Science BIOL-107 Fundamentals of Microbiology 4
Mathematics MATH-122 or higher 35

REQUIRED COURSES RELATED TO MAJOR

BIOL-203 Anatomy and Physiology | 4
BIOL-204 Anatomy and Physiology Il 4
HEED/LFIT Health or Life Fitness Elective 1-3
Courses offered at Frederick Community College
RC 100 Introduction to Respiratory Care 2
RC 102 Fundamentals of Respiratory Care 4
RC 103 Pharmacology 3
RC 104 Gas Exchange Physiology 2
RC 105 Cardiopulmonary and Renal Anatomy and
Physiology 3
RC 107 Principles of Mechanical Ventilation 4
RC 109 Clinical Practicum I 2
RC 110 Clinical Practicum I 2
RC 202 Neonatal and Pediatric Respiratory Care 3
RC 203 Pulmonary Rehabilitation and Home Care 2
RC 204 Cardiac Monitoring and Diagnostics 4
RC 205 Professional Seminar 2
RC 206 Pulmonary Diagnostics 2
RC 207 Cardiopulmonary and Renal Pathophysiology 3
RC 208 Clinical Practicum III 2
RC 209 Clinical Practicum IV 2
67-71

A grade of “C” or better is required in each science and respiratory care
course.

Students interested in pursuing a degree at HCC in addition to preparing
for this program should see “Allied Health Programs” or “Mid-Maryland
Allied Health Care Education Consortium” on page 15 of the catalogue
and also meet with an allied health advisor in the Office of Admissions
and Advising.

*See page 182 for information about English requirement.
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Surgical Technology

An A.A.S. Degree Program (Career)
APPLICATION CODE 154
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Mid-Maryland Allied Healthcare Education Consortium
Frederick Community College Degree

The surgical technology program is designed for students who wish
not only to fulfill the certification requirements to be able to apply to
sit for the national certification examination in surgical technology but
also desire to build on this significant achievement by adding general
education courses to satisfy the requirements of the A.A.S. degree. The
student may plan to apply these additional skills in seeking employ-
ment in a more diversified role or transfer to a four-year college
program that has a medical or business emphasis. This program is
offered to Howard Community College students through the Mid-Mary-
land Allied Healthcare Education Consortium. Students will typically
complete most of the general education core at Howard and then
matriculate to Frederick Community College to complete the Surgical
Technology courses. Students participating in Consortium programs
pay in-county rates at the institutions to which they matriculate.

GENERAL EDUCATION CORE Credits
Composition* ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communication 3
Social Sciences PSYC-101 General Psychology

OR

SOCI-101 Introduction to Sociology 3
Science BIOL-107 Fundamentals of Microbiology 4
Mathematics MATH-122 or higher 35
GenEd Elective General Education Core Course (see p. 53) 3
REQUIRED COURSES RELATED TO MAJOR
BIOL-203 Anatomy and Physiology | 4
BIOL-204 Anatomy and Physiology Il 4
HEED/LFIT Health or Life Fitness Course 1
CMSY-110 Software Applications for Micros 3
Elective Arts & Sciences Elective (see p. 53) 3
Courses offered at Frederick Community College
ST 100 Fundamentals of Surgical Technology [ 6
ST 101 Introduction to Surgical Technology 6
ST 105 Clinical Practicum 5
ST 200 Fundamentals of Surgical Technology II 12

66-68

A grade of “C” or better is required in all science and surgical technology
courses.

Students interested in pursuing a degree at HCC in addition to preparing
for this program should see “Allied Health Programs” or “Mid-Maryland
Allied Health Care Education consortium” on page 15 of the catalogue
and also meet with an allied health advisor in the Office of Admissions
and Advising.

*See page 182 for information about English requirement.

Surgical Technology

A Certificate of Proficiency (Career)
APPLICATION CODE 155
For Curriculum Information Contact the Health Sciences Division—
Room ST-149—410-772-4832

Mid-Maryland Allied Healthcare Education Consortium
Frederick Community College Certificate

The surgical technology certificate provides students with a foundation
in the principles of patient care, surgical procedures, operative tech-
nique, surgical instrumentation and specialty equipment, and principles
of asepsis. This basic knowledge is applied through extensive clinical
experience in the scrub and circulator roles. Preceptored clinical expe-
rience is obtained in area community hospitals and surgery centers.
This certificate incorporates the recommendations established in the
Essentials and Guidelines for Accredited Education Programs in Surgi-
cal Technology by the Commission on Accreditation of Allied Health
Education Programs. Students who complete this program may apply
to sit for the national certification examination in surgical technology.
This program is offered to Howard Community College students through
the Mid-Maryland Allied Healthcare Education Consortium. Students
will typically complete the science and speech courses at Howard and
then matriculate to Frederick Community College to complete the
Surgical Technology courses. Students participating in Consortium pro-
grams pay in-county rates at the institutions to which they matriculate.

Credits

BIOL-101 General Biology |

OR
BIOL-107 Fundamentals of Microbiology 4
BIOL-203 Anatomy and Physiology | 4
BIOL-204 Anatomy and Physiology I 4
SPCH-105 Fundamentals of Public Speaking

OR
SPCH-110 Interpersonal Communication 3
Courses offered at Frederick Community College
ST 100 Fundamentals of Surgical Technology [ 6
ST 101 Introduction to Surgical Technology 6
ST 105 Clinical Practicum 5
ST 200 Fundamentals of Surgical Technology I 12

45

A grade of “C” or better is required in all science and surgical technology
courses.
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PROGRAMS OF STUDY

Mathematics — Arts & Sciences A.A. Degree

Mathematics

An Arts and Sciences A.A. Degree Program (Transfer)

APPLICATION CODE 160

For Curriculum Information Contact the Mathematics Division—

Room HR-300—410-772-4440

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a Bachelor of Science degree in Mathemat-
ics. Students interested in a Bachelor of Arts degree will need to meet
additional world language requirements. Students are advised to check
the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester

hours of credit.)
Composition

Arts and Humanities
History

Social Sciences*
Science

Mathematics
Interdisciplinary

ENGL-121 College Composition |
ENGL-122 College Composition II
Literature Core Course (see p. 51)

Fine Arts Core Course (see p. 51)
Humanities Core Course (see p. 52)
History Core Course (see p. 52)

Social and Behavioral Science Core Courses
(see p. 52)

PHYS-110 General Physics |

PHYS-111 General Physics II

MATH-140 Calculus I

Interdisciplinary and Emerging Issues Core
Course (see p. 53)

REQURIED COURSES RELATED TO MAJOR

CMSY-141
MATH-150
MATH-240
MATH-250
MATH-260
Arts and Sciences**

Computer Science |

Calculus II

Calculus III

Linear Algebra

Differential Equations

Arts and Sciences Electives (see p. 53)

World language requirements differ for each transfer institution.

*ECON-101, ECON-102 required at some transfer institutions.
**Arts and Sciences Electives: MATH-131, MATH-133 and/or MATH-135 can
fulfill this requirement.

Credits
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Pre-Medical Technology — Arts & Sciences A.A. Degree ................ 131
Pre-Medicine — Arts & Sciences A.A. DeGree..........o.o.ooevvvveervrnsrrrenns 132

Pre-Nuclear Medicine Technology — Arts & Sciences

AA. Degree
Pre-Optometry — Arts & Sciences A.A. Degree ...
Pre-Pharmacy — Arts & Sciences A.A. Degree
Pre-Veterinary Medicine — Arts & Sciences A.A. Degree
Telecommunications Technology — Electronics Technology
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Bioinformatics

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 202
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This curriculum is designed for students planning to transfer to a four-
year institution to complete a bachelor’s degree in Bioinformatics.
This new program melds the fields of biological sciences and technol-
ogy so that data, its discovery, manipulation, storage, and extension
can be accomplished. The emphasis is on the use and handling of
data. Technical development will include basic knowledge of program-
ming languages, databases and Internet. Graduates would find careers
in pharmaceutical and biotechnology industries. Students should be
familiar with the curriculum requirements of the institution to which
they intend to transfer. The program will include concentration on
general studies, biological foundations, and computer science.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-140 Calculus I 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) (CMSY-129 Principles of
Internet recommended) 3
REQUIRED COURSES RELATED TO MAJOR
BIOL-201 Genetics 3
BIOL-202 Genetics Lab 1
BIOL-205 Cell Biology 4
CHEM-201 Organic Chemistry | 4
CMSY-141 Computer Science | 4
CMSY-249 Introduction to Perl 3
BFMT-200 Introduction to Bioinformatics 3
CMSY-103 Beginning Databases 1
60
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SCIENCE AND TECHNOLOGY DIVISION PROGRAMS OF STUDY

Biomedical Engineer Field
Technician

A Biomedical Engineering Certificate of Proficiency
(Career)
APPLICATION CODE 36
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This certificate of proficiency is designed for individuals currently em-
ployed as electronic technicians and desiring a career change.

Credits

HEAL-110 The Health Care Professional 2
PHYS-101 Technical Physical Science 4
BIOL-106 Basic Anatomy and Physiology 4
BMET-112 Electro-Mechanical-Fluidic Devices | 3
BMET-211 Biomedical Instrumentation [ 5
BMET-212 Biomedical Instrumentation II 5
HEED-216 Health Care in the US 3

26

Biomedical Engineer Specialist

A Biomedical Engineering Certificate of Proficiency

(Career)
APPLICATION CODE 76

For Curriculum Information Contact the Science and Technology

Division—Room ST-248—410-772-4827

This certificate of proficiency is available for students seeking entry in
the field or desiring enhancement of a present position.

ELEC-107
HEAL-110
PHYS-101
BIOL-106

BMET-112
ELEC-117

Credits

Introduction to Electronic Circuits 4
The Health Care Professional 2
Technical Physical Science 4
Basic Anatomy and Physiology 4
Electro-Mechanical-Fluidic Devices | 3
Linear Electronics 4

21
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SCIENCE AND TECHNOLOGY DIVISION PROGRAMS OF STUDY

Biomedical Engineering

An A.A.S. Degree Program (Career)
APPLICATION CODE 06
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This program prepares students to enter the important career of the
biomedical engineering technologist working in hospitals or for equip-
ment manufacturers in field service. High demand for graduates world-
wide offers exciting opportunities to become a vital member of the
health care delivery system. Graduates are qualified to maintain the
technical equipment necessary in modern health care, to evaluate new
equipment and to instruct in proper and safe use of the equipment.
Theory in electrical, mechanical, fluidic, electronic, and biomedical
circuits and systems with hands-on laboratory experience is stressed
along with knowledge of the modern health care delivery environment.
This statewide program allows all Maryland residents in-county tuition.

GENERAL EDUCATION CORE

Composition ENGL-121 College Composition [

Arts & Humanities Arts & Humanities Core Course (see p. 51)
(one course from either Literature, Fine Atts,
or Humanities) 3
SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social and Behavioral Sciences Core Course
(see p. 52)

PHYS-101 Technical Physical Science
MATH-121, 122, 131 or higher

Credits
3

Social Sciences

Science
Mathematics

PRIt

REQUIRED COURSES RELATED TO MAJOR

ELEC-107 Introduction to Electronic Circuits 4
HEAL-110 The Health Care Professional 2
BIOL-106 Basic Anatomy and Physiology 4
BMET-112 Electro-Mechanical-Fluidic Devices | 3
ELEC-117 Linear Electronics 4
BMET-211 Biomedical Instrumentation [ 5
CMSY-105 Personal Computer Systems Repair I 3
CMSY-106 Personal Computer Systems Repair 1l 3
ELEC-213 Digital Circuits 4
BMET-212 Biomedical Instrumentation II 5
ELEC-140 Network Cabling Systems 3
HEED-216 Health Care in the US 3
62-64

Biotechnology

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 71
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The growing emphasis on modern science technology has created a
demand for skilled laboratory specialists in the emerging biotechnology
and chemical industries. These areas include genetic engineering,
pharmaceuticals, biological and biomedical research, quality control,
water quality and treatment, pollution abatement, and others. The
college has articulated this program with the Department of Medical
and Research Technology at the University of Maryland at Baltimore
which leads to a B.S. degree. The biotechnology program is suitable
for students planning to seek employment as laboratory technicians in
industrial and research laboratories. Graduates of this program should
be able to carry out laboratory procedures, properly use laboratory
apparatus and perform basic calculations. Students interested in this
curriculum are advised to check the requirements of the institution to
which they intend to transfer.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3

History History Core Course (see p. 52) 3

Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3

Science BIOL-101 General Biology | 4
CHEM-101 General Inorganic Chemistry I 4
CHEM-102 General Inorganic Chemistry Il 4
CHEM-201 Organic Chemistry 4

Mathematics MATH-133 or higher 35

Interdisciplinary CMSY-110 Software Applications for Micros 3

REQUIRED COURSES RELATED TO MAJOR

BIOL-200 Microbiology 4

MATH-138 Statistics 4

BIOL-201 Genetics 3

BIOL-202 Genetics Lab 1

BIOL-203 Anatomy & Physiology [ 4

BIOL-205 Cell Biology 4

CHEM-202 Organic Chemistry Il 4

64-66
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SCIENCE AND TECHNOLOGY DIVISION PROGRAMS OF STUDY

Cisco Certified Networking

A Computer Support Technology Certificate
of Proficiency (Career)
APPLICATION CODE 151
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The CCNA certification (Cisco Certified Network Associate) indicates a
foundation in apprentice knowledge of networking for the small office/
home office (SOHO) market. CCNA certified professionals can install,
configure, and operate LAN/WAN, and dial access services for small
networks. Courses such as ELEC-105, ELEC-140, CSCO-270, CSCO-271,
and CSCO-272 prepare students to sit for the Cisco Certified Network
Associate (CCNA) certification exam. The CCNP certification (Cisco
Certified Network Professional) indicates advanced or journeyman knowl-
edge of networks. With a CCNP, a network professional can install,
configure, and operate LAN/WAN, and dial access services for organi-
zations with larger networks. Courses such as CSCO-650, CSCO-660,
CSCO-670, and CSCO-680 prepare students to sit for the Cisco Certified
Network Professional (CCNP) certification exams. CSCO-690 prepares
students to sit for Cisco Wireless LAN Specialist (WLANFE) or/and
Cisco Wireless LAN Design Specialist (WLANSE) certifications. CSCO-
695 prepares students to sit for two certifications: Securing Cisco 10S
Networks (SECUR) and Cisco Secure PIX Firewall Advanced (CSPFA).

Credits

ELEC-105 Fundamentals of Electronics

OR
ELEC-140 Network Cabling Systems 3
CSCO-270 Cisco Network Technology 3
CSCO-271 Cisco Internetwork Technology 3
CSCO-272 Cisco LAN/WAN Technology 3
CSCO-650 Building Scalable Cisco Networks 3
CSCO-660 Building Cisco Remote Access Networks 3
CSCO-670 Building Cisco Multilayer Switched Networks 3
CSCO-680 Cisco Internetwork Troubleshooting 3
CSCO-690 Fundamentals of Wireless LANS 3
CSCO-695 Cisco Secure PIX Firewall Advanced

Configuration 3

30

Computer-Aided Design
Technology

An A.A.S. Degree Program (Career)
APPLICATION CODE 72
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The growing applications of CAD in such fields as electro-mechanical
engineering, civil engineering, architecture, multimedia, and presenta-
tion graphics have increased the demand for skilled technicians to
assist in all phases of conception and design. Graduates of this
program will be able to gain employment as a skilled application
specialistin CAD. Individuals experienced in manual drafting may also
enroll in this program to enhance their skills and knowledge. The
students will learn to use the CAD system to develop complex draw-
ings and technical documents. Among the skills acquired in this
program, the students will learn to program the CAD system and
develop their own application packages. The student will become
proficient in recognizing various computer graphic file formats and
translation standards. Also, the student will become familiar with
various CAD systems in the industry. The college and the Howard
County public school system have developed a tech prep track in
Computer-Aided Design Technology. For more information, call the
chairperson of Science and Technology.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science PHYS-101 Technical Physical Science 4
Mathematics MATH-121, 122, 131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
CADD-100 Principles of Drafting 3
CADD-101 Introduction to CAD 3
CMSY-120 Introduction to Computer Systems 3
BMGT-100 Introduction to Business and Organization 3
CADD-103 Intermediate CAD 3
CMSY-110 Software Applications for Micros 3
CADD-104 Advanced CAD 3
CMSY-219 Microcomputer Operating Systems 3
CADD Computer-Aided Design Electives

OR
Computer Systems Computer Systems Electives 12
CADD-105 CAD Projects 3
CADD-106 CAD Systems 3

6163
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SCIENCE AND TECHNOLOGY DIVISION PROGRAMS OF STUDY

Computer-Aided Design
Technology

A Certificate of Proficiency (Career)
APPLICATION CODE 70
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This certificate of proficiency is available for students seeking entry in
the field or desiring enhancement of a present position.

Credits

CADD-100 Principles of Drafting 3
CADD-101 Introduction to CAD 3
CADD-103 Intermediate CAD 3
CMSY-110 Software Applications for Micros 3
CADD-104 Advanced CAD 3
CADD-105 CAD Projects 3
CMSY-219 Microcomputer Operating Systems-DOS 3

21

Computer Support Technology

An A.A.S. Degree Program (Career)
APPLICATION CODE 118
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This program is designed to meet the needs of business and industry
by qualifying students for a variety of technical positions in computer
support. These are entry-level positions in the areas of software
support, helpdesk technician, hardware installation and repair techni-
cian and network support technician. All students will learn basic
skills in the use of productivity software, hardware repair and mainte-
nance, and fundamentals of networking. This core will prepare stu-
dents to take a number of independent certification tests including
CompTia’s A+ and Network+ certifications; Microsoft Certified Profes-
sional (MCP); and Microsoft Office Specialist Word and Excel core
exams. Then each student will complete additional coursework in one
of the option areas. Depending on the optional courses taken, stu-
dents may be prepared to take additional certification exams that will
count toward a range of industry certifications.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition | 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Arts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science Science Core Course (PHYS-107

recommended)

(see p. 52; must include lab) 4
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary CMSY-129 Principles of the Internet 3
REQUIRED COURSES RELATED TO MAJOR
ACCT-111 Principles of Accounting |

OR
BMGT-100 Introduction to Business and Organization 3
CMSY-105 Personal Computer Systems Repair [ 3
CMSY-106 Personal Computer Systems Repair Il 3
CMSY-110 Software Applications for Micros

OR
CMSY-151 Principles of Internet Il (Professional) 3
CMSY-219 Microcomputer Operating Systems-DOS 3
MSFT-299 Fundamentals and Practice for Network+

Certification 3
MSFT-272 Microsoft Windows XP Professional 3
MSFT-273 Managing Microsoft Windows Server 2003 3
Additional Courses in Major 15

6163
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Computer Support Technology
(cont’d)

Students will choose 15 credits (five 3-credit courses) from the courses listed
below according to their specific career plans. The courses are grouped
into three interest areas, but students are free to select 15 credits from any
area. Since this is a rapidly changing field, students should consult a
faculty advisor each semester for program updates.

Microsoft Networking Support

CMSY-201 Computer Systems Work Experience

MSFT-277 Implementing Microsoft Windows Server 2003
Network Infrastructure

MSFT-278 Planning Microsoft Windows Server 2003 Network
Infrastructure

MSFT-279 Microsoft Windows Server 2003 Active Directory
Infrastructure

MSFT-282 Designing Microsoft Windows Server 2003 Active
Directory and Network Infrastructure

MSFT-283 Designing Security for Microsoft Networks

MSFT-572 Implementing and Managing MSFT Exchange 2000

MSFT-862 Administering a Microsoft SQL Server 2000 Database

MSFT-863 Programming a Microsoft SQL Server 2000 Database

Help Desk Support and Application Development

CMSY-121 Structured Logic and Program Design
CMSY-147 Introduction to Web Site Authoring
CMSY-178 Introduction to Database Application Development
CMSY-181 Introduction to C++ Programming

CMSY-190 Introduction to Visual Basic.NET

CMSY-195 Intermediate Visual Basic.NET

CMSY-199 Introduction to Java

CMSY-201 Computer Systems Work Experience
CMSY-250 Systems Analysis and Design

CMSY-255 Introduction to Unix

CMSY-256 Linux Server Administration

CMSY-278 Advanced Database Application Development
Internetworking Support

CMSY-201 Computer Systems Work Experience
ELEC-105 Fundamentals of Electronics

ELEC-140 Network Cabling Systems

CSCO-270 Cisco Network Technology

CSCO-271 Cisco Internetwork Technology

CSCO-272 Cisco LAN/WAN Technology

CSCO-650 Building Scalable Cisco Networks

CSCO-660 Building Cisco Remote Access Networks
CSCO-670 Building Cisco Multilayer Switched Networks
CSCO-680 Cisco Internetwork Troubleshooting

This is a rapidly changing field driven by technical advances and emerging
technologies. To meet the needs of business and industry, the college
often develops new courses and updates the versions of required courses.
These may be used to fulfill program requirements with the approval of a
course substitution by the faculty advisor and division chair. Students
should meet with a faculty advisor each semester for program updates.

Many students, who have already earned bachelors degrees, enter this
program with the goal of changing fields. Additionally, a significant
number of students enter with advanced skills in areas covered by
courses. These non-traditional students are encouraged to consult a
program administrator or faculty advisor to determine if passing compe-
tency-based tests will allow them to be waived out of a core course and
allow them to substitute an advanced course.

Electronics Technology

An A.A.S. Degree Program (Career)
APPLICATION CODE 18
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Electronics is the wave of the future. All aspects of modern society
and business are becoming more dependent on skilled professionals
to maintain the electronics infrastructure. Graduates can choose to
work in challenging positions in the fields of computers, telecommuni-
cations, training and higher studies. Courses will emphasize theory
and practice. Coursework will reflect the changing needs of industry
and inculcate a need for ongoing training. Students planning to
transfer to a fouryear technical institution should contact that institu-
tion to check transferable courses. This curriculum prepares students
to sit for the A+ certification exam and Cisco Certified Network Asso-
ciate (CCNA) certification exam.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science PHYS-101 Technical Physical Science 4
Mathematics MATH-121, 122, 131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
ELEC-107 Introduction to Electronic Circuits 4
ELEC-140 Network Cabling Systems 3
PHOT-100 Introduction to Photonics 3
CMSY-105 Personal Computer Systems Repair [ 3
CMSY-219 Microcomputer Operating Systems-DOS 3
CSCO-270 Cisco Network Technology 3
ELEC-117 Linear Electronics 4
CMSY-106 Personal Computer Systems Repair 1l 3
CSCO-271 Cisco Internetwork Technology 3
ELEC-213 Digital Circuits 4
CADD-101 Introduction to CAD

OR
COOP-201 Cooperative Education I 3
CMSY-129 Principles of Internet 3
CSCO-272 Cisco LAN/WAN Technology 3

6163
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SCIENCE AND TECHNOLOGY DIVISION PROGRAMS OF STUDY

Electronics Technology

A Certificate of Proficiency (Career)
APPLICATION CODE 64
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This certificate of proficiency is available for students seeking entry in
the field or desiring enhancement of a present position.

Credits
ELEC-107 Introduction to Electronic Circuits 4
ELEC-117 Linear Electronics 4
ELEC-213 Digital Circuits 4
CMSY-105 Personal Computer Systems Repair [ 3
ELEC-140 Network Cabling Systems 3
18

Engineering
An A.A. Degree Program (Transfer)
APPLICATION CODE 23
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The rapid broadening of the scope of engineering has increased the
demand for trained professionals who understand the significance of
these advances and creatively apply the skills of high technology to
improve the quality of life. There are many diversified fields in engi-
neering including the classical fields of civil, mechanical, electrical/
electronic, industrial and chemical, as well as biomedical, communica-
tions, ceramic and agricultural. Lately, major strides have been made
in the environmental and computer engineering fields, and aerospace
engineering is about to reach new dramatic heights in the near future
with the establishment of orbiting space stations and colonies on the
moon. Students interested in this curriculum are advised to check the
requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
PHYS-110 General Physics | 4
PHYS-111 General Physics II 4
Mathematics MATH-140 Calculus I 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
ENES-100 Introduction to Engineering Design 3
MATH-150 Calculus II 4
MATH-240 Calculus III 4
PHYS-112 General Physics III (Calculus) 3
MATH-260 Differential Equations 3
Electives-Select at least 6 credits from the following courses:
ENES-120 Statics (3 credits)
ENES-130 Dynamics (3 credits)
ENES-140 Mechanics of Materials (3 credits)
ENES-181 Thermodynamics (3 credits)
ENES-244* Digital Logic Design (3 credits)
ENES-204* Basic Circuit Theory (3 credits)
ENES-206* Fundamental Electric and Digital Circuit
Laboratory (2 credits) 6
62-64

*Electrical engineering students
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Environmental Science

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 125
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The growing emphasis on environmental issues has created a demand
for skilled specialists in the area of environmental science and natural
resources management. This curriculum is a guide to students plan-
ning to transfer to a four-year institution to complete a bachelor of
science degree in Environmental Science, Ecology, or Natural Re-
sources Management. Students are advised to check the requirements
of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3

Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3

History History Core Course (see p. 52) 3

Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3

Science BIOL-101 General Biology | 4
BIOL-102 General Biology I 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4

Mathematics MATH-133 or higher 35

Interdisciplinary CMSY-110 Software Applications for Micros 3

REQUIRED COURSES RELATED TO MAJOR

Mathematics MATH-140 or higher 4

BIOL-105 Environmental Science 3

BIOL-115 Environmental Science Lab 1

BIOL-200 Microbiology 4

GEOL-107 Introduction to Physical Geology 3

GEOL-117 Introduction to Physical Geology Lab 1

PHYS-107 Physical Science 4

60-62

Horticulture

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 144
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This curriculum is a guide to students planning to transfer to a four-
year institution to complete a Bachelor of Science degree in Horticul-
ture. This program is specifically designed to transfer to UMCP’s
Natural Resource Science Program. Students are advised to check the
requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science CHEM-101 General Inorganic Chemistry I 4
CHEM-102 General Inorganic Chemistry Il 4
PHYS-103 Fundamentals of Physics | 4
Mathematics MATH-140 or equivalent 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
HORT-100 Introduction to Horticulture 4
HORT-210 Woody Plants 3
CHEM-201 Organic Chemistry 4
HORT-220 Landscape Design & Contracting 3
GEOL-107 Introduction to Physical Geology 3
GEOL-117 Introduction to Physical Geology Lab 1
HORT-230 Pest and Disease Control
OR
HORT-240 Turf Grass Management 3
PHYS-104 Fundamentals of Physics II 4
60-62
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Life Science

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 49
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Recent advances in molecular biology and genetics have expanded the
employment opportunities for biologists. Training in the life sciences
prepares students for diverse occupations including employment in
research or industrial laboratories, fish and wildlife programs, zoos,
museums, and aquaria. This curriculum prepares students for further
study in specialty areas including agriculture, botany, entomology, hor-
ticulture, microbiology, zoology, molecular biology, genetics, ecology,
physiology, and marine biology. In addition, some students use this
curriculum as preparation for pre-medical or pre-allied health pro-
grams. The life sciences curriculum focuses on the fundamental
scientific principles and problem solving techniques which are essen-
tial for future success as a biologist. The college has articulated this
program with the biotechnology (biochemistry major track) program at
the University of Maryland Baltimore County which leads to a B.A.
degree. This program also transfers to other colleges. Students
interested in this curriculum are advised to check the requirements of
the institution to which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)

Credits

Composition ENGL-121 College Composition [
ENGL-122 College Composition II
Literature Core Course (see p. 51)
Fine Arts Core Course (see p. 51)
History Core Course (see p. 52)

Social and Behavioral Sciences Core Course

Arts & Humanities

WWwWwww

History
Social Sciences

(see p. 52) 3
Science BIOL-101 General Biology | 4

BIOL-102 General Biology 1I 4

CHEM-101 General Inorganic Chemistry | 4

CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or equivalent 4
Biology BIOL-200 Microbiology

OR

BIOL-205 Cell Biology 4
CHEM-201 Organic Chemistry 4
Science Science Elective (see p. 54) 4
BIOL-201 Genetics 3
BIOL-202 Genetics Lab 1
CHEM-202 Organic Chemistry II 4

6266

PC Maintenance (A+ Certification)
with Network Emphasis

A Computer Support Technology Certificate of
Proficiency (Career)
APPLICATION CODE 180
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This program is designed to meet the needs of individuals who are
interested in computer maintenance, troubleshooting and internetworking
with different protocols. Labs will include hands-on experiences in
computer repair and network configurations. This program also pre-
pares the student for the A+ Cettification exam given by the Computer
Industry Association.

Credits

CMSY-105 Personal Computer Systems Repair I 3
CMSY-134 Introduction to Operating Systems 1
ELEC-105 Fundamentals of Electronics 3
CMSY-106 Personal Computer Systems Repair 1l 3
CMSY-142 Operating System Fundamentals 1
ELEC-140 Network Cabling Systems 3
CMSY-143 Operating System Fundamentals II 1
CSCO-270 Cisco Network Technology

OR
MSFT-299 Fundamentals and Practice for Network+

Certification 3

18
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Photonics Technology

An A.A.S. Degree Program (Career)
APPLICATION CODE 161
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Photonics is the science and technology of controlled flow of light
particles for applications including data transmission, optical comput-
ing and switching, and optical modulation (e.g. lasers). It is one of the
most rapidly growing domestic and international technical fields and
offers favorable job opportunities and advancement potential to skilled
technicians. The students will acquire a working knowledge of the
theory of light, geometric and physical optics, transmission and detec-
tion of light, electronics circuits, and data communications theory.
Hands-on laboratory exercises will include real world topics such as:
optical components and systems, fiber optics applications, lasers, and
electro-optical instrumentation. Coursework will reflect the changing
needs of industry and inculcate the need for ongoing training. This
statewide program allows all Maryland residents in-county tuition. Stu-
dents planning to transfer to a four-year technical institution should
contact their institution to check for transferable courses.

GENERAL EDUCATION CORE

Composition ENGL-121 College Composition [

Arts & Humanities Arts & Humanities Core Course (see p. 51)
(one course from either Literature, Fine Atts,

Credits
3

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science PHYS-101 Technical Physical Science 4
Mathematics MATH-131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
CMSY-110 Software Applications for Micros 3
ELEC-107 Introduction to Electronics Circuits 4
PHOT-100 Introduction to Photonics 3
ELEC-117 Linear Electronics 4
PHOT-105 Optical Physics 4
TELE-100 Introduction to Telecommunications 3
ELEC-213 Digital Circuits 4
PHOT-200 Principles of Lasers 3
PHOT-205 Detection and Measurement 3
PHOT-210 Fiber Optics Communications 4
PHOT-220 Advanced Topics in Photonics 3
TELE-200 Quality Control 3

60-62

Photonics Technology

A Certificate of Proficiency (Career)
APPLICATION CODE 162
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This certificate of proficiency is available for students seeking entry in
the field or desiring enhancement of a present position.

Credits

ELEC-107 Introduction to Electronics Circuits 4
MATH-131 College Algebra or higher 3
ELEC-117 Linear Electronics 4
PHOT-100 Introduction to Photonics 3
PHOT-105 Optical Physics 4
ELEC-213 Digital Circuits 4
PHOT-200 Principles of Lasers 3
PHOT-210 Fiber Optics Communications 4

29

129
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Physical Science

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 50
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

There is a need for trained physical scientists in government and
industry to meet society’s increasing emphasis on science and technol-
ogy. Diversified fields of specialization within the physical sciences
include: astronomy, chemistry, geology, meteorology, physics, lab
technicians (B.S.), technical writing, and secondary and college teach-
ing. This program provides a strong mathematics background and
emphasizes the ability to apply theory to solve problems in physical
science, especially chemistry and physics. There is also emphasis on
operating laboratory equipment and collecting data to appraise, use
and interpret, including the identification of unknowns. Students inter-
ested in this curriculum are advised to check the requirements of the
institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
PHYS-110 General Physics I (Calculus) 4
PHYS-111 General Physics II 4
Mathematics MATH-140 Calculus 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
MATH-150 Calculus 11 4
PHYS-112 General Physics III (Calculus) 3
Arts and Sciences Arts and Sciences Elective (see p. 53) 34

Electives-Select 12 credits from the following courses:

CHEM-201 Organic Chemistry [ (4 credits)

CHEM-202 Organic Chemistry II (4 credits)

ASTR-104 Elementary Astronomy (3 credits)

ASTR-114 Elementary Astronomy Lab (1 credit)

GEOL-107 Introduction to Physical Geology (3 credits)

GEOL-117 Introduction to Physical Geology Lab (1 credit)

GEOL-108 Historical Geology (3 credits)

GEOL-118 Historical Geology Laboratory (1 credit)

GEOL-115 Regional Geology (4 credits) 12
61-64

Pre-Allied Health

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 68
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Highly qualified allied health professionals are needed to respond to
the increasing health needs of a growing population. The pre-allied
health curriculum is designed to prepare students for entrance into the
following programs: dental hygiene, nursing, physical therapy, physi-
cian assistant programs, and radiation therapist. The pre-allied health
curriculum emphasizes science and liberal arts courses that are re-
quired for transfer into these professional schools at other institutions.
The curriculum has been designed to fulfill the diverse prerequisites of
professional schools in these allied health areas. Students should be-
come familiar with the entrance requirements of the professional pro-
gram from which they plan to obtain their allied health degree in order
to plan a program of study at HCC that includes the appropriate
electives.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition Il 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
PSYC-101 General Psychology 3
Science BIOL-101 General Biology | 4
BIOL-203 Anatomy and Physiology | 4
CHEM-101 General Inorganic Chemistry I 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
CHEM-102 General Inorganic Chemistry 11
OR
CHEM-104 Fundamentals of Organic and Biochemistry 4
Social Sciences Select two courses with a prefix of ECON,
GEOG, HIST, POLI, PSYC, or SOCI 6
Mathematics MATH-133 or higher 34
Electives-Select 12 credits from the following courses:
BIOL-200 Microbiology (4 credits)
BIOL-201 Genetics (3 credits)
BIOL-202 Genetics Lab (1 credit)
BIOL-204 Anatomy and Physiology Il (4 credits)
BIOL-205 Cell Biology (4 credits)
BIOL-206 Nutrition for Health Services (3 credits)
PHYS-103 Fundamentals of Physics I (4 credits)
PHYS-104 Fundamentals of Physics II (4 credits) 12
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Pre-Dentistry

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 51
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Dentists are important health professionals who are employed in a
variety of settings including privately owned practices, group practices,
and government or industrial facilities. This program is designed to
prepare students who plan to apply for admission to dental school.
Students who have not already earned a B.S. or B.A. will apply to
dental school after transferring to a four-year college or university. In
many colleges, students must choose a major other than pre-dentistry.
Students often select a major which will provide an alternative career
route should they change their occupational plans. The pre-dentistry
curriculum prepares students for both dental school as well as for
bachelor’s degrees in the life sciences, chemistry, or related fields.
Pre-dentistry students should obtain a copy of admissions requirements
for U.S. and Canadian dental schools available through the American
Association of Dental Schools, 1625 Massachusetts Avenue, N.W., Wash-
ington, D.C. 20036.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
BIOL-102 General Biology Il 4
CHEM-101 General Inorganic Chemistry I 4
CHEM-102 General Inorganic Chemistry Il 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4
CHEM-201 Organic Chemistry 4
PHYS-103 Fundamentals of Physics | 4
BIOL-201 Genetics 3
BIOL-202 Genetics Lab 1
CHEM-202 Organic Chemistry II 4
PHYS-104 Fundamentals of Physics II 4
6266

Pre-Medical Technology

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 52
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Career opportunities for the medical technologist (clinical laboratory
scientist) exist in many areas. Many of these allied health professionals
are employed in labs in hospitals or government and industrial re-
search facilities. The medical technologist performs laboratory diagnos-
tic and therapeutic procedures to assist in the diagnosis, management
and prevention of disease. Specializations include blood banking, chem-
istry, hematology, immunology and microbiology. Students will com-
plete their professional studies at another institution where they will
obtain a B.S. degree and become eligible to take the National Registry
Exam given by the American Society for Clinical Pathologists. Students
should become familiar with the entrance requirements of the profes-
sional school from which they plan to obtain their B.S. degree in order
to plan a program of study at HCC that includes the appropriate
electives.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 6
Science BIOL-101 General Biology | 4
BIOL-200 Microbiology 4
CHEM-101 General Inorganic Chemistry | 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
CHEM-102 General Inorganic Chemistry Il 4
MATH-138 Statistics 4
BIOL-203 Anatomy and Physiology | 4
CHEM-201 Organic Chemistry 4
BIOL-204 Anatomy and Physiology I 4
CHEM-202 Organic Chemistry II 4
6165
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Pre-Medicine

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 53
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Medical professionals make an important contribution to the welfare of
many individuals both as health practitioners and as researchers. This
curriculum is designed to prepare students who plan to apply to medi-
cal school. Unless students have already earned a B.S. or B.A. degree,
they will apply to medical school after transferring to a four-year college
or university. In many colleges, students must choose a major other
than pre-medicine. Students often select a major which will provide an
alternative career route should they change their occupational plans.
Pre-medical students should obtain a copy of the Association of Ameri-
can Medical Colleges (AAMC) Admissions Requirements Handbook on
pre-medical programs and the requirements for admission to
AAMC-approved medical schools. A copy can be ordered through the
Association of American Medical Colleges, Section for Student Services,
Suite 201, 2450 N. Street, N.-W., Washington, D.C. 20037.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
BIOL-102 General Biology I 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4
CHEM-201 Organic Chemistry [ 4
PHYS-103 Fundamentals of Physics | 4
BIOL-201 Genetics 3
BIOL-202 Genetics Lab 1
CHEM-202 Organic Chemistry I 4
PHYS-104 Fundamentals of Physics II 4
6266

Pre-Nuclear Medicine Technology

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 126
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Highly qualified allied health professionals are needed to respond to
the increasing health needs of a growing population. The nuclear
medicine technologist is a highly specialized health care professional
who works closely with the nuclear medicine physician. The nuclear
medicine technology program emphasizes science and liberal arts
courses that are required for transfer to the Johns Hopkins Hospital
Nuclear Medicine Technology Program. Students should become fa-
miliar with the entrance requirements of the Nuclear Medicine Tech-
nology Program at Johns Hopkins Hospital.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
BIOL-203 Anatomy and Physiology | 4
CHEM-101 General Inorganic Chemistry I 4
Mathematics MATH-133 or higher 35
Interdisciplinary CMSY-110 Software Applications for Micros 3
REQUIRED COURSES RELATED TO MAJOR
SPCH-110 Interpersonal Communication 3
BIOL-204 Anatomy and Physiology Il 4
CHEM-104 Fundamentals of Organic and Biochemistry
OR
CHEM-201 Organic Chemistry [ 4
OFF1-290 Medical Terminology 2
PHYS-103 Fundamentals of Physics | 4
MATH-138 Statistics 4
PHYS-104 Fundamentals of Physics II 4
6163
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Pre-Optometry

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 54
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Optometrists play a significant role in providing eye care both in private
offices as well as in group practices and government or industrial
facilities. This program is designed to prepare students who plan to
apply for admission to a school of optometry. Some optometric col-
leges admit students after two years of college, but successful admis-
sion often requires a bachelor’s degree or higher. For their bachelor’s
degree, many students select a major which will provide an alternative
career route should they change their occupational plans. The pre-
optometry curriculum provides a foundation for both optometric studies
as well as for a future major in the life sciences, chemistry, or related
fields. Students interested in this curriculum are advised to check the
requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
BIOL-102 General Biology I 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4
BIOL-200 Microbiology 4
CHEM-201 Organic Chemistry 4
PHYS-103 Fundamentals of Physics | 4
CHEM-202 Organic Chemistry II 4
PHYS-104 Fundamentals of Physics II 4
6266

Pre-Pharmacy

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 55
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Pharmacists dispense drugs and medicines prescribed by physicians
and dentists, advise on the proper use and proper dosage of prescrip-
tion and nonprescription medicines, and work in research and market-
ing positions. Job opportunities exist in hospitals and clinics, community
pharmacies, the pharmaceutical industry and in government agencies.
The pre-pharmacy curriculum below includes the science, math and
liberal arts electives that are prerequisites for admission into pharmacy
programs at transfer institutions. Students should become familiar with
the prerequisite entrance requirements of the transfer institution from
which they intend to receive their professional degree in order to plan
a program of study at HCC that includes the appropriate electives.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 6
Science BIOL-101 General Biology | 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-140 Calculus I 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
MATH-138 Statistics 4
CHEM-201 Organic Chemistry | 4
PHYS-103 Fundamentals of Physics | 4
BIOL-200 Microbiology 4
CHEM-202 Organic Chemistry II 4
PHYS-104 Fundamentals of Physics II 4
6264
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Pre-Veterinary Medicine

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 56
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

Veterinarians are important health professionals who are employed in
a variety of settings including privately owned practices, group prac-
tices, and government or industrial facilities. This program is designed
to prepare students who plan to apply for admission to veterinary
school. Students who have not already earned a B.S. or B.A. will apply
to veterinary school after transferring to a four-year college or univer-
sity. In many colleges, students must choose a major other than
pre-veterinary medicine. Students often select a major which will
provide an alternative career route should they change their occupa-
tional plans. The pre-veterinary curriculum prepares students for veteri-
nary school as well as for bachelor’s degrees in the life sciences,
chemistry, or related fields. Pre-veterinary students should obtain a
copy of admissions requirements for U.S. and Canadian veterinary
schools available through the American Veterinary Medical Colleges,
1522 K Street, Washington, D.C. 20036.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
History History Core Course (see p. 52) 3
Social Sciences Social and Behavioral Sciences Core Course
(see p. 52) 3
Science BIOL-101 General Biology | 4
BIOL-102 General Biology I 4
CHEM-101 General Inorganic Chemistry | 4
CHEM-102 General Inorganic Chemistry II 4
Mathematics MATH-133 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 13
REQUIRED COURSES RELATED TO MAJOR
Mathematics MATH-140 or higher 4
CHEM-201 Organic Chemistry | 4
PHYS-103 Fundamentals of Physics | 4
BIOL-201 Genetics 3
BIOL-202 Genetics Lab 1
CHEM-202 Organic Chemistry I 4
PHYS-104 Fundamentals of Physics II 4
62-66

Telecommunications Technology

An Electronics Technology A.A.S. Degree Program
(Career)
APPLICATION CODE 25
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

The future is in communications and predominantly in telecommunica-
tions. This program will provide grassroots training to develop qualified
technicians, supervisors and trainers in installing, maintaining and trouble-
shooting modern communication networks incorporating fiber optics,
cellular, microwave, and satellite systems. Hands-on skills will be em-
phasized to enable students to face real-world situations which will
prepare them for entering industry. Students planning to transfer to a
four-year technical institution should contact that institution to check
transferable courses. This curriculum prepares students to sit for the
A+ certification and Cisco Certified Network Associate (CCNA) certifi-
cation exam and Cisco Certified Network Professional (CCNP) certifi-
cation exams.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition | 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Arts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science PHYS-101 Technical Physical Science 4
Mathematics MATH-121, 122, 131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
CMSY-105 Personal Computer Systems Repair [ 3
ELEC-107 Introduction to Electronic Circuits 4
TELE-100 Introduction to Telecommunications 3
CMSY-106 Personal Computer Systems Repair Il 3
CMSY-219 Microcomputer Operating Systems-DOS 3
CSCO-270 Cisco Network Technology 3
ELEC-117 Linear Electronics 4
ELEC-140 Network Cabling Systems 3
CSCO-271 Cisco Internetwork Technology 3
CSCO-272 Cisco LAN/WAN Technology 3
ELEC-213 Digital Circuits 4
WCOM-110 RF/Wireless Fundamentals 3
CSCO-670 Building Cisco Multilayer Switched Networks 3
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Telecommunications Technology

An Electronics Technology Certificate of Proficiency
(Career)
APPLICATION CODE 24
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This certificate of proficiency is available for students seeking entry in
the field or desiring enhancement of a present position.

Credits

ELEC-107 Introduction to Electronic Circuits 4
TELE-100 Introduction to Telecommunications 3
ELEC-117 Linear Electronics 4
CMSY-105 Personal Computer Systems Repair [ 3
ELEC-213 Digital Circuits 4
ELEC-140 Network Cabling Systems 3

21

Wireless Communications
Technology

An Electronics Technology A.A.S. Degree Program
(Career)
APPLICATION CODE 181
For Curriculum Information Contact the Science and Technology
Division—Room ST-248—410-772-4827

This program is designed to meet the demands of one of the fastest
growing high technology fields. This program will prepare students in
entry-level positions in the area of mobile and wireless data communica-
tions such as cell site technicians, switch technicians, wireless field
engineers, networking technicians and wireless customer service repre-
sentatives. This curriculum will give students a strong background in
circuit theory, fundamental concepts of digital circuits and systems, com-
puter systems and networks. Students also will receive theory and hands-
on laboratory experience in RF test and measurement techniques,
electromagnetic propagation, transmission lines, wireless networks, and
security related to wireless networking. Students planning to transfer to a
fouryear technical institution should contact that institution to check
transferable courses. In addition, this curriculum prepares students to sit
for COMP TIA’s A+ certification, ETA’s Fiber Optic Installer certification
and Certified Wireless Network Administrator certification.

GENERAL EDUCATION CORE Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities Arts & Humanities Core Course (see p. 51)

(one course from either Literature, Fine Atts,

or Humanities) 3

SPCH-105 Fundamentals of Public Speaking

OR

SPCH-110 Interpersonal Communications 3
Social Sciences Social and Behavioral Sciences Core Course

(see p. 52) 3
Science PHYS-101 Technical Physical Science 4
Mathematics MATH-121, 122, 131 or higher 35
REQUIRED COURSES RELATED TO MAJOR
CMSY-105 Personal Computer Systems Repair I 3
CMSY-219 Microcomputer Operating Systems—DOS 3
ELEC-107 Introduction to Electronic Circuits 4
CMSY-106 Personal Computer Systems Repair 1l 3
CSCO-270 Cisco Network Technology 3
ELEC-117 Linear Electronics 4
ELEC-140 Network Cabling Systems 3
TELE-100 Introduction to Telecommunications 3
ELEC-213 Digital Circuits 4
WCOM-110 RF/Wireless Fundamentals 3
WCOM-120 Wireless Communications 3
WCOM-200 Wireless LANs 3
WCOM-220 Advanced Topics in Wireless Communications 3
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PROGRAMS OF STUDY

American Studies — Arts & Sciences A.A. Degree ........occceevmnvvveeennnne. 136
Anthropology — Arts & Sciences A.A. Degree ........... . 137
Conflict Resolution — Arts & Sciences A A. Degree .... . 137
Criminal Justice— Arts & Sciences A.A. Degree .......... ... 138
Early Childhood Development — A AS. Degree .......oooooccrmrvreennnnne. 139
Early Childhood Development — Cettificate .............coooevveernrrrrieennnne. 139
Early Childhood Development — Letter of Recognition ... 140
Early Childhood Education — Teacher Education A.A. Degree........ 140
Early Childhood Education — Teacher Education A.A.T. Degree..... 141
Elementary Education — Teacher Education A.A. Degree ............. 141
Elementary Education — Teacher Education A.A.T. Degree ............ 142
General Studies — General Studies A.A. DeGree ........ooocceormverveeinnnnnes 142
General Studies-Business/Technology Emphasis —

General Studies AA. DEGIEE ........ovvvrvvervieieeisiiese s sisnns 143
General Studies for Certificate Students — General Studies

ALA. DEGICE ..ot 143
General Studies-Science Emphasis — General Studies

ALAL DEGIE oottt 144
Global Economics — Arts & Sciences A.A. Degree ... 144
History — Arts & Sciences A.A. DeGree .......coocvovmvvevvereernnnnens . 145

International Studies — Arts & Humanities A.A. Degree ...
Psychology — Arts & Sciences A.A. Degree ...........cooovvvveennnee.
Secondary Education — Teacher Education A.A. Degree
Secondary Education-Chemistry — Teacher Education

AAT. DEGIEE ...t 147
Secondary Education-Mathematics — Teacher Education

AA T DEGIEE ..o 147
Secondary Education-Physics — Teacher Education

AAT. DEGIEE ...t 148
Secondary Education-Spanish — Teacher Education

AAT. DEGIEE ...t 148
Social Sciences — Arts & Sciences A.A. Degree ......oo.ccvmervvernnnnrennnns 149
Sociology — Arts & Sciences A.A. DEGIEE ..........ormmrrrerveerssnrerereeennnnnns 149

American Studies

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 140
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

This curriculum is designed as a guide to students planning to transfer
to a four-year institution to complete a bachelor’s degree in the social
sciences, emphasizing American Studies. This curriculum prepares
students for careers requiring a broad knowledge of American culture
which may include teaching, public service, history, government and
corporate archival work, law, journalism, and social work. Geography,
history, political science, pre-law, etc., students are advised to check
the requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition Il
ENGL-201, ENGL-202, or ENGL-210
FINE-102 Arts, Cultures, and Ideas
SPCH-105 Fundamentals of Public Speaking
HIST-111 or HIST-112

Complete American History sequence or
HIST-226 and PSYC-101 6

Arts & Humanities

WWWwWwww

History
Social Sciences

Science Science Core Courses (see p. 52; must include
one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35

Interdisciplinary CMSY-129, WMST-111, WMST-225, WMST-227 3
REQUIRED COURSES RELATED TO MAJOR
Humanities FILM-171, MASS-129, MUSC-108, or PHIL-202 3
SOCI-201 or HIST-205 Minorities in American Society or

A History of Race and Ethnicity in the United

States 3
POLI-101 American Federal Government 3
Arts and Sciences HIST-221, HIST-226, SOCI-101, SOCI-102,

SOCI-103, SOCI-201, SOCI-202, or

World Language sequence* 68
POLI-102 State and Local Government 3
English or Mass Media Any course with an ENGL or MASS prefix

(Course must be 200 level or higher) 6

61-66

*World Language Sequence requirements vary by institution. At HCC, the
World Language Sequence means two sequential foreign language courses
in the same language (e.g. SPAN-101 and SPAN-102, or FREN-102 and
FREN-201), excluding courses taught in English.
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Anthropology

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 141
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

This curriculum is designed as a guide to students planning to transfer
to a four-year institution to complete a bachelor’s degree in anthropol-
ogy or archaeology. This curriculum prepares students for careers
which may include museums, archives, government, and international
organizations. Students are advised to check the requirements of the
institution to which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [
ENGL-122 College Composition I
ENGL-225 Introduction to World Literature
ARTT-104 Art History 1

FINE-102 Arts, Cultures, and Ideas

Arts & Humanities

WWwWwww

History HIST-121 The Ancient World: Prehistory to the

Middle Ages 3
Social Sciences Any History Core Course (see p. 52) and

ANTH-105 6
Science BIOL-101 and BIOL-203 8
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary CMSY-110 Software Applications for Micros 3
REQUIRED COURSES RELATED TO MAJOR
PHIL-201 Religions of the World 3
SOCE101 Introduction to Sociology 3
ANTH-104 Introduction to Physical Anthropology and

Archaeology 3
Arts and Sciences BIOL-103, GEOG-101, GEOG-102, GEOL-107 or

GEOL-109 6-8
Social Sciences PSYC-101 or PSYC-202 3
English Any course with an ENGL or MASS prefix

(Course must be 200 level or higher) 6

62-66

Conflict Resolution

An Arts and Sciences A.A. Degree Program (Transfer)
APPLICATION CODE 228A
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

Conflict is part of life and exists between and among individuals, groups
and nations. The program in Conflict Resolution teaches students theory
and skills that will help them to resolve conflicts in many settings. The
program is founded on theory and skills in psychology, sociology,
philosophy and conflict resolution. Students will learn how conflicts
arise from an interpersonal and social perspective. Students will also
learn many ways that conflicts can be handled and how professionals
have learned to help resolve conflicts peacefully between and among
individuals, groups and in the world. The Conflict Resolution program
will work in partnership with the Howard Community College Mediation
and Conflict Resolution Center (HCC MCRC), and students will find
opportunities to observe and practice skills in class and in cooperation
with the HCC MCRC. Students will be able to transfer to four-year
programs in Maryland and other states. Students who complete a BA
degree in conflict resolution (or other similar title) can find employ-
ment in a number of settings including: criminal justice, government,
business, human resources, labor, health, and education.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-110 Interpersonal Communication 3
History History Core Course (see p. 52)
(HIST-122 or HIST-123 recommended) 3
Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-122 or MATH-138 34
Interdisciplinary SOCI-115 Emerging World Issues 3
REQUIRED COURSES RELATED TO MAJOR
CRES-155/HEED155  Introduction to Conflict Resolution 3
SOCI-102 Social Problems 3
PHIL-103 Intro to Ethics 3
CRES-201 Conflict and Process 3
CRES-202 Dynamics of Social Conflict 3
CRES-225/SOCI-225  Sociology of Conflict and Nonviolence 3
PSYC-202 Social Psychology 3
ECON-102 Principles of Economics (Micro) 3
6163
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Criminal Justice

An Arts and Sciences A.A. Degree Program (Transfer)
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

The Criminal Justice option is designed as a guide for students plan-
ning to transfer to a four-year institution to complete a bachelor’s
degree in Criminology/Criminal Justice. It is designed to prepare stu-
dents who plan to ultimately serve the community on a local, state, or
national level in the fields of law enforcement, parole and probation,
juvenile justice corrections, law or criminal justice research. Articula-
tion has been established with the University of Baltimore and the
University of Maryland, College Park and it is recommended that
students acquaint themselves with the course requirements of the
institution to which they plan to transfer. Police academy graduates
may also receive credit for prior learning and should contact criminal
justice coordinator.

The Computer Forensics option is for those students who plan to
pursue entry level careers in the emerging field of computer forensics
or are seeking advanced skill in the examination and preservation of
electronic evidence using computer forensics standards and documen-
tation. Computer Forensics involves the examination and preservation
of electronic evidence for use in legal proceedings, administrative
hearings, information technology and business. Articulation has been
established with the University of Baltimore, and it is recommended
that students acquaint themselves with the course requirements of the
institution to which they plan to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition [ 3
ENGL-122 College Composition I 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (see p. 52) 3
Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3
Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 2-3
REQUIRED COURSES RELATED TO MAJOR
Choose one of the options and complete all courses listed for the option.
Criminal Justice Option
APPLICATION CODE 90A
CRIM-101 Introduction to Criminal Justice 3
CRIM-102 Introduction to Criminology 3
POLI-101 American Federal Government 3
POLI-102 State and Local Government 3
Criminal Justice Any two courses with a CRIM-prefix 6
Social Sciences History Core Course (see p. 52) 3
CMSY-110 Software Applications for Micros 3
60-64

REQUIRED COURSES RELATED TO MAJOR (cont’d)

Computer Forensics Option

APPLICATION CODE 90B
CRIM-101 Introduction to Criminal Justice
CRIM-102 Introduction to Criminology
CFOR-101 Computer Forensics |
CFOR-200 Computer Forensics Il
CFOR-210 Computer Forensics IIl
CFOR-250 Computer Network Forensics Technology
CRIM-210 Criminal Evidence and Procedure
CRIM-190 Criminal Justice Internship

OR
CRIM-201 Introduction to Criminal Law

Credits
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w

60-64
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Early Childhood Development

An Early Childhood Development A.A.S. Degree
Program (Career)
APPLICATION CODE 89
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

In our society where both parents are working fulltime outside the
home, the need for qualified child care providers is growing rapidly.
This curriculum is designed to provide the student with a well-rounded
background in early childhood development. As part of their career
education, many courses assign students to off-campus child care
settings where they will interact with young children under the super-
vision of professionals in the field. Graduates of this program, under
current State of Maryland regulations, will have the skills necessary to
become a Director of a Child Care Center licensed for more than forty
children provided that they have two years of experience in an early
childhood program and are at least 21 years of age.

GENERAL EDUCATION REQUIREMENTS Credits
Composition ENGL-121 College Composition [ 3
Arts & Humanities SPCH-105 Fundamentals of Public Speaking 3
Social Sciences Social and Behavioral Sciences Core Courses

(see p. 52) 6
Science Science Core Course (see p. 52; must include

lab) 4
Mathematics MATH-127 or MATH-128 4
Interdisciplinary HEED-109 Basic CPR and First Aid 2

REQUIRED COURSES RELATED TO MAJOR

EDUC-111 Child Growth and Development 3
EDUC-112 Methods and Materials in Early Childhood
Education 3
EDUC-113 Working with Infants and Toddlers 3
EDUC-130 Introduction to Early Childhood Education 3
EDUC-140 Child Health, Safety, Nutrition 3
EDUC-150 Practicum in Early Childhood Development 4
EDUC-160 School Age Child Care 3
EDUC-200 Introduction to Special Education 3
EDUC-201 Processes and Acquisition of Reading 3
EDUC-212 Advanced Methods and Materials in Early
Childhood Education 3
EDUC-230 Child Care Center Administration and
Management 3
EDUC-240 Successful Classroom Management 3
EDUC-250 Advanced Practicum in Early Childhood
Development 4
63

Early Childhood Development
A Certificate of Proficiency (Career)
APPLICATION CODE 87
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

This sequence of courses is designed to provide concentrated study
and hands-on experience in early childhood development, curriculum,
and classroom management. Successful completion of this program
will indicate that the student has met the educational requirements,
under current State of Maryland regulations, for employment as a
Director of a Child Care Center licensed for up to twenty children,
provided the individual has at least one year of experience in a
licensed early childhood program and is at least 21 years of age; a
Senior Staff member in a Child Care Center, provided the individual is
at least 19 years of age; or as an Aide in a Child Care Center.

GENERAL EDUCATION CORE Credits
ENGL-121 College Composition | 3
EDUC-111 Child Growth and Development 3
EDUC-112 Methods and Materials in Early Childhood
Education 3
EDUC-113 Working with Infants and Toddlers 3
EDUC-130 Introduction to Early Childhood Education 3
EDUC-140 Child Health, Safety, Nutrition 3
EDUC-150 Practicum in Early Childhood Development 4
EDUC-160 School Age Child Care 3
EDUC-240 Successful Classroom Management 3
HEED-109 Basic CPR and First Aid 2
30
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Early Childhood Development

A Letter of Recognition (Career)
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

Successful completion of these two courses will indicate that the
student has met the educational requirements, under current State of
Maryland regulations, for employment as a Senior Staff member in a
Child Care Center provided that the individual has one year of experi-
ence in an early childhood program or one year of college, and is at
least 19 years of age; or as an Aide in a Child Care Center.

Credits
EDUC-111 Child Growth and Development 3
EDUC-112 Methods and Materials in Early Childhood
Education 3
6

Early Childhood Education

A Teacher Education A.A. Degree Program (Transfer)
APPLICATION CODE 130
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

In our society, all children are required to attend school, and teachers
are needed to educate the future citizens of our country. This curricu-
lum is designed for students who are interested in transferring to an
Early Childhood Education program at a four-year college or university
outside of Maryland as well as students who are not eligible to com-
plete the requirements of the A.A.T. degree. While this curriculum is
designed to prepare students to pursue a bachelor’s degree program at
the college or university level, students are advised to check the
requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History HIST-111 or HIST-112 3
Social Sciences PSYC-101 General Psychology 3
Social and Behavioral Sciences Core Course
(see p. 52) 3
Science Science Core Courses-One Biological Science
(BIOL)
One Physical Science (CHEM, PHYS, GEOL,
ASTR) 8
Mathematics MATH-127 or MATH-128 4
Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 3
REQUIRED COURSES RELATED TO MAJOR
Humanities Humanities Elective (see p. 54) 3
Social Sciences Social Sciences Electives (see p. 54) 6
Arts and Sciences EDUC-111, EDUC-130, EDUC-200, and
EDUC-201 12
60

Education requirements vary among transfer institutions and are currently
being evaluated. It is essential to meet with your advisor regularly to be
aware of program and certification changes.

Students in the Teacher Education Transfer Program are required to submit
scores from Praxis I: Academic Skills Assessments to the Social Sciences
Division prior to the completion of the 30th credit hour. The exam
assesses basic reading, writing, and mathematics skills. Scores from Praxis
[ are used for admission to four-year Teacher Education programs and are
required for Teacher Certification in Maryland and most other states.
Maryland passing scores for Praxis I are currently 177 in Math, 177 in
Reading, and 173 in Writing, or a total composite score of 527.
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Early Childhood Education

An Associate of Arts in Teaching Degree Program
(Transfer)
APPLICATION CODE 195
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

This curriculum prepares students to transfer to an Early Childhood
Education program at a four-year college or university in the state of
Maryland. The Associate of Arts in Teaching (A.A.T.) degree has been
articulated with all of the transfer programs in early childhood educa-
tion in the state of Maryland. Students who receive the A.A.T. degree
must have a cumulative G.P.A. of 2.75 and pass the Praxis | exam.
Upon completion of the A.A.T. degree, students are eligible to be
admitted as an early childhood education major at their Maryland
transfer institution.

GENERAL EDUCATION CORE Credits

(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)

Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3

Arts & Humanities FINE-103 Introduction to Creative Arts 3
Literature Core Course (see p. 51) 3

History HIST-111 or HIST-112 3

Social Sciences GEOG-101 Introduction to World Geography 3
PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3

Science BIOL-101 General Biology | 4
PHYS-107 Physical Science 4

Mathematics MATH-127 Concepts of Mathematics I 4

Interdisciplinary Interdisciplinary and Emerging Issues Core
Course (see p. 53) 1

REQUIRED COURSES RELATED TO MAJOR

EDUC-111 Child Growth and Development 3

EDUC-112 Methods and Materials in Early Childhood
Education 3

EDUC-130 Introduction to Early Childhood Education 3

EDUC-200 Introduction to Special Education 3

EDUC-201 Processes and Acquisition of Reading 3

MATH-128 Concepts of Mathematics Il 4

MATH-138 Statistics 4

PHYS-106 Earth and Space Science 4

64

Students in the Teacher Education Transfer Program are required to submit
scores from Praxis I: Academic Skills Assessments to the Social Sciences
Division prior to the completion of the 30th credit hour. The exam
assesses basic reading, writing, and mathematics skills. Scores from Praxis
[ are used for admission to four-year Teacher Education programs and are
required for Teacher Certification in Maryland and most other states.
Maryland passing scores for Praxis I are currently 177 in Math, 177 in
Reading, and 173 in Writing, or a total composite score of 527.

Elementary Education

A Teacher Education A.A. Degree Program (Transfer)
APPLICATION CODE 131
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

In our society, all children are required to attend school, and teachers
are needed to educate the future citizens of our country. This curricu-
lum is designed for students who are interested in transferring to an
Elementary Education program at a four-year college or university
outside of Maryland as well as students who are not eligible to com-
plete the requirements of the A.A.T. degree. While this curriculum is
designed to prepare students to pursue a bachelor’s degree program at
the college or university level, students are advised to check the
requirements of the institution to which they intend to transfer.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
SPCH-105 Fundamentals of Public Speaking 3
History History Core Course (HIST-111 or HIST-112) 3
Social Sciences PSYC-101 General Psychology 3
Social and Behavioral Sciences Core Course
(see p. 52) 3
Science Science Core Courses-One Biological Science
(BIOL)
One Physical Science (CHEM, PHYS, GEOL,
ASTR) 8
Mathematics MATH-127 or MATH-128 4
Interdisciplinary CMSY-110 or HMDV-200 3

REQUIRED COURSES RELATED TO MAJOR

GenEd Core Courses Humanities, Social Sciences, Mathematics, or
Science General Education Core Courses
(see p. 51-53) 9
EDUC-110, EDUC-111, EDUC-200, and
EDUC-201 or EDUC-260

Arts and Sciences
12

60

Educational requirements vary among transfer institutions and are currently
being evaluated. It is essential to meet with your advisor regularly to be
aware of program and certification changes.

Students in the Teacher Education Transfer Program are required to submit
scores from Praxis I: Academic Skills Assessments to the Social Sciences
Division prior to the completion of the 30th credit hour. The exam
assesses basic reading, writing, and mathematics skills. Scores from Praxis
[ are used for admission to four-year Teacher Education programs and are
required for Teacher Certification in Maryland and most other states.
Maryland passing scores for Praxis I are currently 177 in Math, 177 in
Reading, and 173 in Writing, or a total composite score of 527.
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Elementary Education/Elementary
Special Education

An Associate of Arts in Teaching Degree Program
(Transfer)
APPLICATION CODE 158
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

This curriculum prepares students to transfer to an Elementary Educa-
tion or Elementary Special Education program at a four-year college or
university in the state of Maryland. The Associate of Arts in Teaching
(A.A.T.) degree has been articulated with all of the transfer programs
in Elementary Education and Elementary Special Education in the state
of Maryland. Students who receive the A.A.T. degree must have a
cumulative GPA of 2.75 and pass the Praxis | exam. Upon completion
of the A.A.T. degree, students are eligible to be admitted as an Elemen-
tary Education or Elementary Special Education major at their Mary-
land transfer institution.

GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities FINE-103 Introduction to Creative Arts 3
SPCH-105 Fundamentals of Public Speaking 3
History HIST-111 or HIST-112 3
Social Sciences PSYC-101 General Psychology 3
SOCI-101 Introduction to Sociology 3
Science BIOL-101 General Biology | 4
PHYS-107 Physical Science 4
Mathematics MATH-127 Concepts of Mathematics [ 4
Interdisciplinary HEED-115 Personal and Community Health 3
REQUIRED COURSES RELATED TO MAJOR
EDUC-110 Introduction to Education 3
EDUC-111 Child Growth and Development 3
EDUC-200 Introduction to Special Education 3
EDUC-201 Processes and Acquisition of Reading 3
EDUC-260 Educational Psychology 3
MATH-128 Concepts of Mathematics Il 4
MATH-138 Statistics 4
PHYS-106 Earth and Space Science 4
EXSC-100 Introduction to Physical Education 1
64

Students in the Teacher Education Transfer Program are required to submit
scores from Praxis I: Academic Skills Assessments to the Social Sciences
Division prior to the completion of the 30th credit hour. The exam
assesses basic reading, writing, and mathematics skills. Scores from Praxis
[ are used for admission to four-year Teacher Education programs and are
required for Teacher Certification in Maryland and most other states.
Maryland passing scores for Praxis I are currently 177 in Math, 177 in
Reading, and 173 in Writing, or a total composite score of 527.

General Studies

A General Studies A.A. Degree Program (Transfer)
APPLICATION CODE 07
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

The general studies program is intended for students who are uncer-
tain of their career plans or desire two years of a broad, general
college education. This curriculum has been adapted to allow students
to explore several different subject areas. Those who plan their course
sequences with faculty advisors may prepare for either transfer or
employment. Students are advised to check the requirements of the
institution to which they intend to transfer.

GENERAL EDUCATION CORE

(General education core credits in excess of 36 will
transfer as general electives or courses related to the
major. Each student’s total of general education and
required courses must equal at least 60 semester
hours of credit.)
Composition

Credits

ENGL-121 College Composition [

ENGL-122 College Composition Il

Literature Core Course (see p. 51)

Fine Arts Core Course (see p. 51)
Humanities Core Course (see p. 52)

History Core Course (see p. 52)

Social and Behavioral Sciences Core Courses
(see p. 52) 6

Arts & Humanities
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History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 2-3

REQUIRED COURSES RELATED TO MAJOR
Oral Communication ~ Select one of the following: FINE-102,

HMDV-100, SPCH-105 or 110, THET-141 3
Humanities Humanities Electives (see p. 54) 6
Social Sciences Social Sciences Electives (see p. 54) 6
Electives General Electives 9

60-64

Students can complete the entire associate of arts degree in General
Studies online or through a combination of online courses and telecourses
(see page 26).
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General Studies-Business/
Technology Emphasis

A General Studies A.A. Degree Program (Transfer)
APPLICATION CODE 156
For Curriculum Information Contact the Business and Computer
Systems Division—Room ELB-239—410-772-4441

The general studies program is intended for students who are uncer-
tain of their career plans or desire two years of a broad, general
college education. This curriculum has been adapted to allow students
to explore several different subject areas. The General Studies - Busi-
ness/Technology Emphasis transfer program has been designed spe-
cifically for students whose interests are more in the area of technology
than in the liberal arts. Those who plan their course sequences with
faculty advisors may prepare for either transfer or employment. Stu-
dents are advised to check the requirements of the institution to which

they intend to transfer.
GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)
Composition ENGL-121 College Composition | 3
ENGL-122 College Composition II 3
Arts & Humanities Literature Core Course (see p. 51) 3
Fine Arts Core Course (see p. 51) 3
Humanities Core Course (see p. 52) 3
History Core Course (see p. 52) 3
Social and Behavioral Sciences Core Courses

(see p. 52) 6

History
Social Sciences

Science Science Core Courses (see p. 52; must

include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher 35
Interdisciplinary Interdisciplinary and Emerging Issues Core

Course (see p. 53) 2-3

REQUIRED COURSES RELATED TO MAJOR
Oral Communication ~HMDV-100, SPCH-105, SPCH-110 or FINE-102 3
Business/Technology Electives-Select 9 credits from the following courses:

ACCT-111 Principles of Accounting I (3 credits)

ACCT-112 Principles of Accounting II (3 credits)

BMGT-100 Introduction to Business and Organization (3 credits)

BMGT-150 International Business Issues Seminar (1 credit)

CMSY-110 Software Applications for Micros (3 credits)

CMSY-120 Introduction to Computer Systems (3 credits)

CMSY-121 Structured Logic and Program Design (3 credits)

CMSY-144 Introduction to Electronic Commerce (3 credits)

CMSY-181 Introduction to C++ Programming (4 credits)

CMSY-190 Introduction to Visual Basic.NET (3 credits)

ENTR-205 eBay® and Online Auctioneering Tools

(3 credits) 9
Electives General Electives (see p. 54) 12
60-64

General Studies for Certificate
Students

A General Studies A.A. Degree Program (Transfer)
APPLICATION CODE 166
For Curriculum Information Contact the Social Sciences and Teacher
Education Division—Room ST-149—410-772-4832

The general studies program is intended for students who are uncer-
tain of their career plans or desire two years of a broad, general
college education. This curriculum has been adapted to allow students
to explore several different subject areas. The General Studies for
Certificate Students Transfer Program has been designed specifically
for students enrolling in certificate of proficiency programs who antici-
pate completing an associate of arts degree. Those who plan their
course sequences with faculty advisors may prepare for either transfer
or employment. Students are advised to check the requirements of the

institution to which they intend to transfer.
GENERAL EDUCATION CORE Credits
(General education core credits in excess of 36 will

transfer as general electives or courses related to the

major. Each student’s total of general education and

required courses must equal at least 60 semester

hours of credit.)
Composition ENGL-121 College Composition |

ENGL-122 College Composition II

Literature Core Course (see p. 51)

Fine Arts Core Course (see p. 51)
Humanities Core Course (see p. 52)

History Core Course (see p. 52)

Social and Behavioral Sciences Core Courses
(see p. 52) 6

Arts & Humanities
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History
Social Sciences

Science Science Core Courses (see p. 52; must
include one course with lab) 78
Mathematics MATH-121, 122, 131 or higher (MATH-131
recommended) 35
Interdisciplinary Interdisciplinary and Emerging Issues Core